
 

 

 

 

 

 

 

 

 

 

 

 

 

City of Clovis 
Building Division 

1033 Fifth Street Clovis, California 93612 (559) 324-2390 

E-mail building@cityofclovis.com 

 

    

                 RESIDENTIAL APPLICATION  

JOBSITE ADDRESS:               

Tract Number:      Lot:       

Number of Sheets in Submittal Package: Letter    Larger    

 

Company / Contractor:         Phone:       

E-Mail:         Address:         

CA Contractor’s License:          

Applicant:           Phone:       

E-Mail (required):         Fax:        

Property Owner:          Phone:       

E-mail:         Address:         

TYPE OF WORK: 
 

 

 

 

DETAILED DESCRIPTION OF WORK TO BE DONE: 

               

               

               

               

                

 

 

 

 

PROPOSED/ADDED SQUARE FOOTAGE   VALUATION: $      

□ Building SQ FT:                                 . □ Patio / Porch SQ FT:                        . □ Garage / Misc. SQ FT:                     . 

Signature:            Date:      

OFFICE USE ONLY 
Permit #     

SPN:      

SPNPVT:     

Revised 10/3/2019 

Check all that apply: 

□ Grading –  Cut:              Fill:               Total:                               . □ Demolition □ Sign □ WELO 

□ Re-Roof – Roof Squares:                  Patio Squares:                 .       □ Photovoltaic □ Swimming Pool  
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COTTAGE HOME PLOT PLAN REQUIREMENTS
*** PLEASE READ CAREFULLY ****

To facilitate the process, make sure that all of the requirements are shown on the plot plan (indicated in red).

1.  Plan should be drawn to scale. Make sure to indicate the scale on the plot plan.

2.  Provide North arrow.

3.  Provide accurate shape and dimensions of the entire property. Property lines should be 
drawn in a solid black line.

4.  Indicate any public or private roads, access easements and/ or driveway locations.

5.  Indicate the size, dimensions, and location of all new and existing structures on the property. 
Label buildings (i.e. Existing House, Existing Garage, Proposed Cottage Home – Plan X).
a.  Make sure to identify the distance from property lines and other structures.

2.  Indicate location and dimension of required off-street parking for the Cottage Home.

3.  Show a minimum of seven elevation differences at the locations shown on the example plot plan.
a.  One of the corners should have the measurement start at zero (+0.0”). The six  

remaining measurements should be based off of the corner marked at zero. Please 
make sure that the measurements are shown in inches and the measurement indicates 
if its above or below the grade using the plus (+) or minus (-) sign. 

2.  Indicate the required surface drainage away from the proposed building.
 Note: A swale is required along the side yards, and if the swale is located less than  

10-feet from the building, an onsite drainage system or landscape drains must be shown 
and installed.

3.  Indicate the locations of the existing electric service, water meter, sewer line, and gas meter 
that serve the existing home. 

4.  Indicate the location of the new water line, sewer line, and gas line.

a.  The Cottage Home requires that a minimum 1 ¼” gas service be installed and ran from 
the existing meter location to the point of connection to the Cottage Home. Indicate as 
such, or show a new service installed from the utility main.

 Note: The Cottage Home is not allowed to be built on top of existing water or sewer 
lines. If conflict exists, show planned re-routing of existing services around the new  
cottage home.   

2.  Show the location and size of the new electric service for the Cottage Home, and indicate 
whether it is to be connected to a new overhead or underground utility supply, or if it is to be 
supplied by the existing electric service supplying the existing home. 
 Note: Minimum 200 amp is required if utilizing the existing service. 
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Site Address _________________________ APN  ______-______-_______ 

Scale  _________ = ___________ 

City of Clovis Plot Plan 

I declare under penalty of perjury under the laws of the State of California that the foregoing and attached information forms are true and correct. 

 

 

Signature _________________________________________ Print Name ____________________________________ Date ________________  



For Official Use Only 

Do not fill in any information below.  
 

