
An Outstanding Career Opportunity with

The City of Clovis is an equal opportunity employer.  

Director of Planning and 
Development Services

The City of ClovisTo Apply
Resumes and qualifications will be evaluated upon receipt. Candidates are encouraged 
to apply early in the process and prior to October 19, 2020. Interested candidates should 
apply by submitting a compelling cover letter and comprehensive resume via email to  
apply@ralphandersen.com. Video interviews, or in-person interviews, (Pandemic situation 
permitting) will be tentatively scheduled for November 2020. Ideally, the selected candidate 
will join the City of Clovis in January 2021 (or a mutually agreed upon date). This is a confidential 
process and references will not be contacted until mutual interest has been established. 
Confidential inquiries welcomed to Mr. Nick Marano, Ralph Andersen & Associates at  
(916) 630-4900.

Recruitment services provided by Ralph Andersen & Associates

mailto:apply@ralphandersen.com


The City Government

As previously noted, the City was incorporated in 
1912 and operates under the Council-Manager 
form of government. Clovis voters, at large, elect a 
5-member Council to serve as the City’s legislative 
and governing body. The members serve 4-year 
terms and elect one member to serve as Mayor 
and one to serve as Mayor Pro Tem for two years. A 
general municipal election is held every two years, 
alternating between two and three positions each 
cycle. The City Manager is appointed by the City 
Council to serve as the chief administrative officer 
of the City. The City Manager is responsible for 
administering all operations, finances, activities, and 
projects consistent with City Council policy directives 
and applicable municipal, state, and federal laws. The 
City Manager appoints and removes all employees 
on the recommendation of the various department 
heads, with confirmation of appointment or dismissal 
of department heads by the City Council. The City’s 
2020-2021 total operating budget is $282.4 million; 
the General Fund Budget represents $76.8 million of 
that total. There are currently 530 full-time employees 
who work for the City. 

The Department
The Department of Planning and Development 
Services, an Enterprise Fund Activity, has an annual 
budget of $14.7 million and 55 full-time employees. 
The Department consists of three sections: planning, 
building, and engineering. Primary responsibilities 
include development coordination, General Plan 
implementation, building inspections and plan 
checks, and engineering services for the Community 
Investment Program (CIP). The 2020-2021 CIP Budget 
is $59 million and includes a diverse array of projects 
from Water/Sewer Improvements, Government 
Facilities, Street Construction, Park Improvements, 
and Housing/Community Development. 

Unique Opportunity – Join the City of Clovis Team! 
The City of Clovis is conducting a national search for its next Director of Planning and Development Services. 
This is a superb opportunity for an experienced and innovative professional to join a team of like-minded 
leaders. Longtime Director Dwight Kroll recently retired after 39 years of service to the City of Clovis, opening 
this exciting career opportunity to the right candidate who will continue building the high quality of life for 
residents and visitors for which Clovis is known. 

The Community
Located in Fresno County in California’s Central 
Valley, the City of Clovis is the second largest city 
and consistently ranks at the top for most quality of 
life indicators in the county. Clovis is also one of the 
fastest growing cities in the Central Valley, serving as 
a haven for residents who desire the “Clovis Way of 
Life.” The current population of Clovis is estimated 
at just under 115,000; that represents a 19.4% 
increase from 2010 to 2019. 

Founded originally as a railroad stop in 1890, the 
City was incorporated in 1912. Clovis Avenue, 
which runs through the historic downtown, has an 
appealing blend of renovated older storefronts and 
newer buildings designed to match the historical 
architecture. Old Town Clovis, as the downtown 
is known, hosts not only a variety of dining, 
entertainment, and shopping establishments but is 
also the venue for an amazing number of community 
events throughout the year. The Old Town also 
draws on the bounty of the Central Valley and hosts 
a renowned weekly Farmers’ Market, including a 
Friday night version from May to September. True 
to its western roots, the City hosts an annual Rodeo 
and Parade every April. In summary, the City has 
strived to maintain “the richness of the past with the 
amenities of today.”

