CITYoCLOVIS

AGENDA « CLOVIS CITY COUNCIL

Council Chamber, 1033 Fifth Street, Clovis, CA 93612 (559) 324-2060
www.cityofclovis.com

In compliance with the Americans with Disabilities Act, if you need special assistance to access
the City Council Chamber to participate at this meeting, please contact the City Clerk or General
Services Director at (559) 324-2060 (TTY — 711). Notification 48 hours prior to the meeting will
enable the City to make reasonable arrangements to ensure accessibility to the Council Chamber.

Any writings or documents provided to a majority of the City Council regarding any item on this
agenda will be made available for public inspection at City Hall, in the City Clerk’s office, during
normal business hours. In addition, such writings and documents may be posted on the City’s
website at www.cityofclovis.com.

July 1, 2019 6:00 PM Council Chamber

The City Council welcomes participation at Council Meetings. Members of the public may
address the Council on any item of interest to the public that is scheduled on the Agenda.
In order for everyone to be heard, please limit your comments to 5 minutes or less, or 10
minutes per topic.

Meeting called to order by Mayor Bessinger
Flag salute led by Councilmember Mouanoutoua

ROLL CALL
PRESENTATIONS/PROCLAMATIONS

1. Presentation of Proclamation Recognizing July as Parks and Recreation Month.

PUBLIC COMMENTS - This is an opportunity for the members of the public to address the City
Council on any matter within the City Council’s jurisdiction that is not listed on the Agenda. In
order for everyone to be heard, please limit your comments to 5 minutes or less, or 10 minutes per
topic. Anyone wishing to be placed on the Agenda for a specific topic should contact the City
Manager’s office and submit correspondence at least 10 days before the desired date of
appearance.

ORDINANCES AND RESOLUTIONS - With respect to the approval of resolutions and
ordinances, the reading of the title shall be deemed a motion to waive a reading of the complete
resolution or ordinance and unless there is a request by a Councilmember that the resolution or
ordinance be read in full, further reading of the resolution or ordinance shall be deemed waived by
unanimous consent of the Council.
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CONSENT CALENDAR - Items considered routine in nature are to be placed upon the Consent
Calendar. They will all be considered and voted upon in one vote as one item unless a
Councilmember requests individual consideration. A Councilmember’s vote in favor of the
Consent Calendar is considered and recorded as a separate affirmative vote in favor of each
action listed. Motions in favor of adoption of the Consent Calendar are deemed to include a
motion to waive the reading of any ordinance or resolution on the Consent Calendar. For
adoption of ordinances, only those that have received a unanimous vote upon introduction are
considered Consent items.

2. City Clerk — Approval - Minutes for the June 17, 2019 Council Meeting.

3. Community and Economic Development - Approval — Res. 19- | Supporting the
County of Fresno’s Homelessness Priorities for Calendar Year 2019.

4. Community and Economic Development - Receive and File — Business Organization
of Old Town (B.O.0.T.) Fourth Quarter Report, April through June 2019.

5. Finance - Receive and File — Investment Report for the month of April 2019.

6. Finance - Receive and File — Treasurer’s Report for the month of April 2019.

7. Finance - Approval - Res. 19- |, Measure C Extension Local Transportation Pass
through Revenues Certification and Claim Forms for 2019-20.

8. General Services — Approval — Res. 19- | Ratifying Workers’ Compensation

Insurance Coverage for Injury Sustained by Peace Officers While Off-Duty Outside
the State of California.

9. General Services — Approval — Res. 19, Amending the City’s Classification and
Compensation Plans to Include the Engineer |, Engineer Il, Civil Engineer and
Supervising Civil Engineer Classifications; and Approval - Res. 19 |, Amending
the City’s Position Allocation Plan in both Planning and Development Services and
Public Utilities by adding the Engineer |, Engineer II, Civil Engineer and Supervising
Civil Engineer Classifications and deleting the Junior Engineer, Assistant Engineer,
Associate Engineer Classifications.

10. General Services — Approval - Res. 19- | Adopting Wage and Benefit Changes

for City of Clovis Management Employees for FY2019-2020, FY2020-2021 and
FY2021-2022.

11. General Services — Approval — Res. 19- |, Approving a Memorandum of
Understanding between the City of Clovis and the Transit Employees Bargaining
Unit.

12. General Services — Approval — Res. 19-__ ; Approving a Memorandum of
Understanding between the City of Clovis and the Clovis Professional and Technical
Association.

13. General Services — Approval — Res. 19- |, Approving a Memorandum of
Understanding between the City of Clovis and the Clovis Employees Association.

14. General Services — Approval — Res. 19- | Approving a Memorandum of
Understanding between the City of Clovis and the Clovis Public Works Employees
Affiliation.

15. General Services — Approval — Res. 19- | Approving a Memorandum of

Understanding between the City of Clovis and the Clovis Technical and Financial
Professionals.
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16.

17.

18.

19.

20.

21.

22.

23.

24.

General Services — Approval — Res. 19- |, Approving a Memorandum of
Understanding between the City of Clovis and the Clovis Public Safety Employees
Association.

General Services — Approval — Res. 19- |, Approving a Memorandum of
Understanding between the City of Clovis and the Clovis Firefighters Association.

Planning and Development Services - Approval - Bid Award for CIP 13-02,
Shepherd and Minnewawa Traffic Signal, and; Authorize the City Manager to
execute the contract on behalf of the City.

Planning and Development Services - Approval - Bid Award for CIP 17-14,
Temperance Avenue Street Improvements from Shaw Avenue to Barstow Avenue,
and; Authorize the City Manager to execute the contract on behalf of the City.

Planning and Development Services - Approval — Res. 19- | Final Map for Tract
6209, located in the southwest area of Shepherd Avenue and Locan Avenue (Valley
Coastal Development, LLC, a Limited Liability Company — Granville Homes).

Planning and Development Services - Approval — Res. 19- | Annexation of
Proposed Tract 6209, located in the southwest area of Shepherd Avenue and Locan
Avenue, to the Landscape Maintenance District No. 1 of the City of Clovis (Valley
Coastal Development, LLC, a Limited Liability Company — Granville Homes.

Public Safety - Approval - Res. 19-  , Amending the Police Department’s Budget
for FY 2019-2020 to reflect the Department of Alcoholic Beverage Control 2019-
2020 GAP grant award in the amount of $46,334.

Public Utilities — Approval — Award Non-Exclusive Franchise Agreement for Hauling
of Construction and Demolition Debris to the following applicants: Orange Avenue
Disposal, Inc. (DBA Industrial Waste & Salvage); Kroeker, Inc.; Allied Waste
Services of North America, LLC (DBA Allied Waste Services of Fresno); North Cal
Hauling Company; USA Waste of California, Inc. (DBA Waste Management); Mid
Valley Disposal; Nick’s Trucking, Inc.; and Mini Dumpsters of Fresno, LLC.

Public Utilities — Approval — Res. 19- | Declaring the City’s Intent to Reimburse
Expenditures Related to the Purchase of Police Vehicles from Tax Exempt Lease
Purchase Financing; and Authorize the City Manager to Sign the Lease Purchase
Agreement and Related Documents, Waive the City’s Formal Bidding Requirements,
and Authorize the Purchase of Police Vehicles off of the Sourcewell Purchasing
Contract from National Auto Fleet Group.

PUBLIC HEARINGS - A public hearing is an open consideration within a regular or special
meeting of the City Council, for which special notice has been given and may be required. When
a public hearing is continued, noticing of the adjourned item is required as per Government Code

54955.1.

25.

Consider Introduction - Ord. 19- | Amending Various Sections of the Municipal
Code Relating to Development Fees; and Consider Approval - Res. 19-
Revising the Master Development Fee Schedule and Providing a Description of
Fees to be Requested for County Adoption.

Staff: Sean Smith, Associate Engineer/DRU Manager

Recommendation: Approve
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26. Consider Approval — Res. 19- |, Establish City of Clovis Underground Ultility
District No. 8 along Bullard Avenue between Minnewawa and Woodworth Avenues.

Staff: Thad Avery, CIP Manager
Recommendation: Approve

27. Consider Approval — Res. 19- |, Accepting the Engineer's Report for AD 95-1
(Blackhorse Estates) and Imposing Assessments for the 2019-2020 Fiscal Year.

Staff: Mike Harrison, City Engineer
Recommendation: Approve

CORRESPONDENCE - Correspondence is communication addressed to City Council that
requests action.

28. None.

ADMINISTRATIVE ITEMS - Administrative Items are matters on the regular City Council Agenda
other than Public Hearings.

29. None.

CITY MANAGER COMMENTS
COUNCIL ITEMS

30. Consider Approval — Change of Council Meeting Schedule.

Staff: Luke Serpa, City Manager
Recommendation: Approve

31. Council Comments

CLOSED SESSION - A “closed door” (not public) City Council meeting, allowed by State law, for
consideration of pending legal matters and certain matters related to personnel and real estate
transactions.

32. None.

ADJOURNMENT

Future Meetings and Key Issues

July 8, 2019 (Mon.) 6:00 P.M. Regular Meeting (To Be Cancelled) Council Chamber
July 15, 2019 (Mon.) 6:00 P.M. Regular Meeting Council Chamber
Aug. 5, 2019. (Mon.) 6:00 P.M. Regular Meeting Council Chamber
Aug. 6 — Sep. 2, 2019 Summer Recess

Sep. 3, 2019 (Tue.) 6:00 P.M. Regular Meeting Council Chamber
Sep. 9, 2019 (Mon.) 6:00 P.M. Regular Meeting Council Chamber
Sep. 16, 2019 (Mon.) 6:00 P.M. Regular Meeting Council Chamber

July 1, 2019
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| Agenda Item 1
CITYw/CLOVIS

PROCLAMATION

Recognizing July as Parks and Recreation Month

WHEREAS, the U.S. House of Representatives, of the One Hundred and Eleventh
United States Congress, has designated July as Parks and Recreation Month; and

WHEREAS, parks and recreation programs are an integral part of communities
throughout this country, including the City of Clovis; and

WHEREAS, our parks and recreation programs contribute to establishing and
maintaining the quality of life and the economic and environmental well-being of our
community and region; and

WHEREAS, parks and recreation programs provide recreational and social
opportunities for youth, teens, adults, and seniors, which helps to improve the physical
and mental health of our citizens; and

WHEREAS, parks and natural open spaces can improve water quality, reduce
flooding, improve air quality, and provide habitat for wildlife; and

WHEREAS, our parks and natural recreation areas provide beauty to our

community, and create space for children and adults to connect with nature and enjoy
the outdoors.

NOW, THEREFORE, BE IT RESOLVED, that the City of Clovis on behalf of the
citizens of Clovis, recognizes July as

Parks and Recreation Month

IN WITNESS THEREFORE, | hereunto set my hand and cause the official seal of
the City of Clovis to be affixed the 1st day of July, 2019.

C i . By

Mayor </




***PRELIMINARY - SUBJECT TO APPROVAL* ** Agenda Item 2

CLOVIS CITY COUNCIL MEETING

June 17, 2019 6:00 P.M. Council Chamber

Meeting called to order by Mayor Bessinger
Flag Salute led by Councilmember Flores

Roll Call: Present: Councilmembers Ashbeck, Flores, Mouanoutoua, Mayor Bessinger
Absent: Councilmember Whalen

11.  6:02 - APPROVED - CONFIRMATION OF CITY MANAGER'S APPOINTMENT OF
POLICE CHIEF

Mayor Bessinger, with the consensus of City Council, moved Agenda ltem 11 to the beginning
of the meeting.

City Manager Luke Serpa presented a report and recommendation for Council to confirm the
City Manager’s appointment of Curt Fleming as Police Chief effective August 3, 2019. Police
Chief Basgall announced his retirement in May. Captain Fleming brings over 20 years of
experience, serving in nearly every division in the Clovis Police Department. The City Manager
has determined that Captain Fleming is well qualified and prepared for this leadership position,
and has made the appointment as Police Chief, subject to City Council confirmation, effective
August 3, 2019. Captain Curt Fleming thanked Council and introduced friends and family.
Discussion by the Council.

Motion by Councilmember Ashbeck, seconded by Councilmember Flores, for the Council to

confirm the City Manager's appointment of Curt Fleming as Police Chief effective August 3,

2019. Motion carried 4-0-1 with Councilmember Whalen absent.

PRESENTATION - 6:12

1. Presentation of Proclamation Recognizing the Business Organization of Old Town’s 30th
Anniversary.

Councilmember Mouanoutoua presented a Proclamation to Business Organization of Old
Town’s (BOOT) board members recognizing BOOT’s 30th Anniversary.

Councilmember Whalen arrived at 6:25 p.m.
PUBLIC COMMENTS - 6:28
Representatives from the Census Bureau commented on the 2020 census.

Judy Moffett, resident, commented on the Senior Center not allowing an emotional support
animal, and requested Council change the policy for not allowing them in the Senior Center.

Ron Sundquist, resident, commented on Councilmember Vong Mouanoutoua speaking at
Centennial Plaza for Flag Day on Friday.

June 17, 2019 =1 & 8:39 AM




***PRELIMINARY - SUBJECT TO APPROVAL*** Agenda Item 2

CONSENT CALENDAR - 6:43

Motion by Councilmember Ashbeck, seconded by Councilmember Flores, that the items on the
Consent Calendar be approved. Motion carried by unanimous vote.

2. City Clerk — Approved - Minutes for the June 10, 2019 Council Meeting.

3. General Services — Approved — Res. 19-71, Amending the City’'s FY19-20 Position
Allocation Plan by deleting one (1) Community Service Officer and adding one (1) Animal
Control Officer.

4. General Services — Approved — Approve a One-Year Contract Extension with EMCOR
Services for the Maintenance of Heating, Ventilation and Air-Conditioning Equipment from
August 1, 2019 through July 31, 2020.

5. General Services — Approved — Res. 19-72, Approval of a Memorandum of Understanding
between the City of Clovis and the Clovis Police Officers’ Association.

6. Planning and Development Services - Approved - Bid Award for CIP 17-15, Armstrong
Avenue Street Reconstruction; and Authorize the City Manager to execute the contract on
behalf of the City.

7. Planning and Development Services - Approved — For the City Council to approve an
updated Consultant List from which Professional Consultants shall be selected.

PUBLIC HEARINGS

8. 6:44 - APPROVED - ITEMS ASSOCIATED WITH APPROXIMATELY 35.43 ACRES OF
PROPERTY LOCATED AT THE SOUTHEAST CORNER OF BULLARD AND LEONARD
AVENUES. LAS BRISAS BUILDERS, INC., OWNERS; WCP DEVELOPERS, LLC.
APPLICANT/REPRESENTATIVE.

A. APPROVED - RES. 19-73, CUP2017-10A2, A REQUEST TO APPROVE A
CONDITIONAL USE PERMIT AMENDMENT FOR THE INCREASE IN LOTS,
REVISE HOUSE PLANS, AND A REVISION IN CIRCULATION, FOR A 249-LOT
SINGLE-FAMILY PLANNED RESIDENTIAL DEVELOPMENT WITH PUBLIC AND
PRIVATE STREETS, GATED ENTRY, REDUCED SETBACKS, REDUCED LOT
WIDTHS, AND INCREASED LOT COVERAGE; AND

B. APPROVED - RES. 19-74, TM6186A, A REQUEST TO AMEND AN APPROVED
VESTING TENTATIVE TRACT MAP, INCREASING THE LOT COUNT FROM 229-
LOTS TO 249-LOTS, FOR A SINGLE-FAMILY RESIDENTIAL SUBDIVISION.

Senior Planner Orlando Ramirez presented a report on various items associated with
approximately 35.43 acres of property located at the southeast corner of Bullard and Leonard
Avenues. The staff report subject line for the Project states that the applicant proposes a 249-
lot, planned residential development with gates and private streets. Based on staff
recommendations, Planning Commission comments, and a recent neighborhood meeting, the
project has evolved. The current proposal includes a 229-lot planned residential development
with public streets, sidewalks on both sides and public open space amenities. The Planning
Commission had considered most of these changes and also discussed some options which
included reducing the lot count back to the approved number. Since the Planning Commission
considered all of the proposed changes, there was no requirement to send the Project back for
their review. The applicant is requesting an amendment to the previously approved Tentative
Tract Map TM6186, located at the southeast corner of Bullard and Leonard Avenues. The
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***PRELIMINARY - SUBJECT TO APPROVAL* ** Agenda Item 2

applicant’s request would include removing the entry gates, modification from private to public
streets, providing sidewalks on both sides, providing public access on the east, modification
from private open space to public parks, and a revision to the approved house plans. Approval
of this Project would allow the developer to continue processing development drawings.

Paul Pierce, resident, raised questions of about capturing rain water as development occurs.
Jeff Urbine, resident who lives adjacent project, raised concerns of opening up Roberts Avenue
and access to the park. Kathy Fereshe, area resident, spoke in support. Adrian Burns, Wathen
Castanos, applicant, spoke in support. Discussion by the Council.

Motion by Councilmember Ashbeck, seconded by Councilmember Whalen, for the Council to
approve an amendment to the circulation for CUP2017-10A2, within vesting tentative tract map
TM6186 for certain properties located at the southeast corner of Bullard and Leonard Avenues,
and finding the project does not require further environmental review. Motion carried by
unanimous vote.

Motion by Councilmember Ashbeck, seconded by Councilmember Whalen, for the Council to
approve TM6186A, a vesting tentative tract map, consisting of 229 lots to be located at the
southeast corner of Bullard and Leonard Avenues, and finding the project does not require
further environmental review. Motion carried by unanimous vote.

CORRESPONDENCE

9. NONE.

ADMINISTRATIVE ITEMS

10. NONE.

CITY MANAGER COMMENTS 7:23

City Manager Luke Serpa commented on attending a League of California Cities meeting last
week and informed council of some committee positions that are available should any
councilmember desire to apply.

COUNCIL ITEMS 7:23

12.Council Comments

Councilmember Whalen reported out on a League of California Cities Public Safety Committee.

Councilmember Ashbeck reported out on attending a Fresno County Transportation Authority
attended las week. She also questioned the construction phasing map for the Willow Avenue
widening and questioned why it does not go all the way to Copper Avenue. City Engineer Mike
Harrison addressed the question and noted that there was inadequate funding to go all the way
up to Copper Avenue.

Councilmember Mouanoutoua reported out on attending a League of California Cities committee
meeting last week. He also request a flashing light on the west side of the council chamber be
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fixed. He also commented on Dope Barber Shop ribbon cutting and the lack of communication
on what role the Council plays at these type of events.

Councilmember Flores commented on the Willow Avenue widening meeting last Tuesday.

Mayor Bessinger commented on a conversation with the mayor of the City of Cloverdale
regarding proposed legislation that would limit gas and oil production.

CLOSED SESSION - 7:56

13. Government Code Section 54957.6

CONFERENCE WITH LABOR NEGOTIATORS

Agency Designated Representatives: Luke Serpa, Shonna Halterman, Lori Shively
Employee Organization: Clovis Police Officers Association, Clovis Firefighters
Association, Clovis Employees Association, Clovis Public Works Employees Association,
Clovis Public Safety Employees Association, Clovis Professional and Technical
Employees Association, Clovis Transit Employees Bargaining Unit, Clovis Technical and
Financial Professionals Association

Unrepresented Employee: Management Employees

14. Government Code Section 54957

PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: City Manager

Mayor Bessinger adjourned the meeting of the Council to July 1, 2019

Meeting adjourned: 8:50 p.m.

Mayor City Clerk
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AGENDA ITEM NO: 3

City Manager: [

CITYo/sCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council
FROM: Community and Economic Development
DATE: July 1, 2019

SUBJECT: Approval — Res. 19-__, Supporting the County of Fresno’s Homelessness
Priorities for Calendar Year 2019

ATTACHMENTS: 1) County of Fresno Resolution No. 19-236
2) Res. 19-_, Supporting the County of Fresno’s Homelessness
Priorities for Calendar Year 2019

CONFLICT OF INTEREST
None.
RECOMMENDATION

For the City Council to approve a resolution supporting the County of Fresno homelessness
priorities for 2019.

EXECUTIVE SUMMARY

On June 4, 2019, the Fresno County Board of Supervisors approved Resolution No. 19-236
adopting a list of 14 priorities to serve as a basis and plan to address homelessness
countywide. The County has reached out to all cities in the County seeking support for the
County’s efforts. Staff is recommending adopting the attached resolution that affirms the
County of Fresno’s efforts.

BACKGROUND

The County of Fresno began meeting with all of the cities in Fresno County in the spring of
2019 to discuss challenges the region faced in addressing homelessness. Based on these
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City Council Report
County Homeless Priorities
July 1, 2019

conversations, the County developed 14 priorities to serve as a basis for a plan to address
homelessness countywide. The priorities are:

1.

2.

10.
11.

12.

13.

14.

Address jurisdictional overlaps (local, State, Federal, and private)
collaboratively.

Increase transportation to outpatient programs and regular prenatal/medical
care for pregnant and parenting women and children who are homeless.
Roving formalized coordinated community outreach and in conjunction with
law enforcement, through Fresno Madera Continuum of Care or otherwise,
to ensure that efforts are aligned and data is tracked.

Assistance to build housing stock, increasing safe overnight housing (24-48
hours), and a centralized approach to single room occupancy units.

Priority access to emergency housing for pregnant and parenting women
and their children; also families with children with significant medical issues
as it is difficult to manage the continuum of care when the family is
homeless.

Real time accurate number of shelter beds available and increase the
number of non-faith based shelters.

Additional “wet” shelters that do not require the person to participate in a
program; person can be high or drunk to use the facility and not be turned
away.

Education regarding available services and shareable system to track
linkages.

Improved data on the homeless such as length of homelessness (acute vs.
chronic), cause of the homelessness, is it a family, individual, or minor
without family support.

A formalized assessment of housing and shelter needs in rural communities.
Strong centralized structure for homeless funding and service decisions, and
expanded distribution of funding opportunities.

Comprehensive case management for homeless clients and improved
access to primary healthcare and medication for chronic diseases; perhaps
partnering with Federally Qualified Health Clinic or UC San Francisco.
Increased substance use disorder services and mental health services
throughout the County.

Enforce ordinances that address hazardous or unsanitary conditions, which
constitute fire, health, and/or safety risks.

On June 4, 2019, the Fresno County Board of Supervisors approved Resolution No. 19-236
adopting the 14 priorities listed.

Clovis has been actively involved in addressing homelessness on a regional basis. Clovis
joined the Fresno-Madera Continuum of Care and has served on the executive board since
2006. This body has worked to bring resources to the region to address homelessness.
The County adopting the resolution expressing its priorities to address homelessness and
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City Council Report
County Homeless Priorities
July 1, 2019

the City of Clovis supporting the effort continues the work the City has been engaged in to
work as a region to address homelessness.

FISCAL IMPACT
None.
REASON FOR RECOMMENDATION

Staff is recommending adopting the attached resolution that affirms the County of Fresno’s
efforts.

ACTIONS FOLLOWING APPROVAL

A copy of the resolution will be sent to the County of Fresno and staff will continue to work
with regional partners to address homelessness.

Prepared by: Andy Haussler, Community and Economic Development Director:

Submitted by: Andy Haussler, Community and Economic Development Director
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County Homeless Priorities
July 1, 2019

ATTACHMENT 1

-h

BEFORE THE BOARD OF SUPERVISORS
OF THE COUNTY OF FRESNO
STATE OF CALIFCRNIA

IN THE MATTER OF ADOPTING )
HOMELESSNESS PRIORITIES FOR )
CALENDAR YEAR 2018 ) RESOLUTION NO. 18-236

WHEREAS, the County of Fresno has undertaken multiple sfforts at the local level to combat

L= - T - SR - S - S 7~ S S ]

homelessness; and

P
L=}

WHEREAS, the County of Fresno sesks o establish a basis/plan to address homelessness

e
-

countywide; and

-
[543

WHEREAS, the County of Fresno is charged with the preservation of public health and public

=%
w

safety in the County, and

-
-

WHEREAS, on December 4, 2018, the County of Fresno declared a shelter crisls pursuant to

=2
o

Califarnia Government Code, section 8698.2, which did not eliminate the County's procurement

-
(=]

process for funds awarded to service providers; the declaration shall expire December 3, 2019 Unless

=
-~J

reauthorized by the Board of Supervisors; and

-
-3

WHEREAS, the County of Fresno has met with clties and used the input provided by city

-
©w

representatives and the Gounty's Depariments of Behavioral Health, Public Health, and Saocial Services

3% ]
(=}

to compile list of priosities to strategically address homelessness countywide.

NOW, THEREFORE, BE |T RESOLVED by the Fresno County Board of Supervisors that the

B

following list of priotffies will serve as the basis/plan to address homelessness countywide:

S
o3

1. Address jurisdictional overlaps {local, State, Federal, and private) collaboratively.

Ny
KN

2. Increase transportation to autpatient programs and regular prensatalfmedical care for

ha
ar

pregnant and parenting women and children who are homeless.

ha
(=]
[

3. Roving formalized coordinated community eutreach and in conjunction with law

N
-

enforcement, through Fresno Madera Continuum of Care or otherwise, to ensure that efforts

n
w

are aligned and data Is tracked.
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County Homeless Priorities
July 1, 2019

=,
e

Assistance to build housing stock, increasing safe overnight housing (24-48 hours), and a

ceniralized approach to single room occupansy units.

5. Priority acoess to emergency housing for pregnant and parenting women and their children
also families with children with significant medical issues as It is difficult to manage the
continuum of care when the family is homeless.

. Real time accurate number of shelter beds available and increase the number of non-faith

based shelters,

7. Additional "wet" shelters that do not require the person to participate in a program, person

e = @ A& W N
(]

can be high or drunk to use the facility and not be turned away.

10 8. Education regarding available services and shareable system to track linkages

11 " 9, Improved data on the homeless such as length of homelessness {acute vs chronic), cause
12 of the homelessness, is it a family, indlvidual, minar without family support,

13 * 10, A formalized assessment of housing and shelter needs in rural communities.

14 11. Strong centralized structure for homeless funding and service decisions and expanded

15 distilbutlon of funding oppartunities.

16 12. Comprehensive case management for homeless clients and improved access o primary
17 healthcare and medication for chronic diseases; perhaps partnering with Federally Qualified
18 Heslth Clinic or UC San Francisco.

18 53, Increased substance use disorder services and mental health services throughout county,
20 14. Enforce ordinances that address hazardous or unsanitary condifions, which canstitute fire,
21 heaith, andfor safety risks.

22 BE IT FURTHER RESOLVED that said list is a living document, to be updated as necessary
23 || based on data-driven outcomes or at least once a calendar year.

24 ||

25 (|7

28 ||

27 ||

28 ||i
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County Homeless Priorities
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-

THE FOREGOING, was passed and adopted by the following vote of the Board of Supervisars

2 || of the County of Fresno this __ stk day of June , 2019, to wit:
3
4 ||AYES: Supervisors Brandau, Magsig, Mendes, Pacheco, Quintero
5 || NOES: None
5 ABSENT:  MNone
y ABSTAINED: None
. s
; =P e
Nathan Magsig, Chairman of the Board of Supervisurs of
10 the County of Fresno
11
12 g:;‘igc?é Seidel
13 Clerk of the Board of Supenrisgrs . -
County of Frasno, State of California
14
15 || BY: ﬁgsaﬁ_&sbmp__
16 Deputy
17
18
19
20
21
22
23
24
25
26
27
28
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County Homeless Priorities
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ATTACHMENT 2
RESOLUTION NO. 19 -

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS IN
SUPPORT OF THE COUNTY OF FRESNO HOMELESSNESS PRIORITIES
FOR CALENDAR YEAR 2019

WHEREAS, on June 4th, 2019, the County of Fresno approved Resolution No.
19-236, adopting a list of 14 priorities to serve as the basis/plan to address
homelessness countywide; and

WHEREAS, the County, recognizing the need for the County and incorporated
cities to work together to address homelessness, has asked the 15 incorporated cities to
adopt a resolution in support of the County priorities; and

WHEREAS, the City of Clovis recognizes that homelessness is a countywide
problem that must be addressed collaboratively.

NOW, THEREFORE, THE CITY COUNCIL RESOLVES AS FOLLOWS:
1. Supports the County’s priorities.

2. Agrees to work collaboratively in conjunction with the other incorporated
cities and the County of Fresno to address homelessness countywide.

The foregoing resolution was introduced and adopted at a regular meeting of the
City Council of the City of Clovis held on the 15t day of July, 2019, by the following vote,
to wit:

AYES:
NOES:
ABSENT:
ABSTAIN:

DATED: July1, 2019

Mayor City Clerk
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AGENDA ITEM NO: 4

City Manager. (S

CITYoCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council
FROM: Community and Economic Development
DATE: July 1, 2019

SUBJECT: Receive and File — Business Organization of Old Town (B.0.0.T.) Fourth
Quarter Report, April through June 2019 '

ATTACHMENT: (A) Business Organization of Old Town (B.O.0.T.) Fourth Quarter Report,
April through June 2019

CONFLICT OF INTEREST

None.

RECOMMENDATION

That the City Council receive and file the B.O.O.T. Fourth Quarter Report, April through June
2019.

EXECUTIVE SUMMARY

According to the 2018-2019 agreement between the City of Clovis and the Business
Organization of Old Town, B.O.O.T. is to submit quarterly reports to the City Manager and
City Council. The amount to be funded is $11,250.

BACKGROUND

According to the 2018-2019 agreement between the City of Clovis and the Business
Organization of Old Town, B.O.O.T. is to submit quarterly reports to the City Manager and
City Council detailing progress of B.O.0O.T.’s promotional and marketing activity. Attached as
Attachment “A” is the Fourth Quarter Report, April through June 2019 activities. The amount
to be funded is $11,250.

FISCAL IMPACT
The amount to be funded is $11,250, which is called out in the 2018-2019 Budget.
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REASON FOR RECOMMENDATION

The attached report meets the requirement established in the 2018-2019 agreement
between the City of Clovis and the Business Organization of Old Town.

ACTIONS FOLLOWING APPROVAL

Staff will process payment to B.O.O.T.

Prepared by: Shawn Miller, Business Development Manager GAA/\

Submitted by: Andrew Haussler, Community & Economic Development Director y&‘
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ATTACHMENT A

Quarterly Agreement/Compliance Report
4th Quarter — April 1 through June 30, 2019

in accordance with the Agreement between Clty of Clovis/Community & Economic Development
Department and the Business Organization of Old Town Clovis for the fiscal year 2018-2019, the
following items have been accomplished to date,

Goal #1:
Maintaln a viable organization with membership reflective of the diversity of Old Town Clovis,

Objective:

= To maintain current level of membership and seek new members each year.

= To unite the merchants of Old Town as a group of businesses working together for the
betterment of the whole downtown district.

Strategy:

® Provide information on the website about B.0.0.T., B.0O.0O.T. membership, benefits of
membership and application forms year-raund.

= Personal visits to businesses In the PBIA to recruit and retain memberships.

= Contact with businesses outside the PBIA to recruit and retain Associate Memberships, AKA
‘Friends of B.O.0.T.

= Allow members to pay dues monthly, quarterly or semi annually based on their finances,

= (Create a benefits package to attract both regular and assoclate members.

= Dasign benefits that will be exclusive to B.0.0.T. membership.

= Attract Members to a co-op advertising pregram that runs in the 4™ quarter of the calendar
year and at other times if funds are available, i.e. Holiday Advertising.

= Provide information to merchants of Old Town regarding activities conducted in and around
Old Town through the B.O.O.T. newsletter. The newsletter is emailed to those who sign up
for the electronic newsletter on B.0.0.T.'s website. It is mailed to all known businesses
within the PBIA twice a year.

% Communicate information to merchants an activities at the monthly B.0.0.T. membership
meetings and through E-Blasts. Post events for all erganizations in Clovis on B.O.O.T,
Website and insure that if someone searches for an event, B.0.0.T."s website is in the top
results,

»  Plan and post meeting notices for monthly B.0.0.T. membership meetings.

= - Advertise frequently to promote Old Town Clovis on behalf of all merchants,

= Enhance existing programs to draw more people to Old Town,

Results:

® A membership and organization characteristic of Old Town Clovis. We currently have 113
metmbers.

= Members are sought throughout the year and new businesses are invited to join,

& The 2019 campaign started in November 2018. Members meet at a local restaurant on the
4" Wednesday of each month,
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* Board of Directors meet monthly at Noon in the B.0.0.T. office on the 4th Wednesday of
each month to discuss issues pertinent to the organization, i.e. past and future events,
review finances and other pertinent information to the organization,

s Bpard members represent our diverse merchant groups: office professional, property
owners, restaurants, bars, antigue, glft and specialty stores. The 2019 Board of Directors is
as follows:

¢ CoraShipley, President [through 2019)

Tom Frost, Vice President {through 2020)

Karen Chisum, Secretary (through 2019}

Sheryl Michael, Treasurer {through 2019)

Julie Glenn, Director at Large (through 2020)

Brian Smart, Director at Large ({through 2019)

Ronnie Silva, Director at Large {through 2020)

®  The Marketing / Events Committee continue to improve existing events, create new events
and activities specifically designed to bring customers directly into the businesses.

* & B & & B

Goal #2:
Malntain Old Town Clovis” promotional activities

Objective:

= Successfully manage, promote, and oparate events in Old Tewn Clovis, as well as create
new events on an ongoing basis that attract visitors to Old Town Clovis,

" To provide a quality event giving people a reason to visit the downtown district,

" Tpshowcase Old Town Clovis as a shopping and dining destination.

* To develop marketing strategies to keep Old Town competitive with malls and other
shopping areas.

5 To attract customers and visitors, both old and new, to the downtown district.

® To present Old Town Clovis as an attractive, appealing, friendly, and inviting business

COmImUnity.
Strategy:
= Develop, operate, promote, maintain and pay for events that bring people to Old Town
Clowis.

¥ Establish and maintain events that highlight Old Town Clovis [ocally, nationally and
internationally.

= Meet all requirements set by City, State and other agencies for activities, events and
attractions.

" Develop new events and activities like One Enchanted Evening, the Wine Walks and the
Craft Beer Crawls to bring visitors directly into the businesses.

= Create and pay for multi-media advertising campaigns for general advertising such as
generic “Shop Local in Old Town Clovis.”

* Continue to evolve events so they continue to attract new people,

" Contract with entertainers that have a following and will bring new peaple te Old Town,
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Results:

Goal #3:

Staff includes our Event/Membership Coordinator, Wendy Ulrich, who is also the Market
Manager for the Farmers Market; Kirsty Wimbish, our part time Office Manager; and Carole
Lester, Executive Director.

Spring events included the Year-Round Saturday Mernlng Farmers Market, Craft Beer Crawl,
Antigues Fair, 4th Annual Car Show, Wine Walk, Glorious Junk Days and the start of the
Friday Might Farmers Market.

These events bring thousands of people to Old Town to shop and dine on a weekly basis.
The car show erowd was astimated at 25,000 and the antique fairs saw the largest crowds in
a decade. The Friday Night Farmers Market saw great crowds every night as the weather
cooperated through June, Attendance was noticeably higher, exceeding 5K each night. We
continued to use the new layout for the second year in a row, incorporating Centennial
Plaza, and elongating the Market from 3™ to 7" Streets. Food vendors are spread
throughout the footprint drawing more attention to our crafters, non-profits and for-
profits.

Maintaln marketing strategies, including safety and appearance, and advertising techniques to
position the image of Clovis through Gld Town Clovis’ unigue character,

Dhbjective:
]
]
]
]

Stratepy:

Create a broad awareness of Old Tawn Clovis,

Establish Old Town Clavis as an immediate, intermediate and end destination.

Retain the established customer base,

Reach out to Central California so that more people become aware of what Clovis offars.
Wark with City Officials to maintain a safe, erlme free area where people feel safe and like
bringing their families to Old Town.

An ad agency has been hired to handle all marketing and promotions for 8.0.0.T.

Secure multi-media advertising tampaligns to promote Old Town Clovis along with event
generated promotions,

Submit calendar of events to community and online calendars,

Use Twitter, Instagram, Pinterest, Snapchat and Facebook to promote Old Town Clovis in
general, as well as merchant busineszes and specific events.

Secure interview segments on radio and television.

Contribute to the cost of the Clovis Appliance/General Electtic ABC/30 Skycam at 5th and
Pollasky when B.Q.0.T. has sufficient funds [co-op advertising).

Advertise antique events in focused publications that are regional and national in scope for
our four annual antigue events. Advertise in classified ad section of regional papers as well
as Craigslist to further reach surrounding areas.

Utilize cable TV advertising for antiques events,

Print and distribute more than 20,000 event-specific postcards, as well as over 30,000
Calendar of Events Cards which promote all street events including thase put on by other
organizations. Merchants and B.0.0.T. staff go to out-of-the-area antigue events to solicit
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Goal #4:
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dealers to come to Old Town antique shows. Merchants also distribute these very popular
Event Cards to customers,

Ongolng outreach to businesses to locate to Old Town Clovis.

Work with City of Clovis Police Department to create a safe atmosphere in Old Town.

Work with City of Clovis department heads to create a clean, well maintained streetscape in
Old Town,

Archer & Hound was retalned as our advertising agency in 2016, They continue to use
nontraditional advertising for most of our events, including Cable TV and Digital Ads on
Social Media. They also took over B,0.0,T.'s social media postings, which resulted in a
consistent message and branding.

Archer & Hound ereated many traditional TV opportunities with “stories” that were carried
by local TV and Radio and Print.

Facilitated wide exposure for Old Town Clovis, its events, character and appeal

Assured Old Town had a strong presence In local TV, especially during the news hours.

Event penerated advertising was assigned in Cable TV, and Radio and Social Media to
improve event attendance, vendor participation, as well as awareness of Old Tewn Clovis.
The BOOT 2018 advertising budget with Archer & Hound is $106,435; this does not include
the ads placed directly by BOOT with local newspapers, Chamber Directory, Hall of Fame
and Concierge for local hotels--$2,500. BOOT also spends $20K on the very popular Event
Pasteards (also belng used in the kiosks around Old Town) and event specific postcards for
S10K.

The Clovis Appliance/General Electric Skycam with ABC/30 Actlon News reaches
approximately 684,700 people every week and approximately 400,000 monthly unigue
visitors online at abe30.com. Old Town Clovis is mentioned a minimum of 3 to 4 times per
day on the news program during weather reports and if we have anything special going on
in Old Town, i.e. Farmers Market, the camera will show the activity. B.0.0.T. conttlbutes co-
op advertising dollars when available.

Stimulated customer and visitor traffic in Old Town, as evidenced by increase number of
customers in town for all of our free events,

Promoted Individual B.0.0.T. Member businesses, created event pages on Facebook for
upcoming events in Old Town, thereby giving excellent exposure.

Provide information on activities to the Tourism Advisory Committee.

Objective:

Strategy:

Communicate information to sources essential for tourism opportunities, capturing
disposable money from customers who have an option to spend it elsewhere.

Participate as an active member of the Tourism Advisory Committee,

Supply the Clovis Visitors Center with information regarding events, activities and leads for
tour groups.

Publish names ard dates of tour groups through B.O.O.T. newsletter and email so
businesses are prepared to show Old Town Clevis” hospitality.
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" Provide event Infarmation for visitclovis.com,

= Actively promote Old Town Clovis and Member Businesses on Facebook, Twitter, Instagram,
Snapchat, Pinterest and B.0O.C.T. s website,

Results:

®  Ensured Old Town Clovis is recognized as a tourism destination,

= Businesses In Old Town showcased Old Town as a friendly and inviting throughout the
spring and summer months,

= B.0.0.T. works directly with the Visitors Center to be sure they have current event
information, including Event Cards with all street events listed

Goal #5:
Obtain and maintain Workers Compensation, State Disability, and Directors and Officers Palicy as

well as any other insurance coverage as required by law.

Objective:
= Qualify for Workers Compensation, State Disabllity coverage, General Liability and any and
all required insurances.
Strategy:
= To meet all requirements of renewal; indemnify, hold harmless and defend the City of
Clovis, Community and Economic Development Department, its officers, agents or
employees.
s Submit for renewal Directors and Officers Insurance Policy through Philadelphia Insurance.
s Complete and submit for renewal the State Fund Compensation Insurance Fund policy
information update to Valley Regional Insurance Services, Agent Ron Petersen.
= Submit for approval General Liability Insurance through Charity First an “A” rated Insurance
company through Agent Ron Petersen, Valley Regional.
Results:
Obtained General Liability Policy coverage period April 21, 2019 to April 21, 2020.
State Fund Compensation Policy renewed for perlod April 1 2012 to April 1, 2020.
= Directors and Officers Policy will renew for period August 4, 2019 to August 4, 2020,
= (Certificates of Insurance with Endorsements provided to the City of Clovis.

Goal #6:
Annual compliance audit

Oblective:
®  To successfully complete a compliance audit conducted by an independent auditor.

stratepy:
= Efficiently maintain and preserve all records needed to demonstrate full compliance.
Results: ‘
# The annual compliance audit is scheduled for late August, 20189, The audit will be conducted
by Steve Cauthen, Classic Professional Services. The agreement between the City of Clovis
and the Business Organization of Old Town for July 1, 2019 through June 30, 2020 will be
reviewed. A letter from Classic Professional Services will confirm contract compliance and
will be submitted to the City of Clovis, Community and Economic Development Department.
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Financial Status:
= See Balance Sheet Attached

Summarys

Old Town Clovis plays a significant role in creating a favorable Image for the City of Clovis. Growth
within Old Tewn Clovls is one of the more important priorities to ensure the future and well-being of
Clovis’ Redevelopment Project Area. In order to continue the economic vitality of the central trading
district, considerable time and effort has been invested in an effort to encaurage new businesses to
locate and expand in Old Town Clovis. Old Town Clovis has seen many new businesses coma into the
area in the past few years and many more that are looking for space.

Updates to the PBIA:
&  The Business Organization of Old Town represents many business and property owners and

operators, within the central business district, who will be affected directly or indirectly by
future business promotion efforts and seeks to strengthen the promotion of Old Town Clovis,
thereby assuring Its continued influence on economic growth in both Old Town Clovis and the
City as a whole,

# The Centennial Plaza high rise bulldings are fully leased. Many B.0.0.T. Members and others
are concerned about the impact of the new office spaces on parking. The City of Clovis will
continue monitoring the impact on parking.

» Garbage and recycling needs have to be addressed as more people in Old Town equals more
garbage and recycling, Inadequate garbage/recycling cans are having an impact on Old Town.

» There are always changes taking place in Old Town Clovis. The following details most of these
changes:

= New Businesses within the PBIA
o Clovis Foliage and Gold Canyon Candles will be moving Inte the DeWitt Building, 453
Pollasky Avenue, #5 102 and 103.
o Three Graces appears to be opening. Apparently she has been paying rent for two
plus years to hold the space—621 - 4" Street.
= Business Closures within the PBIA
o The Urban Umbrella and Tracy Arredondo Phetography have moved out of the
DeWitt Building at 453 Pollasly Ave. #102 and #103
=  Properties that remain vacant and other:
o 400 Clovis Avenue #107 {formerly Bear Creek Gifts) Lease signs have come down but
we don't know what's going into the building.
311 Pellasky Avenue - La Posada remains vacant.
339 Pollasky Avenue, the former Quilters Paradise is sitting still — no activity.
The shopping strip at 3™ and Clovis Avenues is going through a renovation,
Scott Dority has purchased Clovis Appliance building; Clovis Appliance will be leasing
back 602 - 5™ Street.