 

Zone Classification ___________________ Max. Lot Coverage _________Proposed Lot Coverage:_________ 

 

Final Map/Parcel Map Number: _______________  Lot Number: __________  

 

Lot Type:  (please circle)              Interior                   Corner               Reverse Corner 

 

Set Backs: 

Garage Location (please circle)   Left        Right    Other _________ 

 

Required:  Front  _____________ Right Side _______  Left Side _______ Rear ________   

 

Provided:  Front  _____________  Right Side _______  Left Side _______ Rear ________  

 

Easements:_______________________________________________________________________________ 

 

Remarks:________________________________________________________________________________ 

 

Special Permit Numbers: ___________________________________________________________________ 

 

Garage type required    Garage type Provided     

Conforming 2 car: _____ 3 car: _____    Conforming 2 car: _____ 3 car: _____   Other: ______________ 

 

Reviewer: ______________________________ Date: _____________ 

 

Building Permit #: ____________________ 

                                                                                       Building                     Over-Hang 

Site Address________________________________      Height__________ Eave-Length__________ 

 

Site APN  _______-_______-________ Total Project Sq. Ft.____________ Date ___________ 

 

Applicant  Name ________________________________ Address ____________________________ 

 

City ___________________  State _______ Zip Code ________ Phone (        ) __________________ 

  

Owner Name ___________________________________ Address ____________________________ 

 

City ___________________  State _______ Zip Code ________ Phone (        ) __________________ 

 

Description of work requested:  

Occupancy Group and Type: 

Area 

Number 
Area 

In 

Square Feet 

Area 

Usage 

Construction 

Type 

Occupancy 

Group 

1 

5 

6 

4 

2 

3 

Plot plan shall include but is not limited to the following:  Dwellings, patios, pools, storage buildings, garages, 

carports, gazebos, etc.  Please show all property lines, driveways, and approaches. 

 
Lot Dimensions: _______________________________   Lot area in square feet: ________________    
 
Building Height: _______________   Eave over hangs: ____________ No. of Stories ____________ 
 
Tract Name: ______________________  Elevation: _______________  Trees: Yes  �       No � 

Ground floor 

area in 

Square Feet 



The T-24 report for this residence requires HERSHERS “Field 
Verification Testing” documentation. 

Contact the Energy Report Author to aquire the “XML File” 
needed for the mandatory HERS reporting requirements. 
Per the Author, a fee of approximately $100.00 will be as-
sessed to aquire the “XML File”. After purchasing the file, 
the property owner will need to aquire Field Verification 
Testing (third party testing) to produce the required HERS HERS 
documnets. A separate fee will be incurred by this testing. 

Please contact Juve Martinez (Energy Report Author) at 
559-696-7922 to obtain the applicable XML File for the 
HERSHERS verification Testing.

City of Clovis
Building Department
559-324-2390

HOME ENERGY RATING  
SYSTEM (HERS) 



Property Owner’s Name: 

The following address:                                                               , 
is a Cottage Home within Old Town Clovis. The proposed  
Cottage Home falls under the City of Clovis Cottage Home  
Program Ordinance. The following apply to the above address:

 • The proposed Cottage Home has                    sq.ft. of 
livable space, which falls under 500 sq. ft.

 • The proposed Cottage Home is considered a room  
addition.

 • The proposed Cottage Home has the same address as 
the existing residence with the designation of “Unit B”. 

 • The proposed Cottage Home will not be required to 
connect to seperate services (such as electrical, gas, 
plumbing, etc.).

If there are any questions, please call the City of Clovis -  
Planning and Development Department at (559) 324-2340.

Thank you,

Dwight Kroll
Director of Planning and Development

SUBMIT TO CLOVIS UNIFIED SCHOOL DISTRICT 
WITH FLOOR PLAN



 

 
 
 
 
 
 
 
 
 
 

COTTAGE HOME PROGRAM 
PROPERTY OWNER RELEASE AND WAIVER 

 
 
 

To whom it may concern: 
 
The property owner acknowledges that the City of Clovis is making the Cottage Home 
Plans available to the public free of charge. As such, the Property owner, and any 
successors and assigns, agrees to release, hold harmless, defend and indemnify the 
City of Clovis, and its officers, employees, agents, and volunteers from any and all 
claims, actions, and judgments, including all costs of defense and attorney’s fees 
incurred in defending against same, based upon any defect or error in the Plans. The 
Property owner has a right, at its own cost, to have the Plans independently reviewed 
by a professional of their own choosing. 
 
 
 
Signature:_________________________________      Date:____________________ 
 
 
Printed Name:______________________________ 
 
 
Cottage Home Location:________________________________________________ 

 
 

P L A N N I N G  &  D E V E L O P M E N T  
1 0 3 3  F I F T H  S T R E E T  •  C L O V I S ,  C A  9 3 6 1 2  

City Manager 559.324.2060 • Community Services 559.324.2095 • Engineering 559.324.2350 
Finance 559.324.2130 • Fire 559.324.2200 • General Services 559.324.2060 • Personnel/Risk Management 559.324.2725 

Planning & Development Services 559.324.2340 • Police 559.324.2400 • Public Utilities 559.324.2600 • TTY-711 

www.cityofclovis.com 
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