Clovis residents enjoy the amenities of a larger city 
within the setting of a family-friendly, small-town 
atmosphere. The City prides itself in maintaining 
a close relationship with its residents and provides 
excellent customer service and public safety and was 
recently recognized as the safest city in the Central 
Valley and the #1 place in California to raise a family. 
The City has 83 parks covering 176 acres and provides 
year-round indoor and outdoor recreational programs 
for all ages. The City’s official motto is Gateway to the 
Sierra for good reason; Yosemite, Kings, and Sequoia 
National Parks are all just a short drive away as are a 
number of lakes, hiking, biking, and camping venues. 

The Clovis Unified School District consistently ranks 
as the top District in Fresno County and scores high 
when compared to the rest of the State. The District 
provides 43 safe, well-maintained facilities that 
educate over 43,000 children to the highest standards. 
The District boasts over a 94% graduation rate and 
consistently scores nearly 20% higher than the State 
average on standardized tests. There are a number of 
community colleges and universities nearby, including 
Clovis Community College, California State University, 
Fresno, and San Joaquin College of Law. 

The Position
The Director of Planning and Development 
Services plans, organizes, and directs the planning, 
engineering, building, and community investment 
programs in the Planning and Development Services 
Department; advises the City Manager and City 
Council regarding planning and development 
matters; and performs related work as required. 

The Director of Planning and Development Services 
reports directly to the City Manager for the orderly 
development of the City and exercises considerable 
judgment and discretion in the administration and 
direction of the department and its operations. The 
Director works closely with the City Council and 
Planning Commission in the execution of the City’s 
General Plan. 

Key functional areas of responsibilities include:

 ♦ Directing, planning, organizing, and participating 
in the work involved in planning and facilitating 
the orderly development of urban areas; 

 ♦ Administering or directing the administration of 
subdivision and land use regulations; 

 ♦ Analyzing community needs and developing 
programs to meet their needs in accordance with 
City policy and available resources; 

 ♦ Serving as technical and professional advisor 
and providing staff support to City Council and 
the Planning Commission on matters related 
to planning, engineering, and building division 
functions; 

 ♦ Originating and recommending to the Planning 
Commission and City Council actions related to 
development activity; 

 ♦ Monitoring enforcement of planning, engineering, 
building, and other related regulations for new 
construction, reconstruction, and structural 
modifications;

 ♦ Overseeing the production of community 
development guidelines; 

 ♦ Directing the preparation of and administering the 
department budget; 

 ♦ Meeting and conferring with groups and 
organizations concerning planning and 
redevelopment services; 

 ♦ Meeting with property owners to explain 
ordinances and regulations; and 

 ♦ Reviewing and making recommendations for 
Community Investment Projects.
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Qualifications 
Graduation from an accredited four-year college or 
university with a Bachelor’s Degree in Engineering, 
Planning, Public Administration, Urban Geography 
or a closely related field. A Master’s Degree in the 
foregoing fields is desired. 

Five (5) years of increasingly responsible professional 
and administrative experience working in an 
Engineering or a Planning Department for a 
municipality or county government, with at least three 
(3) years in a supervisory capacity in a municipal or 
county government. 

Possession of a California Driver’s License and a good 
driving record.

Compensation and Benefits
The salary range for the Director of Planning and 
Development Services is from $153,372 to $186,432 
annually. Placement within the salary range will be 
determined by the candidate’s qualifications and 
experience as deemed appropriate by the City 
Manager. 

The City offers an excellent Executive Management 
Benefits Package that includes the following: 

 ♦ Defined Benefit Retirement Plan: The City 
participates in the California Public Employees’ 
Retirement System (CalPERS). For current (classic) 
employees, the benefit is 2.7% @ 55. For new 
members, the benefit is 2% @ 62. The City does 
not participate in Social Security.

 ♦ Health/Dental/Vision Coverage: The City provides 
a variety of medical plan choices to employees. Each 
year before the open enrollment period in October/
November, the City will provide the details of those 
options to employees. Employees may also elect 
dental, vision, and life coverage only at a reduced 
rate or waive health benefits entirely. Further 
information on Health Benefits Rates for 2020 can 
be found on Ralph Andersen & Associates’ website 
or by clicking here. 

 ♦ Deferred Compensation Plan: Employees have 
the option to voluntarily participate in the City’s 
457 tax-qualified program with the City matching 
the employee’s contribution on a dollar for dollar 
basis up to 3% of the employee’s base pay. 