[+ e BN o I s
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1:25 PM Business Organization of Old Town
0619119 Profit & Loss
Cash Basis January 1 through June 19, 2018
Jan g - Jun 19, 19
Incoma
Bollle Shop Sales 3,249.00
Gity of Clovls | PBIA Funding 11,280.00
Event Income $0,944.69
FM Annual Membership $0,372.63
Frm Avt Hop Fees 1,390.00
Fm Waakdy Income 22.043.30
HD¥ Faes 1.504.34
interest Income 2,18
Membershlp 7,075.00
Merchandise Sales 447,30
Mise, Income 550,60
Sponsorships 45,925,00
Total Income 104,733.62
Gross Proflt 194,723.82
Expanse
ABH Advertising 33.889.31
Accounting 2.070.00
Bottle Shop 2,030:40
Buslness License & Taxes 1,884.00
Co«Op Advertlsing 1,955.57
Gredit Card Fous BE4.59
Donations 5§,000,00
Dues & Subsoriptions 1,327.07
Entortainmeont B,TES.00
Equipiment Rentals 7. 758,485
Gonoral Advertising 6,601.11
Glassas 3186.00
Insurance 4,630.12
|OT Chef Foes 1,204.00
Labar 1,781.00
Line of Creedit £,828.70
Mostings 2.455.40
Merchnndize Expense 3.447.68
Mise. Expenze 1,879.36
Offlee Supplles 449726
Payroll Expensas G6,556.54
Payroll Taxes 1,080,423
Poslage 236,37
Printing 8,205.52
Rent 8,000,00
Security 950,00
Supplles 521435
Talephone 2,204,814
Wine 4a77.64
Total Expense 184.138.28
Mol Income S5B5.34
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AGENDA ITEM NO: 5

City Manager: £

CITYo/SCLOVIS

REPORT TOTHE GITY COUNCIL

TO: Mayor and City Council
FROM: Finance Department
DATE: July 1, 2019

SUBJECT: Receive and File - Investment Report for the Month of April 2019

Exhibits: (A) Distribution of Investments
(B) Monthly Investment Transactions
(C) Certificates of Deposit
(D) Graph of April 30, 2019 Treasury Rates

Attached is the Investment Report for the month of April 2019. Shown in Exhibit A is the
distribution of investments which lists all the individual securities owned by the City with the
book and market values. Book value is the actual price paid for the investment. Market value
is the amount that the investment is worth if sold in the open market. The market value
(which fluctuates daily) that is used in the report is as of the last working day of the month.
Exhibit B reflects the monthly investment transactions for the month of April 2019. Exhibit C
lists the certificates of deposit. Exhibit D is a graph of Treasury rates on April 30, 2019.

The investment of the City’s funds is performed in accordance with the adopted Investment
Policy. Funds are invested with the following objectives in mind:

1. Assets are invested in adherence with the safeguards and diversity of a prudent investor.

2. The portfolio is invested in a manner consistent with the primary emphasis on
preservation of the principal, while attaining a high rate of return consistent with this
guideline. Trading of securities for the sole purpose of realizing trading profits is
prohibited.

3. Sufficient liquidity is maintained to provide a source for anticipated financial obligations
as they become due.

4. Investments may be made, consistent with the Investment Policy Guidelines, in fixed

income securities maturing in three years or less and can be extended to five years with
the City Manager’s approval.
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The Finance Department invests the City’'s assets with an expectation of achieving a total
rate of return at a level that exceeds the annualized rate of return on short-term government
guaranteed or insured obligations (90-day Treasury bills) and to assure that the principal is
preserved with minimal risk of depreciation or loss. In periods of rising interest rates, the City
of Clovis portfolio return may be less than that of the annualized 90-day Treasury bill. In
periods of decreasing interest rates, the City of Clovis portfolio return may be greater than
the annualized 90-day Treasury bill. The current 90-day Treasury bill rate (annualized) is
2.21%. The rate of return for the City of Clovis portfolio is 2.14%. The goal for the City of
Clovis investment return is 120% of the 90-day Treasury bill rate. The current rate of return
is 97% of the Treasury bill rate.

In accordance with the Investment Policy, the investment period on each investment does
not exceed three years and can be extended to five years with the City Manager’s approval.
As of April 2019 the average investment life of the City’s investment portfolio is 0.92 years.

Current Investment Environment and Philosophy
During the month of April 2019, the federal funds rate remained at 2.25%-2.50%.

On April 30, 2019, the Treasury yield curve declines slightly from 6-month to 3-year notes,
followed by a slight increase from 5-year to 10-year notes.

Certificates of Deposit (CD’s)

The City purchases both negotiable and non-negotiable Certificates of Deposit (CD’s).
Although negotiable CD’s can be traded, it is the City’s policy to buy and hold all CD’s.
Negotiable CD’s are held by U.S. Bank, a third party custodian. Non-negotiable CD’s are
held in the City’s safe.

Purchases and Maturities
e 1 government security totaling $6,000,000.00 was purchased.
e 3 government securities totaling $8,160,000.00 were called or matured.
e 1 certificate of deposit totaling $250,000 was purchased.
e 2 certificates of deposit totaling $500,000 were called or matured.

Market Environment _
e During April, the federal funds rate remained at 2.25%-2.5%.
e On April 30, the yield curve declines slightly from 6-month to 3-year notes,
followed by a slight increase from 5-year to 10-year notes. See Exhibit D, Graph of
Treasury Rates on April 30, 2019.

Prepared by: Jeffrey Blanks, Deputy Finance Director;/

Submitted by: Jay Schengel, Finance Director
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City of Clovis
Distribution of Investments
Exhibit A As of April 30, 2019
DAYS TO
STATED MATURITY
NET BOOK MARKET YIELD TO INTEREST INVEST MATURITY FROM
COST VALUE VALUE * MATURITY RATE DATE DATE 4/30/2019

GOV'T SECURITIES
FFCB 3,007,560 3,007,560 2,996,640 1.300% 1.300% 06/09/16 06/06/19 37
FNMA 3,006,150 3,006,150 2,994,030 1.250% 1.250%  07/13/16 06/28/19 59
FNMA 3,002,400 3,002,400 2,990,310 1.125% 1.125% 07/26/16 07/26/19 87
FHLMCMTN 2,997,000 2,997,000 2,987,970 1.500% 1.500%  10/12/17 09/27/19 150
FHLB 2,498,750 2,498,750 2,489,925 1.625% 1.625%  11/16/17 10/30/19 183
FNMA 3,000,000 3,000,000 2,980,740 1.250% 1.250% 11/16/16 11/15/19 199
FHLMCMTN 3,000,000 3,000,000 2,980,410 1.300% 1.300%  11/28/16 11/27/19 21
FFCB 2,502,117 2,502,117 2,500,400 2.750% 2.750%  06/05/18 12/05/19 219
FFCB 994,500 994,500 992,230 1.400% 1.400%  03/30/17 02/24/20 300
FHLB 1,008,597 1,008,597 995,200 1.875% 1.875%  03/22/17 03/13/20 318
FNMAMTN 3,006,210 3,006,210 2,980,560 1.700% 1.700%  05/02/17 04/27/20 363
FNMAMTN 3,007,770 3,007,770 2,982,930 1.800% 1.800%  05/02/17 04/27/20 363
FFCB 1,990,555 1,990,555 1,979,120 1.320% 1.320% 08/31/17 05/07/20 373
FHLMCMTN 2,498,750 2,498,750 2,478,325 1.550% 1.550%  05/25/17 05/22/20 388
FFCB 2,500,000 2,500,000 2,481,725 1.670% 1.670% 06/01/17 06/01/20 398
FHLB 5,000,000 5,000,000 4,953,200 1.625% 1.625% 06/26/17 06/26/20 423
FAMCMTN 2,500,000 2,500,000 2,479,100 1.650% 1.650%  07/27/17 06/29/20 426
FHLB 2,500,000 2,500,000 2,476,625 1.640% 1.640%  07/27/17 06/29/20 426
FFCB 5,000,000 5,000,000 4,957,800 1.625% 1.625%  07/06/17 07/06/20 433
FHLB 2,455,547 2,455,547 2,477,425 2.750% 2.750%  06/01/18 08/28/20 486
FHLB 2,465,678 2,465,678 2,480,700 1.950% 1.950% 01/18/18 08/28/20 486
FHLB 2,500,000 2,500,000 2,473,775 1.800% 1.800%  03/16/18 09/18/20 507
FNMAMTN 2,500,000 2,500,000 2,480,950 1.600% 1.600%  09/18/17 10/13/20 532
FNMAD 2,442,365 2,442,365 2,467,400 2.100% 2.100%  12/22/17 10/28/20 547
FHLB 2,488,750 2,488,750 2,480,900 1.950% 1.850%  11/16/17 11/25/20 575
FFCB 3,000,000 3,000,000 2,988,540 1.500% 1.500%  03/01/18 12/22/20 602
FHLB 2,486,055 2,486,055 2,490,225 2.300% 2.300% 03/01/18 01/26/21 637
FHLMCMTN 2,497,500 2,497,500 2,492,025 2.150% 2.150% 01/26/18 01/26/21 637
FHLMCMTN 2,477,875 2,477,875 2,501,350 2.375% 2.375%  08/02/18 02/16/21 658
FHLMCMTN 2,258,140 2,258,140 2,278,311 2.750% 2.750%  06/01/18 03/29/21 699
FAMCMTN 2,502,236 i 2,502,236 2,514,275 2.750% 2.750% 06/28/18 04/19/21 720
FFCB 2,452,750 2,452,750 2,483,750 2.020% 2.020% 12/13/18 05/17/21 748
FHLB 2,568,983 2,568,983 2,567,175 3.625% 3.625%  06/28/18 06/11/21 773
FHLB 2,418,750 2,418,750 2,463,325 2.820% 2.820%  08/02/18 06/14/21 776
FHLMCMTN 2,471,750 2,471,750 2,481,425 1.500% 1.500% 02/22/19 06/30/21 792
FFCB 2,500,000 2,500,000 2,500,050 2.770% 2.770%  01/24/19 07/22/21 814
FAMCMTN 3,000,000 3,000,000 3,027,510 2.750% 2.750%  09/06/18 08/17/21 840
FFCB 1,998,520 1,998,520 2,016,420 2.700% 2.700%  09/06/18 08/27/21 850
FFCB 2,490,878 2,490,878 2,529,650 2.850% 2.850%  10/05/18 09/20/21 874
FFCB 2,500,200 2,500,200 2,532,825 2.780% 2.780%  12/17/18 12/17/21 962
FFCB 2,498,750 2,498,750 2,503,800 2.800% 2.800%  01/24/19 01/24/22 1,000
FHLB 6,034,800 6,034,800 6,027,660 2.500% 2.500%  04/25/19 03/11/22 1,046
FFCB 5,979,668 5,979,668 5,948,378 2.280% 2.280%  03/28/19 03/28/22 1,063
SECURITIES TOTAL $ 120,009,552 § 120,009,552 $119,885,084
LAIF $ 65,000,000 _$ 65,000,000
MONEY MARKET (Rabo) $ = 3 e
Sweep Account (Union Bank) $ 24,639,055 $ 24,639,055
TOTAL CD'S $ 12,655,000 $ 12,651,138
TOTAL INVESTMENTS $ 222,303,607 $ 222175277
* Market values for securities obtained from US Bank.
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City of Clovis
Monthly Investment Transactions

Exhibit B As of April 30, 2019
Activity Maturity
Institution Description Activity Amount Market Value Rate Date Date
FHLB Gov Security Purchase 6,000,000 6,034,800 2.500% 04/25/19 03/11/22
FHLB Gov Security Maturity 3,000,000 3,000,000 1.250% 04/29/19 04/29/19
FNMAMTN Gov Security Full Call 2,500,000 2,500,000 2.750% 04/30/19 04/30/21
FHLB Gov Security Full Call 2,660,000 2,664,336 3.150% 04/29/19 10/29/21
LAIF Interest LAIF Interest 408,142 408,142 2.445% 04/15/19
Comenity Capital Bank CD Purchase 250,000 250,000 2.550% 04/30/19 04/29/22
CBC Federal Credit Union CD Maturity 250,000 250,000 1.600% 04/22/19 04/22/19
Peoples Security Bank CD Full Call 250,000 250,000 3.050% 04/30/19 08/31/21
PORTFOLIO DATA

Current Month (04/19)

Book Market
CD'S $ 12,655,000 $ 12,651,138
Gov't Securities* 120,009,552 119,885,084
LAIF 65,000,000 65,000,000
Sweep Account (Union Bank) 24,639,055 24,639,055
TOTAL $ 222,303,607 $222 175,277
One Month Previous (03/19) Three Months Previous (01/19)

Book Market Book Market
CD'S $ 12,905,000 $12,891,345 CD'S $ 12,645,000 $12,587,840
Gov't Securities* 122,139,088 121,959,354 Gov't Securities* 116,183,295 115,697,730
LAIF 65,000,000 65,000,000 LAIF 65,000,000 65,000,000
Sweep Account (Union Bank) 10,995,694 10,995,694 Sweep Account (Union Bank) 16,623,684 16,623,684
TOTAL $ 211,039,782 $ 210,846,393 TOTAL $ 210451979 _$ 209,909,254
Six Months Previous (10/18) One Year Previous (04/18)

Book Market Book Market
CD'S $ 11,880,000 $ 11,761,875 CD'S $ 12,414,000 $ 12,294,487
Gov't Securities* 106,585,739 105,230,613 Gov't Securities* 82,415,548 81,175,880
LAIF 65,000,000 65,000,000 LAIF 65,000,000 65,000,000
Sweep Account (Union Bank) 9,199,187 9,199,187 Sweep Account (Union Bank) 24,313,441 24,313,441
TOTAL $ 192664926 $ 191,191,675 TOTAL $ 184,142989 _$ 182,783,808
*Adjusted Quarterly for Premium/Discount Amortizétion

Exhibit B
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City of Clovis
Certificates of Deposit

- Exhibit C As of April 30, 2019

MARKET INTEREST INVEST MATURITY MATURITY FROM INTEREST
Negotiable CDs COST PRICE RATE DATE DATE 04/30/19 FREQUENCY
Private Bank 245,000 244,872.60 1.100% 05/20/16 05/20/19 20 SEMI-ANNUALLY
Horizon Bank 245,000 244,823.60 1.100% 05/25/16 05/24/19 24 MONTHLY
Quantum National 245,000 244,610.45 1.150% 06/22/16 06/21/19 52 QUARTERLY
Discovery Bank 245,000 244,532.05 1.200% 07/01/16 07/01/19 62 SEMI-ANNUALLY
Northern Bank Trust 245,000 244 ,438.95 1.100% 07/12/16 07/12/19 73 QUARTERLY
Morgan Stanley Bank 250,000 249,525.00 1.700% 09/30/17 08/12/19 104 SEMI-ANNUALLY
Wex Bank 245,000 244,095.95 1.200% 08/12/16 08/12/19 104 SEMI-ANNUALLY
Fnb Of Mcgregor 245,000 244,069.00 1.100% 08/18/16 08/19/19 111 MONTHLY
Hamni Bank 250,000 249,850.00 2.100% 09/09/18 09/09/19 132 SEMI-ANNUALLY
Ally Bank 245,000 243,789.70 1.300% 09/15/16 09/16/19 139 MONTHLY
Atlantic 245,000 243,686.80 1.200% 09/30/16 09/30/19 153 MONTHLY
First Technology Fed Cr Un Mtn 250,000 249,335.00 1.800% 10/16/17 10/16/19 169 MONTHLY
Morton Community Bank 245,000 243,618.20 1.500% 12/15/16 12/16/19 230 SEMI-ANNUALLY
Sallie Mae 245,000 243,855.85 1.750% 011117 01/13/20 258 SEMI-ANNUALLY
Stearns Bank 245,000 243,429.55 1.600% 02/10/17 02/10/20 286 MONTHLY
Crescent Bank 245,000 243,309.55 1.550% 02/15/17 02/14/20 290 MONTHLY
Pyramax Bank 245,000 243,387.90 1.600% 02/17/17 02/18/20 294 MONTHLY
American Express 245,000 243,765.20 1.900% 04/17/17 04/06/20 342 MONTHLY
First Bank 245,000 243,000.80 1.600% 04/17117 04/20/20 356 MONTHLY
lon Bank 245,000 243,008.15 1.600% 04/17/17 04/20/20 356 MONTHLY
Communitywide 250,000 248,657.50 1.950% 12/01/17 06/01/20 398 MONTHLY
Nthwt Dist Ch8 250,000 247,910.00 1.700% 06/16/17 06/16/20 413 MONTHLY
Tbk Bank Ssb 250,000 248,155.00 1.800% 06/23/17 06/23/20 420 MONTHLY
Amer Natl 250,000 247,767.50 1.700% 07/12/117 07/13/20 440 MONTHLY
Mb Financial Bank 250,000 247,940.00 1.800% 08/10/17 08/10/20 468 MONTHLY
East Boston Svgs Bk Boston Ma 250,000 247,720.00 1.800% 09/28/17 09/28/20 517 MONTHLY
Medallion Bk Salt Lake City Utah 250,000 247,890.00 1.850% 09/29/17 09/29/20 518 MONTHLY
Eagle Bank 250,000 250,145.00 2.500% 03/29/19 09/29/20 518 QUARTERLY
lllinois Cmnty 250,000 248,210.00 2.000% 11/28117 11/30/20 580 MONTHLY
First Bank 250,000 249,285.00 2.300% 02/06/18 02/08/21 650 MONTHLY
Merchants Manufacturers 250,000 249,277.50 2.300% 02/16/18 02/16/21 658 MONTHLY
Merrick Bank 250,000 250,375.00 2.550% 03/09/18 03/09/21 679 MONTHLY
Towne Bank 250,000 251,115.00 2.700% 04/27/18 04/27/21 728 MONTHLY
Citibank 250,000 252,102.50 2.900% 05/22/18 05/24/21 755 MONTHLY
University Of lowa Cmnty Fcu 250,000 252,117.50 2.900% 05/24/18 05/28/21 759 MONTHLY
B Bay Llc 250,000 252,630.00 3.000% 06/15/18 06/15/21 777 MONTHLY
Connectone Bk Englewood Cliffs 250,000 252,645.00 3.000% 06/15/18 06/15/21 777 MONTHLY
Bar Harbor Bank Trust 250,000 252,662.50 3.000% 06/29/18 06/29/21 791 MONTHLY
Spiritbank Na 250,000 250,200.00 3.000% 07/13/18 07/13/21 805 MONTHLY
Keesler Fed Cr Un 250,000 253,007.50 3.050% 02/20/19 08/30/21 853 QUARTERLY
Welch State Bank 250,000 250,132.50 2.950% 08/31/18 08/31/21 854 MONTHLY
Ubs Bank Usa 250,000 253,987.50 3.200% 11/07/18 11/08/21 923 MONTHLY
Mountain America Fd Credit 250,000 254,000.00 3.200% 11/15/18 11/15/21 930 MONTHLY
Saco Biddleford 250,000 250,220.00 2.600% 03/29/19 12/29/21 974 QUARTERLY
Jp Morgan Chase 250,000 251,042.50 3.000% 01/18/19 01/18/22 994 SEMI-ANNUALLY
Wells Fargo 250,000 252,787.50 3.000% 01/18/19 01/18/22 994 MONTHLY
Security First 250,000 251,112.50 3.000% 01/25/19 01/25/22 1,001 QUARTERLY
Bmo Harris Bank 250,000 250,385.00 3.000% 01/25/19 01/28/22 1,004 QUARTERLY
Goldman Sachs Bk USA Ny 245,000 246,394.05 2.800% 02/20/19 02/22/22 1,029 QUARTERLY
Tiaa FSB Jacksonville Fla 245,000 246,724.80 2.850% 02/28/19 02/22/22 1,029 QUARTERLY
Comenity Capital Bank 250,000 249,535.00 2.550% 04/30/19 04/29/22 1,095 QUARTERLY

Negotiable CD TOTAL  $ 12,655,000 $ 12,651,138
CD TOTAL $ 12,655,000 $ 12,651,138
Exhibit C
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CITY OF CLOVIS
FINANCE DEPARTMENT
APRIL 30, 2019 TREASURY RATES

Exhibit D

Treasury Rates as of April 30, 2019

3 month Treasury bill 2.43
6 month Treasury bill 2.46
2 Yr Treasury note 2.27
3 Yr Treasury note 2.24
5 Yr Treasury note 2.28
10 Yr Treasury note 2.51

TREASURY RATES ON APRIL 30, 2019
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INTEREST RATES
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3 month 6 month 2 Yr Treasury 3 Yr Treasury 5 Yr Treasury 10 Yr
Treasury bill Treasury bill note note note Treasury note

TREASURIES

As indicated in the above graph, treasuries decline slightly from 6-month to 3-year notes, followed by a
slight increase from 5-year to 10-year notes

H:\Investments\Monthly Reports to the City Council\Calendar Year 2019\2018-2019 Interest Rate Graphs
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AGENDA ITEM NO: 6

City Manager: -

CITYosCLOVIS

REPORTTOTHE CITY COUNCIL

Tex Mayor and City Council
FROM: Finance Department
DATE: July 1, 2019

SUBJECT: Receive and File - Treasurer's Report for the Month of April 2019

ATTACHMENTS: (A)  Statement of Cash Balances
(B)  Summary of Investment Activity
(C)  Investments with Original Maturities Exceeding One Year

Attached for the Council’s information is the Treasurer's Report for the month ended April 30,
2019.

Pursuant to Section 41004 of the Government Code of the State of California, the City
Treasurer is required to submit a monthly report of all receipts, disbursements and fund
balances. The first page of the report provides a summary of the beginning balance, total
receipts, total disbursements, ending balance for all funds, and a listing, by fund, of all month
end fund balances. The second page of the report summarizes the investment activity for
the month and distribution, by type of investment, held by the City. The third page lists all
investments with original maturities exceeding one year as of the month ended April 30,
2019.

Director

Prepared by: Jeffrey Blanks, Deputy Finance
Submitted by: Jay Schengel, Finance Director é!
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City of Clovis
Statement of Cash Balances
As of April 30, 2019

Previous Balance
Deposits
Disbursements

Current Balance

6,906,645.12
33,441,704.76
(33,650,284.30)

100
201
202
203
205
207
208
301
305
310
313
314
402
404
501
502
504
506
507
508
509
515
540
601
602
603
604
701
702
703
712
713
715
716
720
736
741
747

999

FUNDS

General Fund

Local Transportation

Parking and Business Improvements
Off Highway Use

Senior Citizen Memorial Trust
Landscape Assessment District
Blackhorse Il (95-1) Assessment District
Park & Recreation Acquisition
Refuse Equipment Reserve

Special Street Deposit Fund
Successor Agency

Housing Successor Agency

1976 Fire Bond Redemption

1976 Sewer Bond Redemption Fund
Community Sanitation Fund

Sewer Service Fund

Sewer Capital Projects-Users
Sewer Capital Projects-Developer
Water Service Fund

Water Capital Projects-Users

Water Capital Projects-Developer
Transit Fund

Planning & Development Services
Property & Liability Insurance

Fleet Maintenance

Employee Benefit Fund

General Government Services

Curb & Gutter Fund

Sewer Revolving Fund

Payroll Tax & Withholding Fund
Temperance/Barstow Assmt Dist (98-1)

Shepherd/Temperance Assmt Dist (2000-1)

Supp Law Enforcement Serv

Asset Forfeiture

Measure A-Public Safety Facility Tax
SA Admin Trust Fund

SA Debt Service Trust Fund
Housing Successor Trust Fund

SUBTOTALS

Invested Funds

TOTAL

6,698,065.58

BALANCE

9,733,153.48
15,470,933.09
204,144.22
68,221.47
51,415.51
3,618,362.40
116,879.55
8,570,928.08
1,112,821.68
24,236,754.04
(455,684.99)
2,047,433.80
25,475.23
393,302.30
16,294,110.62
29,288,020.93
1,215,105.88
3,103,583.48
47,577,877.02
4,576,992.24
9,153,995.43
2,970,087.30
12,232,591.82
1,326,359.52
10,979,583.78
7,437,075.12
14,001,445.72
155,536.55
119,639.17
3,134,738.21
73,433.39
5,583.17
213,437.63
23,357.18
68,890.26
1,421.40
(146,471.00)
1,137.98

229,001,672.66

(222,303,607.08)

6,698,065.58
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City of Clovis
Summary of Investment Activity
For the month of April 30, 2019

Balance of Investments Previous Month End $ 211,039,781.61

Time Certificates of Deposit Transactions

Investments _ 250,000.00
Withdrawals (500,000.00)
Total CD Changes (250,000.00)
Other Changes
Government Securities (2,129,535.80)
US Treasury Notes 0.00
Local Agency Investment Fund 0.00
Money Market 0.00
Sweep Account 13,643,361.27
Total Other Changes 11,513,825.47
Balance of Investments Current Month End $ 222,303,607.08
City of Clovis

Distribution of Investments
As of April 30, 2019

Insured CD's 12,655,000.00
Government Securities 120,009,551.97
US Treasury Notes 0.00
Local Agency Investment Fund 65,000,000.00
Money Market 0.00
Sweep Account 24,639,055.11

Investment Total $ 222,303,607.08

Attachment B
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City of Clovis
Original Maturities Exceeding One Year
As of April 30, 2019
Investment
Balance At Stated
Institution Face Value Amortized Cost Maturity Rate
FFCB/3133EGCZ6 3,000,000.00 3,007,560.00 6/6/2019 1.300%
FNMA/3135G0K93 3,000,000.00 3,006,150.00 6/28/2019 1.250%
FNMA/3135G0M91 3,000,000.00 3,002,400.00 7/26/2019 1.125%
FHLMCMTN/3134GB30 3,000,000.00 2,997,000.00 9/27/2019 1.500%
FHLB/3130ACLX0 2,500,000.00 2,498,750.00 10/30/2019 1.625%
FNMA/3135G0R62 3,000,000.00 3,000,000.00 11/15/2019 1.250%
FHLMCMTN/3134GAWD2 3,000,000.00 3,000,000.00 11/27/2019 1.300%
FFCB/3133EJRD3 2,500,000.00 2,502,117.00 12/5/2019 2.390%
FFCB/3133EFZT7 1,000,000.00 994,500.00 2/24/2020 1.400%
FHLB/313378J77 1,000,000.00 1,008,596.72 3/13/2020 1.875%
FNMA/3136G4NJ8 3,000,000.00 3,006,210.00 4/27/2020 1.700%
FNMA/3136G4NK5 3,000,000.00 3,007,770.00 4/27/2020 1.800%
FFCB/3133EGD69 2,000,000.00 1,990,555.00 5/7/2020 1.320%
FHLMC/3134GBQZ38 2,500,000.00 2,498,750.00 5/22/2020 1.550%
FFCB/3133EHKR3 2,500,000.00 2,500,000.00 6/1/2020 1.670%
FHLB/3130ABNQ5 5,000,000.00 5,000,000.00 6/26/2020 1.625%
FAMCMTN/3132X0UC3 2,500,000.00 2,500,000.00 6/29/2020 1.650%
FHLB/3130ABNM4 2,500,000.00 2,500,000.00 6/29/2020 1.640%
FFCB/3133EHQJ5 5,000,000.00 5,000,000.00 71612020 1.625%
FHLB/3130ACBY9 2,500,000.00 2,455,546.50 8/28/2020 1.680%|
FHLB/3130ABZN9 2,500,000.00 2,465,677.50 8/28/2020 1.800%
FHLB/3130ACD92 2,500,000.00 2,500,000.00 9/18/2020 1.600%
FNMAMTN/3136G4QB2 2,500,000.00 2,500,000.00 10/13/2020 1.850%
FNMA/3135G0Q97 2,500,000.00 2,442 ,365.00 10/28/2020 1.500%
FHLB/3130ACTLS8 2,500,000.00 2,488,750.00 11/25/2020 1.950%
FFCB/3133EH4B6 3,000,000.00 3,000,000.00 12/22/2020 2.100%
FHLB/3130ADG30 2,500,000.00 2,486,055.00 1/26/2021 2.300%
FHLMC/3134GSBKO 2,500,000.00 2,497,500.00 1/26/2021 2.150%
FHLMCMTN/3137EAEL9 2,500,000.00 2,477,875.00 2/16/2021 2.375%
FHLMCMTN/3134GBTG7 2,300,000.00 2,258,140.00 3/29/2021 1.875%
FAMCMTN/3132X0T84 2,500,000.00 2,502,236.25 4/19/2021 2.650%
FFCB/3133EHJP9 2,500,000.00 2,452,750.00 5/17/2021 2.000%
FHLB/3133732Y1 2,500,000.00 2,568,982.50 6/11/2021 3.625%
FHLB/3130A8EN9 2,500,000.00 2,418,750.00 6/14/2021 1.640%
FHLMCMTN/3134G9UL9 2,500,000.00 2,471,750.00 6/30/2021 1.500%
FFCB/3133EJ5Y1 2,500,000.00 2,500,000.00 7/22/2021 2.770%
FAMCMTN/3132X05D9 3,000,000.00 3,000,000.00 8/17/2021 2.750%
FFCB/3133EJYFO 2,000,000.00 1,998,520.00 8/27/2021 2.700%
FFCB/3133EJZU6B 2,500,000.00 2,490,877.50 9/20/2021 2.850%
FFCB/3133EJ3B3 2,500,000.00 2,500,200.00 12/17/2021 2.800%
FFCB/3133EJ5Q8 2,500,000.00 2,498,750.00 1/24/2022 2.800%
FFCB/3133EKEW2 5,960,000.00 5,979,668.00 3/29/2022 2.280%
FHLB/313378WG2 6,000,000.00 6,034,800.00 3/11/2022 2.500%
HABank Recondiliation\FY2019\04 April 2019\Treasury Reports\0418 TR mat>1yr 5/16/2019 8:12 AM Attachment C



AGENDA ITEM NO:

7

City Manager: 1.5

CITYosCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council

FROM: Finance Department

DATE: July 1, 2019

SUBJECT: Approval - Res. 19- |, Measure C Extension Local Transportation Pass

Through Revenues Certification and Claim Forms for 2019-20.

ATTACHMENTS: (A) Resolution
(B) Certification and Claim Forms

CONFLICT OF INTEREST
None

RECOMMENDATION

For the City Council to approve Resolution 19- , Measure C Extension Local
Transportation Pass Through Revenues Certification and Claim Forms for 2019-20.

EXECUTIVE SUMMARY

The Fresno County Transportation Authority (FCTA) adopted the apportionment for Local
Transportation Purpose Funds (Measure C Extension) for fiscal year 2019-20. The funds
are distributed monthly based on the adopted percentages for each city. To receive the
funds from FCTA it is necessary for each city to submit a Certification and Claim form for
each sub program and a resolution of the City Council approving the Certification and
Claim forms. The total estimated amount to be distributed to the City of Clovis is
$4,417,059.

BACKGROUND

Annually the City receives notification from the Fresno County Transportation Authority
(FCTA) which adopts the methodology and estimated apportionments of Local
Transportation Purpose Funds (Measure C Extension) due each City. The estimated
percentage due the City of Clovis for each sub program varies from 1.97% to 16.74% of
the total $109,137,856 to be apportioned. The percentage due each City is based on
population and road miles. The FCTA has estimated that the City will receive $1,222,676

Measure C Ext Cert 2019/20 6/24/2019 4:18:46 PM Page 1 of 2




City Council Report
Measure C Ext. 2019/20
July 1, 2019

for the Street Maintenance Category, $42,794 for the ADA Compliance Category,
$1,179,882 for the Flexible Funding Category, $293,239 for the Pedestrian/Trails-Urban
Category, $73,712 for the Bicycle Facilities Category, and $1,604,756 for the Clovis
Transit Regional Public Transit Program Category. The total estimate to be disbursed to
the City for all sub programs is $4,417,059 for fiscal year 2019-20.

In order for each city to receive its apportionment the City must submit a Certification and
Claim for each sub program and a resolution of the City Council approving the Certification
and Claim forms. These Certification and Claim forms are for the Measure C Extension
(2007-2027) that began July 1, 2007.

FISCAL IMPACT

In order for the City to receive its annual apportionment of Local Transportation Purpose
Funds (Measure C Extension), the City must submit a Certification and Claim form for
each sub program and a resolution of the City Council approving the Certification and
Claim forms.

REASON FOR RECOMMENDATION

In order to receive the 2019-20 Measure C funds, the City needs to submit to the FCTA
the Certification and Claim forms and authorizing resolution.

ACTIONS FOLLOWING APPROVAL

After the Council approval, the Certification and Claim forms and the resolution will be
forwarded to the FCTA.

Prepared by: Gina Daniels, Assistant Finance Director

Submitted by: Jay Schengel, Finance Director Qf/
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RESOLUTION NO. 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS
APPROVING THE LOCAL TRANSPORTATION PURPOSE FUNDS
CERTIFICATION AND CLAIM FOR 2019-20

WHEREAS, the City of Clovis is an eligible claimant of funds for Local Transportation
Purposes (Measure C Extension) pursuant to California Public Utilities Code Section 142257;
and

WHEREAS, the Fresno County Transportation Authority (FCTA) has adopted a
Resolution of Apportionment for Fiscal Year 2019-20’s estimated revenue setting 9.81% of
$12,463,337 for the Local Transportation Program, Local Allocation — Street Maintenance
Category sub program available to the claimant; and

WHEREAS, the FCTA has adopted a Resolution of Apportionment for Fiscal Year 2019-
20’s estimated revenue setting 9.88% of $432,978 for the Local Transportation Program, Local
Allocation — ADA Compliance Category sub program available to the claimant; and

WHEREAS, the FCTA has adopted a Resolution of Apportionment for Fiscal Year 2019-
20’s estimated revenue setting 9.54% of $12,366,701 for the Local Transportation Program,
Local Allocation — Flexible Funding Category sub program available to the claimant; and

WHEREAS, the FCTA has adopted a Resolution of Apportionment for Fiscal Year 2019-
20’s estimated revenue setting 16.74% of $1,751,383 for the Local Transportation Program,
Local Allocation — Pedestrian/Trails-Urban Category sub program available to the claimant; and

WHEREAS, the FCTA has adopted a Resolution of Apportionment for Fiscal Year 2019- -
20’'s estimated revenue setting 11.11% of $663,739 for the Local Transportation Program, Local
Allocation — Bicycle Facilities Category sub program available to the claimant; and

WHEREAS, the FCTA has adopted a Resolution of Apportionment for Fiscal Year 2019-
20’s estimated revenue setting 1.97% of $81,459,718 for the Regional Public Transit Program,
Public Transit Agencies — Clovis Transit sub program available to the claimant.

NOW, THEREFORE BE IT RESOLVED, by the City Council of the City of Clovis as-
follows:

1. The Finance Director is hereby authorized to execute the Certification and Claim
forms and submit the forms to the FCTA for 2019-20.

2. The City hereby requests the release of funds to the City on a monthly basis,
consistent with the adopted percentage and based on actual receipts.

3. The City hereby requests the release of funds to the City in accordance and

compliance with Steps 5 and 6 of the Local Agency Handbook — Local Agency
Pass-Through Funding Programs.

Attachment A



The City Council hereby certifies as follows:

a. That the sub programs’ funds are not being used to substitute for property tax
funds which the City had previously used for local transportation purposes.
Such substitution of property tax funds is prohibited by California Public Utilities
Code Section 142257; and

b. That the City has segregated property tax revenues from the City’s other
General Fund revenues used to support the sub programs’ funds so that
verification of non-substitution can be proved through audit or that the non-
substitution of funds shall apply to the City’s entire general fund; and

c. That the City shall separately account for the sub program funds received
pursuant to Public Utilities Code Section 142257. The City shall maintain
records in accordance with generally accepted accounting principles and shall
separately record expenditures for each type of eligible purpose. The City shall
make such records available to the FCTA for inspection or audit at any time.

The City understands that should financial or compliance audit exceptions be
found, the FCTA will take immediate steps to resolve the exceptions in accordance
with adopted procedures.

The City understands they must follow the Reporting Requirements as indicated in
the Measure C Extension Local Agency Handbook and the Measure C Extension
Local Agency Handbook, Other Revenue Funding and submit the appropriate
Reporting Requirements Form for each Program/Project of expenditures for the
2019-20 fiscal year no later than November 15, 2019. The City understands if
these Reporting Requirements are not met by the date listed above the Fresno
County Transportation Authority will stop any and all Local Transportation
Purposes Pass-Through funds until such Reporting Requirements have been met.

* * * * *

The foregoing Resolution was introduced and adopted at a regular meeting of the City
Council of the City of Clovis held on July 1, 2019, by the following vote, to wit:

AYES:
NOES:

ABSENT:

ABSTAIN:

DATED: July 1, 2019

Mayor City Clerk



MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clovis
Local Agency Name
Address: 1033 Fifth Street, Clovis, CA 93612 Contact: Jay Schengel
Telephone: (559) 324-2845 FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

[0 Fresno Area Express X Street Maintenance Alternative Transportation Program

O Clovis Transit O ADA Compliance O Rail Consolidation Subprogram
O FCRTA O Flexible Funding Environmental Enhancement Program
[ PTIS/Transit Consolidation O Pedestrian/Trails Urban O School Bus Replacement

[ ADA/Seniors/Paratransit [0 Pedestrian/Trails Rural O Transit Oriented Infrastructure for
[0 Farmworker Van Pools O Bicycle Facilities In-Fill

O Car/Van Pools Regional Transportation Program Administrative/Planning Program

O New Technology Reserve O Fresno Airports O Fresno COG

2. The City of Clovis ("claimant") is an eligible claimant of funds for local transportation purposes pursuant to
Local Agency Name :
California Public Utilities Code Section 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year 2019-2020
setting 9.81% of $12,463,337 (or $1,222,676) for the Subprogram or Category of funds checked above and available
to the claimant. On behalf of claimant, | hereby request release of the funds to claimantin accordance with:

(@)  Monthly payments consistent with adopted percentage, based on actual receipts
()  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Implementation Plan Provisions

4. On behalf of claimant, | hereby certify as follows:

(@)  That the Subprogram or Category of funds checked above are not being used fo substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply to claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257. Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

5. Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted

procedures.
Authorized Signature: VL/l

Title: L-Lance Dibeckor
Date: ' 2[if 15

ATTACHMENT:  Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board by Date:

Measure C Extension Strategic Implementation Plan - Appendix D
AttachmentB



MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clavis
Local Agency Name
Address: 1033 Fifth Street, Clovis, CA 93612 Contact: Jay Schengel
Telephone: (559) 324-2845 FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

[0 Fresno Area Express [0 Street Maintenance Alternative Transportation Program

[ Clovis Transit I ADA Compliance O Rail Consolidation Subprogram
[0 FCRTA O Flexible Funding Environmental Enhancement Program
O PTIS/Transit Consolidation [0 Pedestrian/Trails Urban O School Bus Replacement

[0 ADA/Seniors/Paratransit O Pedestrian/Trails Rural [0 Transit Oriented Infrastructure for
O Farmworker Van Pools O Bicycle Facilities In-Fill

[0 Car/Van Pools Regional Transportation Program Administrative/Planning Program

1 New Technology Reserve [0 Fresno Airports [0 Fresno COG

2.The City of Clovis ("claimant”) is an eligible claimant of funds for local transportation purposes pursuant to
Local Agency Name : -
California Public Utilities Code Section 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year_2019-2020
setting 9.88% of $432,978 (or $42,794) for the Subprogram or Category of funds checked above and available to the
claimant. On behalf of claimant, | hereby request release of the funds to claimant in accordance with:

(a)  Monthly payments consistent with adopted percentage, based on actual receipts
(b)  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Implementation Plan Provisions

4, On behalf of claimant, | hereby certify as follows:

(@)  That the Subprogram or Category of funds checked above are not being used to substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply to claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257. Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

4, Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted

procedures.

Authorized Signature: jjﬁ W
Title: _ﬁ’.nanl.t D ecfor
Date: /i ]i1o

ATTACHMENT:  Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board by Date:

Measure C Extension Strategic Implementation Plan - Appendix D



MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clovis
Local Agency Name
Address:1033 Fifth Street, Clovis, CA 93612 Contact: Jay Schengel
Telephone: (559) 324-2845 FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

O Fresno Area Express O Street Maintenance Alternative Transportation Program

O Clovis Transit [0 ADA Compliance O Rail Consolidation Subprogram
O FCRTA X Flexible Funding Environmental Enhancement Program
[ PTIS/Transit Consolidation [0 Pedestrian/Trails Urban O School Bus Replacement

O ADA/Seniors/Paratransit [0 Pedestrian/Trails Rural [ Transit Oriented Infrastructure for
O Farmworker Van Pools O Bicycle Facilities In-Fill

O Car/Van Pools Regional Transportation Program Administrative/Planning Program

[ New Technology Reserve [0 Fresno Airports O Fresno COG

2. The City of Clovis (“claimant’) is an eligible claimant of funds for local transportation purposes pursuant to
Lacal Agency Name

California Public Utilities Code Sectlon 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year 2019-2020
setting 9.54% of $12,366,701 (or $1,179,882) for the Subprogram or Category of funds checked above and available
to the claimant. On behalf of claimant, | hereby request release of the funds to claimant in accordance with:

(@)  Monthly payments consistent with adopted percentage, based on actual receipts
(b)  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Implementation Plan Provisions

4. On behalf of claimant, | hereby certify as follows:

(@  That the Subprogram or Category of funds checked above are not being used to substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply fo claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257. Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

5. Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted
procedures.

Autharized Signature: % W

Title: ﬁl N
Date; h / 19

ATTACHMENT:  Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board by Date:

Measure C Extension Strategic Implementation Plan - Appendix D



MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clovis
Local Agency Name i
Address:1033 Fifth Street, Clovis, CA 93612 Contact: Jay Schengel
Telephone: (559) 324-2845 FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

[0 Fresno Area Express [ Street Maintenance Alternative Transportation Program

O Clovis Transit [ ADA Compliance O Rail Consolidation Subprogram
O FCRTA O Flexible Funding Environmental Enhancement Program
[0 PTIS/Transit Consolidation X1 Pedestrian/Trails Urban O School Bus Replacement

[0 ADA/Seniors/Paratransit O Pedestrian/Trails Rural O Transit Oriented Infrastructure for
[0 Farmworker Van Pools O Bicycle Facilities In-Fill

[0 Car/Van Pools Regional Transportation Program Administrative/Planning Program

[0 New Technology Reserve [ Fresno Airports O Fresno COG

2. The City of Clovis ("claimant’) is an eligible claimant of funds for local transportation purposes pursuant to
Local Agency Name : g
California Public Utilities Code Section 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year 2019-2020
setting 16.74% of $1,751,383 (or $293,239) for the Subprogram or Category of funds checked above and available
to the claimant. On behalf of claimant, | hereby request release of the funds to claimant in accordance with:

(@)  Monthly payments consistent with adopted percentage, based on actual receipts
(b)  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Implementation Plan Provisions

4, On behalf of claimant, | hereby certify as follows:

(@)  That the Subprogram or Category of funds checked above are not being used to substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply to claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257. Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

5. Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted

procedures.
Authorized Signature: F)IM W
Title: ~ _ Finbac r
Date: 2/ 45

ATTACHMENT:  Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board by Date:
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MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clovis
Local Agency Name
Address: 1033 Fifth Street, Clovis, CA 93612 Contact: Jay Schengel
Telephone: (559) 324-2845 FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

[0 Fresno Area Express [ Street Maintenance Alternative Transportation Program

O Clovis Transit [0 ADA Compliance O Rail Consolidation Subprogram
[0 FCRTA O Flexible Funding Environmental Enhancement Program
[ PTIS/Transit Consolidation [0 Pedestrian/Trails Urban O School Bus Replacement

1 ADA/Seniors/Paratransit [0 Pedestrian/Trails Rural O Transit Oriented Infrastructure for
O Farmworker Van Pools X Bicycle Facilities In-Fill

O Car/Van Pools Regional Transportation Program Administrative/Planning Program

[J New Technology Reserve O Fresno Airports O Fresno COG

2. The City of Clovis ("claimant") is an eligible claimant of funds for local transportation purposes pursuant to
- Local Agency Name ‘

California Public Utilities Code Section 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year 2019-2020
setting 11.11% of $663,739 (or $73,712) for the Subprogram or Category of funds checked above and available to
the claimant. On behalf of claimant, | hereby request release of the funds to claimant in accordance with:

() Monthly payments consistent with adopted percentage, based on actual receipts
(b)  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Implementation Plan Provisions

4, On behalf of claimant, | hereby certify as follows:

(@)  That the Subprogram or Category of funds checked above are not being used to substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply fo claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257, Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

5. Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted
procedures.

Authorized Signature: ,427/, gyé//

Title: bl Finencs Direckss
Date: z/1/t4

ATTACHMENT:  Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board by Date:

Measure C Extension Strategic Implementation Plan - Appendix D



MEASURE C EXTENSION
LOCAL TRANSPORTATION PASS THROUGH REVENUES
CERTIFICATION AND CLAIM FOR FY2019-20

TO: Fresno County Transportation Authority
FROM: City of Clovis - Clovis Transit Agency
Local Agency Name
Address:155 N. Sunnyside Avenue, Clovis, CA 93611 Contact: Jay Schengel
Telephone: (559) 324-2768  FAX: Email Address: jays@cityofclovis.com

1. Applicable Funding Program: (Check One)
Regional Public Transit Program Local Transportation Program

[0 Fresno Area Express O Street Maintenance Alternative Transportation Program

X Clovis Transit O ADA Compliance O Rail Consolidation Subprogram
O FCRTA O Flexible Funding Environmental Enhancement Program
[ PTIS(Transit Consolidation O Pedestrian/Trails Urban O School Bus Replacement

[0 ADA/Seniors/Paratransit [0 Pedestrian/Trails Rural [0 Transit Oriented Infrastructure for
O Farmworker Van Pools O Bicycle Facilities In-Fill

[ Car/Van Pools Regional Transportation Program Administrative/Planning Program

[0 New Technology Reserve O Fresno Airports O Fresno COG

2. The City of Clovis - Clovis Transit Agency ("claimant’) is an eligible claimant of funds for local transportation
Lacal Agency Name : .
purposes pursuant to California Public Utilities Code Section 142257.

3. The Fresno County Transportation Authority has adopted a Resolution of Apportionment for Fiscal Year 2019-2020
setting 1.97% of $81,459,718 (or $1,604,756) for the Subprogram or Category of funds checked above and available
to the claimant. On behalf of claimant, | hereby request release of the funds to claimant in accordance with:

()  Monthly payments consistent with adopted percentage, based on actual receipts
()  Compliance with Steps A and B of the Strategic Implementation Plan (SIP) — Local Agency Pass Through
Funding programs and Other Revenue Program Funding

4. On behalf of claimant, | hereby certify as follows:

(@)  That the Subprogram or Category of funds checked above are not being used to substitute for property tax
funds which claimant had previously used for local transportation purposes. Such substitution of property tax
funds is prohibited by California Public Utilities Code Section 142257.

(b)  That claimant has segregated property tax revenues from claimant's other general fund revenues used to
support the Subprogram or Category of funds checked above so that verification of non-substitution can be
proved through audit or that the non-substitution of funds shall apply to claimant's entire general fund.

(c)  That claimant shall account for Subprogram or Category of funds checked above and received pursuant to
Public Utilities Code Section 142257. Claimant shall maintain current records in accordance with generally
accepted accounting principles and shall separately record expenditures for each type of eligible purpose.
Claimant shall make such records available to the Authority for inspection or audit at any time.

5. Claimant understands that should financial or compliance audit exceptions be found, the Fresno County
Transportation Authority will take immediate steps to resolve the exceptions in accordance with its adopted
procedures.

Authorized Signature: Jn gM

Title: Einance D ethn
Date: 7,/: {4

ATTACHMENT: Evidence of Formal Action for Approval and Submittal
Approved by: Fresno County Transportation Authority Board on:

Measure C Extension Strategic Implementation Plan - Appendix D



AGENDA ITEM NO: 8

City Manager: By

CITYaCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19-__ | Ratifying Workers’ Compensation Insurance

Coverage for Injury Sustained by Peace Officers While Off-Duty Outside the
State of California.

ATTACHMENTS: Res. 19- Authorizing workers’ compensation coverage for off-
duty Peace Officers injured out of state

CONFLICT OF INTEREST
None

RECOMMENDATION
For the City Council to approve a Resolution authorizing workers’ compensation coverage
for off-duty Peace Officers injured out of state.

EXECUTIVE SUMMARY

It is recommended that the Clovis City Council approve a resolution in support of
authorizing workers’ compensation insurance coverage for line of duty injury or illnesses
sustained by off-duty Peace Officers, while they are out of state. This would extend their
current coverage in the event they are engaging in police related activities while out of
state, such as occurred in the 2017 Las Vegas shooting.

BACKGROUND

During the October 2017, Las Vegas Route 91 Harvest Festival shooting, the peace
officers that responded to the incident were denied workers’ compensation benefits
because the incident occurred out of state. Due to the alarming number of peace officers
being denied benefits, the State of California signed into law Labor Code Section 3600.2(b)
amending the law to allow city, county, and other local agencies that employ peace officers
to have the discretion in determining whether or not to accept workers’ compensation
claims filed by a peace officer who, while out of state was injured in the line of duty.

W/C Coverage for Peace Officers 6/25/2019 5:09:18 PM Page 1 of 4




City Council Report
Workers Compensation for Off-Duty, Out of State Peace Officers
July 1, 2019

In order to implement this change for the City of Clovis, the City’s excess workers’
compensation insurance carrier Local Agency Workers’ Compensation (LAWCX) amended
their Memorandum of Coverage’s (MOC) to allow participating cities to provide workers’
compensation benefits to peace officers at the time of sustaining the out of state injury or
illness while engaging in the apprehension or attempted apprehension of law violators or
suspected law violators, the protection or preservation of life or property, and the
preservation of the peace; however, prior to the occurrence, the City shall adopt a
resolution as provided in Section 3600.2, subdivision (b)(4), accepting liability for such
bodily injury and occupational illness under the workers’ compensation law.

FISCAL IMPACT

The fiscal impact is undetermined at this time. Annual workers’ compensation insurance
premiums are determined based on claim utilization, which staff would be able to access
the cost associated with such peace officers at a later date. The City reduces its overall
litigation risk by covering out of state peace officers injured in the line of duty.

REASON FOR RECOMMENDATION

Staff recommends that City Council adopt the Resolution (Attachment “A”) approving
workers’ compensation insurance coverage for peace officers who are out of state and
injured in the line of duty.

ACTIONS FOLLOWING APPROVAL
If approved, staff will provide notice to City peace officers advising them of their workers’
compensation benefits while out of state.

Prepared by: Charles W. Johnson, Management Analyst

Submitted by:  Shonna Halterman, General Services Director
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City Council Report
Workers Compensation for Off-Duty, Out of State Peace Officers
July 1, 2019

RESOLUTION 19 -

A RESOLUTION OF THE CITY OF CLOVIS AUTHORIZING WORKERS’
COMPENSATION COVERAGE FOR OFF-DUTY PEACE OFFICERS INJURED
OUT OF STATE

WHEREAS, Labor Code Section 3600.2 was amended by Assembly Bill 1749 in
2018, to allow a peace officer employer to accept liability for workers’ compensation liability
and provide benefits for an injury or illness sustained by a peace officer by reason of
engaging in the apprehension or attempted apprehension of law violators or suspected law
violators, or protection or preservation of life or property, or the preservation of the peace,
outside the State of California, but who was not at the time acting under the immediate
direction of his or her employer, if the employer determines that providing compensation
serves the public purposes of the employer; and

WHEREAS, the City’'s workers’ compensation insurance carrier, Local Agency
Workers’ Compensation Excess Joint Powers Authority (LAWCX), has amended [or plans
to amend] its Memorandum of Coverage to provide coverage for peace officers who sustain
a bodily injury or occupational illness while out of state under the circumstances described
in Section 3600.2, but only if, prior to the occurrence, the governing board of the covered
member has adopted a resolution under Section 3600.2, subsection (b)(4), accepting
liability for such injury and or iliness under the California workers’ compensation law; and,

WHEREAS, the City desires to accept workers’ compensation liability for peace
officers who sustain an injury or illness while out of state in accordance with Labor Code
Section 3600.2 and the LAWCX Memorandum of Coverage.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Clovis
hereby finds and determines:

1. The City authorizes and agrees to accept liability for workers’ compensation benefits
under California Labor Code, Division 4 for an injury or illness sustained by a peace
officer by reason of engaging in the apprehension or attempted apprehension of law
violators or suspected law violators, or protection or preservation of life or property, or
the preservation of the peace, outside the State of California, but who was not at the
time acting under the immediate direction of the City. This resolution is adopted
pursuant to Labor Code Section 3600.2, subsection (b)(4).

2. The City finds and determines that providing workers’ compensation benefits in the
circumstances described in paragraph 1 serves the public purposes of the City.

3. This coverage shall not apply if, at the time of the occurrence, the peace officer was
suspended from peace officer duty or otherwise not in good standing as a peace officer.
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City Council Report
Workers Compensation for Off-Duty, Out of State Peace Officers
July 1, 2019

4. This coverage applies only to a peace officer as defined at Government Code Section
50920.

5. This coverage applies to occurrences that happen on or after July 1, 2019.

The foregoing resolution was introduced and adopted at a regular meeting of the City
Council of the City of Clovis held on July 1, 2019 by the following vote, to wit.

AYES:
NOES:
ABSTAIN:
ABSENT:

DATED:

Mayor City Clerk
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AGENDA ITEM NO: 9

City Manager: =

CITYoSCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council
FROM: General Services Department
DATE: July 1, 2019

SUBJECT: Approval — Res. 19, Amending the City’s Classification and Compensation

Plans to Include the Engineer |, Engineer I, Civil Engineer and Supervising Civil
Engineer Classifications; and, Approval — Res. 19, Amending the City’s
Position Allocation Plan by adding the Engineer |, Engineer Il, Civil Engineer and
Supervising Civil Engineer Classifications and deleting the Junior Engineer,
Assistant Engineer, and Associate Engineer Classifications.

ATTACHMENTS: Attachment A: Resolution 19 . Amendments to the City’s
Classification and Compensation Plans
Exhibit A: Engineer |
Exhibit B: Engineer I
Exhibit C: Civil Engineer
Exhibit D: Supervising Civil Engineer
Attachment B: Resolution 19 __ Position Allocation Plan
Exhibit E: Position Allocation Adjustment by Department

CONFLICT OF INTEREST

None
RECOMMENDATION
Approve — Res. 19, Amending the City’s Classification and Compensation Plans to

include the Engineer |, Engineer Il, Civil Engineer and Supervising Civil Engineer
Classifications; and Approve — Res. 19 | Amending the City’s Position Allocation Plan
by adding the Engineer |, Engineer Il, Civil Engineer and Supervising Civil Engineer
Classifications and deleting the Junior Engineer, Assistant Engineer, and Associate Civil
Engineer Classifications.
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City Council Report
Engineer Classifications Reorganization
July 1, 2019

EXECUTIVE SUMMARY

A recent study of the Engineering positions in both the Planning and Development
Services Department and the Public Utilities Department concluded that there is a
need to update the Engineering job classifications. It is recommended that the City’s
Classification and Compensation Plans be adjusted to provide for the four (4) new
classifications of Engineer |, Engineer II, Civil Engineer and Supervising Civil
Engineer which have been designed to reflect the current scope of work that the
Engineers are performing. The current Engineering job classifications include the
Junior Engineer, Assistant Engineer and the Associate Civil classifications. It is
recommended that those current positions be deleted from the FY 19-20 Position
Allocation Plan. Adoption of the new classifications will facilitate reclassification of
incumbent employees who are currently performing work in their present
classification parameters. It is recommended that the Position Allocation Plan will be
adjusted in both the Planning and Development Services and the Public Utilities
Departments.

The recommended actions involve changes to the City’s Classification,
Compensation and Position Allocation Plans and require Council approval.

BACKGROUND

At the request of both the Planning and Development Services Department and the
Public Utilities Department, the Personnel / Risk Management Division recently
conducted a study of several Engineer classifications. It is recommended that the
classifications of Junior Engineer, Assistant Engineer and Associate Civil Engineer
be deleted and replaced with the Engineer |, Engineer Il and the Supervising Civil
Engineer classifications. It is also proposed that the Civil Engineer classification be
added as a new classification to the City’s Classification Plan.

The classification study also revealed a need to update the classification titles on
each of the classifications. The revised names include changing the following
classifications to:

e Junior Engineer to Engineer |
e Assistant Engineer to Engineer Il
e Associate Engineer to Supervising Civil Engineer

There were also several minor updates made for each of these classifications to
accurately reflect the assigned duties. The revised classifications and job
requirements for each classification more accurately depict industry standards. The
revisions are attached on Exhibits A, B and D.

Based on internal and external market data, it is recommended that the new created
Civil Engineer classification be established with a salary range of $7,801 to $9,483
per month, which is approximately 7% above the existing Assistant Engineer
classification. This salary range has the 2% wage increase that the bargaining unit is
receiving on July 1, 2019. The new classification is attached on Exhibit C.
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City Council Report
Engineer Classifications Reorganization
July 1, 2019

The newly revised Engineer Il and Civil Engineer classifications now allow the current
employees who meet the minimum job requirements to flex and promote into the
higher level classifications. The requirement for flexing into each of the positions are
noted on the job classifications (Exhibits B and C). The current employees will be
reclassified to the following positions if they meet the minimum job requirements as
listed on the attached job classifications:

e Junior Engineers will be reclassified to Engineer |. The salary will remain the
same as the Junior Engineer with the 2% wage increase effective July 1,
2019. Three (3) Junior Engineers will be reclassified to Engineer |.

e Assistant Engineers that do not possess a Professional Civil Engineer (PE)
license will be reclassified to an Engineer Il. The salary will remain the same
as the Assistant Engineer with the 2% wage increase effective July 1, 2019.
Five (5) Assistant Engineers will be reclassified to the Engineer Il position.

e Assistant Engineers that possess a Professional Civil Engineer (PE) license
and meet the minimum requirements will be reclassified to Civil Engineer. A
new salary range was created as noted above. Seven (7) Assistant Engineers
will be reclassified to the Civil Engineer position.

e Associate Civil Engineers will be reclassified to a Supervising Civil Engineer.
The salary will remain the same as the Associate Civil Engineer with the 2%
wage increase effective July 1, 2019. Three (3) Associate Civil Engineers will
be reclassified to the Supervising Civil Engineer position.

The City Position Allocation Plan for FY 19-20 will be adjusted in the Planning and
Development Services Department. The current Position Allocation Plan in the
Planning and Development Services Department has two (2) Associate Civil
Engineer, eleven (11) Assistant Engineer and two (2) Junior Engineer positions. Itis
recommended that we delete the current positions and add two (2) Supervising Civil
Engineers and combine the following classifications in the Position Allocation Plan to
allow for flex staffing to thirteen (13) Engineer 1/Engineer llI/ and Civil Engineer
positions. The revised Position Allocation Plan for Planning and Development
Services Department is noted in the attached Position Allocation Adjustment for each
Department (Exhibit E).

The present Position Allocation Plan for FY 19-20 will also be adjusted in the Public
Utilities department. The current Position Allocation Plan is one (1) Associate Civil
Engineer, two (2) Assistant Engineer and one (1) Junior Engineer positions. It is also
recommended that these positions be deleted. These positions will be replaced with
the newly revised positions to include one (1) Supervising Civil Engineer and again
combine the following classifications in the Position Allocation plan to allow for flex
staffing to include three (3) Engineer I/Engineer Il and Civil Engineer positions. The
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revised Position Allocation Plan for the Public Utilities Department is also noted in the
attached Position Allocation Adjustment for each Department (Exhibit E).

Finally, it is recommended that the Civil Engineer classification be assigned to the
Clovis Professional Technical Employees (CPTA) bargaining unit for representation.
The bargaining unit has been consulted regarding the revised and renamed Engineer
| and Engineer Il classifications and the newly established Civil Engineer
classification. The CPTA bargaining unit is in agreement with staff's
recommendations. The Supervising Civil Engineer will be assigned to the
Management Group.

FISCAL IMPACT

The salary and related benefit costs of the proposed classification changes are
approximately $56,000 for FY 19-20. These additional costs were anticipated and
were budgeted in the FY 19-20 for both the Planning and Development Services and
the Public Utilities Departments budget allocations.

REASON FOR RECOMMENDATION

After staff reviewed the engineering classifications it has been determined that there
is a need to update and rename the current job classifications and create a Civil
Engineer job classification. The recommended changes to the City’s Classification,
Compensation, and Position Allocation Plans require Council approval.

ACTIONS FOLLOWING APPROVAL

The City’s Classification, Compensation, and Position Allocation Plans will be
amended as specified above. Three (3) Associate Civil Engineer incumbents will be
reclassified to the Supervising Civil Engineer classification, Seven (7) Assistant
Engineer incumbents will be reclassified to the Civil Engineer classification, five (5)
Assistant Engineer incumbents will be reclassified to the Engineer Il classification,
and three (3) Junior Engineer incumbents will be reclassified to the Engineer |
classification.

Prepared by: Lori Shively, Personnel/Risk Manager
Submitted by: Shonna Halterman, General Services Direoto
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Attachment A

RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS APPROVING
AMENDMENTS TO THE CITY’S CLASSIFICATION AND COMPENSATION PLAN
ADOPTING THE ENGINEER |, ENGINEER II, CIVIL ENGINEER, AND
SUPERVISING CIVIL ENGINEER CLASSIFICATIONS

The City Council of the City of Clovis resolves as follows:

WHEREAS, a classification study in the Planning and Development Services and
Public Utilities Departments concluded that Engineer I, Engineer II, Civil Engineer,
and Supervising Civil Engineer classifications are necessary in order to properly
classify the type and scope of work assigned; and,

WHEREAS, an analysis of the internal and external job markets finds that the
monthly salary ranges for the Engineer | classification should be $6,406 - $7,786; the
monthly salary range for the Engineer Il should be $7,235 - $8,795; the monthly
salary range for the Civil Engineer should be $7,801 - $9,483 and the monthly salary
range for the Supervising Civil Engineer should be $8,710 - $10,587; and,

WHEREAS, it has been determined that it is appropriate to assign the Engineer |,
Engineer Il and the Civil Engineer classification to the Clovis Professional Technical
Association bargaining unit for representation; and, that it is appropriate to assign the
Supervising Civil classification to the Management Group.

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Clovis,
that the City’s Classification and Compensation Plans shall be modified to include: 1)
the Engineer | classification (Exhibit A) with a monthly salary range of $6,406 —
7,786; 2) the Engineer Il classification (Exhibit B) with a monthly salary range of
$7,235 - $8,795; 3) Civil Engineer classification (Exhibit C) with a monthly salary
range of $7,801 - $9,483; and 4) Supervising Civil Engineer classification (Exhibit D)
with a monthly salary range of $8,710 - $10,587.

The foregoing Resolution was introduced and adopted at a regular meeting of the
City Council of the City of Clovis held on July 1, 2019 by the following vote to wit:

AYES:
NOES:
ABSENT:
ABSTAIN:

DATED: July 1, 2019

Mayor City Clerk
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EXHIBIT A

City of Clovis
Engineer | Junior-Engineer

DEFINITION

Under supervision, as-a-trainee; to learn and perform a variety of engineering work
assignments, learn City standards, procedures, and policies and apply them to the
performance of entry-level professional civil engineering work; and to perform related
work as required.

CLASS CHARACTERISTICS:
Positions in this entry-level class receive training to learn City practices and perform

routine civil engineering work-thatis-subjectto-substantialreview duties. heumbents

perform—repetitive—work—which—fits The assigned tasks are repetitive and fit an
established pattern; hewever; as experience grows is gained and the incumbent’s

ability progresses, more-varied assigaments-are-given broader tasks are assigned to
provide exposure to other facets of werk the civil engineering field to prepare
incumbents for advancement to the rext-higherlevelinthe journey-level professional
engineering series. Positions in this class perform work assignments that are highly
structured, seldom vary, and are performed in accordance with established
instructions.  Incumbents receive thorough instructions when tasks are initially
assigned and after training are expected to perform repetitive duties without constant
supervision. Work is reviewed periodically while in progress and upon completion.
Incumbents are expected to refer most variations in work to their supervisor for
instructions.

EXAMPLES OF DUTIES:

Prepare plans, specifications, and engineering estimates for City public works
construction and improvement projects; review tract maps and improvement plans;
maintain City standard specifications; prepare legal descriptions; assist in planning
and developing studies; assist in preparing preliminary recommendations concerning
work projects; answer inquiries from contractors, developers, engineering
consultants, and private—citizens the public on abeut City standards and construction
procedures; compose correspondence; draw legal charts, maps, and renderings
using standard drafting tools; calculate costs of capital improvement projects;
compose project specifications; check bills for accuracy; research right-of-way
ownership and other legal matters in City records; communicate with contractors on
bidding procedures; check plans for proper grading, sloping, pipe size, and drainage;
upgrade fee charges in accordance with terms and interest rates; attend staff
meetings; keeps retain logs and records as needed; assist with federal, state, and
local regulatory tasks related to municipal public works and utilities; maintain
databases; assist with the implementation of the City’s water conservation program
and public outreach; answer questions from the public at the counter and by
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telephone; operate City vehicles; operate a personal computer; and perform related
work as required.

TYPICAL QUALIFICATIONS:
LICENSE REQUIRED
e Possession of a valid California Driver's License and a good driving record.

TRAINING-AND EXPERIENCE
Education:
e Graduation from an accredited college or university with majer-course-work a
Bachelor's Degree in Civil Engineering or a closely related field.

e Incumbents in the Engineer | classification may be promoted to the Engineer I
classification upon the following qualifications:
e Meet the minimum qualifications for the position;
e Successful completion of the probationary period, one (1) year;
e Recommendation of the appointing authority;
e A minimum of an exceeds standards on the most current performance
evaluation.

QUALIFICATIONS
Knowledge of:
e Civil engineering methods and techniques used in the construction and
maintenance of public works;
Principles of office and field engineering, drafting procedures, and equipment;
Accurate record keeping methods;
Principles of physics and mathematics used in civil engineering;
Common methods and equipment used in engineering construction and

inspection methods—used—in—centrolling—such—work to perform  work

assignments;
e Appropriate safety precautions and procedures.

Ability to:
e Make engineering computations;
e Make precise measurements;
e Interpret engineering plans and specifications;
e Make accurate drawings and maps;
e Make accurate computations and keep neat and accurate field notes;
e Maintain databases;
e Prepare reports;
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e Establish and maintain effective relationships with those contacted in the
course of work;

o Maintain-effe e-working-relationships-with-felow-worke d

e Operate a vehicle observing legal and defensive driving practices;

e Read, understand, and apply moderately difficult materials;

o Operate-a-calewlatorbyteuch:

e Operate standard office equipment;

o . ) ., c g
“equnle H.'aﬁ i lEIESElSSElWEEE e aﬁ pl e;slen_al ;ssmpata at-a-praiieiensy

e Operate a personal computer accurately and efficiently;

e Maintain accurate records;

e Maintain and modify filing systems;

e Understand and carry out oral and written instructions.

SUPPLEMENTAL INFORMATION:
PHYSICAL DEMANDS AND WORKING CONDITIONS

Strength: Medium work-lifting, carrying, and/or pushing 50 pounds with
frequent lifting and/or carrying of objects weighing up to 25 pounds;
Environment: Perform job functions in an office or outdoor site and may be
required to work in all weather conditions;

Other: May be required to attend occasional evening meetings.
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EXHIBIT B

City of Clovis
Engineer Il AssistantEngineer

DEFINITION

Under general supervision, the—Assistant—Engineer—performs—journey-level
professional perform civil engineering duties work assignments in the review,

evaluation, and design of public works prOJeots and perform related work as requlred

CLASS CHARACTERISTICS:

Positions—in—this The Engineer Il class perform professional journey-level civil
engineering job functions; and provide training, staff support, and lead supervision of
the engineering staff. Incumbents perform work which has some variation and allows
or requires a moderate range of choice in the application of defined methods or
procedures; treumbents receive minimal instructions when tasks are assigned and
have some latitude in selecting work methods; work is generally reviewed upon
completion; and incumbents are expected to refer to their supervisor for instruction
on matters that do not fit a clear pattern.

EXAMPLES OF DUTIES:

Review and evaluate site plans, parcel maps, and tract maps for conformance with
zoning, grading, and public works standards and codes; perform preliminary detailed
checks on grading plans, parcel maps, and tract maps; inspect public works projects
as needed; communicate with the public at the counter and ever-the by telephone;
consult with contractors, developers, engineering consultants, and the public, ard

others on public works standards, fees, slope-and-grade-problems; civil engineering

design problems, and other related items; review, investigate, and make
recommendations regarding complaints from citizens; trains—junior—engineers—and
technicians; calculate project cost gueotes estimates, curb gutter and street grades,
and traverses using a computer; check plans; makes copy, file, and update maps and
plans; maintain records of inspection fees and project status; check bids and billings
for accuracy; approve building permits; measure distances; review bids and
proposals; perform a variety of professional staff work, laying out projects to meet
project definition, collect and compile data, statistically analyze data, prepare
exhibits, and wrlte reports; compose agreements, staff reports, tractmaps;-site-plans
and legal descriptions; prepare plans, specifications, and maps; perform federal,
state, and local regulatory tasks related to municipal public works and utilities;
maintain databases; assist with the implementation of the City’'s water conservation
program and public outreach; participate fully in the work of the engineering staff;
train and assign the work of subordinate staff on engineering projects; instruct
assigned staff in work methods; check and correct work in progress and upon
completion; operate City vehicles; operate a personal computer; and perform related
work as required.
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TYPICAL QUALIFICATIONS:
LICENSE AND CERTIFICATION
LICENSE REQUIRED

e Possession of a valid and-appropriate California Driver's License and a good
driving record.

CERTIFICATION REQUIRED
e Possession of an Engineer-in-Training (EIT) Certification or equivalent to the
State of California Department of Consumer Affairs Board for Professional
Engineers, Land Surveyors, and Geologists.

EDUCATION AND EXPERIENCE
Education:

e Graduation from an accredited college or university with a Bachelor's Degree
in Civil Engineering or a closely related field.

Experience:

e A minimum of two (2) years of work experience in the field of Civil Engineering
or a closely related field.

e Incumbents in the Engineer Il classification may be promoted to the Civil
Engineer classification upon the following qualifications:
o Meet the minimum qualifications for the position;
Successful completion of the probationary period, one (1) year,;
Recommendation of the appointing authority;
A minimum of an exceeds standards on the most current performance
evaluation.

QUALIFICATIONS
Knowledge of:
e Principles of physics, chemistry, and mathematics as applied to civil
engineering;
e Engineering design, construction practices, drafting, inspection, and surveying;
e Appropriate safety precautions and procedures.
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Ability to:

Prepare design work on minor public improvement projects;

Prepare, read, and interpret engineering estimates, specifications, legal
property descriptions, and field notes;

Perform precise engineering office and fieldwork;

Prepare accurate and concise reports;

the-public.

Establish and maintain effective relationships with those contacted in the
course of work;

Understand pertinent procedures and functions;

Operate a vehicle observing legal and defensive driving practices;

Read, understand, and apply moderately difficult materials;

: e kil " | fici
Operate a personal computer accurately and efficiently;

Maintain accurate records;

Maintain databases;

Maintain and modify filing systems;

Understand and carry out oral and written instructions;

Utilize Computer Assisted Drafting (CAD) software;

Effeetively Communicate clearly beth orally and in writing;

Provide on-the-job supervision of subordinates.

SUPPLEMENTAL INFORMATION:
PHYSICAL DEMANDS AND WORKING CONDITIONS

Strength: Ability to perform moderately heavy work with frequent lifting,
carrying, and/or pushing of objects weighing twenty-five (25) pounds and
occasionally objects weighing up to fifty (50) pounds; '

Environment: Perform job functions in an office or outdoor site and may be
required to work in all weather conditions;

Other: May be required to attend occasional evening meetings.
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EXHIBIT C

City of Clovis
Civil Engineer

DEFINITION

Under supervision, perform the advanced civil engineering work assignments in the
review, evaluation, and design of public works projects; and perform related work as
required.

CLASS CHARACTERISTICS:

The Civil Engineer class perform advanced professional journey-level civil
engineering job functions; and provide training, staff support, and lead supervision of
the engineering staff. Incumbents perform work which has some variation and allows
or requires a moderate range of choice in the application of defined methods or
procedures; receive minimal instructions when tasks are assigned and have some
latitude in selecting work methods; work is generally reviewed upon completion; and
incumbents are expected to refer to their supervisor for instruction on matters that do
not fit a clear pattern.

EXAMPLES OF DUTIES:

Review and evaluate site plans, parcel maps, and tract maps for conformance with
zoning, grading, and public works standards and codes; perform detailed checks on
grading plans, parcel maps, and tract maps; inspect public works projects as needed;
communicate with the public at the counter and over the telephone; consult with
contractors, developers, engineering consultants, and the public, on public works
standards, fees, civil engineering design problems, and other related items; review,
investigate, and make recommendations regarding complaints from citizens;
calculate project cost estimates, curb, gutter and street grades, and traverses using a
computer; check plans; copy, file, and update maps and plans; maintain records of
inspection fees and project status; check bids and billings for accuracy; approve
building permits; measure distances; review bids and proposals; perform a variety of
professional staff work, laying out projects to meet project definition, collect and
compile data, statistically analyze data, prepare exhibits, and write reports; compose
agreements, staff reports, and legal descriptions; prepare plans, specifications, and
maps; perform federal, state, and local regulatory tasks related to municipal public
works and utilities; maintain databases; assist with the implementation of the City’s
water conservation program and public outreach; assist with and perform cost
accounting for budgetary purposes; participate fully in the work of the engineering
staff; train and assign the work of subordinate staff on engineering projects; instruct
assigned staff in work methods; check and correct work in progress and upon
completion; operate City vehicles; operate a personal computer; and perform related
work as required.
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TYPICAL QUALIFICATIONS:
LICENSE REQUIRED
e Possession of a valid California Driver's License and a good driving record,
e Possession of a valid Professional Civil Engineer (PE) license issued by the
State of California Department of Consumer Affairs Board for Professional
Engineers, Land Surveyors, and Geologists.

EDUCATION AND EXPERIENCE
Education:
e Graduation from an accredited college or university with a Bachelor's Degree
in Civil Engineering or a closely related field.

Experience:
e A minimum of three (3) years of work experience in the field of Civil
Engineering or a closely related field.
e Incumbents in the Engineer Il classification may be promoted to the Civil
Engineer classification upon the following qualifications:
e Meet the minimum qualifications for the position;

e Successful completion of the probationary period, one (1) year;
e Recommendation of the appointing authority;
e A minimum of an exceeds standards on the most current performance
evaluation.
QUALIFICATIONS

Knowledge of:
e Principles of physics, chemistry, and mathematics as applied to -civil
engineering;
e Engineering design, construction practices, drafting, inspection, and surveying;
e Techniques and general principles of training and lead supervision;
e Appropriate safety precautions and procedures.

Ability to:
e Prepare design work on minor public improvement projects;
e Prepare, read, and interpret engineering estimates, specifications, legal
property descriptions, and field notes;
e Perform precise engineering office and fieldwork;
e Prepare accurate and concise reports;
Establish and maintain effective relationships with those contacted in the
course of work;
Understand pertinent procedures and functions;
Operate a vehicle observing legal and defensive driving practices;
Read, understand, and apply moderately difficult materials;
Operate a personal computer accurately and efficiently;
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Maintain accurate records;

Maintain databases;

Maintain and modify filing systems;

Understand and carry out oral and written instructions;
Utilize Computer Assisted Drafting (CAD) software;
Communicate clearly orally and in writing;

Provide on-the-job supervision of subordinates.

SUPPLEMENTAL INFORMATION:
PHYSICAL DEMANDS AND WORKING CONDITIONS

Strength: Ability to perform moderately heavy work with frequent lifting,
carrying, and/or pushing of objects weighing twenty-five (25) pounds and
occasionally objects weighing up to fifty (50) pounds;

Environment: Perform job functions in an office or outdoor site and may be
required to work in all weather conditions;

Other: May be required to attend occasional evening meetings.
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EXHIBIT D

City of Clovis
Supervising Civil Engineer Associate Civil Engineer

DEFINITION

Under direction, to plan, assign, and supervise the work of professional, technical,
and clerical staff assigned to a small engineering or operational unit; to perform
highly complex public works civil engineering; to represent the City in the
administration of contracts, the implementation of state and federal regulatory
programs, and enforcement of City engineering standards; and to perform related
work as required.

CLASS CHARACTERISTICS:
Positions in this class function as first-level supervisors over a small unit of engineers

and/or support staff. Incumbents have responsibility to assign, schedule, and review
the work of subordinate staff while personally performing the more complex and
responsible work of the unit; may be periodically rotated between work units; exercise
supervision over other employees; make assignments, set priorities, train, and review
the work of subordinates; prepare evaluations, process grievances at their level,
recommend employment, and effectively recommend disciplinary action. Incumbents
in this class have considerable independence in selecting work methods from a
variety of standard methods or procedures. Instructions given by the supervisor
generally do not provide all of the information needed to complete the
assignment. Incumbents are expected to resolve most problems confronted through
the application of judgment and precedent, referring to the supervisor only those
which involve the establishment of new procedures or which involve solutions which
are inconsistent with departmental procedures and policies.

EXAMPLES OF DUTIES:
Supervise, lead, and participate in the operation of an engineering or operational unit

involving development review, capital improvements, water system operation, water
quality, wastewater collection and treatment operation, landfill operation, construction
management and inspection of public works improvements, such as streets, sewers,
storm drains, water facilities and other structures and facilities; assign, supervise, and
evaluate work of inspectors and other engineering or technical personnel; develop
public works requirements for private development; review and check designs, plans,
specifications, estimates, maps, and improvement plans on public works projects;
prepare written staff reports for presentation to City Council; prepare resolutions and
ordinances for City Council; develop division budget; approve right-of-way permits;
supervise inspection of improvements constructed by developers; plan, coordinate,
and supervise field surveying, traffic studies and design, and development of public
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works standards and specifications; prepare engineering and other technical studies
and reports; receive and resolve difficult and unusual public complaints and requests;
participate in right-of-way acquisition proceedings; consult with and aid other
governmental agencies in engineering matters; instruct inspectors in preparation of
contract change orders; analyze design and construction conflicts and resolve
conflicts when possible, referring the more difficult conflicts to the supervisor;
compose correspondence to lending institutions, bonding companies, contractors,
and developers; calculate traffic signal timing sequences; conduct traffic surveys;
plan and supervise the laying of cement in roadways; prepare specifications for City
work projects; receive citizen complaints and take appropriate action; attend and
participate in conferences and meetings; assume the duties of the City Engineer, as
assigned; and perform related work as required.

TYPICAL QUALIFICATIONS:
LICENSE REQUIRED

e Possession of a valid and-apprepriate-Class-G; California Driver's License and

a good drlvmg record

Possessmn of a valid Professmnal ClVll Englneer (PE) Ilcense issued by the
State of California Department of Consumer Affairs Board for Professional
Engineers, Land Surveyors, and Geologists.

TRAINING EDUCATION AND EXPERIENCE
Education:

o Graduation from an accredited fouryear college or university, with a
Bachelor’'s Degree in Civil Engineering or closely related field. and-possession

of an Engineer-in-Training (I Certificate.

Experience:

e Three (3) years of progressively responsible professional Civil Engineering
work experience, with-atleast one (1) year of experience in plan checking of
public works projects, and with—at-least one (1) year of experience in a
supervisory capacity.

QUALIFICATIONS
Knowledge of:
e Street maintenance practices and procedures;
e Principles and practices of engineering as applied to development
services activities;
e \Water system operation;
e \Water quality issues;
e English usage, spelling, grammar, and punctuation;
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e Principles of supervision and training;
e Appropriate safety precautions and procedures;
e Program management.

Ability to:

e Provide engineering services of the City;
Analyze problems and prepare written and oral reports;
Understand and carry out complex oral and written instructions;
Operate a vehicle observing legal and defensive driving techniques;
Establish and maintain filing systems;
Establish record keeping systems;
Plan, schedule, and make work assignments for subordinates;

e Establish and maintain effective relationships with those contacted in the
course of work;
e Supervise the work er of others.

SUPPLEMENTAL INFORMATION:
PHYSICAL DEMANDS AND WORKING CONDITIONS

e Medium work-lifting, carrying, and/or pushing 25 pounds with frequent lifting
and/or carrying of objects weighing up to 50 pounds;

e The work is primarily sedentary;

e Incumbent is required to attend periodic evening meetings; :

e Incumbent is required to travel within and out of the City to attend meetings;

e Positions in this classification are designated as confidential under the
Meyers-Millais Brown Act and are exempt employees under the Fair Labor
Standards Act.
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Attachment B

RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS AMENDING
THE CITY’S POSITION ALLOCATION PLAN IN THE PLANNING AND
DEVELOPMENT SERVICES AND PUBLIC UTILITIES DEPARTMENTS

The City Council of the City of Clovis resolves as follows:

WHEREAS, the FY 19-20 Position Allocation Plan was approved as part of the
FY 19-20 City budget adoption process;

WHEREAS, the results of a recent evaluation of work assignments in both the
Planning and Development Services and Public Utilities Departments have
determined that it is appropriate to amend the department's FY19-20 position
allocation by deleting the Junior Engineer, Assistant Engineer and Associate Civil
Engineer classifications and adding the Engineer |, Engineer Il, Civil Engineer and
Supervising Civil Engineer; the position allocation changes for each department is
noted in Exhibit E and,

WHEREAS, it has been determined that modifying the FY 19-20 Position
Allocation Plan to add these positions in both the Planning and Development
Services and Public Utilities Departments is appropriate.

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of
Clovis, that the City’s Position Allocation Plan shall be modified to include the
Engineer 1, Engineer Il, Civil Engineer, and Supervising Civil Engineer classifications
and the Junior Engineer, Assistant Engineer and Associate Engineer classifications
be deleted as noted in Exhibit E attached.

The foregoing Resolution was introduced and adopted at a regular meeting of the
City Council of the City of Clovis held on July 1, 2019 by the following vote to wit:

AYES:
NOES:
ABSENT:
ABSTAIN:

Dated: July 1, 2019

Mayor City Clerk
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EXHIBIT E

POSITION ALLOCATION ADJUSTMENT BY DEPARTMENT FY 19-20

DEPARTMENT

NUMBER OF POSITIONS

Planning and Development Department

Delete:

Add:

Junior Engineer
Assistant Engineer
Associate Engineer
Total

Engineer I/Engineer ll/Civil Engineer
Supervising Civil Engineer

Public Utilities Department

Delete:

Add:

Total:
Junior Engineer
Assistant Engineer
Associate Engineer

Total

Engineer I/Engineer Il/Civil Engineer
Supervising Civil Engineer

Total:
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15.0

13.0
2.0

15.0
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AGENDA ITEM NO: 10

City Manager: (3>

CITYoSCLOVIS

REPORTTO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19-  ; Adopting Wage and Benefit Changes

for City of Clovis Management Employees for FY2019-2020,
FY2020-21 and FY2021-2022.

ATTACHMENTS: Resolution 19-

CONFLICT OF INTEREST
None

RECOMMENDATION

For City Council to approve Resolution 19- _ ; authorizing adjustment in wages
and benefits for City management employees during FY2019-2020, FY2020-2021
and FY2021-2022.

EXECUTIVE SUMMARY

It is recommended that the City Council authorize specific changes to the wages and
benefits provided to City management employees during FY2019-2020, FY2020-
2021 and FY2021-2022. The recommended changes include wage increases of
2.0% in each of the next three (3) fiscal years, equity adjustments to four
classifications, and some revisions to benefit programs.

BACKGROUND

Staff recommends wage and benefit adjustments for City management employees in
FY2019-2020, FY2020-2021, and FY2021-2022. The proposed changes (Exhibit A
attached) would result in City management employees receiving across-the-board
wage adjustments of 2.0% in each of three upcoming fiscal years. Adjustments to
four classifications are recommended due to either below market wages, a parity
adjustment, or compaction issues with subordinate classes.
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Changes to the education reimbursement program is recommended to improve
administration and oversight of the program. All but one of the City’s bargaining units
will be utilizing the same program structure.

FISCAL IMPACT

The proposed amendments to management compensation and budget will result in
approximate net increased salary costs of $751,000 over the next three (3) years,
which will be budgeted during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.
Prior to implementation, the proposed changes must be authorized by City Council
Resolution.