 ♦ Life Insurance: $300,000 City-paid life insurance 
policy for employees and $10,000 for dependents.

 ♦ Disability Coverage: City-paid Long-Term 
Disability coverage.

Challenges and Opportunities
Every local government in California has been 
impacted by the COVID-19 pandemic, but the big 
challenges for the City of Clovis revolve around 
growth, specifically managing the projects currently 
planned and approved and planning for future growth. 
Each division within the Department of Planning and 
Development Services has an experienced manager 
leading it (City Planner, Chief Building Official, City 
Engineer), so the challenge for the Director is to 
ensure that close relationships are maintained with 
City Council and key external stakeholders such as the 
Building Industry Association (BIA). 

Top priorities for the Director of Planning and 
Development Services will include:

 ♦ Managing the development of three major Urban 
Centers – Heritage Grove, Loma Vista, and Harlan 
Ranch. Each mixed-use development is planned to 
accommodate up to 30,000 new residents over the 
next 20 years. Each of the Urban Centers has its 
own Specific Plan; all plan areas are to be planned 
and developed with a combination of land uses 
to promote a self-sustaining community that will 
reduce automobile dependency and increase the 
quality of life for residents. 

 ♦ Leading the response to a lawsuit filed in 2019 
alleging that the City of Clovis had failed to 
develop enough high-density and low-income 
housing through exclusionary zoning and planning 
practices. 

 ♦ Monitoring the implementation of SB 743 Vehicle 
Miles Travelled (VMT) and determining impact/
mitigation on future development. 

 ♦ Updating the City’s General Plan in the next 1 to 2 
years based on growth and State Regulations. 

 ♦ Holidays: 10 scheduled holidays per year plus 1 
floating holiday.

 ♦ Sick Leave: 1 sick leave day per month, accruing 
without limit.

 ♦ Vacation: Paid vacation varies with years of service 
from 15 to 24 days per year and 280 to 424 
hours maximum accrual. Executive Managers that 
enter City employment with prior public agency 
experience will accrue vacation leave at the level 
commensurate with their years of public service for 
benefit accrual purposes. 

 ♦ Management Leave: 96 hours of management 
leave per fiscal year.

A complete list of benefits, including vehicle, phone, 
and other allowances is available upon request to 
Ralph Andersen & Associates. 

The Ideal Candidate
Candidates for this position must be experienced 
in city or county planning, engineering, or building 
operations and have demonstrated the ability to lead 
a department as large and diverse as Planning and 
Development Services. The Director will be an expert 
in administering programs, developing subordinate 
managers, and able to communicate effectively with 
other Department Directors, City Council, the Planning 
Commission, Community Leaders, and other external 
stakeholders. The ideal candidate for the position will 
have demonstrated the ability to operate as part of a 
team but with considerable independence consistent 
with the high standards of the City. 

The new Director will be a solutions-oriented problem 
solver, well-versed on all aspects of the Development 
Review Process from entitlement processing through 
plan check and inspections. Someone who is politically 
astute, yet apolitical, and has the ability to establish 
trust and sustainable relationships is desired. The 
ideal candidate will be an articulate communicator, a 
good listener, focused on customer service, and will 
have the ability to deliver measurable results. 

Other characteristics of the ideal candidate include:

 ♦ Strong leadership skills. The selected candidate 
will provide dynamic leadership and vision in order 
to manage people and constructive change while 
continuing to mentor, coach, and provide staff 
development. 

 ♦ Understanding of California land development laws 
and regulations.

 ♦ A track record as a team-builder. The Department 
of Planning and Development Services has a varied 
experience level; some key leaders are long-serving 
employees, and some are relatively new to the City 
(although not necessarily new to their fields). The 
key for the new Director is to build out the team 
and seek evolutionary, vice revolutionary change. 

 ♦ Understanding of technology-based permit 
tracking software, electronic plan check, and GIS. 
The City, for example, just launched an online 
Citizen Self Service Portal (CSS) and is working on 
the Commercial Plans and Permit portal over the 
next year. 

https://cityofclovis.com/
https://cityofclovis.com/wp-content/uploads/2020/01/MGT-Health-Rate-Sheet-2020.pdf
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