ACTIONS FOLLOWING APPROVAL
Staff will implement the proposed wage and benefit changes as described.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director@
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RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING
WAGE AND BENEFIT CHANGES FOR CITY OF CLOVIS MANAGEMENT
EMPLOYEES FOR FY2019-2020, FY2020-2021, FY2021-2022

WHEREAS, the City Council authorizes a wage and benefit package for City
management employees; and,

WHEREAS, the City’s wage and benefit package is designed to attract and retain
highly qualified management employees; and,

WHEREAS, it is appropriate to establish City management wage and benefit
packages for FY2019-2020, FY2020-2021, and FY2021-2022; and,

WHEREAS, a Summary of management employee wage and benefit changes is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis

hereby adopts specific wage and benefit changes for City management personnel for
FY2019-2020, FY2020-2021, and FY2021-2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
SUMMARY OF WAGE AND BENEFIT CHANGES FOR CITY MANAGEMENT
EMPLOYEES FOR FY 2019-2020, FY2020-2021, AND FY2021-2022

1. Term
July 1, 2019 through June 30, 2022

2. Wages

The following wage increases will be implemented:
e July1,2019 2.0%
e July 1, 2020 2.0%
e July 1, 2021 2.0%

In addition to across-the-board increases listed above, the following management
classifications were determined to either be below the labor market median, had
compaction issues with subordinate classes, or a parity issue, and will receive the
following additional equity increases:

e Information Technology Supervisor 8.0% for a total of 10.0%
e Assistant Public Utilities Director 3.0% for a total of 5.0%
e Solid Waste Manager 1.0% for a total of 3.0%
e Ultilities Manager 2.0% for a total of 4.0%

3. Professional Development

Effective July 1, 2019, the tuition reimbursement program will provide for the
equivalent of 8 semesters undergraduate tuition at California State University Fresno,
plus $2,000 for books and materials, to attain college degrees. Details of the program
will be provided in the management and executive management benefit summaries.

4. Fire Department Health Program Incentive

The Fire Department is restructuring the former fithess incentive program to a health
program. As with the Clovis Firefighters Association members, Fire management
staff will receive an additional $41.67 at Step A of their respective classifications.

5. Fire Department Uniform Allowance
Fire Department management shall receive an annual uniform allowance of $1,500.
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AGENDA ITEM NO: 11

City Manager: -

CITYosCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19- | Approving a Memorandum of

Understanding between the City of Clovis and the Transit
Employees Bargaining Unit

ATTACHMENTS: Resolution 19-
Exhibit A— TEBU MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Transit
Employees Bargaining Unit (TEBU), for the term of July 1, 2019 through June 30,
2022.

EXECUTIVE SUMMARY

City negotiators have recently concluded the meet and confer process with
representatives of the TEBU bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the
TEBU MOU.

BACKGROUND

The 2016-2019 MOU between the City and TEBU will expire on June 30, 2019. The
City’s negotiating team and TEBU representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:

e Revisions to dues and union access in compliance with SB866 and AB119
(pages 2-3).
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e Salary increases as follows:
o FY 2019-20: 2.0% wage increase
= Bus Driver classification shall receive a 3.0% equity adjustment
for a total of 5.0%.
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e Grandchildren, brother/sister-in-law, and son/daughter-in-law was added to the
immediate family definition for bereavement leave (page 14).

e Revisions to the professional development section related to tuition
reimbursement. Provides for the equivalent of 8 semesters undergraduate
tuition at California State University Fresno, plus $2,000 for books and
materials, to attain college degrees (page 22-23).

e Training pay premium for Lead Bus Drivers was eliminated, however, an
additional step was added to Lead Bus Drivers and Transit Dispatchers. The
first step will be dropped (side letter attached).

The TEBU membership ratified the terms of the proposed MOU on or about June 24,
2019.

FISCAL IMPACT

The proposed amendments to the TEBU MOU will result in approximate net
increased salary costs of $174,000 over the next three (3) years, which will be
budgeted during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and TEBU maintains reasonable
wages and working conditions for employees in the TEBU bargaining unit. Prior to its
implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and TEBU representatives will sign the proposed 2019-2022 MOU. Staff will
implement the modifications within the new MOU.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director
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RESOLUTION 19-__

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE TRANSIT EMPLOYEES BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Transit Employees Bargaining Unit (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed TEBU Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Transit Employees Bargaining Unit for the term of July 1, 2019 through June 30,
2022.

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS AND THE
TRANSIT EMPLOYEES BARGAINING UNIT

July 1, 2019 Through June 30, 2022
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Introduction

The representatives of the City of Clovis, (City), and the representatives of the
Clovis Transit Employees Bargaining Unit/Operating Engineers Local # 3, (TEBU/OE3),
having met and conferred in good faith, have mutually agreed to recommend to the City
Council of the City of Clovis and to the general membership of the bargaining unit that
the following Memorandum of Understanding (MOU) be adopted and that the wages,
hours, and other terms and conditions of employment in this exclusive agreement be
implemented.

1. Unit Description

A. Recognition of Exclusive Representative: The City agrees to acknowledge,
pursuant to Sections 3500 et seq of the California Government Code, TEBU/OE3 as
the exclusive recognized employee organization representing full-time non-
management, transit permanent and probationary employees in the listed paragraph B
below, until such time as TEBU/OES3 fails to obtain a majority of the vote of the
employees in that bargaining unit during a decertification election. As the exclusive
recognized employee organization, TEBU/OE3 shall have the right and obligation to
meet and confer and reach agreement with the City regarding the determination of
wages, hours, and other terms and conditions of employment for employees
represented by the TEBU/OES3 organization. Nothing in this article shall be construed
as violative of any requirement or provision of the Meyers-Milias-Brown Act.

B. Description of the Bargaining Unit. The unit shall consist of all full-time
permanent and probationary employees in the following classifications:

1. Bus Driver
2. Lead Bus Driver
3. Transit Dispatcher

C. New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit upon
such determination and shall immediately be covered by the terms of this MOU. The
City shall notify TEBU/OE3 in writing whenever new classifications are assigned to the
TEBU/OES3 bargaining unit. Such natification shall be provided prior to Council adoption
of a new classification.

2, Purpose

It is the purpose of this MOU to provide for a harmonious relationship between
the City and the employees covered by this MOU, and to provide an orderly and
equitable method of resolving any differences which may arise regarding wages, hours
and other terms and conditions of employment. Nothing in this MOU shall preclude City



from recognizing in accordance with City policy any employee whose performance is
determined by City to be outstanding.

3. City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is
intended to limit the management rights of the City, including the following specific
rights:

1) Direct the work of its employees.

2) Hire, promote, demote, transfer, assign and classify employees within the

City, and to determine the mission of its divisions and departments, and
its budget, organization, and number of employees.

3) Discipline employees according to applicable regulations and MOU

provisions.

4) Take actions as may be necessary to carry out the mission of the agency

in emergencies.

5) Determine the methods, means and personnel by which operations are to

be carried on.

6) Determine its budget, organization, merits, necessity and level of any

activity or service provided to the public.

4. Employee Rights

Caonsistent with the Meyers-Milias-Brown Act, found in the California Government
Code beginning with Section 3500, employees of the City shall have the right to form,
join, and participate in the activities of employee organizations of their own choosing for
the purpose of representation on all matters of employer-employee relations.
Employees of the City shall also have the right to refuse to join or participate in the
activities of employee organizations and shall have the right to represent themselves
individually in their employment relations with the City.

5. Dues Deduction

Payroll Deductions/Dues shall be in accordance with applicable law.

6. Union Access

The City and TEBU/OE3 agree on the procedures for administering Assembly Bill 119
(AB 119) Union Access for the Associations represented employees that are newly
hired and for existing employees.

Access to employee new hire orientations
o At least ten days prior to the new hire orientation the Union President will
receive an e-mail notification of the orientation date and time. Only one




notification will be sent out. The Union will be responsible for attending the
orientation. Personnel will not follow up after the first notification.

o The amount of Union Representatives present during the orientation is
limited to two representatives.

o Time allotted for union access during the orientation will be fifteen (15)
minutes. The total time that the Union representative spends away from
work shall not exceed 45 minutes.

o Orientations are usually on the 15t and 16" of the month. If the 15t or 16
is on a weekend or a holiday the orientation will be on the first working day
after the 15t or 16,

o The City will reserve the right to hold the orientations on different days in
case of an unusual situation.

o If mutually agreed upon the ten day notification can be reduced to allow
the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of
employees attending the orientation.

Access to new hire employee personal information:
Personal information on new hires will be distributed to the Union President within 30
days after date of hire as required by the law. The Union President will pick up the
personal information and sign for it. Only one e-mail notification will be sent out to the
Union President. The Union President will be responsible for picking up the personal
information.

Access to current employee personal information
Both the City and TEBU/OE3 agree to waive the personal information requirement on
current employees that is required to be distributed every 120 days by AB 119.
Personal information will be distributed to TEBU/OE3 once a year. The personal
information will be distributed to the Union President once per calendar year by the 15"
of January.

The Union President will pick up the personal information and sign for it. Only one e-
mail notification will be sent out to the Union President. The Union President will be
responsible for picking up the personal information. The personal information distributed
will be the information that is required by AB 119.

Opt-Out Provision
If the employee opts out and does not want their personal information distributed, the
City will send TEBU/OE3 the employee’s name, work phone, job title, and work
location.

7. Non-Discrimination

The City and TEBU/OE3 agree not to discriminate against any employee in
accordance with applicable laws.

(98]



8. Wage Scale and Retirement Contributions

A. Wage Scale - The City shall maintain the wage scale for all positions

represented in this bargaining unit as found in Exhibit A, attached.

B. Wage Adjustment - The City will implement the following wage increases

during the term of this agreement:

1

Fiscal Year 2019-2020: The following wage adjustments shall become
effective on the first day of the first payroll period following TEBU/OE3

ratification and City Council approval of this MOU.

e All positions shall receive a 2.0% wage increase.
Bus Driver classification shall receive a 3.0% equity adjustment for

a total increase of 5.0%.

2. Fiscal Year 2020-2021:

increase.

3. Fiscal Year 2021-2022:

increase.

&5 Retirement

1.

*Pursuant to PEPRA regulations, the PERS New Member Employee Paid
Member Contribution (EPMC) is subject to change and may increase.
changes occur, the City will notify TEBU/OES3 prior to implementation of any rate

The City shall, during the term of this agreement, pay the rate
prescribed for employer contributions into the PERS fund i
accordance with the rules and regulations governing such employer
contributions. Employees shall make contributions into the PERS fund

provided forin C. 2 and C. 3 below.
PERS Classic Employees (per 2013 PEPRA regulations)

Employee Paid Member Contribution 8.0%
Employee Cost Share of City’s PERS Cost 8.4%

TOTAL: 16.4%
PERS New Members (per 2013 PEPRA regulations)
Employee Paid Member Contribution 6.25%*

Employee Cost Share of City PERS Cost 8.40%
TOTAL: 14.65%

changes to New Employee EPMC.

Effective July 1, 2020, all positions shall receive a 2.0% wage

Effective July 1, 2021, all positions shall receive a 2.0% wage



4. The Employee Cost-Sharing amounts specified in C. 2-3 above shall
apply to employees classified as “PERS Classic Employees” and to
employees classified as “PERS New Members”, as defined by 2013
PEPRA regulations.

5.  For all employees classified as “PERS Classic Employees” (per 2013
PEPRA regulations) the City will continue to provide the benefit known
as “PERS single Highest Year Benefit” throughout the term of this
agreement.

For all employees classified as “PERS New Members” (per 2013
PEPRA regulations), the City will continue to provide the benefit known
as “PERS 3 Year Final Compensation”.

D. Step Increases - The City shall maintain its current five (5) step salary plan
during the term of this MOU.

E. Deferred Compensation

Unit members who have completed their initial probationary period may elect
to participate in a deferred compensation program that includes a City matching
contribution.  However, unit employees may participate in the deferred
compensation program without the City matching contribution at any time during
employment. The deferred compensation program is subject to I. R. S. Section
457 program rules. Enrollment in the program shall become effective in the pay
period following the submittal of an enroliment request. The provisions of the
deferred compensation program are as follows.

City’s Matching Maximum City Payment
Contribution/Payment
(City/Employee)
1:1 3%

If the maximum dollars available for the contributory deferred
compensation program for this unit are not utilized in any fiscal year, the
remaining dollars shall be applied to health insurance rates for this unit only.
The total unit wage subject to the deferred compensation matching program will
be compared to the actual dollars spent by the City on the program to determine
any unspent dollars available during the preceding fiscal year.



F.

Credit for Unused Sick Leave

The City shall, during the term of this agreement, continue to provide the

PERS benefit known as “PERS Credit for Unused Sick Leave (Govt. Code
Section 20965).

Health, Life, and Dental Insurance Compensation

A.

The City and TEBU/OE3 agree that the City’s Health Benefits Committee
(HBC) shall be the exclusive representative body for the purposes of all
mandatory meet and confer issues that are related to the City's health benefit
plan (medical, dental, pharmacy, vision, and life insurance coverages)
inclusively.

The HBC shall be convened by the City at least once each quarter to review
the City’s health benefit plan. The HBC shall include a member and an
alternate from each of the represented City bargaining units. The represented
members shall determine their own voting and conflict resolving procedures
so that they can present (whenever possible) a single proposal for all their
represented employees. Sufficient management staff will represent the City
on the HBC as determined by the City. The City or HBC may also request to
convene at other times to meet and confer as provided for in this agreement.

If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their respective
affiliation membership, such bargaining unit and their designated
representative(s) will meet and confer with the City to impasse prior to the
implementation of any meet and confer proposals made in accordance with
this agreement. The City’s health benefit plan structure shall be determined
through the meet and confer process between the HBC and the City. The
City’s health benefit plan structure is defined as the type and level of benefits.

The benefits provided under this section shall be at the minimum type and
level of benefits that is no less than the minimum benefit offered by any of the
program providers as listed on the 1995 Health Program Benefits Sheet
distributed on February 1, 1995, provided that the benefit is competitively
available in the local market. The City will select the health benefit plan
vendors and set the health benefit plan rates. The City will meet and confer
with the HBC regarding the impacts of vendor selection, rates, rate structure,
and other plan change impacts.

. The employee contribution rate will remain at 10% of the total cost of the

lowest cost plan as determined by the City for the various employee,
employee/family, and other tier groups as proposed. Increases or decreases
in the year to year premium will be shared in the same 10% employee, 90%
employer ratio for the term of this MOU unless otherwise changed through
the meet and confer process with the HBC.



F. Health Premium Rebate

1. Employees who waive City medical, prescription, dental and vision coverages
will receive a waiver incentive of $420.00 per month.

2. Employees who waive medical and prescription drug coverages will receive a
waiver incentive based on the following employee coverage tiers:

e Employee Only $362.00
e Employee + Child(ren) $322.00
e Employee + Spouse $309.00
e Employee + Spouse + Child(ren) $265.00

Employees who choose to discontinue health coverages through the City shall
continue to receive City-provided life insurance coverage and employee
assistance program (E.A.P.) benefits. To be eligible for this incentive, employees
must: (1) notify the City’s Personnel Division of their decision to discontinue
health coverage during the City's annual health insurance open enrollment
period; (2) verify in writing that they have group medical coverage from another
source; and (3) verify to the City that discontinuance of health coverage does not
constitute a violation of any court order or other legal obligation to which the
employee may be subject. In the event that an employee who has opted-out of
the City’s health coverage subsequently loses the employee’s alternate medical
coverage due to a life changing event as defined by the Consolidated Omnibus
Budget Reconciliation Act (COBRA), the employee may re-enroll in the City’s
health coverage program. It shall be the responsibility of the employee to notify
the City’s Personnel Division of such a life changing event within 30 days of the
event.

Any changes in ACA regulations that affect cash-in-lieu benefits will require a
reopener on the cash-in-lieu benefit.

G. Supplemental Life Insurance

Throughout the term of this agreement, the City shall make available to
employees in this unit supplemental life insurance coverage. It is understood
and agreed that the premiums for such coverage shall be paid for exclusively by
the employees who elect the supplemental life insurance coverage. Payment of
the premiums for this coverage shall be made through employee payroll
deductions.

The City shall be responsible for selecting the life insurance provider. Prior to
selecting a provider, the City shall consult with TEBU/OES representatives.



10.

H. State Disability Insurance

The members of TEBU/OE3 agree to pay for State Disability Insurance
premiums for a minimum of two calendar years in accordance with the State
Unemployment Insurance Code Rules and Regulations. It is further understood
by TEBU/OES that the City allows State Disability as a non-vested benefit to be
available to TEBU/OE3 members provided the City does not incur a contribution
obligation.

Holidays

A. The holidays listed below will be recognized as eight (8) hour holidays during

the existence of this MOU, except for Subdivision 10, which will be recognized as

a four (4) hour holiday:

New Year's Day (January 1)

Martin Luther King Jr. Day (3rd Monday in January)

All President's Day (3rd Monday in February)

Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (1st Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)

Friday after Thanksgiving Day

0. The latter four (4) hours of one workday any day between December 24
and December 31. In order to maintain operations, the Department Head
or designee shall have discretion over scheduling which day employees
select.

11.  Christmas Day (December 25)

12. One (1) floating day to be used for employee birthday or any other work

day selected by mutual agreement of the employee and employer.

SRENDUAGON =

B. Whenever any such above-described recognized holiday falls on a Saturday,
the preceding Friday shall be considered a holiday. Whenever any such above
described recognized holiday falls on a Sunday, the following Monday shall be
considered a holiday.

C. Employees may request and may receive Good Friday off provided they have
either adequate compensatory time off accrued, or accrued vacation time, or are
granted leave without pay per the City’s Personnel Rules and Regulations.

D. An employee shall be paid for each of the above holidays only when the
employee is on a paid status the work day prior to and the work day immediately
after the holiday. Paid status shall mean the employee is on approved vacation
leave, sick leave, holiday, compensatory time off, bereavement leave, jury duty
or actually at work.



E. Whenever an employee is required to work on a recognized holiday, the
employee shall be paid at straight time, plus one and one-half times their rate of
pay for every hour actually worked with a two (2) hour minimum.

11. Sick Leave

A. Employees will receive eight (8) hours sick or accident allowance for each full
month of employment (based on date of hire) up to a total of ninety-six (96)
hours allowance per calendar year. Such allowance is cumulative from year to
year.

B. Sickness or accident benefit payments, including workers' compensation
payments, for any work week shall not exceed an employee's normal straight
time weekly earnings.

C. Sick Leave benefits are payable only for an employee's regularly scheduled
work days on which the employee is unable to work as a result of the employee’s
illness or accident.

D. The employee may be required to furnish a doctor's certificate or other
satisfactory proof of illness or accident when absent one (1) or more full days.

E. After an employee in this unit accumulates 192 hours of unused sick leave,
the employee may receive a cash payback of a portion of the unused sick leave
accumulated during the previous 12 month period. Employees in this unit must
notify the Finance Department by November 15 if they wish to receive the sick
leave incentive as a cash-out or if it is to be deposited in their Deferred
Compensation account. The payment shall be paid once a year, on the first
paycheck after November 16, and the hours available for payback shall be based
on the following schedule:

Number of Sick Leave Hours

Used During Preceding Number of Cash-out Percent of
12 Month Period Hours Available Cash-Out

0 96 50%

0+to 8 88 45%

8+ to 16 80 40%

16+ to 24 64 35%

24+ to 32 56 30%

32+ t0 40 48 25%

The remaining portion of unused sick leave hours shall continue to accumulate.

F. Medical Appointments

Employees may use earned sick leave days for medical, chiropractic, dental and
therapy appointments with the approval of the Department Head or the
Department Head’s designee.



12.

13.

Family lliness Leave

A. An employee shall be entitled to twenty-four (24) work hours with pay in any
one (1) calendar year for the purpose of providing personal care, attendance and
compassion to a member of the employee's immediate family who is suffering
from an injury or illness. An employee shall be entitled to up to forty (40) work
hours with pay in any one (1) calendar year if travel is required outside of
California. However, the necessity for the employee's presence may, in the
discretion of the City Manager or the City Manager's authorized agent, be
required to be verified by a doctor's certificate.

For the purposes of this Section, “immediate family” shall include the husband,
wife, registered domestic partner, mother/step, father/step, brother/step,
sister/step, child/step, grandparent or legal dependent of the employee.

B. Family lliness Leave Act - The City and TEBU/OE3 agree to comply with the
legal requirements of “The Family and Medical Leave Act of 1993” (FMLA), as
amended and “The California Family Rights Act of 1991” (CFRA), as amended
(collectively referred to as the “ACTS”) and detailed in the City of Clovis
Administrative Memo 94-2, as amended.

C. All unit members have been properly noticed concerning their rights and the
City’s policy regarding their entitlements under the ACTS by provision of a copy
Administrative Memo 94-2 as amended and that all time off for reasons covered
under the ACTS (including workers’ compensation absences) is designhated
FMLA/CFRA leave and counts towards their entitlement under both ACTS.

D. Employees who take leave under the ACTS on an Intermittent or Reduced
Leave Schedule when their available paid leave balances have been exhausted
will receive their negotiated benefits on a proportionate basis, based on the
average number of hours they worked in a pay period compared to the number
of hours not worked. For example, an employee who works 40 hours in an 80
hour pay period, will receive 50% accrual of sick leave and vacation time, and
will be paid for one-half of a day for any holidays during that pay period.

Vacation

Employees in this unit shall earn vacation credit on the following basis:

Years of Service Accrual

1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours
8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19  6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to a maximum of 360 hours

10



The time at which the employee shall be granted a vacation is at the discretion of the
Department Head. Employee seniority, as defined in Section 26, shall govern selection
of vacation time unless the needs of the City require a deviation from this procedure.

14.

Overtime

A. Overtime will be paid at the rate of one and one-half times the normal rate of
pay for all hours actually worked in excess of eight hours in a day. Employees
who work an alternate work schedule, (i.e., “4-10” or “9-80”) shall earn overtime
for hours actually worked in excess of their normal shift. Overtime hours must be
approved in advance by the employee’s supervisor.

B. Overtime pay for an extra shift or special trip will be paid when the actual
hours worked exceed the regularly scheduled shift for that week. Hours taken
for paid leave (i.e., sick leave, vacation, CTO, or other paid leave) during the
regularly scheduled shift will not be considered “actual hours worked” for the
purpose of calculating overtime.

C. The City shall have the right to require employees to work whenever
necessary. The City reserves the exclusive right to determine whether or not an
employee possesses the qualifications necessary to perform the scheduled
overtime task.

D. Eligible employees will be notified of overtime assignments in the following
manner:

e Global notification via on-line scheduling for shifts that require coverage at

least 24-hours in the future.

¢ Notification individually for shifts less than 24-hours in the future.
Assignments will be given in seniority order as determined by the date of full time
employment with the City. In the event it is not possible to staff the full time shift
overtime assignment with TEBU/OE3 employees the City will assign the work to
other employees.

E. Planned and unplanned absences that affect shifts of other employees will be
filled with other employees unless it creates overtime at time and one half for the
other employee. In that case, the overtime assignment will be offered to full time
employees in seniority order as noted in ‘D’ above before it is offered to other
employees.

F. Special trips will be posted for a minimum of 72 hours, at least thirty (30) days
in advance, when possible, to advise employees of the additional work shift
opportunities. Special trips include bus rentals or trolley trips such as weddings,
the Fair, Citizens Academy, Parades, recognized City holidays, or other similar
events. Employees who are interested in these assignments must apply using
the on-line scheduling software, during the 72 hour posting, indicating their
availability and commitment to work the special trip. Special trips will be offered
to employees on the basis of seniority. In the event it is not possible to staff the
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15.

16.

special trip with TEBU/OE3 employees the City will assign the trip to other
employees.

G. When an employee accepts an overtime assignment it is their responsibility
to work the scheduled shift. If the employee is unable to work the overtime shift it
is their responsibility to find a replacement who can work the shift and notify the
supervisor of the replacement as soon as possible. An employee who twice
accepts an overtime assignment and is unable to work the assignment, and is
twice unable to find an eligible employee to work the assignment in their place,
will be removed from the seniority list for overtime opportunities for six (6)
months.

Specialty Pay

Supervisory Pay - Employees in this Unit shall receive a salary increase
equivalent to “A” step of the position being filled or a 5% salary increase,
whichever is greater, above their regular salary when they are assigned by their
supervisor to perform the majority of the duties of a supervisory position for at
least forty (40) consecutive working hours.

Standby Pay

A. Employees who have been directed by their supervisor to remain available for
possible callback to work shall receive compensation for Standby Time for the
period of time the employees are on standby status. In order to be compensated
for Standby Time, an employee must:

1. Be notified by their supervisor that the employee has been assigned to
Standby Time for a specified period of time; and,

2. Respond to telephone calls on the designated standby phone during the
period in which they are assigned to Standby Time and take adequate steps
to provide shift coverage or solve the issue at hand; and,

3. Be able to report to work within 45 minutes of notification during the period in
which they are assigned to Standby Time.

4. Employees assigned to Standby Time who have been authorized to return to
the worksite by their supervisor shall receive Call Back compensation
pursuant to Section 21.

B. Employees assigned to Standby Time will be paid a premium of 25% of their
weekly salary for each week they are assigned and scheduled to standby status
by the supervisor. The assigned employee will return and / or pick-up the sick
call telephone from the supervisor or designee on the designated day. Standby
time of less than or more than one (1) week will be compensated on a pro-rata
basis.



17.

18.

Safety Incentive Program

A. The City shall pay a safety incentive bonus to each eligible employee on
December 16" of each year. Eligible employees shall receive the following
annual safety incentive bonus based upon the number of injury/accident free
years:

Time Period Annual Bonus
2 —4 Years $100.00
5—9 Years $200.00
10 — 14 Years $300.00
15 or More Years $400.00

B. “Eligible employee” is defined as an employee who has not had a preventable
job-related injury, lost time from work due to a preventable job-related injury, had
a disciplinary action for a significant safety violation resulting in a written warning
or more severe disciplinary action, had an at-fault accident, or failed to maintain
required licenses / certifications which resulted in an inability to perform their
assigned duties, for at least two (2) years. If an employee fails to meet the above
criteria for receipt of the safety incentive bonus, the employee shall not be
eligible for and will not receive the safety incentive bonus until the employee
once again meets the eligibility requirements listed above.

C. The time period for calculating the bonus shall be a minimum of two (2) years
without any of the violations listed above. The time period shall reset following a
violation. Due to the recordkeeping necessitated by this incentive, the “start date”
for accrual of injury and accident-free time shall be December 1, 2012. No credit
will be given for periods of time before that date.

D. In order to receive the safety incentive bonus, each employee must submit an
application to the Transit Supervisor, no later than November 1 of each year,
certifying that they meet the criteria listed above for receiving a bonus. The
Transit Supervisor shall be responsible for reviewing and approving the
employees’ Safety Incentive application.

Compensatory Time-Off

A. The City may allow compensatory time off (CTO) in lieu of overtime. The City
shall have the choice in the manner of compensation, i.e., cash or CTO. The
number of CTO hours an employee may accumulate shall be at the discretion of
the employee’s Department Head.

B. Employees shall be allowed to cash-out up to 40 hours of their accumulated
CTO during the first pay period in December. Up to 40 additional hours of
accumulated CTO may be deposited into the employee’s ICMA 457 plan during
the first pay period in December. Employees wishing to cash-out CTO must
notify the Finance Department in writing by November 15 of their desire to cash-
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19.

20.

out CTO and how many hours they wish to cash-out or deposit in their Deferred
Compensation account.

Bereavement Leave

An employee shall be entitled to forty (40) excused hours with pay on an annual
basis to attend the funeral of any member of the employee's immediate family.
For the purpose of this Section, the term "immediate family" shall include the
husband, wife, registered domestic partner, father/step, mother/step,
brother/step, sister/step, child/step, mother-in-law, father-in-law, brother/sister-in-
laws, son/daughter-in-laws, grandchild, grandparents, or legal dependents of
such employee. The City will take all reasonable steps to accommodate an
employee’s work schedule so the employee may attend the funeral of an
immediate family member.

Donation of Leave Time

A. A voluntary donation of vacation time or CTO time or personal leave time
(i.e., floating holiday time) from one employee to another may be permitted for
the purpose of providing a full-time employee with paid leave time for the care of
themselves, or an immediate family member, who is suffering from a debilitating
illness or injury as determined by a physician or other qualified health care
provider. Employees in this bargaining unit can donate to and receive donations
from employees in other bargaining units. Employees may request a donation of
vacation, CTO, or personal leave time from other employees under the following
circumstances.

B. The employee requesting receipt of the donation of time must have less than
eighty (80) cumulative hours accrued sick leave, vacation and /or CTO leave
time at the time the request is made.

C. Donations of time shall be made in minimum donations of four (4) hour blocks
of time.

D. Donation of leave time requests shall be processed through the
Personnel/Risk Management Division and will be received for at least four (4)
weeks.

E. Donated hours shall be converted from the donor’s hourly rate of pay to the
recipient’s rate of pay. All hours donated shall be converted to sick leave hours
and credited to the recipient.

F. Donations will be provided to the requesting employee in the order they are
received for processing in any given period. As a result, all leave donations will
be date stamped and numbered before processing. The donating employee will
receive notice of the leave adjustment when processed.
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21.

G. If donations greater than the number of hours needed for the immediate pay
period are received, they will be held by Personnel/Risk Management for the
ensuing pay period(s) and processed at that time.

H. When the reason for requesting the donated hours no longer exists or if the
donations received are greater than the amount of hours needed by the
requesting employee, the hours donated but not used/processed will not be
deducted from the donating employees leave balance except that donated hours
will be used to ensure that employee requesting leave donations will be left with
a cumulative balance of no less than 80 hours of vacation, CTO and sick leave
to the extent that leave donations and normal accruals provide such a balance.

I. For the purposes of this Section, “immediate family” shall include the
husband, wife, registered domestic partner, father/step, mother/step,
brother/step, sister/step, child/step, grandparents, mother/father in-laws and
legal dependents of the employee receiving the transfer of time.

J. Nothing in this section shall be construed to require donations of time to
employees who request donations of leave time.

K. Employees wishing to donate vacation, CTO, or personal leave time to the
receiving employee shall provide written authorization to the Personnel/Risk
Management Division for the transfer of time. The written authorization shall
indicate the donating employee’s name, the number and type of hours to be
donated, and the name of the receiving employee.

Leave of Absence Without Pay

A. The City Manager may grant a permanent or probationary employee a leave
of absence without pay or accrual of seniority for a period not to exceed three (3)
calendar months. Leaves of absence without pay may be extended at three (3)
calendar month intervals (up to a maximum of nine (9) calendar months) upon
the mutual agreement of the City and the employee involved. No such leave
shall be granted except upon written request of the employee setting forth the
reason for the request, and the approval will be in writing. Upon expiration of the
regularly approved leave, or within a reasonable period of time after notice to
return to duty, the employee may be reinstated in the position held at the time
leave was granted. Failure on the part of the employee on leave to report
promptly at its expiration, or within a reasonable time after notice to return to duty
shall be cause for discharge, in the discretion of the City Manager.

B. The Department Head may grant a permanent or probationary employee a
leave of absence without pay for a period not to exceed one (1) calendar week.
Such leave shall be reported to the City Manager or the City Manager's
authorized representative.
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22.

23.

24.

25.

Minimum Callback Pay

An employee in this unit who is called back to work outside of the employee’s
regularly scheduled shift shall be paid a minimum of three (3) hours at the
employee’s overtime rate. The employee shall have the option of choosing
overtime pay or CTO as compensation for callback duty.

Mileage

The City shall pay the current City standard mileage reimbursement rate, as
determined by the Internal Revenue Services, for use of an employee’s vehicle
for authorized City business. Such use shall be in conformance with City
practices and policies.

Jury Duty

The provisions of the City’s Personnel Rules and Regulations, which pertain to
Jury Duty, shall be applicable to employees covered by this MOU. While serving
on jury duty, employees will continue to be paid by the City on the basis of a forty
(40) hour work week, at their normal rate of pay, on condition that any
compensation (in excess of mileage expenses) received by the employee from
the court be turned over to the City.

Grievance Procedure

The City and TEBU/OES agree that all parties shall utilize the existing appeals
mechanism provided for within the City of Clovis’ Personnel Rules and
Regulations for all cases regarding discharge or suspension, unless and until
appropriately modified at the initiation of the City.

Policy Statement

TEBU/OE3 employees herein are encouraged to solve difficulties and problems
within their department. In the event that a difficulty or grievance cannot be
settled within the department, the employee is encouraged to bring the matter to
the attention of the Personnel Officer.

Purpose

The purpose of this grievance procedure is to secure, at the lowest possible
administrative or supervisory level, proper and equitable solutions to grievances,
and to guarantee orderly succession of procedures within which solutions may
be pursued. It shall be incumbent upon all City employees to follow these
procedures to settle their grievances.
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Definition of Terms: As used in this Section, the following words shall have the
designated meanings:

1. Grievance: A grievance is a good faith complaint of one or a group of
employees or a dispute involving the interpretation, application, or enforcement
of the express terms of this MOU and all other terms and working conditions of
employment.

2. Conferee: A conferee is an individual who, at the request of the employee, is
invited to participate in a grievance conference.

3. Aggrieved Party: Aggrieved party is the employee or group of employees or
City making the claim.

4. Days: The term “days” shall, except when otherwise indicated, mean calendar
days when the City offices are open.

Implementation Procedures: Any grievance of a disciplinary matter brought
before the Personnel Commission according to the manner and procedures
specified in the City’s Personnel Rules and Regulations shall proceed according
to the below-described manner and procedure:

a. Level One - Oral Discussion With Immediate Supervisor: An aggrieved party
shall orally present the aggrieved party’s grievance to their immediate supervisor
within fifteen (15) days of the occurrence of the event being grieved, or within
fifteen (15) days after the employee becomes aware of the event being grieved.
The aggrieved party and the immediate supervisor should make every effort to
resolve the difficulty in this manner.

b. Level Two - Personal Conference Upon Written Claim With Immediate
Supervisor: An aggrieved party may then submit the aggrieved party’s claim in
writing to their supervisor. The written claim must be submitted to the immediate
supervisor no more than fifteen (15) days past the date of the Level One
discussion. This fifteen (15) day time period does not begin to run against an
employee who is off duty on an approved absence, until that employee returns to
duty. The parties should make every effort to resolve the difficulty in this manner.
The conciliatory efforts of conferees may be utilized at this stage as a substitute
for or in conjunction with the aggrieved party. The aggrieved party’s written claim
should state the aggrieved party’s position clearly, and the background and
reasons and the following items must be included:

(1) A statement of the steps initiated by the aggrieved party to resolve
the problem by informal means.

(2) A description of the general and specific grounds for the grievance.
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(38) A listing of the specific actions and events alleged to be in violation
(including witnesses).

(4) A statement of the reasons why the specific actions identified above
are in violation of this Section.

(5) A listing of the specific actions which the aggrieved employee
believes would best remedy the aggrieved employee’s grievance.

Upon receiving the written claim, the immediate supervisor shall schedule a
personal conference with the aggrieved party to resolve the grievance. If the
aggrieved party is not satisfied with the results of this personal conference with
the aggrieved party’s immediate supervisor, which must be announced within
fifteen (15) days, the aggrieved party must then file a written complaint with their
department head within fifteen (15) days of receiving the notice from the
aggrieved party’s immediate supervisor.

c. Level Three - Personal Conference With Department Head: An aggrieved
party may appeal the Level Two decision to the aggrieved party’s Department
Head by filing a written complaint. Said complaint shall contain the same
information as described above for the Level Two claim. It shall not be necessary
to rewrite the above information. The City shall provide a form which may be
used at Levels Two through Four. Upon receipt of the complaint, the Department
Head shall schedule a personal conference with the aggrieved. At this
conference, the attending aggrieved party and Department Head should make
every effort to resolve the matter. If the aggrieved party is not satisfied with the
results of this personal conference with this Department Head, which results
must be announced within fifteen (15) days of the conference, the aggrieved
party must then file a written appeal as provided for in Level Four.

d. _Level Four — Assistant City Manager/Board of Review: The aggrieved party
may appeal the decision within ten (10) days after the decision has been
provided at Level Three by filing a request for a hearing. Requests for hearing
and final decision before the Assistant City Manager or the Board of Review shall
be made with the Personnel/Risk Manager as hereinafter described.

(1) The request shall be in writing and shall include the same information as
described in the previous claim in Level Two. This shall be in the form
of a separate written request, and said request shall be accompanied by
a copy of the written claim filed at Level Two and Level Three.

(2) The Board of Review or Assistant City Manager shall have available all
documents relating to the complaint and any City records that would be
helpful in resolving the problem.

(3) After studying the documentary evidence, the Board of Review or
Assistant City Manager shall conduct such hearings as it deemed
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(4)

©)

necessary. At least two (2) days’ notice of any scheduled hearing
should be given.

Within a reasonable time after the conclusion of the hearing, the Board
of Review or the Assistant City Manager shall submit the Board’s written
advisory findings of facts and written advisory decision to both the City
and the aggrieved party.

The Board of review shall be made up of three members, one selected
by the Grievant, one selected by the City and the third selected by the
first two from among those individuals currently serving on the City’s
Personnel Commission.

Level Five - City Manager’'s Decision: After receipt of the advisory findings of

fact and advisory decision from Level Four, the City Manager shall investigate
and confer with the parties involved. The aggrieved party, at their own discretion,
may bring in a conferee. The City Manager shall thereafter communicate a final
and conclusive decision in writing together with supporting reasons, to the
Grievant, within twenty (20) days of concluding the investigation of the matter.

General Provisions: To facilitate this procedure, the following provisions shall apply:

(1)

()

©)

(4)

Any party to a grievance may, at any point in the process outlined, have
a conferee.

Any employee may serve as a conferee without fear of prejudice or
reprisal of any kind being taken against such employee.

Grievance adjustment should be more concerned with “what is right” and
less concerned with “who is right”. Effective adjustment of grievances
requires that all parties involved conduct themselves with decorum and
restraint, and that commonly accepted principles of ethical conduct be
observed at all times.

All proceedings, at any level, shall be kept private and confidential, and
any disposition of the case will not be made public without the prior joint
and mutual agreement of the aggrieved party and the City Manager. An
aggrieved party who makes any proceeding or disposition public without
said prior joint and mutual agreement shall be held to have thereby
waived their grievance. This shall not apply when the aggrieved party
requests an opportunity to address the Council. Decisions that have
City-wide implications shall be communicated to all certified personnel in
an objective and impersonal manner.

The City shall keep a written record of all proceedings beginning with

Level One. The parties involved shall initial and date the records at each
Level, indicating their knowledge of the contents, before the grievance
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26.

shall proceed to the next Level. Such signing shall not necessary
indicate agreement to the factual content.

(6) Any costs of operating the grievance procedure shall be borne jointly by
the City and the Grievant.

(7) By mutual written agreement, the time limit at any Level may be
extended.

(8) The conferee shall conduct all applicable duties, whenever possible,
during “non-working” hours. The conferee shall only be allowed to
conduct said duties during working hours if (1) there is no interference
with any other employee’s job performance and (2) the conferee
received no overtime compensation by the City for time so spent.

Lay-Off

A. The provisions of this article shall apply when the City institutes lay-off of
bargaining unit employees pursuant to the City’s Personnel Rules and
Regulations.

B. Statement of Intent:  In the event the City should anticipate a lay-off of
employees covered by this MOU, the City will notify TEBU/OES of its intention to
make lay-offs. Within ten (10) days of this notice, either party may agree to
reopen this MOU to meet and confer on the topic of cost savings in an effort to
avoid a lay-off. Nothing in this section relinquishes the City's right to lay-off
employees in the unit if the MOU is reopened and the parties fail to reach a
mutually acceptable agreement to avoid a lay-off.

C. Notification: Employees to be laid-off shall be given at least thirty (30)
calendar days’ prior notice. Prior to lay-off, the City shall issue a statement to
the affected employee concerning the performance of the employee. If the
performance of the affected employee has been certified as “satisfactory” or
better, based on the last two performance evaluations, the name of the laid-off
employee shall be placed on the appropriate reemployment list. If the
performance of the laid-off employee is certified as not being “satisfactory” or
better, the affected employee’s name shall not be placed on a reemployment list.

D. Order of Layoff: Employees shall be laid-off in the inverse order of their
seniority with the City, within the classifications subject to lay-off(s). The City
Manager shall determine in which classifications the lay-off(s) shall occur, based
on the needs of the City. Seniority shall be determined based upon date of hire
to a permanent, full-time position with the City. Within each classification,
employees shall be laid-off in the following order:



Temporary Employees
Contractual Employees
Permanent Part-Time Employees
Probationary Employees
Permanent Employees

®oo T

E. In cases where there are two or more employees in the classification from
which the lay-off is to be made who have the same seniority date, such
employees shall be laid-off on the basis of the last evaluation rating in the
classification, provided that such rating has been on file at least thirty (30) days
and no more than twenty-four (24) months prior to lay- off. In such cases, the
employee(s) with the lower evaluation rating will be laid-off first.

F. Bumping: An employee designated to be laid-off may bump into the next
lower classification within their classification series, provided that they have
seniority over the person being bumped. An employee who is bumped shall be
laid-off in the same manner as an employee whose position is abolished.

G. Reemployment List: Employees who are laid-off and who have been certified
by the City as providing “satisfactory” performance or better shall have their
names placed on a reemployment list. Vacant positions in the bargaining unit
shall be offered to qualified employees on the reemployment list by order of
seniority, with the most senior-qualified employee recalled first. Seniority shall
be determined by the length of time an employee worked for the City in a
permanent, full-time position.

Names shall be maintained on the reemployment list for a period of two
(2) years. Persons who decline a reemployment offer to any permanent position
for which they are qualified shall be stricken from the reemployment list.

A laid-off employee who is reemployed to a position in which the
employee had regular status shall not be required to serve a new probationary
period but shall be required to meet minimum standards for the position. A laid-
off employee who is reemployed to a position in which the employee did not
have regular status shall be required to serve a new probationary period and
meet the minimum standards of the position. Employees who do not pass the
requisite probation in another class will be returned to the reemployment list for
the class from which they were laid off. They will be returned to the same
position on the reemployment list they occupied at the time of lay-off.

Employees who are reemployed shall have their sick leave balances
restored to the amount prior to lay-off, accrue vacation leave at the same rate as
prior to lay-off, and be placed at the same salary step if reemployed to the same
classification from which the employee was laid-off. Upon recall, the City will
allow the recalled employee a reasonable period of time in which to reinstate
certifications that may have lapsed during the employee’s lay-off period.



H. Non-Discrimination: The City agrees that lay-offs shall be accomplished
without regard to an otherwise-qualified employee’s race, color, national origin,
religion, sex, physical disability or any other legally protected class.

27. Physical Examinations

A. In the event the Department Head has reason to believe that an employee is
not physically capable of performing the full duties of the employee’s position, or
that the employee’s condition represents a danger to the employee, other
employees or the public, the Department Head may immediately place that
employee on sick leave, or other accrued leave, or personal leave without pay if
accrued leave is exhausted, or if already on sick leave, require the employee to
remain off work until cleared for full duty by the City physician or another
physician designated by the City.

B. If the employee so requests, the Department Head shall, prior to
implementing the Department Head’s decision, present the reasons for taking
such action to the employee and, if the employee desires, a representative of the
employee's choice.

28. Uniform Allowance

The City shall provide uniforms for bus drivers and transit dispatchers. Uniforms
are the property of the City and shall be returned to the City upon separation.

29. Military Leave

A. Military leave shall be granted in accordance with the provisions of federal
and state law. All employees entitled to military leave shall give the City Manager
and/or an authorized agent an opportunity, within the limits of military
regulations, to determine when such leave shall be taken.

B. Employees shall be on unpaid leave for any period of active duty over thirty
(30) calendar days in one fiscal year pursuant to state law.

30. Professional Development

The City shall reimburse employees in the Unit for the cost of tuition, required fees
(such as a health fee), required textbooks or e-books, for job-related courses leading to
a college degree. To be eligible for reimbursement, the course must be related to job
duties or related to a position to which an employee might reasonably aspire.

The maximum reimbursement rate will be calculated September 1 of each year as the
total of eight (8) semesters full-time undergraduate tuition, including required fees, at

N
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California State University Fresno. A total of $2,000 for required textbooks or e-books
will be added to the tuition fees noted above for a grand total maximum reimbursement.
Expenses for courses which began prior to July 1, 2019 will not be included in the
maximum lifetime allocation.

Reimbursement under this Section shall be made under the following conditions:

A.

B.

31.

Employees must have completed their initial probationary period with the City.

By February 28 of each year, employees must submit a written request to
participate in the Educational Incentive Program including an estimate of costs to
be incurred during the following fiscal year.

Course work must be for an accredited college or university degree program, and
have the prior approval of the Department Head. Accreditation shall be through
the U.S. Department of Education unless otherwise approved by the Department
Head.

. An employee will be eligible for reimbursement of approved expenses for either

an Associate’s, Bachelor's or Master's degree. Fees for any combination of
these degrees may be reimbursed as long as they do not exceed the employee’s
maximum allocation for the Educational Incentive Program.

Course work must be work-related and determined by the Department Head to
be of benefit to the City. Required course work as part of an approved
undergraduate or Master’'s degree program is eligible for reimbursement.

Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better, or “Pass” in a
course with Pass/Fail grading. Reimbursement shall be made after the employee
submits expense receipts and proof of letter grade.

Fees not required for enrollment such as parking, graduation related expenses,
or travel will not be reimbursed.

All courses for which reimbursement is sought shall be taken while off duty and
not in paid status.

Workweek

A. The workweek for all unit members shall be 168 consecutive regularly
recurring hours.

B. For employees assigned to a “5/ 8” or “4 / 10” work schedule, the workweek
shall begin at 0700 hours on Sunday and end at 0700 hours on the following
Sunday.



C. For employees assigned to a “9/80" work schedule, each employee’s
designated FLSA workweek (i.e., 168 regularly recurring hours) shall begin
exactly four (4) hours after the start time of the employee’s eight (8) hour shift on
the weekday that corresponds with the employee’s regular alternating day off.

32. Flexible Work Schedules

The City will analyze and respond within thirty (30) days to written proposals from
TEBU/OES regarding alternative employee work schedules. Such proposals shall be
designed with the primary concerns of saving operating costs and enhancing City
service levels.

33. Labor-Management Committee

A. Purpose: The purpose of the Labor — Management Committee is to
provide a forum for representatives of the City and TEBU/OES to discuss
issues of concern to either party dealing with application or provisions of
this MOU, workplace safety and efficient work practices.

B. Structure: The Labor — Management Committee shall be comprised of
a reasonable number of representatives of the City and TEBU/OES3.
If either the City or TEBU/OES3 have items to discuss, the Committee shall
meet quarterly. The General Services Manager, or designee, shall
develop an agenda of issues to be discussed prior to each meeting. The
TEBU/OE3 President may add appropriate issues to the agenda by
submitting the issues to the General Services Manager with at least one
(1) week notice.

34. Maintenance of Operation

TEBU/OES3 agrees that for the term of this MOU neither TEBU/OES3 nor any person
acting in its behalf will cause, authorize, engage in, sanction, nor will any of the
members of the bargaining unit take part in a strike against the City, a work stoppage,
slow-down, picketing or the concerted failure to report for duty, or unauthorized
absence or abstinence from the full and faithful performance of their duties of
employment, including the compliance with the request of other labor organizations or
bargaining units to engage in such activities.

35. Conclusively

A. It is understood and agreed to that all documents including but not limited to
written ordinances, resolutions, policies and procedures, employee rules and
merit system rules and regulations which relate to wages, hours, and other terms
and conditions of employment which are presently in effect are made part of this
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37.

MOU by reference. Those items set forth specifically in this MOU may be
altered, changed, added to, deleted from or modified only through the voluntary,
mutual consent of TEBU/OES3 and the City in a written and signed amendment to
this Agreement.

B. TEBU/OE3 and the City agree that during the negotiations which resulted in
this MOU, each party had an unlimited right and opportunity to make demands
and proposals with respect to any subject or matter within the scope of
representation, therefore, during the term of this Agreement, neither the City of
TEBU/OES shall be obligated to meet and confer on any matter:

1. Whether or not specifically referred to in this MOU,;

2. Whether or not the matter was within the knowledge or contemplation of
either party at the time of negotiations;

3. Whether or not the matters were proposed and later withdrawn during
negotiations.

C. Except That: The City may change a written policy affecting wages, hours,
and other terms and conditions of employment, which are incorporated by
reference in this MOU. The City shall notify TEBU/OES in writing of its intention
to do so. If TEBU/OE3 does not respond within ten (10) calendar days from the
date of mailing of such notification, the City shall assume TEBU/OE3 does not
wish to meet and consult on the change in policy. In an emergency, the City
retains the right to take such action immediately. TEBU/OES3 will be offered the
opportunity to meet and consult as soon as practicable.

Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit the
invocation of past practice, or tradition, or accumulation vesting of any employee
rights or privileges other than those expressly stated herein.

Designation of Confidential Employees

In order to implement the provisions of State law on the designation of
confidential employees, the following rule shall be incorporated into the City’s
Personnel Rules and Regulations:

A. In accordance with State law, the City Manager may designate as
“confidential" those employees who are required to develop or present
management positions with respect to employer-employee relations or whose
duties normally require access to confidential information contributing
significantly to the development of management positions. Such designation
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shall be at the discretion of the City Manager after consultation with the affected
recognized employee organization, if any.

B. The City shall, on or before April 1 of each year, provide to TEBU/OE3 a
written list of unit positions designated as confidential.

Release Time

Authorized TEBU/OES3 representatives shall receive reasonable release time for the

purposes of collective bargaining, the processing of grievances, joint problem-solving
meetings between the City and TEBU/OES and disciplinary representation. As soon as
practicable prior to the release from duties, the designated representatives shall submit
a written request for release time to their supervisor for approval. Such requests shall
be filed sufficiently in advance to minimize the disruption of City services and will not be
unreasonably denied.

39.

40.

Sole Agreement

A. The policies collected in this MOU constitute the entirety of the policies
which are subject to the meet and confer obligation as agreed to by the parties.
To the extent that any other agreement should be in conflict with these policies.

B. |If, during its term, the parties hereto should mutually agree to modify, amend
or alter the provisions of the MOU in any respect, any such change shall
be effective only if and when reduced to writing and executed by the authorized
representatives of the City and TEBU/OE3. Any such changes validly made
shall become a part of this MOU and subject to its terms.

C. The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and conditions
herein.

D. In the event that any of the policies contained in this MOU should be
declared by a court of competent jurisdiction to be unenforceable or illegal, that
policy or set of policies shall be declared void. However, this action shall in no
way invalidate the remaining policies contained in this MOU. Should a policy
within the MOU become void as outlined above, either the City or TEBU/OES3
may institute the meet and confer process in regard to instituting a substitute
item.

Term of Memorandum of Understanding

A. This MOU shall remain in effect for the period of July 1, 2019 through June
30, 2022. The provisions of this MOU shall not, however, take effect until ratified



by both the City Council of the City of Clovis and the general membership of
TEBU/OES.

B. The City and TEBU/OE3 acknowledges that all provisions of this agreement,
together with those other matters within the scope of representation, are subject
to renegotiating upon the expiration of this agreement to the extent provided by
law.

C. TEBU/OE3 membership has ratified the contents of this MOU, by their
affirmative vote, on or about June 24, 2019

The City Council approved the provisions of this MOU on July 1, 2019

* * * * * * * * * * * *
For the CITY: For TEBU:
Luke Serpa, City Manager Allen Dunbar, OE-3 Business Representative

Shonna Halterman, Lead City Negotiator = Tammy Priddy, TEBU/OE3 Negotiator

Lori Shively, City Negotiator Richard Stahl, TEBU/OE3 Negotiator

Amy Hance, City Negotiator

ATTEST: Date:
John Holt, City Clerk
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Side Letter Agreement to the 2019-2022
Memorandum of Understanding between the City of Clovis and the
Transit Employees Bargaining Unit (TEBU)

This Side Letter of Agreement, entered into on (date) is made by and between the City
of Clovis (City) and the Transit Employees Bargaining Unit (TEBU)

The salary schedule for Lead Bus Driver and Transit Dispatcher classifications shall be
adjusted to add a new top step at 5% above the current top step. The current Step 1
will be eliminated. Employees in these classes who are below the current Step 5 as of
the date this agreement is ratified, are eligible for a merit increase during their next
annual evaluation. Employees at the current Step 5 will receive an increase to the new
Step 5 at the first pay period following MOU ratification if their last evaluation was rated
as overall “exceeds standards” or “excellent’. If their last evaluation was at “met
standards” or below, the employee will be eligible for an evaluation and merit increase
in October 2019, and every three months thereafter, and would receive an increase to
the new Step 5 when an overall “exceeds standards” or “excellent” is attained.

For the CITY: For TEBU:

Luke Serpa, City Manager Allen Dunbar, OE-3 Business Representative

Shonna Halterman, Lead City Negotiator  Tammy Priddy, TEBU/OE3 Negotiator

Lori Shively, City Negotiator Richard Stahl, TEBU/OE3 Negotiator

Amy Hance, City Negotiator

ATTEST: Date:
John Holt, City Clerk




TO:

FROM:
DATE:

SUBJECT:

ATTACHMENTS:

AGENDA ITEM NO: 12

City Manager: )

CITYoSCLOVIS

REPORT TO THE CITY COUNCIL

Mayor and City Council

General Services Department

July 1, 2019

Approval — Res. 19- |, Approving a Memorandum of
Understanding between the City of Clovis and the Clovis

Professional and Technical Association

Resolution 19-
Exhibit A— CPTA MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Professional and Technical Association (CPTA) Bargaining Unit, for the term of July
1, 2019 through June 30, 2022.

EXECUTIVE SUMMARY

City negotiators have recently concluded the meet and confer process with
representatives of the CPTA bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the

CPTA MOU.

BACKGROUND

The 2016-2019 MOU between the City and CPTA will expire on June 30, 2019. The
City’'s negotiating team and CPTA representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:

CPTA 19-22 MOU

6/25/2019 8:09:45 AM Page 1 of 4




City Council Report
CPTA 2019-2022 MOU Approval
July 1, 2019

e The Engineering classifications will be restructured with new classifications
enabling for employees to flex into higher classifications with required
experience, education, and certifications.

e Revisions to dues and union access in compliance with SB866 and AB119
(pages 2-3).

e Salary increases as follows:

o FY 2019-20: 2.0% wage increase
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e 3200 per month specialty pay for Engineer | or Il who possess a Professional
Traffic Engineer License (page 11).

e 3200 per month specialty pay for Plans Examiners who possess either a
Certified Building Official or Master Code Professional certificate (page 12).

e The bilingual stipend was increased to $100 per month and two additional
CPTA members are eligible to receive the bilingual stipend (page 12).

e Grandchildren, brother/sister-in-laws, and son/daughter-in-law was added to
the immediate family definition for bereavement leave (page 12).

The CPTA membership ratified the terms of the proposed MOU on or about June 18,
2019.

FISCAL IMPACT

The proposed amendments to the CPTA MOU will result in approximate net
increased salary costs of $309,600 over the next three (3) years, which will be
budgeted during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CPTA maintains reasonable
wages and working conditions for employees in the CPTA bargaining unit. Prior to its
implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and CPTA representatives will sign the proposed 2019-2022 MOU. Staff will
implement the modifications within the new MOU.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director@
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RESOLUTION 19-_

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS PROFESSIONAL AND TECHNICAL ASSOCIATION
BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Professional and Technical Association (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CPTA Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Clovis Professional and Technical Association bargaining unit for the term of July 1,
2019 through June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS PROFESSIONAL AND TECHNICAL
ASSOCIATION

July 1, 2019 through June 30, 2022
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Introduction

The representatives of the City of Clovis (City) and the representatives of the
Clovis Professional and Technical Association (CPTA) having met and conferred in
good faith, have mutually agreed to recommend to the City Council of the City of Clovis
and to the general membership of the bargaining unit that the following Memorandum of
Understanding (MOU) be adopted and that the wages, hours, and other terms and
conditions of employment in this exclusive agreement be implemented.

1. Unit Description

A. Recognition of Exclusive Representative: The City agrees to acknowledge,
pursuant to Sections 3500 ef seq of the California Government Code, CPTA as the
exclusive recognized employee organization representing non-management,
professional and technical full-time permanent and probationary employees in the listed
paragraph B below, until such time as CPTA fails to obtain a majority of the vote of the
employees in that bargaining unit during a decertification election. As the exclusive
recognized employee organization, CPTA shall have the right and obligation to meet
and confer and reach agreement with the City regarding the determination of wages,
hours, and other terms and conditions of employment for employees represented by the
CPTA organization. Nothing in this article shall be construed as violative of any
requirement or provision of the Meyers-Milias-Brown Act.

B. Description of the Bargaining Unit: The unit shall consist of all full-time
permanent and probationary employees in the following classifications:

1. Assistant Planner 12. GIS Systems Analyst

2. Associate Planner 13. GIS Technician

3. Building Inspector 14. Housing Program Coordinator

4. Business Workflow Analyst 15. Permit Technician

5. Business Workflow Specialist 16. Planning Technician |

6. Civil Engineer 17. Planning Technician I

7. Engineer | 18. Plans Examiner

8. Engineerll 19. Redevelopment Technician

9. Engineering Inspector 20. Senior Building Inspector
10. Engineering Technician 21. Senior Engineering Inspector
11. GIS Specialist 22. Senior Engineering Technician

C. New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit upon
such determination and shall immediately be covered by the terms of this MOU. The
City shall notify CPTA in writing whenever new classifications are assigned to the CPTA
bargaining unit. Such notification shall be provided prior to Council adoption of a new
classification.



D. Classification Review:

1) An employee may request classification review of the employee’s position by
submitting such a request, in writing, to the Department Head. Such request shall set
forth the specific reasons for the classification review.

2) If the Department Head agrees that a classification review is appropriate, the
Department Head shall require the employee to complete a classification review
guestionnaire. The employee’s completed questionnaire will be reviewed by the
employee’s Supervisor and Department Head for completeness and accuracy. Within
forty-five (45) days of the employee’s submittal of a completed questionnaire, the
Department Head will complete the employee’s review and transmit the questionnaire
to the Personnel/Risk Manager to conduct the classification review.

3) The Personnel/Risk Manager or assigned staff shall conduct the classification
review and submit a report of findings and recommendations to the Department Head
and City Manager. The classification review will be completed within ninety (90) days of
receipt of the completed classification review questionnaire except in unusual
circumstances. When unusual circumstances arise, the City and the employee will
establish a mutually acceptable completion date for the classification review.

2 Purpose

It is the purpose of this MOU to provide for a harmonious relationship between
the City and the employees covered by this MOU, and to provide an orderly and
equitable method of resolving any differences which may arise regarding wages, hours
and other terms and conditions of employment. Nothing in this MOU shall preclude City
from recognizing in accordance with City policy any employee whose performance is
determined by City to be outstanding.

3.  City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is
intended to limit the management rights of the City, including the following specific
rights:

1) Direct the work of its employees.

2) Hire, promote, demote, transfer, assign and classify employees within the

City, and to determine the mission of its divisions and departments, and
its budget, organization, and number of employees.

3) Discipline employees according to applicable regulations and MOU

provisions.

4) Take actions as may be necessary to carry out the mission of the agency

in emergencies.

o



5) Determine the methods, means and personnel by which operations are to
be carried on.

6) Determine its budget, organization, merits, necessity and level of any
activity or service provided to the public.

4. Employee Rights

Employees of the City shall have the right to form, join, and participate in the
activities of employee organizations of their own choosing for the purpose of
representation on all matters of employer-employee relations. Employees of the City
shall also have the right to refuse to join or participate in the activities of employee
organizations and shall have the right to represent themselves individually in their
employment relations with the City.

5. Dues Deduction/Union Access
A. Payroll deductions/union dues shall be in accordance with applicable law.
B. Union Access

The City and the Association agree on the procedures for administering Assembly Bill
119 (AB 119) Union Access for the Associations represented employees that are newly
hired and for existing employees.

Access to employee new hire orientations

o Atleast ten (10) days prior to the new hire orientation the Union President
will receive an e-mail notification of the orientation date and time. Only
one notification will be sent out. The Union will be responsible for
attending the orientation. Personnel will not follow up after the first
notification.

o The amount of Union Representatives present during the orientation is
limited to two representatives.

o Time allotted for union access during the orientation will be 15 minutes.
The total time that the Union representative spends away from work shall
not exceed 45 minutes.

o Orientations are usually on the 15t and 16™ of the month. If the 15t or 16%"
is on a weekend or a holiday the orientation will be on the first working day
after the 15t or 16,

o The City will reserve the right to hold the orientations on different days in
case of an unusual situation.

o If mutually agreed upon the ten (10) day notification can be reduced to
allow the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of
employees attending the orientation.




Access to new hire employee personal information

Personal information on new hires will be distributed to the Union President within 30
days after date of hire as required by the law. The Union President will pick up the
personal information and sign for it. Only one e-mail notification will be sent out to the
Union President. The Union President will be responsible for picking up the personal
information.

Access to current employee personal information

Both the City and the Association agree to waive the personal information requirement
on current employees that is required to be distributed every 120 days by AB 119.
Personal information will be distributed to the Association once a year. The personal
information will be distributed to the Union President once per calendar year by the 15t
of January.

The Union President will pick up the personal information and sign for it. Only one e-
mail notification will be sent out to the Union President. The Union President will be
responsible for picking up the personal information. The personal information distributed
will be the information that is required by AB 119.

Opt-Out Provision
If the employee opts out and does not want their personal information distributed, the
City will send the Association the employee’s name, work phone, job title, and work
location.

6. Non-Discrimination

The City and CPTA agree not to discriminate against any employee in
accordance with applicable laws.

¥ Wage Scale and Retirement Contributions

A. Wage Scale - The City shall maintain the wage scale/steps for all pasitions
represented in this bargaining unit as found in Exhibit A, attached.

B. The City will implement the following wage increases during the term of this
agreement:

1) Fiscal Year 2019-2020:
e All positions shall receive a 2.0% wage increase. The wage increase shall
become effective on the first day of the first payroll period following CPTA
ratification and City Council approval of this MOU.



2) Fiscal Year 2020-2021:
o Effective July 1, 2020, all positions shall receive a 2.0% wage increase.

3) Fiscal Year 2021-2022:
o Effective July 1, 2021, all positions shall receive a 2.0% wage increase.

C. Retirement

1) The City shall, during the term of this agreement, pay the rate prescribed
for employer contributions into the PERS fund in accordance with the rules
and regulations governing such employer contributions. Employees shall
make contributions into the PERS fund as provided for in 7.C.2 below. All
references to “PEPRA” shall mean the Public Employees’ Pension Reform
Act as enacted in 2013.

2) Employee PERS Contribution and PERS Cost Sharing

PERS Classic Employees (per 2013 PEPRA regulations)

Employee Paid Member Contribution 8.0%
Employee Cost Share of City’'s PERS Cost 8.4%

TOTAL:  16.4%

PERS New Members (per 2013 PEPRA requlations)

Employee Paid Member Contribution 6.25%*
Employee Cost Share of City PERS Cost 8.40%
TOTAL: 14.65%

*Pursuant to PEPRA regulations, the PERS New Member Employee Paid
Member Contribution (EPMC) is subject to change and may increase. If such
changes occur, the City will notify CPTA prior to implementation of any rate
changes to New Employee EPMC.

3) The Employee Cost-Sharing amounts specified in 7.C.2 above shall apply
to employees classified as “PERS Classic Employees” and to employees
classified as “PERS New Members”, as defined by 2013 PEPRA regulations.

4) For all employees classified as “PERS Classic Employees” (per 2013
PEPRA regulations) the City will continue to provide the benefit known as
“‘PERS single Highest Year Benefit” throughout the term of this agreement.

5) For all employees classified as “PERS New Members” (per 2013 PEPRA
regulations), the City will continue to provide the benefit known as “PERS 3
Year Final Compensation”.



D. Credit for Unused Sick Leave

1) The City shall continue to provide the PERS benefit known as PERS
Credit for Unused Sick Leave (Govt. Code Section 20965).

E. Deferred Compensation

Unit members who have completed their initial probationary period may elect to
participate in a deferred compensation program that includes a City matching
contribution. However, unit employees may participate in the deferred compensation
program without the City matching contribution at any time during employment. The
deferred compensation program is subject to IRS Section 457 program rules.
Enrollment in the program shall become effective in the pay period following the
submittal of an enrollment request. The provisions of the deferred compensation
program are as follows:

City’s Matching Maximum City Payment
Contribution/Payment
(City/Employee)
1:1 3%

If the maximum dollars available for the contributory deferred compensation program
for this unit are not utilized in any fiscal year, the remaining dollars shall be applied to
health insurance rates for this unit only. The total unit wage subject to the deferred
compensation matching program will be compared to the actual dollars spent by the
City on the program to determine any unspent dollars available during the preceding
fiscal year.

8. Health, Life, and Dental Insurance Compensation

A. The City and the CPTA agree that the City’'s Health Benefits Committee
(HBC) shall be the exclusive representative body for the purposes of all mandatory
meet and confer issues that are related to the City’s health benefit plan (medical,
dental, pharmacy, vision, and life insurance coverages) inclusively.

The HBC shall be convened by the City at least once each quarter to review the
City’s health benefit plan. The HBC shall include a member and an alternate from each
of the represented City bargaining units. The represented members shall determine
their own voting and conflict resolving procedures so that they can present (whenever
possible) a single proposal for all their represented employees. Sufficient management
staff will represent the City on the HBC as determined by the City. The City or HBC



may also request to convene at other times to meet and confer as provided for in this
agreement.

If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their respective affiliation
membership, such bargaining unit and their designated representative(s) will meet and
confer with the City to impasse prior to the implementation of any meet and confer
proposals made in accordance with this agreement. The City’s health benefit plan
structure shall be determined through the meet and confer process between the HBC
and the City. The City’s health benefit plan structure is defined as the type and level of
benefits. ‘

The benefits provided under this section shall be at the minimum type and level
of benefits that is no less than the minimum benefit offered by any of the program
providers as listed on the 1995 Health Program Benefits Sheet distributed on February
1, 1995, provided that the benefit is competitively available in the local market. The City
will select the health benefit plan vendors and set the health benefit plan rates. The
City will meet and confer with the HBC regarding the impacts of vendor selection, rates,
rate structure, and other plan change impacts.

The employee contribution rate will remain at 10% of the total cost of the lowest
cost plan as determined by the City for the various employee, employee/family, and
other tier groups as proposed. Increases or decreases in the year to year premium will
be shared in the same 10% employee, 90% employer ratio for the term of this MOU
unless otherwise changed through the meet and confer process with the HBC.

B. Health Premium Waiver Incentive

1) Employees who waive City medical, prescription, dental and vision coverages
will receive a waiver incentive of $420.00 per month.

2) Employees who waive medical and prescription drug coverages will receive a
waiver incentive based on the following employee coverage tiers:

o Employee Only $362.00
o Employee + Child(ren) $322.00
o Employee + Spouse $309.00
° Employee + Spouse + Child(ren) $265.00

3) Employees who choose to discontinue health coverages through the City
shall continue to receive City-provided life insurance coverage and employee
assistance program (E.A.P.) benefits. To be eligible for this incentive,
employees must: (1) notify the City’s Personnel Division of their decision to
discontinue health coverage during the City’s annual health insurance open
enrollment period; (2) verify in writing that they have group medical coverage
from another source; and (3) verify to the City that discontinuance of health



coverage does not constitute a violation of any court order or other legal
obligation to which the employee may be subject. In the event that an employee
who has opted-out of the City’'s health coverage subsequently loses the
employee’s alternate medical coverage due to a life changing event as defined
by the Consolidated Omnibus Budget Reconciliation Act (COBRA), the employee
may re-enroll in the City’s health coverage program. It shall be the responsibility
of the employee to notify the City’s Personnel Division of such a life changing
event within 30 days of the event.

4) Any Changes in ACA regulations that affect cash-in-lieu benefits will require a
reopener on the cash-in-lieu benefit.

C. Supplemental Life Insurance

Throughout the term of this agreement, the City shall make available to
employees in this unit supplemental life insurance coverage. It is understood and
agreed that the premiums for such coverage shall be paid for exclusively by the
employees who elect the supplemental life insurance coverage. Payment of the
premiums for this coverage shall be made through employee payroll deductions.

The City shall be responsible for selecting the life insurance provider. Prior to
selecting a provider, the City shall consult with CPTA representatives.

D. State Disability Insurance

The members of CPTA agree to pay for State Disability Insurance premiums for
a minimum of two calendar years in accordance with the State Unemployment
Insurance Code Rules and Regulations. It is further understood by CPTA that the City
allows State Disability as a non-vested benefit to be available to CPTA members
provided the City does not incur a contribution obligation.

9. Holidays

A. The holidays listed below will be recognized as eight (8) hour holidays during
the existence of this MOU, except for Subdivision 10, which will be recognized as a four
(4) hour holiday:

New Year's Day (January 1)

Martin Luther King Jr. Day (3rd Monday in January)
All President's Day (3rd Monday in February)
Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (1st Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)
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g, Friday after Thanksgiving Day
10. The latter four (4) hours of one workday between December 24 and
December 31. In order to maintain operations, Department Heads shall
have discretion over scheduling which day employees select.
11, Christmas Day (December 25)
12. One (1) floating day to be used for employee birthday or any other work
day selected by mutual agreement of the employee and the employer.

B. Whenever any such above-described recognized holiday falls on a Saturday,
the preceding Friday shall be considered a holiday. Whenever any such above
described recognized holiday falls on a Sunday, the following Monday shall be
considered a holiday.

C. Employees may request and may receive Good Friday off provided they have
either adequate compensatory time off accrued, or accrued vacation time, or are
granted leave without pay per the City’s Personnel Rules and Regulations.

D. An employee shall be paid for each of the above holidays only when the
employee is on a paid status the work day prior to and the work day immediately after
the holiday. Paid status shall mean the employee is on approved vacation leave, sick
leave, holiday, compensatory time off, bereavement leave, jury duty or actually at work.

10. Sick Leave

A. Employees will receive eight (8) hours sick or accident allowance for each full
month of employment (based on date of hire) up to a total of ninety-six (96) hours
allowance per calendar year. Such allowance is cumulative from year to year.

Sickness or accident benefit payments, including workers' compensation
payments, for any work week shall not exceed an employee's normal straight time
weekly earnings.

Sick Leave benefits are payable only for an employee's regularly scheduled work
days on which the employee is unable to work as a result of the employee’s illness or
accident.

The employee may be required to furnish a doctor's certificate or other
satisfactory proof of iliness or accident when absent one (1) or more full days.

After an employee in this unit accumulates 192 hours of unused sick leave, the
employee may receive a cash payback of a portion of the unused sick leave
accumulated during the previous 12 month period. The payment shall be paid once a
year, on the first paycheck after November 16, and the hours available for payback
shall be based on the following schedule:



Number of Sick Leave Hours

Used During Preceding Number of Cash-out Percent of

12 Month Period Hours Available Cash-Out
0 96 50%
O+to 8 88 45%
8+1to 16 80 40%
16+ to 24 64 35%
24+ to 32 56 30%
32+ to 40 48 25%

The remaining portion of unused sick leave hours shall continue to accumulate.

B. Medical Appointments

Employees may use earned sick leave days for medical, chiropractic, dental and
therapy appointments with the approval of the Department Head or the Department
Head’s designee.

11.  Family lliness Leave

A. An employee shall be entitled to twenty-four (24) work hours with pay in any
one (1) calendar year for the purpose of providing personal care, attendance and
compassion to a member of the employee's immediate family who is suffering from an
injury or iliness. An employee shall be entitled to up to forty (40) work hours with pay in
any one (1) calendar year if travel is required outside of California. However, the
necessity for the employee's presence may, in the discretion of the City Manager or the
City Manager’s authorized agent, be required to be verified by a doctor's certificate.

For the purposes of this Section, “immediate family” shall include the
husband, wife, registered domestic partner, mother/step, father/step, brother/step,
sister/step, child/step, grandparent or legal dependent of the employee.

B. Family lliness Leave Act - The City and CPTA agree to comply with the legal
requirements of “The Family and Medical Leave Act of 1993” (FMLA), as amended and
“The California Family Rights Act of 1991” (CFRA), as amended (collectively referred to
as the “ACTS") and detailed in the City of Clovis Administrative Memo 94-2, as
amended.

All unit members have been properly noticed concerning their rights and the
City’'s policy regarding their entittements under the ACTS by provision of a copy
Administrative Memo 94-2 as amended and that all time off for reasons covered under
the ACTS (including workers’ compensation absences) is designated FMLA/CFRA
leave and counts towards their entitlement under both ACTS.
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Employees who take leave under the ACTS on an Intermittent or Reduced Leave
Schedule when their available paid leave balances have been exhausted will receive
their negotiated benefits on a proportionate basis, based on the average number of
hours they worked in a pay period compared to the number of hours not worked. For
example, an employee who works 40 hours in an 80 hour pay period, will receive 50%
accrual of sick leave and vacation time, and will be paid for one-half of a day for any
holidays during that pay period.

12. Vacation
Employees in this unit shall earn vacation credit on the following basis:

Years of Service Accrual
1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours
8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19 6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to a maximum of 360 hours

The time at which the employee shall be granted a vacation is at the discretion of
the Department Head. Employee seniority, as defined in Section 22, shall govern
selection of vacation time unless the needs of the City require a deviation from this
procedure.

13. Overtime

Overtime will be paid at the rate of one and one-half times the normal rate of pay
for all hours actually worked in excess of eight hours in a day. Employees who work an
alternate work schedule, (i.e., “4-10" or “9-80”) shall earn overtime for hours actually
worked in excess of their normal shift. Overtime hours must be approved in advance by
the employee’s supervisor.

14. Specialty Pay

A. Supervisory Pay - Employees in this Unit shall receive a salary increase
equivalent to “A” step of the position being filled or a 5% salary increase, whichever is
greater, above their regular salary when they are assigned by their supervisor to
perform the majority of the duties of a supervisory position for at least forty (40) working
hours within a seven (7) day period. All out-of-class work assignments, including the
length of the assignment, shall be in accordance with CalPERS rules and regulations.

B. Certification Pay - Engineer | and |l classifications who possess a Licensed

Surveyor certification, a Certified Access Specialist Program (CASP) certification, or
Professional Traffic Engineer license issued by the State of California shall receive an
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additional $200.00 monthly. The specialty pay does not compound in the event an
employee possesses maore than one (1) of these certifications.

C. Employees in the Plans Examiner classification who possess the Certified
Access Specialist Program (CASP) certification, Certified Building Official, or Master
Code Professional certificate issued by the State of California shall receive an
additional $200.00 monthly. The Specialty pay does not compound in the event an
employee possesses more than one (1) of these certifications/licenses.

D. Bilingual Stipend - The four (4) CPTA members with the most seniority with
the City who possess certified foreign language skills shall receive $100.00 per month
for use of those language skills as needed for work-related purposes. The City will
determine if an employee possesses adequate language proficiency through a
language skills certification process.

E. Cell Phone Stipend — Employees who are required by their Department Head
to use a City-issued cell phone, outside of shared and pooled phones, will have the
option to receive a $20.00 monthly stipend in lieu of using the City-issued cell phone.
In order to participate in this program, employees must provide their cell phone number
to their Department Head or designee and agree to answer their phones for City-related
business. This method of notification replaces the method of the City providing a cell
phone to employees who opt to participate in this program. Employee cell phones must
be able to function locally and have text messaging service and the ability to send and
receive photos in addition to phone service.

15. Compensatory Time-Off

The City may allow compensatory time off (CTO) in lieu of overtime. The City
shall have the choice in the manner of compensation, i.e., cash or CTO. The number
of CTO hours an employee may accumulate shall be at the discretion of the employee’s
Department Head.

Employees shall be allowed to cash-out up to 40 hours of their accumulated
CTO during the first pay period in December. Employees wishing to cash-out CTO
must notify the Finance Department in writing by November 15 of their desire to cash-
out CTO and how many hours they wish to cash-out.

16. Bereavement Leave

An employee shall be entitled to forty (40) excused hours with pay on an
annual basis to attend the funeral of any member of the employee's immediate family.
For the purpose of this Section, the term "immediate family" shall include the husband,
wife, registered domestic partner, father/step, mother/step, brother/step, sister/step,
child/step, mother-in-law, father-in-law, grandparents, grandchildren, brother/sister-in-



laws, son/daughter-in-laws, or legal dependents of such employee. The City will take all
reasonable steps to accommodate an employee’s work schedule so the employee may
attend the funeral of an immediate family member. Also at the sole discretion of the
City, this definition may be amended, on an individual basis to include any other
relative.

17. Leave of Absence Without Pay

A. The City Manager may grant a permanent or probationary employee a leave
of absence without pay or accrual of seniority for not to exceed three (3) consecutive
months. Leaves of absence without pay may be extended at three (3) month intervals
(up to a maximum of nine (9) months) upon the mutual agreement of the City and the
employee involved. No such leave shall be granted except upon written request of the
employee setting forth the reason for the request, and the approval will be in writing.
Upon expiration of the regularly approved leave, or within a reasonable period of time
after notice to return to duty, the employee may be reinstated in the position held at the
time leave was granted. Failure on the part of the employee on leave to report promptly
at its expiration, or within a reasonable time after notice to return to duty shall be cause
for discharge, in the discretion of the City Manager.

B. The Department Head may grant a permanent or probationary employee a
leave of absence without pay for a period not to exceed one (1) calendar week. Such
leave shall be reported to the City Manager or the City Manager’s authorized
representative.

18. Minimum Callback Pay

A. An employee in this unit who is called back to work outside of the employee’s
regularly scheduled shift shall be paid a minimum of three (3) hours at the employee’s
overtime rate. The employee shall have the option of choosing overtime pay or CTO as
compensation for callback duty.

B. Employees required to work on a recognized holiday shall be paid a minimum
of three (3) hours at the employee’s overtime rate.

19. Mileage

The City shall pay the current City standard mileage reimbursement rate, as
determined by the Internal Revenue Services, for use of an employee’s vehicle for
authorized City business. Such use shall be in conformance with City practices and
policies.



20. Jury Duty

The provisions of the City’s Personnel Rules and Regulations, which pertain to
Jury Duty, shall be applicable to employees covered by this MOU. While serving on jury
duty, employees will continue to be paid by the City on the basis of a forty (40) hour
work week, at their normal rate of pay, on condition that any compensation (in excess of
mileage expenses) received by the employee from the court be turned over to the City.

21.  Grievance Procedure

The City and CPTA agree that all parties shall utilize the existing appeals
mechanism provided for within the City of Clovis’ Personnel Rules and Regulations for
all cases regarding discharge or suspension, unless and until appropriately modified at

the initiation of the City.

Policy Statement

CPTA employees herein are encouraged to solve difficulties and problems within
their department. In the event that a difficulty or grievance cannot be settled within the
department, the employee is encouraged to bring the matter to the attention of the
Personnel Officer.

Purpose

The purpose of this grievance procedure is to secure, at the lowest possible
administrative or supervisory level, proper and equitable solutions to grievances, and to
guarantee orderly succession of procedures within which solutions may be pursued. It
shall be incumbent upon all City employees to follow these procedures to settle their
grievances.

Definition of Terms: As used in this Section, the following words shall have the
designated meanings:

1. Grievance: A grievance is a good faith complaint of one or a group of
employees or a dispute involving the interpretation, application, or enforcement of the
express terms of this MOU and all other terms and working conditions of employment.

2. Conferee: A conferee is an individual who, at the request of the employee, is
invited to participate in a grievance conference.

3. Aggrieved Party: Aggrieved party is the employee or group of employees or
City making the claim.

4. Days: The term “days” shall, except when otherwise indicated, mean calendar
days when the City offices are open.
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Implementation Procedures: Any grievance of a disciplinary matter may be
brought before the Personnel Commission according to the manner and procedures
specified in the City’s Personnel Rules and Regulations, shall proceed according to the
below-described manner and procedure:

a. Level One - Oral Discussion With Immediate Supervisor: An aggrieved party
shall orally present their grievance to the aggrieved party’s immediate supervisor within
15 days of the occurrence of the event being grieved, or within 15 days after the
employee becomes aware of the event being grieved. The aggrieved party and the
immediate supervisor should make every effort to resolve the difficulty in this manner.

b. Level Two - Personal Conference Upon Written Claim With Immediate
Supervisor: an aggrieved party may then submit their claim in writing to the aggrieved
party’s supervisor. The written claim must be submitted to the immediate supervisor no
more than fifteen (15) days past the date of the Level One discussion. This fifteen (15)
day time period does not begin to run against an employee who is off duty on an
approved absence, until that employee returns to duty. The parties should make every
effort to resolve the difficulty in this manner. The conciliatory efforts of conferees may
be utilized at this stage as a substitute for or in conjunction with the aggrieved party.
The aggrieved party’s written claim should state the aggrieved party’s position clearly,
and the background and reasons and the following items must be included:

1) A statement of the steps initiated by the aggrieved party to resolve the
problem by informal means.

2) A description of the general and specific grounds for the grievance.

3) A listing of the specific actions and events alleged to be in violation
(including witnesses).

4) A statement of the reasons why the specific actions identified above are in
violation of this Section.

5) A listing of the specific actions which the aggrieved employee believes
would best remedy aggrieved party’s grievance.

Upon receiving the written claim, the immediate supervisor shall schedule a
personal conference with the aggrieved party to resolve the grievance. If the aggrieved
party is not satisfied with the results of this personal conference with their immediate
supervisor, which must be announced within fifteen (15) days, the aggrieved party must
then file a written complaint with the aggrieved party’s department head within fifteen
(15) days of receiving the notice from their immediate supervisor.

c. Level Three - Personal Conference With Department Head: An aggrieved
party may appeal the Level Two decision to the aggrieved party’s Department Head by
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filing a written complaint. Said complaint shall contain the same information as
described above for the Level Two claim. It shall not be necessary to rewrite the above
information. The City shall provide a form which may be used at Levels Two through
Four. Upon receipt of the complaint, the Department Head shall schedule a personal
conference with the aggrieved. At this conference, the attending aggrieved party and
Department Head should make every effort to resolve the matter. If the aggrieved party
is not satisfied with the results of this personal conference with this Department Head,
which results must be announced within fifteen (15) days of the conference, the
aggrieved party must then file a written appeal as provided for in Level Four.

d. _Level Four — Assistant City Manager/Board of Review: The aggrieved party
may appeal the decision within ten (10) days after the decision has been provided at
Level Three by filing a request for a hearing. Requests for hearing and final decision
before the Assistant City Manager or the Board of Review shall be made with the
Personnel/Risk Manager as hereinafter described.

1) The request shall be in writing and shall include the same information as
described in the previous claim in Level Two. This shall be in the form of
a separate written request, and said request shall be accompanied by a
copy of the written claim filed at Level Two and Level Three.

2) The Board of Review or Assistant City Manager shall have available to it
all documents relating to the complaint and any City records that would be
helpful in resolving the problem.

3) After studying the documentary evidence, the Board of Review shall
conduct such hearings as it deemed necessary. At least two (2) days’
notice of any scheduled hearing should be given.

4) Within a reasonable time after the conclusion of the hearing, the Board of
Review or the Assistant City Manager shall submit the written findings of
facts and written decision to both the City and the aggrieved party.

5) The Board of review shall be made up of three members, one selected by
the aggrieved party, one selected by the City and the third selected by the
first two from among those individuals currently serving on the City’s
Personnel Commission.

Level Five - City Manager's Decision: After receipt of the advisory findings of
fact and advisory decision from Level Four, the City Manager shall investigate and
confer with the parties involved. The aggrieved party, at the aggrieved party’s
discretion, may bring in their conferee. The City Manager shall thereafter communicate
a final and conclusive decision in writing together with supporting reasons, to the
aggrieved party, within twenty (20) days of concluding the investigation of the matter.
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General Provisions: To facilitate this procedure, the following provisions shall apply:

1) Any party to a grievance may, at any point in the process outlined, have a
conferee.

2) Any employee may serve as a conferee without fear of prejudice or
reprisal of any kind being taken against such employee.

3) Grievance adjustment should be more concerned with “what is right” and
less concerned with “who is right”. Effective adjustment of grievances
requires that all parties involved conduct themselves with decorum and
restraint, and that commonly accepted principles of ethical conduct be
observed at all times.

4) All proceedings, at any level, shall be kept private and confidential, and
any disposition of the case will not be made public without the prior joint
and mutual agreement of the aggrieved party and the City Manager. An
aggrieved party who makes any proceeding or disposition public without
said prior joint and mutual agreement shall be held to have thereby
waived their grievance. This shall not apply when the aggrieved party
requests an opportunity to address the Council. Decisions that have City-
wide implications shall be communicated to all certified personnel in an
objective and impersonal manner.

5) The City shall keep a written record of all proceedings beginning with
Level One. The parties involved shall initial and date the records at each
Level, indicating their knowledge of the contents, before the grievance
shall proceed to the next Level. Such signing shall not necessary indicate
agreement to the factual content.

6) Any costs of operating the grievance procedure shall be borne jointly by
the City and the aggrieved party.

7) By mutual written agreement, the time limit at any Level may be extended.

8) The conferee shall conduct their applicable duties, whenever possible,
during “non-working” hours. The conferee shall only be allowed to conduct
said duties during working hours if (1) there is no interference with any
other employee’s job performance and (2) the conferee received no
overtime compensation by the City for time so spent.

22. Lay-Off

A. The provisions of this article shall apply when the City institutes lay-off of
bargaining unit employees pursuant to the City’s Personnel Rules and Regulations.



B. Statement of Intent: In the event the City should anticipate a lay-off of
employees covered by this MOU, the City will notify CPTA of its intention to make lay-
offs. Within ten (10) days of this notice, either party may agree to reopen this MOU to
meet and confer on the topic of cost savings in an effort to avoid a lay-off. Nothing in
this section relinquishes the City's right to lay-off employees in the unit if the MOU is
reopened and the parties fail to reach a mutually acceptable agreement to avoid a lay-
off.

C. Notification: Employees to be laid-off shall be given at least thirty (30)
calendar days’ prior notice. Prior to lay-off, the City shall issue a statement to the
affected employee concerning the performance of the employee. If the performance of
the affected employee has been certified as “satisfactory” or better, based on the
employee’s last two performance evaluations, the name of the laid-off employee shall
be placed on the appropriate reemployment list. If the performance of the laid-off
employee is certified as not being “satisfactory” or better, the affected employee’s name
shall not be placed on a reemployment list.

D. Order of Layoff: Employees shall be laid-off in the inverse order of their
seniority with the City, within the classifications subject to lay-off(s). The City Manager
shall determine in which classifications the lay-off(s) shall occur, based on the needs of
the City. Seniority shall be determined based upon date of hire to a permanent, full-
time position with the City. Within each classification, employees shall be laid-off in the
following order.

Temporary Employees
Contractual Employees
Permanent Part-Time Employees
Probationary Employees
Permanent Employees

PQaoTDo

E. In cases where there are two or more employees in the classification from
which the lay-off is to be made who have the same seniority date, such employees shall
be laid-off on the basis of the last evaluation rating in the classification, provided that
such rating has been on file at least thirty (30) days and no more than twenty-four (24)
months prior to lay-off. In such cases, the employee(s) with the lower evaluation rating
will be laid-off first.

F. Bumping: An employee designated to be laid-off may bump into the next
lower classification within their classification series, provided that they have seniority
over the person being bumped. An employee who is bumped shall be laid-off in the
same manner as an employee whose position is abolished.

G. Reemployment List: Employees who are laid-off and who have been certified
by the City as providing “satisfactory” performance or better, shall have their names
placed on a reemployment list. Vacant positions in the bargaining unit shall be offered
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to qualified employees on the reemployment list by order of seniority, with the most
senior-qualified employee recalled first. Seniority shall be determined by the length of
time an employee worked for the City in a permanent, full-time position.

Names shall be maintained on the reemployment list for a period of two (2)
years. Persons who decline a reemployment offer to any permanent position for which
they are qualified shall be stricken from the reemployment list.

A laid-off employee who is reemployed to a position in which the laid-off
employee had regular status shall not be required to serve a new probationary period
but shall be required to meet minimum standards for the position. A laid-off employee
who is reemployed to a position in which the laid-off employee did not have regular
status shall be required to serve a new probationary period and meet the minimum
standards of the position. Employees who do not pass the requisite probation in
another class will be returned to the reemployment list for the class from which they
were laid-off. They will be returned to the same position on the reemployment list they
occupied at the time of lay-off.

Employees who are reemployed shall have their sick leave balances restored to
the amount prior to lay-off, accrue vacation leave at the same rate as prior to lay-off,
and be placed at the same salary step if reemployed to the same classification from
which the employee was laid-off. Upon recall, the City will allow the recalled employee a
reasonable period of time in which to reinstate certifications that may have lapsed
during the employee’s lay-off period.

Non-Discrimination: The City agrees that lay-offs shall be accomplished without
regard to an otherwise-qualified employee’s race, color, national origin, religion, sex, or
physical disability or any other protected class as defined by law.

23. Physical Examinations

A. In the event the Department Head has reason to believe that an employee is
not physically capable of performing the full duties of the employee’s position, or that
the employee’s condition represents a danger to the employee , other employees or the
public, the Department Head may immediately place that employee on sick leave, or
other accrued leave, or personal leave without pay if accrued leave is exhausted, or if
already on sick leave, require the employee to remain off work until cleared for full duty
by the City physician or another physician designated by the City.

B. If the employee so requests, the Department Head shall, prior to

implementing their decision, present the reasons for taking such action to the employee
and, if the employee desires, a representative of the employee's choice.
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24. Military Leave

Military leave shall be granted in accordance with the provisions of federal and
state law. All employees entitled to military leave shall give the City Manager and/or the
employee’s authorized agent an opportunity, within the limits of military regulations, to
determine when such leave shall be taken.

Employees shall be on unpaid leave for any period of active duty over thirty (30)
calendar days in one fiscal year pursuant to state law.

25. Professional Development

The City shall reimburse employees in the Unit for the cost of tuition, books, and
fees required for college level courses at accredited colleges or universities, including
accredited online universities. Course and expense reimbursement shall include a
maximum reimbursement rate equal to the cost of equivalent courses at California
State University, Fresno, or Fresno City College. The annual maximum reimbursement
payable under this Section shall be equivalent to the cost of two (2) semesters at
California State University, Fresno, at the full-time student rate as of the date of
enroliment.

Reimbursement under this Section shall be made under the following conditions:
A. Employees must have completed their initial probationary period with the City.

B. Employees must submit written requests to participate in the Educational
Incentive Program by February 28 for program expenses to be incurred during
the following fiscal year.

C. Course work must be for an accredited college / university degree program,
and have the prior approval of the Department Head and the City Manager.

D. Course work must be work-related and determined by the Department Head
and City Manager to be of benefit to the City.

E. Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better.
Reimbursement shall be made after the employee submits expense receipts
and proof of their letter grade.

F. An employee will be eligible for reimbursement of approved expenses for one
(1) Associate’s degree, provided the employee does not already possess an
Associate’s degree. The City will not reimburse employees for costs related to
an employee’s second Associate’s degree.



G. An employee will be eligible for reimbursement of approved expenses for one
(1) Bachelor's degree, provided the employee does not already possess a
Bachelor's degree. The City will not reimburse employees for costs related to
an employee’s second Bachelor's degree, unless an employee’s Department
Head requires an employee to obtain a second Bachelor's degree as a
condition of employment.

H. An employee will be eligible for reimbursement of expenses for one (1)
approved Master’s degree, provided the employee has completed an approved
Bachelor’s degree. The City will not reimburse employees for costs related to a
Master's degree if the City has previously reimbursed the employee for the
costs associated with a Bachelor's degree. The City will not reimburse costs
associated with an employee’s second Master’s degree

26. Time Bank

A. Employees may donate two (2) hours of vacation time each year to the CPTA
Administrative Board Time Bank. The hours donated to the Time Bank shall be donated
on January 1 of each year. These hours may be utilized by CPTA elected officers to
attend to CPTA business and educational activities. The City Finance Department will
maintain records of all hours donated annually to the Time Bank. Upon request, the
City Finance Department will provide CPTA with quarterly information regarding the
available balance in the Time Bank and hours utilized.

B. The CPTA President shall authorize the use of Time Bank hours for the
elected officers of CPTA. Hours utilized under this section shall be in minimum amounts
of four (4) hour increments. For scheduled trainings, schools, etc., the CPTA President
shall provide the City Manager or designee with a minimum of fourteen (14) days notice
prior to requesting the use of Time Bank hours. The use of Time Bank hours that
impacts assigned schedules shall be subject to the approval of the affected Department
Head(s).

C. CPTA agrees to indemnify and hold harmless the City of Clovis, its officers,
agents and employees from any claims or liability arising from the use of the Time
Bank, including any legal or other actions taken to protest the application of this
provision. It is agreed that CPTA personnel utilizing Time Bank hours shall be
representing CPTA and not the City of Clovis during the time that Time Bank hours are
being utilized. It is further understood that the use of Time Bank hours shall not
constitute “time worked” for the purposes of computing overtime or any other payroll or
employee benefit, including workers’ compensation benefits.



27. Safety Equipment

Employees in the Engineer |, Engineer Il, Civil Engineer, Building Inspector,
Engineering Inspector, Sr. Building Inspector, Sr. Engineering Inspector classifications,
or other classifications as determined by the PDS/PUD Director that are assigned to
field assignments shall receive appropriate personal protective equipment pursuant to
OSHA requirements.

28. Workweek

A. The workweek for all unit members shall be 168 consecutive regularly
recurring hours.

B. For employees assigned to a “5/8” or “4 / 10” work schedule, the workweek
shall begin at 0700 hours on Sunday and end at 0700 hours on the following Sunday.

C. For employees assigned to a “9/80" work schedule, each employee’s
designated Fair Labor Standards Act (FLSA) workweek (i.e., 168 regularly recurring
hours) shall begin exactly four (4) hours after the start time of the employee’s eight (8)
hour shift on the weekday that corresponds with the employee’s regular alternating day
off.

29. Flexible Work Schedules

The City will analyze and respond within ninety (90) days to written proposals
from CPTA regarding alternative employee work schedules. Such proposals shall be
designed with the primary concerns of saving operating costs and enhancing City
service levels.

30. Maintenance of Operation

CPTA agrees that for the term of this MOU neither CPTA nor any person acting
in its behalf will cause, authorize, engage in, sanction, nor will any of the members of
the bargaining unit take part in a strike against the City, a work stoppage, slow-down,
picketing or the concerted failure to report for duty, or unauthorized absence or
abstinence from the full and faithful performance of their duties of employment,
including the compliance with the request of other labor organizations or bargaining
units to engage in such activities.
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31.  Conclusively

It is understood and agreed to that all documents including but not limited to
written ordinances, resolutions, policies and procedures, employee rules and merit
system rules and regulations which relate to wages, hours, and other terms and
conditions of employment which are presently in effect are made part of this MOU by
reference. Those items set forth specifically in this MOU may be altered, changed,
added to, deleted from or modified only through the voluntary, mutual consent of CPTA
and the City in a written and signed amendment to this Agreement.

CPTA and the City agree that during the negotiations which resulted in this
MOU, each party had an unlimited right and opportunity to make demands and
proposals with respect to any subject or matter within the scope of representation,
therefore, during the term of this Agreement, neither the City or CPTA shall be
obligated to meet and confer on any matter:

1. Whether or not specifically referred to in this MOU,;

2. Whether or not the matter was within the knowledge or contemplation of
either party at the time of negotiations;

3 Whether or not the matters were proposed and later withdrawn during
negotiations.

Except That: The City may change a written policy affecting wages, hours, and
other terms and conditions of employment, which are incorporated by reference in this
MOU. The City shall notify CPTA in writing of its intention to do so. If CPTA does not
respond within ten (10) calendar days from the date of mailing of such notification, the
City shall assume CPTA does not wish to meet and consult on the change in policy. In
an emergency, the City retains the right to take such action immediately. CPTA will be
offered the opportunity to meet and consult as soon as practicable.

32. Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit the
invocation of past practice, or tradition, or accumulation vesting of any employee rights
or privileges other than those expressly stated herein.
33. Release Time

Authorized CPTA representatives shall receive reasonable release time for the

purposes of collective bargaining, the processing of grievances, joint problem-solving
meetings between the City and CPTA, and disciplinary representation. As soon as
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practicable prior to the release from duties, the designated representatives shall submit
a written request for release.

34. Sole Agreement

A. The policies collected in this MOU constitute the entirety of the policies
which are subject to the meet and confer obligation as agreed to by
the parties.

B. If, during its term, the parties hereto should mutually agree to modify,

amend or alter the provisions of the MOU in any respect, any such
change shall be effective only if and when reduced to writing and
executed by the authorized representatives of the City and the
Association. Any such changes validly made shall become a part of this
MOU and subject to its terms.

C. The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and
conditions herein.

D. In the event that any of the policies contained in this MOU should be
declared by a court of competent jurisdiction to be unenforceable or
illegal, that policy or set of policies shall be declared void. However, this
action shall in no way invalidate the remaining policies contained in this
MOU. Should a policy within the MOU become void as outlined above,
either the City or the Association may institute the meet and confer
process in regard to instituting a substitute item.

35. Term of MOU

This MOU shall remain in effect for the period of July 1, 2019 through June 30,
2022. The provisions of this MOU shall not, however, take effect until ratified by both
the City Council of the City of Clovis and the general membership of the bargaining unit.

The City and CPTA acknowledges that all provisions of this agreement, together
with those other matters within the scope of representation, are subject to renegotiating
upon the expiration of this agreement to the extent provided by law.

The CPTA membership has ratified the contents of this MOU, by their affirmative
vote, on or about June 18, 2019. The City Council approved the provisions of this MOU
on July 1, 2019.



For the CITY: For CPTA:

Luke Serpa, City Manager Cleveland Wardrick CPTA President
Shonna Halterman, Lead City Negotiator John Cross, CPTA Negotiator

Lori Shively, City Negotiator Colleen Vidinoff, CPTA Negotiator
Renee Mathis, City Negotiator George Gonzalez, CPTA Negotiator
Melissa Paminto, City Negotiator Lily Cha, CPTA Negotiator
ATTEST: Date:

John Holt, City Clerk



Side Letter Agreement
Between City of Clovis and
Clovis Professional Technical Association

During the term of this 2019-2022 agreement, in the event another employee
bargaining unit or unrepresented group of full-time employees receives any across the
board salary increase(s) (exclusive of equity adjustments, salary range compaction
mitigation, etc.) from the City that exceeds the across the board salary increases
received by this unit, the City agrees to provide the higher across the board increase to
the CPTA unit as well.



AGENDA ITEM NO:
City Manager:
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CITYosCLOVIS

REPORT TOTHE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19-_ | Approving a Memorandum of

Understanding between the City of Clovis and the Clovis

Employees Association

ATTACHMENTS: Resolution 19-
Exhibit A— CEA MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Employees Association (CEA) Bargaining Unit, for the term of July 1, 2019 through

June 30, 2022.

EXECUTIVE SUMMARY

City negotiators have recently concluded the meet and confer process with
representatives of the CEA bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the CEA

MOU.

BACKGROUND

The 2016-2019 MOU between the City and CEA will expire on June 30, 2019. The
City’'s negotiating team and CEA representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the

proposed MOU is below:

CEA 19-22 MOU 6/25/2019 8:10:46 AM
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City Council Report
CEA 2019-2022 MOU Approval
July 1, 2019

e Revisions to dues and union access in compliance with SB866 and AB119
(pages 3-4).

e Salary increases as follows:

o FY 2019-20: 2.0% wage increase
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e Bilingual pay of $100.00 for those who qualify (page 11).

e Cell phone stipend of $25 for those required to use their personal phone for
work, in lieu of a City issued phone (page 11).

e Members in this unit may cash out up to 80 hours of compensation time each
December, increased from 40 hours (page 12).

e Grandchildren, brother/sister-in-law, and son/daughter-in-law was added to the
immediate family definition for bereavement leave (page 12).

o Revisions to the attendance incentive program for this unit (page 13-14).

¢ Revisions to the professional development section related to tuition
reimbursement. Provides for the equivalent of 8 semesters undergraduate
tuition at California State University Fresno, plus $2,000 for books and
materials, to attain college degrees (page 20).

e The Notary Public certification pay of $100.00 per month was expanded to
include Notaries throughout the bargaining unit, not just in the City Clerk’s
office. There are currently four others who perform Notary services for the City
in various departments (side letter agreement).

e Elimination of the Office Assistant Classification, and moving five Office
Assistants to Principal Office Assistant (side letter agreement).

The CEA membership ratified the terms of the proposed MOU on or about June 20,
2019.

FISCAL IMPACT

The proposed amendments to the CEA MOU will result in approximate net increased
salary costs of $224,200 over the next three (3) years, which will be budgeted during
the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CEA maintains reasonable
wages and working conditions for employees in the CEA bargaining unit. Prior to its
implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and CEA representatives will sign the proposed 2019-2022 MOU. Staff will
implement the modifications within the new MOU.
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Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director@
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RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS EMPLOYEES ASSOCIATION
BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Employees Association (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CEA Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Clovis Employees Association bargaining unit for the term of July 1, 2019 through
June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS EMPLOYEES ASSOCIATION

July 1, 2019 through June 30, 2022
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Introduction

The representatives of the City of Clovis (City), and the representatives of the
Clovis Employees Association (CEA), having met and conferred in good faith, have
mutually agreed to recommend to the City Council of the City of Clovis and to the
general membership of the bargaining unit that the following Memorandum of
Understanding (MOU) be adopted and that the wages, hours, and other terms and
conditions of employment in this exclusive agreement be implemented.

1. Unit Description

1. Recognition of Exclusive Representative: The City agrees to acknowledge,
pursuant to Sections 3500 et seq. of the California Government Code, CEA as the
exclusive recognized employee organization representing regular non-management,
clerical, and service, full-time permanent and probationary employees as listed below,
until such time as CEA fails to obtain a majority of the vote of the employees in that
bargaining unit during a decertification election. As the exclusive recognized employee
organization, CEA shall have the right and obligation to meet and confer and reach
agreement with the City regarding the determination of wages, hours, and other terms
and conditions of employment for employees represented by the CEA organization.
Nothing in this article shall be construed as violative of any requirement or provision of
the Meyers-Milias-Brown Act.

2. Description of the Bargaining Unit. The unit shall consist of all full-time
regular permanent and probationary employees in the following classifications:

Principal Office Assistant 6. Recreation Specialist

Administrative Assistant 7. Principal Account Clerk

Senior Account Clerk 8. Senior Center Nutritional Services Worker
Custodian 9. Senior Custodian

Recreation Leader

C1 B 00 150 e

3. New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit upon
such determination and shall immediately be covered by the terms of this MOU. The
City shall notify CEA in writing whenever new classifications are assigned to the CEA
bargaining unit. Such notification shall be provided prior to Council adoption of a new
classification.

4. (1) Classification Review. An employee may request classification review
of the employee’s position by submitting such a request, in writing, to the Department
Head. Such request shall set forth the specific reasons for the classification review.

(2) If the Department Head agrees that a classification review is appropriate,
the Department Head shall require the employee to complete a classification review
questionnaire. The completed questionnaire will be reviewed by the employee’s



supervisor and Department Head for completeness and accuracy before transmitting
to the Personnel/Risk Manager to conduct the classification review and submit a report
of findings and recommendations to the Department Head and City Manager. The
classification review will be completed and the employee notified of the findings in
writing within ninety (90) days of receipt of the completed classification review
questionnaire, except in unusual circumstances. When unusual circumstances arise,
the City and the employee will establish a mutually acceptable completion date for the
classification review.

2. Purpose

It is the purpose of this MOU to provide for a harmonious relationship between
the City and the employees covered by this MOU, and to provide an orderly and
equitable method of resolving any differences which may arise regarding wages, hours
and other terms and conditions of employment. Nothing in this MOU shall preclude
the City from recognizing in accordance with City policy any employee whose
performance is determined by the City to be outstanding.

3. City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is
intended to limit the management rights of the City, including the following specific
rights:

1.  Direct the work of its employees.

2. Hire, promote, demote, transfer, assign and classify employees within
the City, and to determine the mission of its divisions and departments,
and its budget, organization, and number of employees.

3. Discipline employees according to applicable regulations and MOU
provisions.

4. Take actions as may be necessary to carry out the mission of the
agency in emergencies.

5. Determine the methods, means and personnel by which operations are
to be carried on.

6. Determine its budget, organization, merits, necessity and level of any
activity or service provided to the public.

4. Employee Rights

Employees of the City of Clovis shall have the right to form, join, and participate
in the activities of employee organizations of their own choosing for the purpose of
representation on all matters of employer-employee relations. Employees of the City
shall also have the right to refuse to join or participate in the activities of employee
organizations and shall have the right to represent themselves individually in their
employment relations with the City.
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5. Dues Deduction

Payroll deductions/dues shall be in accordance with applicable law.

6. Union Access

The City and the Association agree on the procedures for administering Assembly Bill
119 (AB 119) Union Access for the Associations represented employees that are newly
hired and for existing employees.

Access to employee new hire orientations:

o Atleastten days prior to the new hire orientation the Union President will
receive an e-mail notification of the orientation date and time. Only one
notification will be sent out. The Union will be responsible for attending
the orientation. Personnel will not follow up after the first notification.

o The amount of Union Representatives present during the orientation is
limited to two representatives.

o Time allotted for union access during the orientation will be 15 minutes.
The total time that the Union representative spends away from work shall
not exceed 45 minutes.

o Orientations are usually on the 15tand 16" of the month. If the 1st or 16™
is on a weekend or a holiday the orientation will be on the first working
day after the 15t or 16"

o The City will reserve the right to hold the orientations on different days in
case of an unusual situation.

o If mutually agreed upon the ten day notification can be reduced to allow
the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of
employees attending the orientation.

Access to new hire employee personal information:
Personal information on new hires will be distributed to the Union President within 30
days after date of hire as required by the law. The Union President will pick up the
personal information and sign for it. Only one e-mail notification will be sent out to the
Union President. The Union President will be responsible for picking up the personal
information.

Access to current employee personal information:
Both the City and the Association agree to waive the personal information requirement
on current employees that is required to be distributed every 120 days by AB 119.
Personal information will be distributed to the Association once a year. The personal
information will be distributed to the Union President once per calendar year by the
15" of January.

The Union President will pick up the personal information and sign for it. Only one e-
mail notification will be sent out to the Union President. The Union President will be
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responsible for picking up the personal information. The personal information
distributed will be the information that is required by AB 119.

Opt-Out Provision:
If the employee opts out and does not want their personal information distributed, the
City will send the Association the employee’s name, work phone, job title, and work
location.

7. Non-Discrimination

The City and CEA agree not to discriminate against any employee in
accordance with applicable laws.

8. Wage Scale and Retirement Contributions

A. Wage Scale - The City will implement the following wage increases during
the term of this agreement:

1. Fiscal Year 2019-2020:
e All positions shall receive a 2.0% wage increase. The wage increase
shall become effective on the first day of the first payroll period
following CEA ratification and City Council approval of this MOU.

2. Fiscal Year 2020-2021:
e Effective July 1, 2020, all positions shall receive a 2.0% wage
increase.

3. Fiscal Year 2021-2022:
e Effective July 1, 2021, all positions shall receive a 2.0% wage
increase.

B. Step Increases - The City shall maintain its current five (5) step salary plan
during the term of this MOU.

C. Retirement

1. The City shall, during the term of this agreement, pay the rate
prescribed for employer contributions into the PERS fund in
accordance with the rules and regulations governing such employer
contributions, and as provided below. All references to PEPRA shall
mean the Public Employees’ Pension Retirement Act as enacted in
2013.

2. Employee Paid PERS Member Contributions



PERS Classic Employees (per 2013 PEPRA requlations)

Employee Paid Member Contribution 8.0%
Employee Cost Share of City's PERS Cost 8.4%
TOTAL PERS COSTS PAID BY EMPLOYEE: 16.4%

PERS New Members (per 2013 PEPRA requlations)

Employee Paid Member Contribution 6.25%*
Employee Cost Share of City PERS Cost 8.40%
TOTAL PERS COSTS PAID BY EMPLOYEE: 14.65%

*Pursuant to PEPRA regulations, the PERS New Member Employee Paid Member
Contribution (EPMC) is subject to change and may increase. If such changes occur,
the City will notify CEA prior to implementation of any rate changes to New Employee
EPMC.

3. The Employee Cost-Sharing amounts specified in 8.C.2
above shall apply to employees classified as “PERS Classic
Employees” and to employees classified as “PERS New
Members”, as defined by 2013 PEPRA regulations.

4. For all employees classified as “PERS Classic Employees” (per
2013 PEPRA regulations) the City will continue to provide the
benefit known as “PERS single Highest Year Benefit” throughout the
term of this agreement.

5. For all employees classified as “PERS New Members” (per 2013
PEPRA regulations), the City will continue to provide the benefit
known as “PERS 3 Year Final Compensation”.

D. Credit for Unused Sick Leave

1. The City shall continue to provide the PERS benefit known as “PERS
Credit for Unused Sick Leave (Govt. Code Section 20965).

E. Deferred Compensation

Unit members who have completed their initial probationary period may elect to
participate in a deferred compensation program that includes a City matching
contribution. However, unit employees may participate in the deferred compensation
program without the City matching contribution at any time during employment. The
deferred compensation program is subject to . R. S. Section 457 program rules.
Enrollment in the program shall become effective in the pay period following the
submittal of an enroliment request. The provisions of the deferred compensation
program are as follows:



City’s Matching Maximum City Payment
Contribution/Payment

(City/Employee)
1:1 3%

If the maximum dollars available for the contributory deferred compensation program
for this unit are not utilized in any fiscal year, the remaining dollars shall be applied to
health insurance rates for this unit only. The total unit wage subject to the deferred
compensation matching program will be compared to the actual dollars spent by the
City on the program to determine any unspent dollars available during the preceding
fiscal year.

9. Health, Life, and Dental Insurance Compensation

A. The City and CEA agree that the City’s Health Benefits Committee (HBC)
shall be the exclusive representative body for the purposes of all mandatory meet and
confer issues that are related to the City’s health benefit plan (medical, dental,
pharmacy, vision, and life insurance coverages) inclusively.

The HBC shall be convened by the City at least once each quarter to review the
City’s health benefit plan. The HBC shall include a member and an alternate from each
of the represented City bargaining units. The represented members shall determine
their own voting and conflict resolving procedures so that they can present (whenever
possible) a single proposal for all their represented employees. Sufficient management
staff will represent the City on the HBC as determined by the City. The City or HBC
may also request to convene at other times to meet and confer as provided for in this
agreement.

If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their respective affiliation
membership, such bargaining unit and their designated representative(s) will meet and
confer with the City to impasse prior to the implementation of any meet and confer
proposals made in accordance with this agreement. The City’s health benefit plan
structure shall be determined through the meet and confer process between the HBC
and the City. The City’s health benefit plan structure is defined as the type and level of
benefits.

The benefits provided under this section shall be at the minimum type and level
of benefits that is no less than the minimum benefit offered by any of the program
providers as listed on the 1995 Health Program Benefits Sheet distributed on February
1, 1995, provided that the benefit is competitively available in the local market. The
City will select the health benefit plan vendors and set the health benefit plan rates.



The City will meet and confer with the HBC regarding the impacts of vendor selection,
rates, rate structure, and other plan change impacts.

The employee contribution rate will remain at 10% of the total cost of the lowest
cost plan as determined by the City for the various employee, employee/family, and
other tier groups as proposed. Increases or decreases in the year to year premium
will be shared in the same 10% employee, 90% employer ratio for the term of this MOU
unless otherwise changed through the meet and confer process with the HBC.

B. Health Premium Waiver Incentive

1. Employees who waive City medical, prescription, dental, and vision
coverages will receive a waiver incentive of $420.00 per month.

2. Employees who waive medical and prescription drug coverages will receive
a waiver incentive based on the following employee coverage tiers:

e Employee Only $362.00
e Employee + Child(ren) $322.00
e Employee + Spouse $309.00
e Employee + Spouse + Child(ren) $265.00

Employees who choose to discontinue health coverages through the City shall
continue to receive City-provided life insurance coverage and employee assistance
program (E.A.P.) benefits. To be eligible for this incentive, employees must: (1) notify
the City’s Personnel Division of their decision to discontinue health coverage during
the City’s annual health insurance open enrollment period; (2) verify in writing that they
have group medical coverage from another source; and (3) verify to the City that
discontinuance of health coverage does not constitute a violation of any court order or
other legal obligation to which the employee may be subject. In the event that an
employee who has opted-out of the City’s health coverage subsequently loses their
alternate medical coverage due to a life changing event as defined by the Consolidated
Omnibus Budget Reconciliation Act (COBRA), the employee may re-enroll in the City’s
health coverage program. It shall be the responsibility of the employee to notify the
City’s Personnel Division of such a life changing event within 30 days of the event.

Any Changes in ACA regulations that affect cash-in-lieu benefits will require a
reopener on the cash-in-lieu benefit.

C. Supplemental Life Insurance

Throughout the term of this agreement, the City shall make available to
employees in this unit supplemental life insurance coverage. It is understood and
agreed that the premiums for such coverage shall be paid for exclusively by the
employees who elect the supplemental life insurance coverage. Payment of the
premiums for this coverage shall be made through employee payroll deductions.



The City shall be responsible for selecting the life insurance provider. Prior to
selecting a provider, the City shall consult with CEA representatives.

D. State Disability Insurance

The members of CEA agree to pay for State Disability Insurance premiums for
a minimum of two calendar years in accordance with the State Unemployment
Insurance Code Rules and Regulations. It is further understood by CEA that the City
allows State Disability as a non-vested benefit to be available to CEA members
provided the City does not incur a contribution obligation.

10. Holidays

A. The holidays listed below will be recognized as eight (8) hour holidays during

the existence of this MOU, except for Subdivision 10, which will be recognized as a

four (4) hour holiday:

New Year's Day (January 1)

Martin Luther King Jr. Day (3rd Monday in January)

All President's Day (3rd Monday in February)

Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (1st Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)

Friday after Thanksgiving Day

The latter four (4) hours of one workday between December 24 and

December 31. In order to maintain operations, Department Heads shall

have discretion over scheduling which day employees select.

11.  Christmas Day (December 25)

12.  One (1) floating day to be used for employee birthday or any other work
day selected by mutual agreement of the employee and the employer.
Floating holiday hours may accrue without limit.
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B. Whenever any such above-described recognized holiday falls on a
Saturday, the preceding Friday shall be considered a holiday. Whenever any such
above described recognized holiday falls on a Sunday, the following Monday shall be
considered a holiday.

C. Employees may request and may receive Good Friday off provided they
have either adequate compensatory time off accrued or accrued vacation time, or are
granted leave without pay per the City’s Personnel Rules and Regulations.

D. An employee shall be paid for each of the above holidays only when the
employee is on a paid status the work day prior to and the work day immediately after
the holiday. Paid status shall mean the employee is on approved vacation leave, sick
leave, holiday, compensatory time off, bereavement leave, jury duty or actually at work.



E. Whenever an employee is required to work on a recognized haoliday, the
employee shall be paid at straight time, plus one and one-half times their rate of pay
for every hour actually worked with a two (2) hour minimum.

11. Sick Leave

A. Employees will receive eight (8) hour's sick or accident allowance for each
full month of employment (based on date of hire) up to a total of ninety-six (96) hours
allowance per calendar year.

Such allowance is cumulative from year to year.

Sickness or accident benefit payments, including workers' compensation payments,
for any work week shall not exceed an employee's normal straight time weekly
earnings.

Sick Leave benefits are payable only for an employee'’s regularly scheduled work days
on which the employee is unable to work as a result of the employee’s iliness or
accident.

The employee may be required to furnish a doctor's certificate or other satisfactory
proof of illness or accident when absent one (1) or more full days.

After an employee in this unit accumulates 192 hours of unused sick leave, the
employee may receive a cash payback of a portion of the unused sick leave
accumulated during the previous 12 month period. The payment shall be paid once a
year, on the first paycheck after November 16, and the hours available for payback
shall be based on the following schedule:

Number of Sick Leave Hours

Used During Preceding Number of Cash-out Percent of

12 Month Period Hours Available Cash-Out
0 96 50%
0+to8 88 45%
8+ to 16 80 40%
16+ to 24 64 35%
24+ to 32 56 30%
32+ to 40 48 25%

The remaining portion of unused sick leave hours shall continue to accumulate.

B. Medical Appointments

Employees may use earned sick leave days for medical, chiropractic, dental
and therapy appointments with the approval of the Department Head or the
Department Head’s designee.



C. Sick Leave Cash-Out at Time of Retirement

Employees who retire from the City on the regular PERS service retirement
benefit may elect to receive a lump sum cash-out of up to 25% of their accrued sick
leave balance as calculated at the time of retirement. This benefit is not applicable to
employees who leave City service under any other conditions, including employees
who retire under PERS disability retirements. Appropriate federal/state tax withholding
will be made at the time of cash-out.

Accrued sick-leave hours that remain following cash-out will be certified to
PERS for the benefit known as “Credit for Unused Sick Leave.”

12. Family lliness Leave

A. An employee shall be entitled to twenty-four (24) work hours with pay in any
one (1) calendar year for the purpose of providing personal care, attendance and
compassion to a member of the employee's immediate family who is suffering from an
injury or iliness. An employee shall be entitled to up to forty (40) work hours with pay
in any one (1) calendar year if travel is required outside of California. However, the
necessity for the employee's presence may, in the discretion of the City Manager or
the City Manager’s authorized agent, be required to be verified by a doctor's certificate.

For the purposes of this Section, “immediate family” shall include the husband,
wife, mother/step, father/step, mother-in-law, father-in-law, brother/step, sister/step,
child/step, grandparent, grandchildren, brother/sister-in-laws, son/daughter-in-laws, or
legal dependent of the employee, and registered domestic partner as defined by the
State of California.

B. Family lliness Leave Act - The City and CEA agree to comply with the legal
requirements of “The Family and Medical Leave Act of 1993” (FMLA), as amended and
“The California Family Rights Act of 1991” (CFRA), as amended (collectively referred
to as the “ACTS”) and detailed in the City of Clovis Administrative Memo 94-2, as
amended.

C. All unit members have been properly noticed concerning their rights and the
City’s policy regarding their entitlements under the ACTS by provision of a copy of
Administrative Memo 94-2 as amended and that all time off for reasons covered under
the ACTS (including workers’ compensation absences) is designated FMLA/CFRA
leave and counts towards their entitlement under both ACTS.

D. Employees who take leave under the ACTS on an Intermittent or Reduced
Leave Schedule when their available paid leave balances have been exhausted will
receive their negotiated benefits on a proportionate basis, based on the average
number of hours they worked in a pay period compared to the number of hours not
worked. For example, an employee who works 40 hours in an 80 hour pay period, will
receive 50% accrual of sick leave and vacation time, and will be paid for one-half of a
day for any holidays during that pay period.
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13. Vacation
Employees in this unit shall earn vacation credit on the following basis:

Years of Service Accrual
1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours
8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19 6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to a maximum of 360 hours

The time at which the employee shall be granted a vacation is at the discretion of
the Department Head. Employee seniority, as defined in Section 24, shall govern
selection of vacation time unless the needs of the City require a deviation from this
procedure.

14. Overtime

Overtime must be authorized by a supervisor and will be paid at the rate of one
and one-half times the normal rate of pay for all hours actually worked in excess of
eight (8) hours in a day. Employees who work an alternate work schedule, (i.e., “4-10"
or “9-80") shall earn overtime for hours actually worked in excess of their normal
schedule.

15. Specialty Pay

A. Employees in this Unit shall receive a salary increase equivalent to “A” step
of the position being filled or a 5% salary increase, whichever is greater, above their
regular salary when they are assigned by their supervisor to perform the majority of
the duties of a supervisory position for at least forty (40) working hours within a seven
(7) day period. All out-of-class work assignments, including the length of the
assignment, shall be in accordance with CalPERS rules and regulations.

B. Employee(s) assigned to the City Clerk’s Division who maintain a Notary
Public certification shall receive a monthly premium of $100.00.

C. CEA members who possess non-English language skills that have been
identified by the Department Head as beneficial to the Department shall receive a
maximum of one hundred dollars ($100.00) per month in addition to the employee’s
base salary. The city shall determine if employees qualify for the bilingual pay and the
standards of proficiency that an employee must possess in order to receive bilingual

pay.

D. Cell Phone Stipend — Employees who are required by management to use
a City issued cell phone, outside of shared and pooled phones, will have the option to
receive a $25.00 monthly stipend in lieu of using the City issued cell phone. To
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participate in this program the employee must provide their cell phone number to the
Department. This method of notification replaces the method of the City providing a
cell phone. Employee cell phones must be able to function locally and have text
messaging service and the ability to send or receive pictures in addition to phone
service. The stipend is provided in recognition of the City using this method to notify
employees of overtime, emergency recall, social media, and to contact the employee
during the course of work.

16. Compensatory Time-Off

The City may allow compensatory time off (CTO) in lieu of overtime. The City
shall have the choice in the manner of compensation, i.e., cash or CTO. The number
of CTO hours an employee may accumulate shall be at the discretion of the employee’s
Department Head.

Employees shall be allowed to cash-out up to 80 hours of their accumulated
CTO during the first pay period in December. Employees wishing to cash-out CTO
must notify the Finance Department in writing by November 15 of their desire to cash-
out CTO and how many hours they wish to cash-out.

17. Bereavement Leave

An employee shall be entitled to forty (40) excused hours with pay on an annual
basis to attend the funeral of any member of the employee's immediate family. For the
purpose of this Section, the term "immediate family" shall include the husband, wife,
father/step, mother/step, brother/step, sister/step, child/step, grandchild/step, mother-
in-law, father-in-law, grandparents, brother/sister-in-laws, son/daughter-in-laws, or
legal dependents of such employee, and registered domestic partner as defined by the
State of California. The City will take all reasonable steps to accommodate an
employee’s work schedule so the employee may attend the funeral of an immediate
family member.

18. Leave of Absence Without Pay

A. The City Manager may grant a permanent or probationary employee a leave
of absence without pay or accrual of seniority for a period not to exceed three (3)
months. Leaves of absence without pay may be extended at three (3) month intervals
(up to a maximum of nine (9) months) upon the mutual agreement of the City and the
employee involved. No such leave shall be granted except upon written request of the
employee setting forth the reason for the request, and the approval will be in writing.
Upon expiration of the regularly approved leave, or within a reasonable period of time
after notice to return to duty, the employee may be reinstated in the position held at
the time leave was granted. Failure on the part of the employee on leave to report
promptly at its expiration, or within a reasonable time after notice to return to duty shall
be cause for discharge, in the discretion of the City Manager.

12



B. The Department Head may grant a permanent or probationary employee a
leave of absence without pay for a period not to exceed one (1) calendar week. Such
leave shall be reported to the City Manager or the City Manager's authorized
representative.

19. Minimum Callback Pay

An employee in this unit who is called back to work outside of the employee’s
regularly scheduled shift shall be paid a minimum of three (3) hours at the employee’s
overtime rate. The employee shall have the option of choosing overtime pay or CTO
as compensation for callback duty.

20. Mileage

The City shall pay the current City standard mileage reimbursement rate, as
determined by the Internal Revenue Services, for use of an employee’s vehicle for
authorized City business. Such use shall be in conformance with City practices and
policies.

21.  Jury Duty

The provisions of the City’s Personnel Rules and Regulations, which pertain to
Jury Duty, shall be applicable to employees covered by this MOU. While serving on
jury duty, employees will continue to be paid by the City on the basis of a forty (40)
hour work week, at their normal rate of pay, on condition that any compensation (in
excess of mileage expenses) received by the employee from the court be turned over
to the City.

22. Attendance Incentive Program

A. The City shall pay an incentive bonus to eligible employees on the December
16" paycheck of each year. “Eligible employee” is defined as an employee who has
not had more than one unscheduled absence from work during the designated one-
year time period. “Unscheduled absence” shall be defined as any absence of more
than one (1) hour from a scheduled work day that was not approved at least one (1)
day in advance through the employees’ supervisor, with the exception of work-related
injuries / illnesses that were determined not to be the fault of the employee.

B. Eligible employees shall receive an incentive bonus of $250 per year from
the time period of December 1 through November 30 of the following year. If an
employee has more than one unscheduled absence from work within the designated
time period above, then the employee shall not be eligible for the incentive bonus.



C. Due to the recordkeeping necessitated by this program, the “start date” for
accrual of unscheduled absences will be December 1, 2018.

D. Each employee requesting the bonus must submit an application to their
supervisor, no later than November 15t of each year, stating that they have not had an
unscheduled absence from work for the period for which they are applying for a bonus.
Any absences between the submission of the application and November 30 may
impact eligibility. The application will be subject to eligibility review and verification by
the employee’s supervisor. If an employee disagrees with the eligibility determination,
the affected employee may schedule a review of the decision with the supervisor
and/or Personnel / Risk Management Division.

23. Grievance Procedure

The City and CEA agree that all parties shall utilize the existing appeals
mechanism provided for within the City’s Personnel Rules and Regulations for all cases
regarding discharge or suspension, unless and until appropriately modified at the
initiation of the City.

Policy Statement

CEA employees herein are encouraged to solve difficulties and problems within
their department. In the event that a difficulty or grievance cannot be settled within the
department, the employee is encouraged to bring the matter to the attention of the
Personnel Officer.

Purpose

The purpose of this grievance procedure is to secure, at the lowest possible
administrative or supervisory level, proper and equitable solutions to grievances, and
to guarantee orderly succession of procedures within which solutions may be pursued.
It shall be incumbent upon all City employees to follow these procedures to settle their
grievances.

Definition of Terms: As used in this Section, the following words shall have the
designated meanings:

1. Grievance: A grievance is a good faith complaint of one or a group of
employees or a dispute involving the interpretation, application, or enforcement of the
express terms of this MOU and all other terms and working conditions of employment.

2. Conferee: A conferee is an individual who, at the request of the employee,
is invited to participate in a grievance conference.

3. Aggrieved Party: Aggrieved party is the employee or group of employees or
City making the claim.
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4. Days: The term “days” shall, except when otherwise indicated, mean
calendar days when the City offices are open.

Implementation Procedures: Any grievance of a disciplinary matter may be
brought before the Personnel Commission according to the manner and procedures
specified in the City’s Personnel Rules and Regulations and shall proceed according
to the below-described manner and procedure:

a. Level One - Oral Discussion With Immediate Supervisor: An aggrieved party
shall orally present his grievance to the employee’s immediate supervisor within fifteen
(15) days of the occurrence of the event being grieved, or within fifteen (15) days after
the employee becomes aware of the event being grieved. The aggrieved party and the
immediate supervisor should make every effort to resolve the difficulty in this manner.

b. Level Two - Personal Conference Upon Written Claim With Immediate
Supervisor: An aggrieved party may then submit their claim in writing to their
supervisor. The written claim must be submitted to the immediate supervisor no more
than fifteen (15) days past the date of the Level One discussion. This fifteen (15) day
time period does not begin to run against an employee who is off duty on an approved
absence, until that employee returns to duty. The parties should make every effort to
resolve the difficulty in this manner. The conciliatory efforts of conferees may be utilized
at this stage as a substitute for or in conjunction with the aggrieved party. The
aggrieved party’s written claim should state their position clearly, and the background
and reasons and the following items must be included:

(1) A statement of the steps initiated by the aggrieved party to resolve the
problem by informal means.

(2) A description of the general and specific grounds for the grievance.

(3) A listing of the specific actions and events alleged to be in violation
(including witnesses).

(4) A statement of the reasons why the specific actions identified above are
in violation of this Section.

(5) A listing of the specific actions which the aggrieved employee believes
would best remedy their grievance.

Upon receiving the written claim, the immediate supervisor shall schedule a
personal conference with the aggrieved party to resolve the grievance. If the aggrieved
party is not satisfied with the results of this personal conference with the aggrieved
party’s immediate supervisor, which must be announced within fifteen (15) days, they
must then file a written complaint with his department head within fifteen (15) days of
receiving the notice from their immediate supervisor.
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c. Level Three - Personal Conference With Department Head: An aggrieved
party may appeal the Level Two decision to their department head by filing a written
complaint. Said complaint shall contain the same information as described above for
the Level Two claim. lt shall not be necessary to rewrite the above information. Upon
receipt of the complaint, the department head shall schedule a personal conference
with the aggrieved. At this conference, the attending aggrieved party and department
head should make every effort to resolve the matter. If the aggrieved party is not
satisfied with the results of this personal conference with this department head, which
results must be announced within fifteen (15) days of the conference, the employee
must then file a written appeal as provided for in Level Four.

d. Level Four — Assistant City Manager/Board of Review: The aggrieved party
may appeal the decision within ten (10) days after the decision has been provided at
Level Three by filing a request for a hearing. Requests for hearing and final decision
before the Assistant City Manager or the Board of Review shall be made with the
Personnel/Risk Manager as hereinafter described.

(1) The request shall be in writing and shall include the same information as
described in the previous claim in Level Two. This shall be in the form of a
separate written request, and said request shall be accompanied by a copy of
the written claim filed at Level Two and Level Three.

(2) The Board of Review or Assistant City Manager shall have available to it all
documents relating to the complaint and any City records that would be helpful
in resolving the problem.

(3) After studying the documentary evidence, the Board of Review shall conduct
such hearings as it deemed necessary. At least two (2) days notice of any
scheduled hearing should be given.

(4) Within a reasonable time after the conclusion of the hearing, the Board of
Review or the Assistant City Manager shall submit the written findings of facts
and written decision to both the City and the Aggrieved Party.

(5) The Board of review shall be made up of three members, one selected by the
Aggrieved Party, one selected by the City and the third selected by the first
two from among those individuals currently serving on the City’s Personnel
Commission.

Level Five - City Manager’s Decision: After receipt of the advisory findings of
fact and advisory decision from the Level Four Board of Review, the City Manager shall
investigate and confer with the parties involved. The Aggrieved Party, at the aggrieved
party’s discretion, may bring in their conferee. The City Manager shall thereafter
communicate a final and conclusive decision in writing together with supporting
reasons, to the Aggrieved Party, within twenty (20) days of concluding the investigation
of the matter.

General Provisions: To facilitate this procedure, the following provisions shall apply:
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(1)

(2)

Any party to a grievance may, at any point in the process outlined, have a
conferee.

Any employee may serve as a conferee without fear of prejudice or reprisal
of any kind being taken against such employee.

(3) Grievance adjustment should be more concerned with “what is right” and less

©)

(6)

(7)
(8)

concerned with “who is right”. Effective adjustment of grievances requires
that all parties involved conduct themselves with decorum and restraint, and
that commonly accepted principles of ethical conduct be observed at all
times.

All proceedings, at any level, shall be kept private and confidential, and any
disposition of the case will not be made public without the prior joint and
mutual agreement of the aggrieved party and the City Manager. An
aggrieved party who makes any proceeding or disposition public without said
prior joint and mutual agreement shall be held to have thereby waived his
grievance. This shall not apply when the Aggrieved Party requests an
opportunity to address the Council. Decisions that have City-wide
implications shall be communicated to all certified personnel in an objective
and impersonal manner.

The City shall keep a written record of all proceedings beginning with Level
One. The parties involved shall initial and date the records at each Level,
indicating their knowledge of the contents, before the grievance shall proceed
to the next Level. Such signing shall not necessary indicate agreement to the
factual content.

Any costs of operating the grievance procedure shall be borne jointly by the
City and the Aggrieved Party.

By mutual written agreement, the time limit at any Level may be extended.

The conferee shall conduct all applicable duties, whenever possible, during
“non-working” hours. The conferee shall only be allowed to conduct said
duties during working hours if (1) there is no interference with any other
employee’s job performance and (2) the conferee received no overtime
compensation by the City for time so spent.

Lay-Off

A. The provisions of this article shall apply when the City institutes lay-off of

bargaining unit employees pursuant to the City’s Personnel Rules and Regulations.

B. Statement of Intent: In the event the City should anticipate a lay-off of

employees covered by this MOU, the City will notify CEA of its intention to make lay-
offs. Within ten (10) days of this notice, either party may agree to reopen this MOU to
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meet and confer on the topic of cost savings in an effort to avoid a lay-off. Nothing in
this section relinquishes the City's right to lay-off employees in the unit if the MOU is
reopened and the parties fail to reach a mutually acceptable agreement to avoid a lay-
off.

C. Notification: Employees to be laid-off shall be given at least thirty (30)
calendar day’s prior notice. Prior to lay-off, the City shall issue a statement to the
affected employee concerning the performance of the employee. If the performance
of the affected employee has been certified as “satisfactory” or better, based on the
employee’s last two performance evaluations, the name of the laid-off employee shall
be placed on the appropriate reemployment list. If the performance of the laid-off
employee is certified as not being “satisfactory” or better, the affected employee’s
name shall not be placed on a reemployment list.

D. Order of Layoff: Employees shall be laid-off in the inverse order of their
seniority with the City, within the classifications subject to lay-off(s). The City Manager
shall determine in which classifications the lay-off(s) shall occur, based on the needs
of the City. Seniority shall be determined based upon date of hire to a permanent, full-
time position with the City. Within each classification, employees shall be laid-off in
the following order:

Temporary Employees
Contractual Employees
Permanent Part-Time Employees
Probationary Employees
Permanent Employees

B o e =

E. In cases where there are two or more employees in the classification from
which the lay-off is to be made who have the same seniority date, such employees
shall be laid-off on the basis of the last evaluation rating in the classification, provided
that such rating has been on file at least thirty (30) days and no more than twenty-four
(24) months prior to lay- off. In such cases, the employee(s) with the lower evaluation
rating will be laid-off first.

F. Bumping: An employee designated to be laid-off may bump into the next
lower classification within their classification series, provided that they have seniority
over the person being bumped. An employee who is bumped shall be laid-off in the
same manner as an employee whose position is abolished.

G. Reemployment List: Employees who are laid-off and who have been
certified by the City as providing “satisfactory” performance or better, shall have their
names placed on a reemployment list. VVacant positions in the bargaining unit shall be
offered to qualified employees on the reemployment list by order of seniority, with the
most senior-qualified employee recalled first. Seniority shall be determined by the
length of time an employee worked for the City in a permanent, full-time position.
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Names shall be maintained on the reemployment list for a period of two (2) years.
Persons who decline a reemployment offer to any permanent position for which they
are qualified shall be stricken from the reemployment list.

A laid-off employee who is reemployed to a position in which the employee had regular
status shall not be required to serve a new probationary period but shall be required to
meet minimum standards for the position. A laid-off employee who is reemployed to a
position in which the employee did not have regular status shall be required to serve a
new probationary period and meet the minimum standards of the position. Employees
who do not pass the requisite probation in another class will be returned to the
reemployment list for the class from which they were laid-off. They will be returned to
the same position on the reemployment list they occupied at the time of lay-off.

Employees who are reemployed shall have their sick leave balances restored to the
amount prior to lay-off, accrue vacation leave at the same rate as prior to lay-off, and
be placed at the same salary step if reemployed to the same classification from which
the employee was laid-off. Upon recall, the City will allow the recalled employee a
reasonable period of time in which to reinstate certifications that may have lapsed
during the employee’s lay-off period.

H. Non-Discrimination: The City agrees that lay-offs shall be accomplished
without regard to an otherwise-qualified employee’s race, color, national origin,
religion, sex, or physical disability and any other protected classes as defined by law.

25. Fitness for Duty Examinations

A. In the event the Department Head has reason to believe that an employee
is not physically and/or mentally capable of performing the full duties of the employee’s
position, or that the employee’s condition represents a danger to self, other employees
or the public, the Department Head may immediately place that employee on sick
leave, or other accrued leave, or personal leave without pay if accrued leave is
exhausted, or if already on sick leave, require the employee to remain off work until
cleared for full duty by the City physician or another physician designated by the City.

B. If the employee so requests, the Department Head shall, prior to
implementing a decision, present the reasons for taking such action to the employee
and, if the employee desires, a representative of the employee's choice. -

26. Uniforms

The City shall provide uniforms to all employees who are required to wear
uniforms. The City shall determine the uniform design and composition. Employees
will be provided with a minimum of four (4) uniforms annually. Additional uniforms may
be provided if necessary, due to wear / tear, as determined by the employee’s
supervisor. Employees are responsible for maintaining their uniforms in a reasonable
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manner, ensuring a clean and professional appearance. Uniforms are property of the
City and must be returned upon separation from the City.

27. Military Leave

Military leave shall be granted in accordance with the provisions of federal and
state law. All employees entitled to military leave shall give the City Manager and/or
the City Manager's authorized agent an opportunity, within the limits of military
regulations, to determine when such leave shall be taken.

Employees shall be on unpaid leave for any period of active duty over thirty (30)
calendar days in one fiscal year pursuant to state law.

28. Professional Development

The City shall reimburse employees in the Unit for the cost of tuition, required fees
(such as a health fee), required textbooks or e-books, for job-related courses leading
to a college degree. To be eligible for reimbursement, the course must be related to
job duties or related to a position to which an employee might reasonably aspire.

The maximum reimbursement rate will be calculated September 1 of each year as the
total of eight (8) semesters full-time undergraduate tuition, including required fees, at
California State University Fresno. A total of $2,000 for required textbooks or e-books
will be added to the tuition fees noted above for a grand total maximum reimbursement.
Expenses for courses which began prior to July 1, 2019 will not be included in the
maximum lifetime allocation.

Reimbursement under this Section shall be made under the following conditions:
A. Employees must have completed their initial probationary period with the City.

B. By February 28 of each year, employees must submit a written request to
participate in the Educational Incentive Program including an estimate of costs
to be incurred during the following fiscal year.

C. Course work must be for an accredited college or university degree program,
and have the prior approval of the Department Head. Accreditation shall be
through the U.S. Department of Education unless otherwise approved by the
Department Head.

D. An employee will be eligible for reimbursement of approved expenses for either
an Associates, Bachelor's or Master’'s degree. Fees for any combination of
these degrees may be reimbursed as long as they do not exceed the
employee’s maximum allocation for the Educational Incentive Program.
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E. Course work must be work-related and determined by the Department Head to
be of benefit to the City. Required course work as part of an approved
undergraduate or master’'s degree program is eligible for reimbursement.

F. Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better, or “Pass” in a
course with Pass/Fail grading. Reimbursement shall be made after the
employee submits expense receipts and proof of letter grade.

G. Fees not required for enrollment such as parking, graduation related expenses,
or travel will not be reimbursed.

H. All courses for which reimbursement is sought shall be taken while off duty and
not in paid status.

29. Time Bank

Employees shall donate two (2) hours of vacation time each year to the CEA
Time Bank. The hours donated to the Time Bank shall be donated on January 1 of
each year. These hours may be utilized by CEA—elected officers and committee
members to attend to CEA business and educational activities. The City Finance
Department will maintain records of all hours donated annually to the Time Bank. Upon
request, the City Finance Department will provide CEA with quarterly information
regarding the available balance in the Time Bank and hours utilized.

The CEA President shall authorize the use of Time Bank hours for the elected
officers and committee members of CEA. Hours utilized under this section shall be in
minimum amounts of two (2) hour increments. For scheduled trainings, schools, etc.,
that occur off City property or out of town, the CEA President shall provide the
appropriate Department Head or designee with a minimum of fourteen (14) days’ notice
prior to requesting the use of Time Bank hours.

For CEA business meetings, consultations, and trainings that occur on City
premises, the CEA President shall obtain reasonable advanced approval from the
appropriate Department Head or designee for use of Time Bank hours. The use of
Time Bank hours that impacts assigned schedules shall be subject to the approval of
the affected Department Head(s).

CEA agrees to indemnify and hold harmless the City of Clovis, its officers,
agents and employees from any claims or liability arising from the use of the Time
Bank, including any legal or other actions taken to protest the application of this
provision. It is agreed that CEA personnel utilizing Time Bank hours shall be
representing CEA and not the City of Clovis during the time that Time Bank hours are
being utilized. It is further understood that the use of Time Bank hours shall not
constitute “time worked” for the purposes of computing overtime or any other payroll
or employee benefit, including workers’ compensation benefits.



30. Workweek

A. The workweek for all unit members shall be 168 consecutive regularly
recurring hours.

B. For employees assigned to a “5/8” or “4 / 10” work schedule, the workweek
shall begin at 0700 hours on Sunday and end at 0700 hours on the following
Sunday.

C. For employees assigned to a “9 / 80" work schedule, each employee’s
designated FLSA workweek (i.e., 168 regularly recurring hours) shall begin
exactly four (4) hours after the start time of the employee’s eight (8) hour shift
on the weekday that corresponds with the employee’s regular alternating day
off.

31. Flexible Work Schedules

Unit members in Recreation classifications assigned to work on weekends may
have their day(s) off scheduled during Monday — Friday.

The City will analyze and respond within ninety (90) days to written proposals
from CEA regarding alternative employee work schedules. Such proposals shall be
designed with the primary concerns of saving operating costs and enhancing City
service levels.

32. Maintenance of Operations

CEA agrees that for the term of this MOU neither CEA nor any person acting on
its behalf will cause, authorize, engage in, sanction, nor will any of the members of the
bargaining unit take part in a strike against the City, a work stoppage, slow-down,
picketing or the concerted failure to report for duty, or unauthorized absence or
abstinence from the full and faithful performance of their duties of employment,
including the compliance with the request of other labor organizations or bargaining
units to engage in such activities.

33. Conclusively

It is understood and agreed to that all documents including but not limited to
written ordinances, resolutions, policies and procedures, employee rules and merit
system rules and regulations which relate to wages, hours, and other terms and
conditions of employment which are presently in effect are made part of this MOU by
reference. Those items set forth specifically in this MOU may be altered, changed,
added to, deleted from or modified only through the voluntary, mutual consent of CEA
and the City in a written and signed amendment to this Agreement.
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CEA and the City agree that during the negotiations which resulted in this MOU,
each party had an unlimited right and opportunity to make demands and proposals
with respect to any subject or matter within the scope of representation. Therefore,
during the term of this Agreement, neither the City or CEA shall be obligated to meet
and confer on any matter:

1 Whether or not specifically referred to in this MOU;

2. Whether or not the matter was within the knowledge or contemplation of
either party at the time of negotiations;

3. Whether or not the matters were proposed and later withdrawn during
negotiations.

Except That: The City may change a written policy affecting wages, hours, and
other terms and conditions of employment, which are incorporated by reference in this
MOU. The City shall notify CEA in writing of its intention to do so. If CEA does not
respond within ten (10) calendar days from the date of mailing of such notification, the
City shall assume CEA does not wish to meet and consult on the change in policy. In
an emergency, the City retains the right to take such action immediately. CEA will be
offered the opportunity to meet and consult as soon as practicable.

34. Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit the
invocation of past practice, or tradition, or accumulation vesting of any employee rights
or privileges other than those expressly stated herein.

35. Designation of Confidential Employees

A. In order to implement the provisions of State law on the designation of
confidential employees, the following rule shall be incorporated into the City’s
Personnel Rules and Regulations:

In accordance with State law, the City Manager may designate as "confidential" those
employees who are required to develop or present management positions with respect
to employer-employee relations or whose duties normally require access to
confidential information contributing significantly to the development of management
positions. Such designation shall be at the discretion of the City Manager after
consultation with the affected recognized employee organization, if any.

B. The City shall, as changes occur, provide to CEA a written list of unit
positions designated as confidential.



Those unit positions designated as confidential will continue to be represented by this
bargaining unit and may be members in and hold office in the bargaining unit.
However, pursuant to law, such designated positions may not represent the bargaining
unit, which represents other employees of the City, on matters within the scope of
representation.

36. Release Time

Authorized CEA representatives shall receive reasonable release time for the
purposes of collective bargaining, the processing of grievances, joint problem-solving
meetings between the City and CEA, and disciplinary representation. As soon as
practicable prior to the release from duties, the designated representatives shall submit
a written request for release to their supervisor(s).

37. Sole Agreement

The policies collected in this MOU constitute the entirety of the policies which
are subject to the meet and confer obligation as agreed to by the parties. To the extent
that any other agreement should be in conflict with these policies', these policies shall
prevail.

If, during its term, the parties hereto should mutually agree to modify, amend,
or alter the provisions of this MOU in any respect any such change shall be effective
only if and when reduced to writing and executed by the authorized representatives
of the City and the Affiliation. Any such changes validly made shall become a part of
this MOU and subject to its terms.

The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and conditions herein.

In the event that any of the policies contained in this MOU should be declared
by a court of competent jurisdiction to be unenforceable or illegal that policy or set of
policies shall be declared void. However, this action shall in no way invalidate the
remaining policies contained in this MOU.

38. Term of Memorandum of Understanding

This MOU shall remain in effect for the period of July 1, 2019 through June 30,
2022. The provisions of this MOU shall not, however, take effect until ratified by both
the City Council of the City of Clovis and the general membership of the bargaining
unit. The City and CEA acknowledge that all provisions of this agreement, together
with those other matters within the scope of representation, are subject to renegotiating
upon the expiration of this agreement to the extent provided by law.



CEA membership has ratified the contents of this MOU, by their affirmative vote,
on or about June 20, 2019.

The City Council approved the provisions of this MOU on July 1, 2019.

For the CITY: For CEA:
Luke Serpa, City Manager Donna Luttrull, CEA President
Shonna Halterman, Lead City Negotiator Becky Wharton, CEA Negotiator
Lori Shively, City Negotiator Trina Vietty, CEA Negotiator

Curt Fleming, City Negotiator

Michelle Johnson, City Negotiator

ATTEST:

John Holt, City Clerk

Date:
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SIDE LETTER OF AGREEMENT
BETWEEN
CITY OF CLOVIS
AND
CLOVIS EMPLOYEE’S ASSOCIATION

This Side Letter of Agreement is made by and between the City of Clovis (City) and
the Clovis Employee’s Association (CEA).

Whereas, The City of Clovis proposes the elimination of the Office Assistant
classification, thereby shifting the five employees within the Office Assistant
classification to Principal Office Assistant. These employees will be required to perform
the duties and meet the expectations of Principal Office Assistant.

Effective on the first day of the first payroll period following CEA ratification and City
Council approval of the 2019-2022 MOU, CEA members in the Office Assistant
classification will have their current salary step adjusted as follows:

Current Position New Position
Office Assistant Step 1 to 4 Principal Office Assistant Step 1
Office Assistant Step 5 Principal Office Assistant Step 2

Subsequent salary step advancement shall be based on an employee’s annual
performance review process.

DATE SIGNED:
For the City: For CEA:
Luke Serpa, City Manager Donna Luttrull, CEA President

Shonna Halterman, Lead City Negotiator ~ Trina Vietty, CEA Negotiator

Lori Shively, City Negotiator Becky Wharton, CEA Negotiator

Curt Fleming, City Negotiator

Attest:

John Holt, City Clerk

Date:
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SIDE LETTER OF AGREEMENT
TO THE 2019-2022 MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS
AND CLOVIS EMPLOYEE’S ASSOCIATION

This Side Letter of Agreement is made by and between the City of Clovis (City) and
the Clovis Employee’s Association (CEA).

Employees assigned by their supervisor to perform Notary services for the City, and
who maintain a Notary Public certification, shall receive a monthly premium of $100.00.
This premium may be reevaluated each fiscal year to determine if the amount of Notary
services provided merits the additional premium.

The provisions of this side letter become effective when fully executed by all parties
and will remain in effect until June 30, 2022, unless this side letter is replaced by a
subsequent side letter.

DATE SIGNED:
For the City: For CEA:
Luke Serpa, City Manager Donna Luttrull, CEA President

Shonna Halterman, Lead City Negotiator ~ Trina Vietty, CEA Negotiator

Lori Shively, City Negotiator Becky Wharton, CEA Negotiator

Curt Fleming, City Negotiator

Attest:

John Holt, City Clerk

Date:
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SIDE LETTER OF AGREEMENT
BETWEEN
CITY OF CLOVIS
AND _
CLOVIS EMPLOYEE'S ASSOCIATION

This Side Letter of Agreement is made by and between the City of Clovis (City) and the
Clovis Employee's Association (CEA).

WWhereas, The City of Clovis proposes the elimination of the Office Assistant classification,
thereby shiffing the five employees within the Office Assistant classification to Principal
Office Assistant. These employees will be required fo perform the duties and meet the
expectations of Principal Office Assistant.

Effective on the first day of the first payroll period fallowing CEA ratification and City
Council approval of the 2019-2022 MOU, CEA members in the Office Assistant
classification will have their current salary step adjusted as follows:

Current Position New Pogition
Office Assistant Step 110 4 Principal Office Assistant Step 1
Office Assistant Step 5 Principal Office Assistant Step 2

Subsequent salary step advancement shall be based oh an empioyee's annual
performance review process.

DATE SiGNED:___June 13 2019
For the City: For CEA:

= s - ] i

e | } kati] 5

.f é = 3 ‘ { ‘
Luke Serpa-City Manager- Donna Luttrull CEA Pres;dent
) i
M'%— 2 ’ «)‘fxqr_;‘ N ge"‘m
Shonna Halterman, Lead City Negotiator Trma Vetty CEA Negotiater / [

0 S e S Tty Ylhag—

EMN&QGF mor Be&ky Whérton, CEA Negotiator

Curt Fleming, City Negotiator ' ;o

A :
Attest: / 1’4/
Jnhn’Hou City Clerk

Date: ’ / 7 D" i
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SIDE LETTER OF AGREEMENT
TO THE 2019-2022 MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS
AND CLOVIS EMPLOYEE’'S ASSOCIATION

This Side Letter of Agreement is made by and between the City of Clovis (City) and
the Clovis Employee's Association (CEA).

Employees assigned by their supervisor to perform Notary services for the City, and
who maintain a Notary Public certification, shall receive a monthly premium of $100.00.
This premium may be reevaluated each fiscal year to determine if the amount of Notary
services provided merits the additional premium.

The provisions of this side letter become effective when fully executed by all parties

and will remain in effect until June 30, 2022, unless this side letter is replaced by a
subsequent side lstter,

DATE SIGNED: o] Une. 20 2009
For the City: For CEA:

Méfm

Donna Luttru |, CEA President

Trin: Vietty, CEA Negoatiatoy

horna Halterma. Lead Clty Negotlatnr

(/’(L'Km Shiw—">—

i Shively, City Negotiator

ecky Whartan, CEA Negotiator

Curt Fleming, City Negotiator

Aftest:

~Jdhn Holt, City Clerk

Date: é// oy *‘—‘*//Zr;ﬁ 1S
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AGENDA ITEM NO: 14

City Manager: /&

CITYoSCLOVIS

REPORTTO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19- | Approving a Memorandum of

Understanding between the City of Clovis and the Clovis Public
Works Employees Affiliation

ATTACHMENTS: Resolution 19-
Exhibit A — CPWEA MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Public Works Employees Affiliation (CPWEA) Bargaining Unit, for the term of July 1,
2019 through June 30, 2022.

EXECUTIVE SUMMARY
City negotiators have recently concluded the meet and confer process with
representatives of the CPWEA bargaining unit for a successor MOU. Council

authorization is required in order to implement the proposed amendments to the
CPWEA MOU.

BACKGROUND

The 2016-2019 MOU between the City and CPWEA will expire on June 30, 2019.
The City’'s negotiating team and CPWEA representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:

e Revisions to dues and union access in compliance with SB866 and AB119
(pages 2-3).
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City Council Report
CPWEA 2019-2022 MOU Approval
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e Salary increases as follows:
o FY 2019-20: 1.1% wage increase
* |n exchange for a reduced 2019-20 across-the-board wage
increase, Senior Maintenance Worker, Parks Senior
Maintenance Worker, and Street Sweeper classifications shall
receive a 3.0% parity adjustment for a total adjustment of 4.1%.
= Utility Worker shall receive a 3.0% equity adjustment for a total
adjustment of 4.1%.
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e Certification pay of $50 per month for those in the Electrician classification
who possess a General Electrician or Contractors State License C10 (page 9).

e Additional language in the safety incentive requirements stating a job related
injury caused by another person, whereby the employee does not lose time
from work, will not impact the safety incentive for this unit (page 10).

e Garage program call back pay was increased from $25.00 to $50.00 per week
(page 17).

e Grandchildren, brother/sister-in-law, and son/daughter-in-law was added to the
immediate family definition for bereavement leave (page 22).

e Grandchildren, brother/sister-in-law, son/daughter-in-law, mother/father-in-law
were added to compassionate leave (pages 23).

e Building Maintenance employees shall now receive the boot allowance of
$100.00 twice a year (page 25).

e Revisions to the professional development section related to tuition
reimbursement. Provides for the equivalent of 8 semesters undergraduate
tuition at California State University Fresno, plus $2,000 for books and
materials, to attain college degrees (page 27).

e Maintenance Worker was moved from open recruitment to promotional (page
39).

e Extension of an alternative work week program for evening shift Fleet
employees (side letter).

The CPWEA membership ratified the terms of the proposed MOU on or about June
20, 2019.

FISCAL IMPACT

The proposed amendments to the CPWEA MOU will result in approximate net
increased salary costs of $770,400 over the next three (3) years, which will be
budgeted during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CPWEA maintains reasonable
wages and working conditions for employees in the CPWEA bargaining unit. Prior to
its implementation, the proposed MOU must be approved by City Council Resolution.
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The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL

City staff and CPWEA representatives will sign the proposed 2019-2022 MOU. Staff
will implement the modifications within the new MOU.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director@
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RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS PUBLIC WORKS EMPLOYEES AFFILIATION
BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Public Works Employees Affiliation bargaining unit (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CPWEA Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Clovis Public Works Employees Affiliation bargaining unit for the term of July 1, 2019
through June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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INTRODUCTION

The representatives of the City of Clovis, (City), and the representatives of the Clovis
Public Works Employee's Affiliation, (Affiliation), having met and conferred in good faith,
have mutually agreed to recommend to the City Council of the City of Clovis and to the
general membership of the bargaining unit that the following Memorandum of
Understanding (MOU) be adopted and that the wages, hours, and other terms and
conditions of employment in this exclusive agreement be implemented.

The City and the Affiliation recognize the mutual duty and obligation of their respective
representatives and members to comply with the provisions of this MOU.

1. City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is intended to
limit the management rights of the City, including the following specific rights.

A. Direct the work of its employees.

B. Hire, promote, demote, transfer, assign and classify employees within the
City, to determine the mission of its divisions and departments, and its
budget, organization, and number of employees.

C. Discipline employees according to applicable regulations.

D. Take actions as may be necessary to carry out the mission of the City in
emergencies.

E. Determine the methods, means and personnel by which operations are to
be carried on.

P, Determine its budget, organization, merits, necessity and level of any

activity or service provided to the public.

This section will not operate to deny any individual employee rights guaranteed by
applicable law, including the Meyers-Milias-Brown Act (Cal. Gov. Code, §§ 3500 ef

seq.).
2. Employee Rights

A. Employees of the City shall have the right to form, join, and participate in
the activities of employee organizations of their own choosing for the
purpose of representation on all matters of employer-employee relations.
Employees of the City shall also have the right to refuse to join or
participate in the activities of employee organizations and shall have the
right to represent themselves individually in their employment relations
with the City.

B. Only the employee organization recognized as having been authorized by
a majority of the employees shall have the right and obligation to meet
and confer and reach an agreement with the City regarding the
determination of wages, hours, and other terms and conditions

1



represented by the organization. Nothing in this article shall be construed
as violative of any requirement or provision of the Meyers-Milias-Brown
Act.

The employees shall choose their own Affiliation officers and stewards,
with a written list of each and the office held and area represented
furnished to the City immediately after their designation. The Affiliation
shall notify the City promptly, in writing, of any changes of such Affiliation
officers or stewards.

3 Unit Recognition and Security

A.

B

Acknowledgment. The City agrees to acknowledge, pursuant to California
Government Code section 3500 ef seq., the Affiliation, as the recognized
employee organization representing the non-management full-time
permanent and probationary employees itemized in Article 4, until said
Affiliation fails to obtain a majority of the vote of the employees itemized in
Article 4 during a decertification election.

The Affiliation recognizes its obligation to cooperate with the City to
assure service of the highest quality and efficiency to the citizens of Clovis
together with its obligations to the employees it represents. The City and
the Affiliation affirm the principal that harmonious labor management
relations are to be promoted and furthered.

It is understood by the Affiliation and the City that the terms of this MOU
take precedence over the sections of the City of Personnel Rules and
Regulations and the City’'s Employer-Employee Organization Relations
Rules and that by obtaining recognition as an official bargaining unit from
the Clovis City Council, the employees of the bargaining unit are excluded
from coverage by the provisions superseded by the MOU.

Payroll Deductions/Dues. Shall be in accordance with applicable law.

The Affiliation promises to hold harmless and indemnify the City for any liability the City
should incur for any mistakes, negligence, or intentional wrong sustained as a result of

this service.

4. Union Access

The City and the Affiliation agree on the procedures for administering Assembly Bill 119
(AB 119) Union Access for the Associations represented employees that are newly
hired and for existing employees.

A.

Access to employee new hire orientations

o At least ten days prior to the new hire orientation the Union President
will receive an e-mail notification of the orientation date and time. Only
one notification will be sent out. The Affiliation will be responsible for



attending the orientation. Personnel will not follow up after the first
notification.

o The amount of Affiliation Representatives present during the orientation

is limited to two representatives.

o Time allotted for union access during the orientation will be 20 minutes.

The total time that the Union representative spends away from work
shall not exceed 45 minutes.

o Orientations are usually on the 15t and 16" of the month. If the 15t or

16" is on a weekend or a holiday the orientation will be on the first
working day after the 15t or 16",

o The City will reserve the right to hold the orientations on different days

in case of an unusual situation.

o If mutually agreed upon the ten (10) day notification can be reduced to

allow the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of

employees attending the orientation.

Access to new hire employee personal information:

Personal information on new hires will be distributed to the Union
President within 30 days after date of hire as required by the law. The
Union President will pick up the personal information and sign for it. Only
one e-mail natification will be sent out to the Union President. The Union
President will be responsible for picking up the personal information.

Access to current employee personal information:

Both the City and the Affiliation agree to waive the personal information
requirement on current employees that is required to be distributed every
120 days by AB 119. Personal information will be distributed to the
Association once a year. The personal information will be distributed to
the Union President once per calendar year by the 15" of January.

The Affiliation President will pick up the personal information and sign for
it. Only one e-mail notification will be sent out to the Affiliation President.
The Affiliation President will be responsible for picking up the personal
information. The personal information distributed will be the information
that is required by AB 119.

Opt-Out Provision

If the employee opts out and does not want their personal information
distributed, the City will send the Affiliation the employee’s name, work
phone, job title, and work location.

5. Unit Description

A.

The unit shall consist of all full-time non-management, non-clerical
permanent and probationary employees of the City's Public Ultilities
Department and Building Maintenance section of the General Services

%
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Department which are specifically enumerated below and shall include
any and all new positions added during the term of this Agreement that
the City and Affiliation agree should be included in the unit description.

1. Assistant Building Maintenance Tech 14. Landfill Leadworker
2. Assistant Water Systems Technician 15. Maintenance Leadworker
3. Building Maintenance Leadworker 16. Maintenance Worker
4. Building Maintenance Technician 17. Meter Reader
5. Building Maintenance Worker 18. Park Maintenance Leadworker
6. Disposal Leadworker 19. Parts Clerk
7. Electrician 20. Senior Maintenance Worker
8. Equipment Mechanic 21. Senior Parks Maintenance Worker
9. Equipment Mechanic Assistant 22. Senior Sanitation Operator
10. Equipment Operator 23. Street Sweeper Operator
11. Equipment Service Worker 24. Utility Worker
12. Fleet Maintenance Service Writer 25. Water Systems Technician
13. Fleet Maintenance Leadworker 26. Water Treatment Plant Operator
B. Classification Review
1. An employee may request classification review of the employee’s

position by submitting such a request, in writing, to the Public
Utilities/General Services Director.

The Public Utilities/General Services Director shall cause the
conduct of an audit of the position and submit a report of findings
and recommendations to the Personnel/Risk Manager with a copy
sent to the employee, all to be completed within sixty (60) days of
the date the written request for classification review was first
received by the Department Head.

The Personnel/Risk Manager shall review the report of the Public
Utilities/General Services Director. The affected employee may
submit written comments in support or rebuttal of the Public
Utilities/General Services Director's recommendation. Such written
comments shall be submitted to the Personnel/Risk Manager within
ten (10) business days of the date of the Public Utilities/General
Services Director's report.

If the Personnel/Risk Manager affirms the request for
reclassification, a recommendation will be made to the City
Manager that either a) specific, revised job duties and
compensation be adopted, or b) that a classification review be
conducted by an outside consultant. The decision of the
Personnel/Risk Manager shall be completed within 120 days of the
date the written request for classification review was first received
by the Public Utilities or General Services Director as applicable.
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The final report resulting from either a) or b) above shall be
presented to the City Council during the course of budget hearings
if necessary.

5. If the Personnel/Risk Manager denies the request for
reclassification, such report shall be submitted to the City Manager
for review and determination. The City Manager's decision shall be
final.

6. Non-Discrimination

The City and the Affiliation agree not to discriminate against any employee in
accordance with applicable laws.

7. Stewards

A

The City recognizes that the Affiliation may appoint one (1) Chief Steward
and no more than one (1) designated Division/Section Steward for each
major Division/Section of the Public Utilities and General Services
Departments to handle grievances pertaining to this MOU.

The Division/Section Steward's duties shall be to investigate and discuss
a grievance with an employee of the Division/Section in an effort to
resolve the grievance at the lowest possible level. If, after a discussion,
there is a valid reason for the grievance to be filed, the Division/Section
Steward may assist the employee in presenting the grievance at the
appropriate step of the procedure.

The Chief Steward's duties shall be to assist the Division/Section Steward
if the Division/Section Steward is the employee who has filed the
grievance. The Chief Steward may also assist in other grievances if the
grievance has not been satisfactorily handled and/or solved at the
Division/Section level.

Stewards shall conduct their duties, whenever possible, in such a manner
that will not interfere with any employee's job performance. The City
recognizes that on occasion it may be necessary for these duties to be
performed during working hours for such things as grievance or conflict
resolution provided the Public Utilities or General Services Director, as
applicable, or designee authorized such duties to be conducted during
work hours.

Stewards or officers of the Affiliation or their designee, may be allowed to

participate in joint City/employee meetings during work hours concerning
matters of interest to the City and its employees such as meet and confer,
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safety issues, group health insurance, uniforms and other matters as may
be appropriate from time to time, all with the approval of the Public
Utilities/General Services Director or designee.

8. Wage Scale, Retirement Contributions and Step Increases
A. Wage Scale - The City shall maintain the wage scale for all positions

1.

represented in this bargaining unit as shown in Exhibit A, attached. The
City shall implement the following wage increases during the term of this
agreement. The wage increases are listed below:

Fiscal Year 2019-2020

All positions shall receive a 1.1% wage increase. In exchange for a
reduced 2019-2020 across-the-board wage increase, Senior
Maintenance Worker, Parks Senior Maintenance Worker, and Street
Sweeper classifications shall receive a 3.0% parity adjustment for a
total adjustment of 4.1%. The wage increases shall become effective
on the first day of the first payroll period following CPWEA ratification
and City Council approval of this MOU.

Utility Worker shall receive a 3.0% equity adjustment for a total
adjustment of 4.1%. The wage increase shall become effective on the
first day of the first payroll period following CPWEA ratification and City
Council approval of this MOU.

2. Fiscal Year 2020-2021

Effective July 1, 2020, all positions shall receive a 2.0% wage
increase.

3. Fiscal Year 2021-2022

B.

Effective July 1, 2021, all positions shall receive a 2.0% wage
increase.

Retirement

Retirement Contributions

1.

The City shall, during the term of this agreement, pay the rate prescribed
for employer contributions into the PERS fund in accordance with the
rules and regulations governing such employer and employee
contributions, and as specified in below.

2. Employee Paid PERS Member Contributions:
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PERS Classic Employees (per 2013 PEPRA?* requlations)

Employee Paid Member Contribution 8.0%
Employee Cost Share of City’s PERS Cost 8.4%
TOTAL: 16.4%

PERS New Members (per PEPRA* requlations)

Employee Paid Member Contribution 6.25%**
Employee Cost Share of City PERS Cost 8.4%
TOTAL: 14.65%

*All references to PEPRA regulations shall mean the Public Employees’ Pension
Reform Act as enacted in 2013.

**Pursuant to PEPRA regulations, the PERS New Member Employee Paid Member
Contribution (EPMC) is subject to change and may increase. If such changes occur, the

City will notify CPWEA prior to implementation of any rate changes to New Employee
EPMC.

3. The Employee Cost-Sharing amounts specified above shall apply to
employees classified as “PERS Classic Employees” and to employees
classified as “PERS New Members”, as defined by 2013 PEPRA
regulations.

4. For all employees classified as “PERS Classic Employees” (per 2013
PEPRA regulations) the City will continue to provide the benefit known as
“PERS single Highest Year Benefit” throughout the term of this
agreement.

For all employees classified as “PERS New Members” (per 2013 PEPRA
regulations), the City will continue to provide the benefit known as “PERS
3 Year Final Compensation”.

5. The City shall, during the term of this agreement, continue to provide the
PERS benefit known as “PERS Credit for Unused Sick Leave (Govt. Code
Sec. 20965).

6. All employees shall pay 0.4% for the cost of Credit for Unused Sick Leave
through Cost-Sharing.

7. The City adopted a resolution effective January 1, 1991 which
permits employee retirement contributions to be made on a pre-tax basis.

C. The City and Affiliation acknowledge that all provisions of this Agreement,
including Article 8 Section B. Retirement Contributions, together with

7



those other matters within the scope of representation, are subject to re-
negotiation upon the expiration of this agreement to the extent provided
by law.

Step Increases - The City shall maintain its current five (5) step salary
plan during the term of this agreement.

State Disability Insurance - Employees covered by this bargaining unit
have elected coverage by State Disability Insurance (SDI). Employees
covered by this agreement agree to pay SDI premiums through payroll
deductions for the duration of this Agreement in accordance with the State
Unemployment Insurance Code rules and regulations. It is further
understood by Affiliation that the City allows SDI as a non-vested benefit
to be available to unit employees, provided that the City does not incur a
contribution obligation.

Deferred Compensation - Unit members who have completed their initial
probationary period may elect to participate in a deferred compensation
program that includes a City matching contribution. However, unit
employees may participate in the deferred compensation program without
the City matching contribution at any time during employment. Unit
members remain eligible for the contributory deferred compensation
program. The deferred compensation program is subject to IRS Section
457 program rules. Enrollment in the program shall become effective in
the pay period following the submittal of an enroliment request. The
provisions of the deferred compensation program are as follows:

City’s Matching Maximum City
CONTRIBUTION PAYMENT
2:1 3%

If the maximum dollars available for the contributory deferred
compensation program available to this unit are not utilized in any fiscal
year, any remaining dollars shall be applied to health insurance rates for
this unit only. The total unit wage subject to the deferred compensation
matching program will be compared to the actual dollars spent by the City
on the program to determine any unspent dollars available during the
preceding fiscal year.

Certification Pay — Employees eligible for certification pay as noted below,
are responsible for submitting a copy of the certification obtained, together
with a request for certification pay, to their section manager. All
certification pay requests shall become effective upon the first pay period
after receipt by their section manager. In order to qualify for certification
pay an employee must maintain the certification while in a given
classification and work section as noted below. Certification pay will be
provided to qualifying employees in the amount of $50.00 per month for
each certification with a cumulative maximum of $100 per month.
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Job Classification

Utility Worker
Maintenance Worker

Sr. Maintenance Worker
Maintenance Leadworker

Assistant Water System Tech
Water Trmt. Plant Operator
Water Trmt. Plant Operator

Maintenance Worker
Parks Sr. Maint. Worker
Utility Worker
Maintenance Worker

Sr. Parks Maint. Worker
Parks Maint. Leadworker
Sr. Parks Maint. Worker
Parks Maint. Leadworker

Utility Worker

Work Section

\Water
\Water
Water
Water

Water Production
Water Production
Water Production

Parks
Parks
Parks
Parks
Parks
Parks
Parks
Parks

Street Maint/\Water Serv.

Certification

Water Distribution Operator 2
Water Distribution Operator 2
Water Distribution Operator 2
Water Distribution Operator 3

Water Treatment Operator 3
Water Distribution Operator 3
Water Treatment Operator 4

Pesticide Applicator

Pesticide Applicator

Arborist

Arborist

Arborist

Arborist

Playground Inspector Certificate
Playground Inspector Certificate

Unrestricted Class A CDL

Maintenance Worker All Unrestricted Class A CDL

Sr. Maintenance Worker All Unrestricted Class A CDL

Sr. Parks Maint. Worker Parks Unrestricted Class A CDL

Landfill Leadworker Landfill Manager of Landfill Operations
(Solid Waste Assn. N. America)

Equipment Operator Landfill Manager of Landfill Operations

(at landfill only) (Solid Waste Assn. N. America)

Equipment Serv. Worker Fleet CNG Certification

Equipment Mechanic Assist. Fleet Master ASE — Light Duty

Equipment Mechanic Assist. Fleet Master ASE — Heavy Duty

Assistant Building Technician EPA Section 608 Technician
Universal Certification Types (I, Il
and lll). Must be in possession of
all three |, Il and lil.

Building Maintenance Leadworker General Building Contractor’'s
License “B”

Electrician All General Electrician or Contractors
State License C10

H. Safety Incentive Program — The city shall pay a safety incentive bonus to

each eligible employee on the second paycheck for the month of
December of each year. “Eligible employee” is defined as an employee
who has not had a job-related injury, lost time from work due to a job-
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related injury or had an at-fault accident, or failed to maintain required
driver’s licenses for at least two (2) years. However, a job related injury
caused by another person, whereby the employee does not lose time from
work, will not impact the safety incentive.

Eligible employees shall receive the following annual safety incentive
bonus based upon the number of injury/accident free years:

Time Period Annual Bonus
2 -4 Years $100.00
5—9 Years $200.00
10 — 14 Years $300.00
15 or More Years $400.00

If an employee has a job-related injury, loses time from work due to a job-
related injury, has a disciplinary action for a significant safety violation
resulting in a written warning or more severe disciplinary action or has an
at-fault accident or failed to maintain required driver’s license then the
employee shall not be eligible for and receive the safety incentive bonus
and the time period for the bonus shall start over. An employee shall not
receive a safety incentive bonus until the employee once again meets the
eligibility requirements listed above.

Due to the recordkeeping necessitated by this incentive, the “start date”
for accrual of injury and accident-free time shall be December 1, 2007.
No credit will be given for time before that date. Effective beginning in
2016, the time periods for accounting purposes will be November 1
through October 31.

In order to receive the safety incentive bonus, each employee must
submit an application to their manager, no later than November 1 of each
year, certifying that they have not had a job-related injury, lost time from
work due to a job-related injury or had an at-fault accident for the time
period for which they are applying for a bonus. The manager shall be
responsible for reviewing and approving the employees’ Safety Incentive
application.

Nothing in this Safety Incentive Program is intended to discourage an
employee from reporting any job-related injuries or accidents.

Cell Phone Stipend- Employees who are required by management to use
a City issued cell phone, outside of shared and pooled phones, will have
the option to receive a $25.00 monthly stipend in lieu of using the City
issued cell phone. To participate in this program the employee must
provide their cell phone number to the Department. This method of
notification replaces the method of the City providing a cell phone.
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Employee cell phones must be able to function locally and have text
messaging service and the ability to send or receive pictures in addition to
phone service. The stipend is provided in recognition of the City using this
method to notify employees of overtime, emergency recall and to contact
the employee during the course of work

9. Health, Life, Vision, and Dental Insurance Compensation

A.

The City and the Affiliation agree that the City's Health Benefits
Committee (HBC) shall be the exclusive representative body for the
purposes of all mandatory meet and confer issues that are related to the
City's health benefit plan (medical, dental, pharmacy, vision, and life
insurance coverage’s) inclusively.

The HBC shall be convened by the City at least once each quarter to
renew the City's health benefit plan. The HBC shall include a member and
an alternate from each of the represented City bargaining units. The
represented members shall determine their own voting and conflict
resolving procedures so that they can present (whenever possible) a
single proposal for all their represented employees. Sufficient
management staff will represent the City on the HBC as determined by
the City. The City or HBC may also request to convene at other times to
meet and confer as provided for in this Agreement.

If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their
respective affiliation membership, such bargaining unit and their
designated representatives will meet and confer with the City to impasse
prior to the implementation of any meet and confer proposals made in
accordance with this agreement. The City's health benefit plan structure
shall be determined through the meet and confer process-between the
HBC and the City. The City's health benefit plan structure is defined as
the type and level of benefits.

The benefits provided under this section shall be at the minimum type and
level of benefits that is no less than the minimum benefit offered by any of
the program providers as listed on the 1995 Health Program Benefits
Sheet distributed on February 1, 1995, provided that the benefit is
competitively available in the local market. The City will select the health
benefit plan vendors and set the health benefit plan rates. The City will
meet and confer with the HBC regarding the impacts of vendor selection,
rates, rate structure, and other plan change impacts.

The employee contribution rate will remain at 10% of the total cost of the
lowest cost plan as determined by the City for the various employee'
employee/family, and other tier groups as proposed. Increases or
decreases in the year to year premium will be shared in the same 10%
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employee, 90% employer ratio for the term of this MOU unless otherwise
changed through the meet and confer process with the HBC.

F. The City and the Affiliation agree to actively explore possibilities to
develop and implement an affordable health insurance plan to be made
available to retirees and their qualified dependents.

G. The City shall make available to the individuals of this bargaining unit an
option of increased term life insurance with any premium increase at the
employee's expense.

H. Employees who waive City medical, prescription, dental and vision
coverages will receive a waiver incentive of $420.00 per month.

A Employees who waive medical and prescription drug coverages will
receive a waiver incentive based on the following employee coverage

tiers:
e Employee Only $362.00
e Employee + Child(ren) $322.00
e Employee + Spouse $309.00
e Employee + Spouse + Child(ren) $265.00

Employees who choose to discontinue health coverages through the City
shall continue to receive City-provided life insurance coverage and
employee assistance program (E.A.P.) benefits. To be eligible for this
incentive, employees must: (1) notify the City’s Personnel Division of their
decision to discontinue health coverage during the City’s annual health
insurance open enrollment period; (2) verify in writing that they have group
medical coverage from another source; and (3) verify to the City that
discontinuance of health coverage does not constitute a violation of any
court order or other legal obligation to which the employee may be
subject. In the event that an employee who has opted-out of the City’s
health coverage subsequently loses the employee’s alternate medical
coverage due to a life changing event as defined by the Consolidated
Omnibus Budget Reconciliation Act (COBRA), the employee may re-enroll
in the City’s health coverage program. It shall be the responsibility of the
employee to notify the City’s Personnel Division of such a life changing
event within 30 days of the event.

Any changes in ACA regulations that affect cash-in-lieu benefits will
require a reopener on the cash-in-lieu benefit.

10. Work Week

A. The regular workweek for the above described bargaining unit shall begin
at 12 midnight between Saturday and Sunday and end at 12 midnight

12



1.

between the following Saturday and Sunday. However, the work week
may be modified in certain work sections to accommodate an alternate
work schedule. The City will discuss the impact of any alternate work
schedule with the affected employees in advance of its implementation
with the understanding that the City is responsible for determining the
work week. Consistent with the Fair Labor Standards Act (FLSA) the work
week is a fixed and regularly recurring period of 168 hours (seven
consecutive 24 hour periods). The work week can be changed provided
the changes are indefinite in duration and are not designed to evade the
overtime requirements of FLSA. The unit's work week shall normally
consist of forty (40) hours.

B. Further, no employee of this unit shall be regularly scheduled to work a
shift in which the regular starting times deviate more than four (4) hours
during the same workweek, except when previously mutually agreed to in
writing between the affected present or future employee and the City, or in
emergency situations.

C. It is the intent of the Department that each employee not working a
rotational schedule, shall regularly be scheduled for two (2) consecutive
days off.

Work Schedule

The work schedule shall consist of an eight (8) hour day, with starting and ending
times to be determined by the Department Head or other Management
employee. The work schedule of individual sections may differ. The work
schedules will be set at the discretion of the Department Head or other
Management employee to provide for adequate coverage of work area, to
facilitate work function or to provide for employee safety.

At the Surface Water Treatment Plant (the plant), the work schedule may consist
of eight (8), nine (9), ten (10), or twelve (12) hour work days with starting and
ending times determined by the Department Head. The work schedule will be
prepared so that employees will not be required to work more than five days in a
row except due to an emergency.

The plant work schedule will be posted for a minimum of three (3) weeks in
advance. However, unforeseen circumstances beyond the control of the City
may result in the need to change the schedule after it has been posted. When
such a change is required, the City will discuss the impact of the schedule
change with the affected staff before implementing a change to meet operational
needs. Except in the case of emergency, employees at the plant are to submit
leave requests at least four (4) weeks in advance to allow for timely scheduling.
However, non-emergency leave requests that are submitted less than four (4)
weeks in advance may be granted if operational needs allow.



12.

13.

It is the intent of the Department to establish regular work schedules as
described in the following paragraphs.

A. Winter Work Schedule: The winter work schedule shall start on the third
Monday in September for all sections, except the Solid Waste. Fleet
Maintenance and Surface Water Treatment Plant sections, will be 7:00
a.m. to 3:30 p.m. with a one-half hour lunch period from 12:00 noon to
12:30 p.m.

B. Summer Work Schedule: The summer work schedule shall start on the
first Monday in May for all sections, except the Solid Waste. Fleet
Maintenance Sections and Surface Water Treatment Plant_will be 6:00
a.m. to 2:30 p.m. with a one-half (1/2) hour lunch from 12:00 noon to
12:30 p.m. Alternative work schedules for any section will be considered
upon the request of the majority of the employees in the section. Work
schedules will normally be restricted by the City to the hours between 6:00
am to 6:00 pm. The lunch period will normally be restricted to the period
between 11:00 am to 1:00 pm.

C. Reopener: During the term of this agreement the City may determine a
need to modify work schedules of a given work section or sections
covered by this agreement, based on the need to provide adequate
coverage of work area(s), to facilitate work function effectiveness or to
provide for employee safety. If the City decides it is necessary to modify
work schedules, the City will provide the Association with notice and the
opportunity to meet and confer regarding the impact of the change at least
fifteen days (15) days prior to implementation.

Rest Period

Each employee covered in the MOU will be afforded two (2) fifteen-minute rest
periods without loss of pay. The first rest period will normally be allowed once
before the meal break. The second rest period will normally be allowed after the
meal break for non-disposal employees, and before the meal break for all
disposal employees except where mutually agreed by their employee and the
supervisor. The timing of these rest periods shall be reasonably scheduled by
the City in accordance with the requirements of the Department. The Affiliation
recognizes that the location of these rest periods shall be established by the City
in accordance with the requirements of the Department, and that it shall be the
obligation of employees to adhere to the instructions of their Supervisors in this
regard.

Fair Labor Standards Act

Notwithstanding anything else to the contrary, this agreement shall be
interpreted and applied in all respects necessary to conform to the legally
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14.

applicable provisions of the Federal Fair Labor Standards Act, and regulations
promulgated thereunder, with respect to work week, hours of work, regular rate
of pay, minimum wage and overtime.

Overtime

A.

The City agrees that it will compensate the employees of the above
described unit for overtime through monetary compensation or accrued
CTO at one and one-half (1 72) times the regular rate of pay. An employee
shall be compensated at said overtime rate whenever an employee is
required to work in excess of the above described forty (40) hour work
week, after eight (8) hours per day on a five (5) day basis or for work on a
holiday. Employees in the Surface Water Treatment Plant (the plant),
scheduled to work four (4) days in a workweek will be eligible for overtime
after a forty (40) hour work week.

Employees (except those who receive a Holiday Time Bank) who are
assigned to perform duties on an eight (8) hour holiday and who work at
least four (4) hours, shall be paid for eight (8) hours at the overtime rate in
pay, or accrue CTO at the employee’s option per Section 17, provided the
assigned work of the employee is satisfactorily completed. It is understood
that the City may require the affected employees to work the entire eight
(8) hour holiday.

The City shall have the right to require employees to work whenever
necessary. The City shall attempt to assign scheduled overtime work to
employees in work units that would normally be assigned the task if the
task had occurred during the regular eight (8) hour work day. The City
reserves the exclusive right to make the final determination of the
appropriate work unit(s) to assign the overtime duties.

Work units for the purposes of Article 14 shall be defined as the following
functional work groups: Parks, Water Valves, Water Service, Water
Meters, Water Production, Street Striping, Street Maintenance, Fleet,
Waste Water, Disposal and Building Maintenance.

Scheduled Overtime is defined as all overtime that is anticipated to occur
more than three (3) work days in advance of the overtime event based on
when Department Management staff receives natification of the need to
perform the work.

Scheduled Overtime as defined above will be made available to qualified
personnel within the work unit(s), as defined above in paragraph D, based
on City seniority. City seniority for the purpose of this Article is defined as
continuous probationary and regular employment with the City. Each
Section Supervisor will be responsible for maintaining a current overtime
seniority list for their respective work units. Employees will be called from
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this list to work scheduled overtime assignments in City seniority order.
After the most senior employee of the work unit employee accepts the
overtime assignment, declines the overtime assignment or does not
respond to the call within one (1) hour the City will contact the next most
senior person until the overtime assignment is staffed. The City reserves
the exclusive right to determine whether or not an employee possesses
the qualifications necessary to perform the scheduled overtime task.
Employees who take unscheduled leave during their regularly assigned
work shift prior to scheduled overtime will be dropped from the scheduled
overtime event.

As. determined by the City, in the event it is not possible to staff the
scheduled overtime assignment consistent with F. above, qualified
personnel will be required to work in inverse City seniority order in the
work unit.

Parade overtime assignments shall be made from a Parade Overtime list
that is separate and apart from overtime list that is established or used by
the work units noted above. For each parade, employees will be called
from the Parade Overtime list based on seniority as determined by length
of continuous initial probationary and regular employment with the City
with an employee moving to the bottom of the list once called to work and
either actually works or declines the work or does not respond to the call
within one (1) hour.

During the first two (2) weeks of January each year, during the term of this
agreement, the Public Utilities Department will call for employees,
represented by this agreement, to volunteer to be placed on the Parade
Overtime list. The Parade Overtime list will be established no later than
the end of the month with volunteers placed on the Parade Overtime list in
City seniority order as defined in Section F above.

Employees hired or transferred into a position, represented by this
agreement, during the calendar year after the Parade Overtime list has
been established may be added to the bottom of the rotational list at the
time they volunteer, provided they submit a written request to the Public
Utilities Director within 60 days of the effective date of hire or transfer.

The Department will continue to make emergency call back assignments
consistent with Department policy.

Except in emergencies, overtime must be approved in advance by the
Department Head or one of the other Management employees.

All overtime shall be reported and documented to the employee’s
manager or supervisor no later than the employee’s next workday.
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15.

16.

17.

Standby Pay

The City agrees to pay eight (8) hours straight time to employees required to
standby throughout a previously scheduled two (2) consecutive days off break in
work. Standby is defined as time when an employee must be within reach by
phone and within such distance that he can report within thirty (30) minutes. A
break-in-work shall be measured and defined as being from the moment of
termination of the individual's last regularly scheduled work period to the moment
of commencement of the individual's next regularly scheduled work period.
Standby time less than or more than the period defined in the preceding
sentence shall be compensated on a prorata basis. Standby pay is not
applicable to employees on the Home Garage Program.

Minimum Callback Pay

An employee called back to work outside of the employee’s regularly scheduled
shift and more than one half hour thirty (30 minutes) before the start of the next
scheduled shift shall be paid a minimum of three (3) hours at the overtime rate if
the employee was not on standby at the time called back for a maximum per day
of two callbacks at the minimum three (3) hour rate. Additional callbacks on the
same day will be paid at actual time at the overtime rate. If a designated,
primary, call-back responder chooses to take a City vehicle home under the
Home Garage Program, and does not receive any call backs during the entire
seven (7) consecutive day call back period, the City shall pay $50.00 to the
designated primary call back respondeer for each full week of the call back
period.

Compensatory Time Off

The City may pay compensatory time off (CTO) in lieu of cash for overtime,
standby, or callback time worked. Employees shall have the choice of the
manner of compensation so long as the employee's accumulated CTO bank
does not exceed 40 hours or the work is not funded by a section other than the
employee’s section. An employee may earn up to 80 hours CTO in a calendar
year, as long as the employee continuously draws down the CTO bank to 40
hours or less. If at any time the employees' CTO bank exceeds 40 hours or the
work is funded by a section other than the employee’s section, the employee will
be compensated in cash to the extent that funds are available. In the absence of
such funds, the City retains the right to compensate the employee with CTO up
to 120 hours per calendar year. However, on January 2nd of each calendar year,
the City will pay the employee in cash for these hours in the CTO bank
exceeding 40.

CTO may be used for time-off when the employee provides at least 10 working
days notice to the Department Head or designee. The Department Head or
designee has the discretion to waive the 10-day notice. The employee agrees to
consult with the Department Head or designee to make sure that staffing needs
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18.

19.

20.

will be met. In cases of conflict in scheduling use of CTO, classification seniority
shall be used as a tiebreaker.

Supervisory Assignment

Any bargaining unit employee who as a regular part of his duties, is assigned by
the Department Head or his designee to directly supervise the work of another
employee, and whose base salary range is not at least five percent (6%) higher
than the subordinate employee's base salary range, exclusive of premiums
(overtime, out-of-class, shift differentials, certification pay, etc.), shall receive an
adjustment in salary which will result in a five percent (5%) differential over the
subordinate employee's base salary range. All out-of-class work assignments,
including the length of the assignment, shall be in accordance with CalPERS
rules and regulations.

Temporary Assignments

A. The list of employees qualified to perform welding assignments shall be
updated in September of each year. Employees who qualify for the list for
welding assignments shall receive assignment pay of $1.00 per hour over
their base rate for such assignments. Employees who are not yet on the
list shall have the opportunity to qualify each September. Once qualified
for the list employees shall remain on the list so long as their performance
of such duties is satisfactory. If performance is less than satisfactory
employees shall be required to qualify for the list again.

B. Employees assigned by supervisors to work in a higher classification will
receive a 5% differential or the A step of the temporary assignment class
whichever is greater for each work day provided that the employee works
in the higher classification over 4 hours in each work day. The employee
will then receive the differential for each hour worked in the higher
classification. All out-of-class work assignments, including the length of
the assignment, shall be in accordance with CalPERS rules and
regulations.

Shift Differential
The differential shall be Eight Dollars ($8.00) per shift if at least half the regular
shift falls between 6:00 p.m. and 6:00 a.m. Other regular shifts commencing prior

to 6:00 a.m. or being completed after 6:00 p.m. shall be compensated at Five
Dollars ($5.00) per shift.
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21.  Seniority

A.

Shift Vacancy

In the event of a vacancy in a work unit subject to shift differential, and
when the Department determines that the vacancy will be filled by transfer
of an employee within the unit from one shift to another, the appointment
will be made on the basis of classification seniority within the unit, except
in situations where the City determines that skill level needs dictate
otherwise

Work Schedules v

Work schedule assignment will be based on classification seniority within
that unit except when the City determines that skill level demands dictate
otherwise.

22. Holidays

A.
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The holidays listed below will be recognized as eight (8) hour holidays
during the term of this Agreement:

New Year's Day (January 1)

Martin Luther King Jr. Day (3rd Monday in January)
All Presidents Day (3rd Monday in February)
Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (first Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)
Friday after Thanksgiving Day

Christmas Day (December 25)

Employee's Birthday or a substitute day to be selected by mutual
agreement of the employee and the employer.

. The latter four hours of the last workday before Christmas Day or New

Year’'s Day. In order to maintain operations, department heads shall have
discretion over scheduling which day employees select, i.e., Christmas
Day or New Year’s Day.

If during the term of this agreement the City Council determines to add
any additional Citywide paid holidays, the same shall be offered to this
Affiliation on the same terms and conditions.

Whenever any such above described recognized holiday falls on a
Saturday, the preceding Friday shall be considered a holiday. Whenever
any such above-described recognized holiday falls on a Sunday, the
following Monday shall be considered a holiday.
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23.

Whenever an employee is required to work on a recognized holiday, he
shall be paid for the holiday and an additional payment at time and one-
half of the straight time rates (i.e. 2-1/2 times the usual straight time rate),
except for employees who receive a Holiday Time Bank.

Employees may request and may receive Good Friday off provided they
have either adequate CTO or accrued vacation time or are granted leave
without pay.

An employee shall be paid for each of the above holidays only when the
employee is on a paid status the workday immediately prior to and the
workday immediately after the holiday.

Holiday Time Bank

A.

Employees assigned to the Surface Water Treatment Plant whose
regularly assigned shift exceeds eight (8) hours per day shall be provided
with a Holiday Time Bank in lieu of Section 22 above.

Employees shall receive 92 hours of paid compensation in lieu of holidays
annually for twelve months of service. Holiday Time shall be credited
in advance to all personnel on each subsequent July 1 during the term
of this contract, and shall not be credited on a monthly basis.

No later than June 30 each year, employee shall sign a statement of
intent indicating the number of holiday time that they intend to use during
the year, and the number of hours that they intend to cash out. The
prorated value of holiday hours to be cashed will be reported to PERS
each pay period as required by CalPERS and will be cashed out on June
30 at the end of the fiscal year.

If an employee terminates employment with the City prior to June 30, any
pro-rata holiday time cashed-out or used in excess of 7.666 hours per
month will be deducted from the employee’s final paycheck. If an
employee terminates employment prior to June 30, all unused holiday
time earned that does not exceed 7.666 hours per month on a pro-
rata basis will be cashed-out to the employee.

If during the term of this agreement the City Council determines to add

any additional City-wide paid holidays, the same shall be offered to this
Association on the same terms and conditions.
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24, Vacation
A. Employees in this unit shall earn vacation credit on the following basis:
Years of Sérvice Accrual
1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours

8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19 6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to 2 maximum of 360 hours

25.

The time at which the employee shall be granted a vacation is at the
discretion of the Public Utilities/General Services Director or other
Management employee. Employee seniority (defined as length of
employment with the City as a probationary and/or regular employee)
shall govern selection of vacation time unless the needs of the City
require a deviation from this procedure.

Vacation leave may be used for time-off upon reasonable advance
request and approval from the employee’s supervisor. Such requests shall
be honored unless there are operational or scheduling conflicts.

All years of service, for the purpose of this article, shall mean all years of
service to the City as a probationary or permanent employee provided that
any break in service which resulted in a later reinstatement or rehiring to
City employment did not exceed two (2) years duration.

Sick Leave

A.

Employees will receive one (1) full day's sick leave or accident allowance
for each full month of employment (based on date of hire) up to a total of
twelve (12) days’ allowance per calendar year.

Such allowance is cumulative from year to year.

Sickness or accident benefit payments' including Worker's Compensation
and State Disability Insurance payments, for any work week shall not
exceed an employee's normal straight time weekly earnings.

Sick Leave benefits are payable only for employee's regularly scheduled
workdays on which the employee is unable to work as a result of the
employee’s illness or accident. Employees may use earned sick leave
upon accrual for required medical, chiropractic, dental, vision and therapy
appointments with the approval of the Department Head.

The employee may be required to furnish a doctor's certificate or other
proof of illness when absent three (3) consecutive days or if the
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26.

Department Head or other Management employee believes a pattern of
sick leave abuse is developing.

F. After an employee accumulates at least twenty-five (25) days of sick leave

allowance the employee shall be paid once each year, through November,
based on the following formula:

Sick Leave Days

Used During Preceding Number of Cash-Out Percent of
Twelve (12) Month Period Days Allowed Payment
5 7 25%
4 8 30%
3 9 35%
2 10 40%
1 11 45%
0 12 50%
The remainder of the annual sick leave allowance shall continue to
accumulate.
G. In lieu of cash payment, an employee may elect to convert the allowable

annual cash out time, as determined by the above schedule, to CTO
which must be used within the 12-month period December 1 through
November 30 immediately after the conversion or, if not used during this
period, shall be forfeited.

H Employees who retire from the City on the regular PERS service
retirement benefit may elect to receive a lump sum cash-out of 25% of
their accrued sick leave balance as calculated at the time of retirement.
This benefit is not applicable to employees who leave City service under
any other conditions, including employees who retire under PERS
disability retirements. Appropriate federal/state tax withholding will be
made at the time of cash-out.

Bereavement Leave

An employee shall be entitled to five (5) excused workdays with pay in any
calendar year to attend the funeral of any member of the employee's immediate
family. For the purpose of this Article, the term "immediate family" shall include
the husband, wife, registered domestic partner, father/step, mother/step,
brother/step, sister/step, child/step, grandparents, grandchildren,
mother/father-in-laws, brother/sister in-laws, son/daughter in-laws, and legal
dependents of the employee. Also, at the sole discretion of the City, this
definition may be amended, on an individual basis to include any other relative.



27.

28.

28,

Compassionate Leave

An employee shall be entitled to twenty-four (24) hours excused hours with pay
in any one (1) calendar year for the purpose of providing personal care,
attendance and compassion to a member of the employee's immediate family
who is suffering from a serious illness. In any case, the necessity for the
employee's presence may, in the discretion of the City Manager and/or the City
Manager’s designee, be required to be verified by a doctor's certificate.

For the purpose of this Article, the term "immediate family" shall include the
husband, wife, registered domestic partner, father/step, mother/step,
brother/step, sister/step, child/step, grandparents, grandchildren,
mother/father-in-laws, brother/sister in-laws, son/daughter in-laws, and legal
dependents of the employee. Also, at the sole discretion of the City, this
definition may be amended, on an individual basis to include any other relative.

Military Leave

A. Military leave shall be granted in accordance with the provisions of federal
and state law. All employees entitled to military leave shall give the City
Manager and/or his authorized agent an opportunity, within the limits of
military regulations, to determine when such leave shall be taken.

B. Employees shall be on unpaid leave for any period of active duty over
thirty (30) calendar days in one fiscal year pursuant to state law.

Leave of Absence without Pay

A. The City Manager may grant a permanent or probationary employee a
leave of absence without pay or seniority for a period not to exceed three
(3) consecutive months. No such leave shall be granted except upon
written request of the employee, setting forth the reason for the request,
and the approval will be in writing. Upon expiration of the regularly
approved leave, or within a reasonable period of time after notice to return
to duty, the employee may be reinstated in the position held at the time
leave was granted. Failure on the part of an employee on leave to report
promptly at its expiration or within a reasonable time after notice to return
to duty shall be cause for discharge in the discretion of the City Manager.

B. The Public Utilities/General Services Director may grant a permanent or
probationary employee a leave of absence without pay for a period not to
exceed one (1) calendar week. Such leave shall be reported to the City's
Personnel/Risk Manager.

C. The City and Affiliation agree that a permanent or probationary employee

who has previously been granted by the City Manager, a leave of absence
without pay or seniority for a period of time not to exceed three (3)
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30.

months, may re-apply to the City Manager for another consecutive leave
of absence as provided and described above.

Upon appropriate notice, the City shall attempt to accommodate a request
for leave without pay by the Affiliation President, or by another affiliation
Representative, for the purpose of attending meetings conferences,
workshops, or similar functions, relating to their Affiliation duties.

Uniforms and Protective Clothing

A.

Within thirty (30) days after date of appointment, new employees shall be
provided with five (5) new uniforms.

Whenever an employee provides reasonable evidence of the need for a
replacement uniform due to wear, the City shall provide said employee
with up to five (5) replacement uniforms annually.

Uniforms will be issued no later than 90 days after the approval date of
this agreement for the first year and no later than October 31 every year
thereafter provided that uniforms meeting specifications are available. If
uniforms are unavailable for issue on this date, the City will either provide
alternate clothing or will temporarily suspend the requirement to wear the
City uniform.

Pants shall be a denim material with the City paying for the least
expensive of Wrangler or Levis jeans.

Employees shall be required to wear a full uniform during all working
hours and present a neat and clean appearance.

Protective Clothing or Devices. If any employee is required to wear
protective clothing or devices as a condition of employment or to satisfy
CAL OSHA requirements, they shall be provided by the City. Both parties
will agree on a reasonable life expectancy for such articles, and agree that
if they are lost or damaged through "negligence" on the part of the
employee, during their life expectancy, they shall be replaced by the
employee.

Rain Gear shall be provided by the City to employees as needed. Rain
gear that is worn out or damaged on the job will be replaced by the City.
The employee to whom rain gear has been issued shall be responsible for
replacement of any rain gear that is lost or damaged through negligence
on the part of the employee.

Prior to selecting uniforms, the City will survey all employees and provide
the response information to the Affiliation to review and comment. The
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response will be due within two (2) weeks of the time the information is
provided to the Affiliation.

In January and July of each year, the City will provide a boot allowance of
$100.00 to all employees except those in the following sections: Fleet,
Solid Waste and Building Maintenance. New employees will receive a
prorated allowance based upon their start date.

Employees receiving the boot allowance will be required to wear the
appropriate boot as determined by the section supervisor or manager
during the workday.

31. On-The-Job-Training

A.

Periodic training regarding the roles, responsibilities and procedures of
unit employees in connection with Juvenile and Adult Offender programs
shall be provided.

Using a voluntary rotational system, based on seniority in permanent
appointment with the City qualified permanent employees in the
Department will be offered access to City training programs regarding
promotions, and may be offered training in positions that are temporarily
vacant due to long-term or short-term absence of a regular employee in
the same or a higher classification where operational necessity and
staffing levels make it practical to do so.

32. Flexible Staffing

A.

Flexible staffing is to be utilized in a job series in which both entry level
and experienced level classes are assigned the same kinds of duties with
the difference being the scope of duties performed, the level of skills
required, and the amount of supervision received.

The following classifications shall be flexible staffed as follows:

i.) Maintenance Worker to Senior Maintenance Worker or
Senior Park Maintenance Worker except in Solid Waste;

i.) Equipment Service Worker to Equipment Mechanic
Assistant; and

iii.)  The Maintenance Worker classification in Solid \Waste is not
flexibly staffed. Maintenance Workers in Solid Waste may
transfer to another section and flex subject to the availability
of a vacant position and the transfer and flex provisions of
this Agreement.



C. All employees within flexible staffed series shall promote from entry level
to the experienced level class when the following has occurred:

i)

v.)

The employee has successfully completed the one (1) year
probationary period in the entry level class and the
employee has completed two (2) additional years in the
City's Public Utilities/General Services Departments. Up to
two (2) years of comparable experience, as determined by
the City, in the area of assigned duties may be substituted
for up to two (2) years with the City Public Utilities/General
Services Departments. Rotation to work in other
divisions/sections will not be required as a part of this
program. This statement does not, however, intend to dimin-
ish the City's right to transfer, assign, or otherwise direct the
work of its employees.

The employee is able to satisfactorily perform a majority of
designated duties at the experienced level class with limited
supervision.

The employee has successfully passed a non-competitive
examination to promote to the experienced level in the
series.

The employees has reached at least D step of the entry
level class in the flexibly staffed series.

The City shall not use this Article as a means to address
budget shortfalls.

D. No eligible incumbent of a flexibly staffed position will be denied an
opportunity to test for flexing to the experienced level upon successful
completion of the designated three (3) years’ experience. Experience
acquired in the Solid Waste Section of the City will be credited toward the
requirements for flexible staffing.

E. Eligible employees holding permanent entry-level positions will have the
opportunity to test for flexing to the experienced level within thirty days of

the request.

8 If the employee fails the test, the employee may not retake the test until
120 days from the date of his last test.
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33.

Professional Development

The City shall reimburse employees in the Unit for the cost of tuition, required
fees (such as a health fee), required textbooks or e-books, for job-related
courses leading to a college degree. To be eligible for reimbursement, the
course must be related to job duties or related to a position to which an
employee might reasonably aspire.

The maximum reimbursement rate will be calculated September 1 of each year
as the total of eight (8) semesters full-time undergraduate tuition, including
required fees, at California State University Fresno. A total of $2,000 for required
textbooks or e-books will be added to the tuition fees noted above for a grand
total maximum reimbursement. Expenses for courses which began prior to July
1, 2019 will not be included in the maximum lifetime allocation.

Reimbursement under this Section shall be made under the following conditions:
A. Employees must have completed their initial probationary period with the City.

B. By February 28 of each year, employees must submit a written request to
participate in the Educational Incentive Program including an estimate of
costs to be incurred during the following fiscal year.

C. Course work must be for an accredited college or university degree program,
and have the prior approval of the Department Head. Accreditation shall be
through the U.S. Department of Education unless otherwise approved by the
Department Head.

D. An employee will be eligible for reimbursement of approved expenses for
either an Associate’s, Bachelor's or Master's degree. Fees for any
combination of these degrees may be reimbursed as long as they do not
exceed the employee’s maximum allocation for the Educational Incentive
Program.

E. Course work must be work-related and determined by the Department Head
to be of benefit to the City. Required course work as part of an approved
undergraduate or Master’s degree program is eligible for reimbursement.

F. Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better, or “Pass” in a
course with Pass/Fail grading. Reimbursement shall be made after the
employee submits expense receipts and proof of letter grade.

G. Fees not required for enrollment such as parking, graduation related
expenses, or travel will not be reimbursed.
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34.

35.

36.

H. All courses for which reimbursement is sought shall be taken while off duty
and not in paid status.

Employee Safety

Up to four (4) meetings (Safety Committee meetings) per contract year will be
scheduled by City for the purpose of City and employee representatives
exchanging views regarding safety rules, regulations, practices, procedures and
training, as well as review of employee accidents as to whether they were
preventable or not The City will schedule, as appropriate, safety seminars for
employees in this unit. The City welcomes and encourages the Affiliation’s
suggestions for seminar topics.

Jury Duty

Employees are encouraged to serve on jury duty. [f kept from working by jury
duty, they will still be paid by the City on the basis of a forty (40) hour week, at
their normal rate of pay, for a maximum of six (6) weeks (i.e., thirty (30) work
days) per calendar year, regardless of shift, on condition that any compensation
(in excess of mileage expenses) received from court be turned over to the City.
Alternate shift employees will have their shift adjusted to correspond to the AM
shift for the duration of their jury duty. Employees who are released from Jury
Duty two (2) hours or more prior to the end of their work shift will report to work.
Employees are required to provide time / date stamped proof of their jury service.

Appeals and Grievance Procedure

A. Appeals
The City and the Affiliation agree that all parties shall utilize the existing

appeals mechanism provided for within the City of Clovis' Ordinance No.
256 and Personnel Rules and Regulations Rule Xll, for all matters as
defined therein, unless and until this Ordinance and/or Resolution is
appropriately modified at the initiation of the City.

B. Policy Statement Regarding Grievances
The bargaining unit employees herein are encouraged to solve difficulties
and problems within their department. In the event that a difficulty or
grievance cannot be settled within the department, the employee is
encouraged to bring the matter to the attention of the City Manager.

C. Purpose of Grievance Procedure
The purpose of this grievance procedure is to secure, at the lowest
possible administrative or supervisory level, proper and equitable
solutions to grievances, and to guarantee orderly succession of
procedures within which solutions may be pursued. It shall be incumbent
upon all City employees to follow these procedures to settle their
grievances.
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D. Definition of Terms

As used in this Section, the following words shall have the designated
meanings:

1.

Grievance: A grievance is a good faith complaint of one or a group
of employees or a dispute involving the interpretation, application,
or enforcement of the express terms of this MOU and all other
terms and working conditions of employment.

2. Conferee: A conferee is an individual who, at the request of the
employee, or group of employees, is invited to participate in a
grievance conference.

3. Aggarieved Party: Aggrieved Party is the employee or group of
employees of City making the claim.

Days: The term "days" shall, except when otherwise indicated, mean
calendar days when the City offices are open.

E. Implementation Procedures

1. Any appeal of a disciplinary matter (except for probationary
employees and suspensions of five (5) days or less) may be
brought before the Personnel Commission according to the manner
and procedure specified in City Ordinance No. 256 and the
Personnel Rules and Regulations, Rule XII.

2. Any grievance of a matter concerning the interpretation and

application of rules and provisions of this MOU shall proceed
according to the below described manner and procedure:

(a) Oral Discussion with Immediate Supervisor: An aggrieved
party shall orally present his grievance to his immediate
supervisor.  The aggrieved party and the immediate
supervisor should make every effort to resolve the difficulty
in this manner.

(b) Level One — Personal Conference Upon Written Claim With
Immediate Supervisor: An aggrieved party may, after
discussing it orally, submit his claim in writing to his
supervisor. The aggrieved party and the immediate
supervisor should make every effort to resolve the difficulty
in this manner. The conciliatory efforts of conferees may be
utilized at this state as a substitute for or in conjunction with
the aggrieved party. The aggrieved party's written claim
should state his position clearly, and the background and
reasons and the following items must be included:
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1) A statement of the steps initiated by the aggrieved
party to resolve the problem by informal means.

2) A description of the general and specific grounds for
the grievance.

3) A listing of the specific actions and events alleged to
be in violation (including witnesses).

4) A statement of the reasons why the specific actions
identified above are in violation of these Articles.

5) A listing of the specific actions which the aggrieved
employee believes would best remedy his grievances.
Upon receiving the written claim, the immediate
supervisor shall schedule a personal conference with
the aggrieved party to resolve the grievance. The
written claim must be submitted to the immediate
supervisor within fifteen (15) days of the date the
employee knew or should have known of the event
being grieved. If the aggrieved party is not satisfied
with the results of this personal conference with his
immediate supervisor, which must be announced
within six (6) days, he must then file a written
complaint with his department head within eight (8)
days of the meeting with his immediate supervisor.

(c) Level Two - Personal Conference With Department Head:
An aggrieved party may appeal the Level One decision to
his Department Head by filing a written complaint. Said
complaint shall contain the same information as described
above for the Level One claim. It shall not be necessary to
rewrite the above information. Upon receipt of the written
complaint, the Department Head shall schedule a personal
conference with the aggrieved. At this conference, the
attending aggrieved party and Department Head should
make every effort to resolve the matter. If the aggrieved
party is not satisfied with the results of this personal
conference with their department head which results must
be announced within six (6) days of the conference, they
must file a written appeal within eight (8) days of the meeting
with the Department Head, as provided in Level Three.

(d) Level Three - City Manager/Board of Review: The aggrieved
party may appeal the decision within eight (8) days after the
personal conference provided at Level Two by filing a
request for hearing and final decision before the City
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Manager or by the Board of Review. Requests for hearing
and final decision before the City Manager or the Board of
Review shall be made with the Personnel/Risk Manager as
hereinafter described.

1) The request shall be in writing and shall include the
same information as described in the previous claim
in level One.

2) The Board of Review or City Manager shall have
available all documents relating to the complaint and
any City records that would be helpful in resolving the
problem.

3) No later than 14 days prior to the date of the
scheduled hearing, the aggrieved party and the City
will meet and attempt to agree upon a statement of
issues) and the exhibits to be submitted to the Board
of Review or City Manager for hearing and final
decision. In the event that agreement on a statement
of issues and exhibits is not reached, the parties will
exchange their respective statement(s) of issues and
exhibits at the end of said meeting.

The agreed on separate statement(s) of issue(s) and exhibits shall
be promptly delivered to the Personnel/Risk Manager.

1) Any party to a grievance may at any point in the process
outlined have a conferee.

2) Any employee may serve as a conferee without fear of
prejudice or reprisal of any kind being taken against such
employee.

3) Grievance adjustment should be more concerned with “what
is right” and less concerned with "who is right". Effective
adjustment of grievances requires that all parties involved
conduct themselves with decorum and restraint, and that
commonly accepted principles of ethical conduct be
observed at all times.

4) All proceedings, at any level shall be kept private and
confidential, and any disposition of the case will not be made
public without the prior joint and mutual agreement of the
aggrieved party and the City Manager or Board of Review.
An aggrieved party who makes any proceeding or
disposition public without said prior joint and mutual
agreement shall be held to have thereby waived his
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grievance. This shall not apply when the aggrieved party
requests an opportunity to address the council decisions that
have City-wide implications shall be communicated to all
certified personnel in an objective and impersonal manner.

5) The City shall keep a written record of all proceedings
beginning with Level One. The parties involved shall initial
and date the records at each Level, indicating their
knowledge of the contents, before the grievance shall
proceed to the next level. Such signing shall not necessarily
indicate agreement to the factual content.

6) Any costs of operating the grievance procedure shall be
borne jointly by the city and the grievant.

7) By mutual written agreement, the time limit at any Level may
be extended.

8) The conferee shall conduct all applicable duties, whenever
possible, during "non-working hours. The conferee shall only
be allowed to conduct said duties during working hours if (1)
there is no interference with any other employee's job
performance; and (2) the conferee received no overtime
compensation by the City for time so spent.

Oral Discussion with Immediate Supervisor: An aggrieved party shall orally

present his grievance to his immediate supervisor. The aggrieved party and
the immediate supervisor should make every effort to resolve the difficulty in
this manner.

(a)

Level One - Personal Conference upon Written Claim with
Immediate Supervisor: An aggrieved party may, after discussing it
orally, submit his claim in writing to his supervisor. The aggrieved
party and the immediate supervisor should make every effort to
resolve the difficulty in this manner.

The conciliatory efforts of conferees may be utilized at this state as
a substitute for or in conjunction with the aggrieved party. The
aggrieved party's written claim should state his position clearly, and
the background and reasons and the following items must be
included:

1) A statement of the steps initiated by the aggrieved party to
resolve the problem by informal means.

2) A description of the general and specific grounds for the
grievance.
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(b)

()

3) A listing of the specific actions and events alleged to be in
violation (including witnesses).

4) A statement of the reasons why the specific actions
identified above are in violation of these Articles.

5) A listing of the specific actions which the aggrieved
employee believes would best remedy his grievances. Upon
receiving the written claim, the immediate supervisor shall
schedule a personal conference with the aggrieved party to
resolve the grievance. The written claim must be submitted
to the immediate supervisor within fifteen (15) days of the
date the employee knew or should have known of the event
being grieved. If the aggrieved party is not satisfied with the
results of this personal conference with the immediate
supervisor, which must be announced within six (6) days,
the aggrieved must then file a written complaint with their
Department Head within eight (8) days of the meeting with
their immediate supervisor.

Level Two - Personal Conference with Department Head: An
aggrieved party may appeal the Level One decision to their
department head by filing a written complaint. Said complaint shall
contain the same information as described above for the Level One
claim. It shall not be necessary to rewrite the above information.
Upon receipt of the written complaint, the Department Head shall
schedule a personal conference with the aggrieved. At this
conference, the attending aggrieved party and Department Head
should make every effort to resolve the matter. If the aggrieved
party is not satisfied with the results of this personal conference
with the Department Head, which results must be announced within
six (B) days of the conference, they must file a written appeal within
eight (8) days of the meeting with the Department Head, as
provided in Level Three.

Level Three - Advisory Board of Review: The aggrieved party may
appeal the decision within eight (8) days after the personal
conference provided at Level Two by filling a request for hearing
and final decision before the Assistant City Manager or for hearing
and advisory decision by the Board of Review shall be made with
the Personnel/Risk Manager as hereinafter described.

1) The request shall be in writing and shall include the same
information as described in the previous claim in Level One.

3) The Board of Review shall have available to it all documents
relating to the complaint and any City records that would be
helpful in resolving the problem.
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(d)

4) After studying the documentary evidence, the Board of
Review shall conduct such hearings, as it deems necessary.
At least two days' notice of any scheduled hearing should be
given.

5) Within a reasonable time after the conclusion of the hearing,
the Board of Review shall submit the Board's written
advisory decision to both the City Manager and the
aggrieved party.

6) The Board of Review shall be made up of three members,
selected by the aggrieved party, from among those
individuals currently serving on the City's Personnel
Commission.

If the request is made for hearing and final decision before
the Assistant City Manager, the process will continue on to
Level Four.

Level Four - City Manager's Decision: After receipt of the advisory
findings of fact and advisory decision from the Level Three Board
of review, or receipt of the request for hearing and final decision,
the City Manager shall investigate as appropriate and confer with
the parties involved. The aggrieved party, at his discretion, may
bring in his conferee. The City Manager shall thereafter
communicate his final and conclusive decision in writing together
with supporting reasons, to the aggrieved party, within eight (8)
days of concluding his investigation of the matter.

General Provisions - To facilitate this procedure, the following
provisions shall apply:

1) Any party to a grievance may at any point in the process
outlined have a conferee.

2) Any employee may serve as a conferee without fear of
prejudice or reprisal of any kind being taken against such
employee.

3) Grievance adjustment should be more concerned with "what
is right" and less concerned with "who is right". Effective
adjustment of grievances requires that all parties involved
conduct themselves with decorum and restraint, and that
commonly accepted principles of ethical conduct be
observed at all times.



4) All proceedings, at any level, shall be kept private and
confidential, and any disposition of the case will not be made
public without the prior joint and mutual agreement of the
aggrieved party and the City Manager. An aggrieved party
who makes any proceeding or disposition public without said
prior joint and mutual agreement shall be held to have
thereby waived his grievance. This shall not apply when the
aggrieved party requests an opportunity to address the
Council. Decisions that have citywide implications shall be
communicated to all certified personnel in an objective and
impersonal manner.

5) The City shall keep a written record of all proceedings
beginning with Level One. The parties involved shall initial
and date the records at each Level, indicating their
knowledge of the contents, before the grievance shall
proceed to the next Level. Such signing shall not necessarily
indicate agreement to the factual content.

6) Any costs of operating the grievance procedure shall be
borne jointly by the City and the aggrieved party.

7) By mutual written agreement, the time limit at any Level may
be extended.

8) The conferee shall conduct all applicable duties, whenever
possible, during "non-working" hours. The conferee shall
only be allowed to conduct said duties during working hours
if (1) there is no interference with any other employee's job
performance; and (2) the conferee received no overtime
compensation by the City for time so spent.

37. Labor-Management Committee

A.

Purpose: The purpose of the Labor — Management Committee is to
provide a forum for representatives of the City and Affiliation to discuss
issues of concern to either party dealing with application of provisions of
this MOU, workplace safety and efficient work practices.

Structure: The Labor — Management Committee shall be comprised of
a reasonable number of representatives of the City and Affiliation.
The Committee shall meet at least quarterly. The Committee shall
establish meeting times and locations. The Public Utilities Director shall
develop an agenda of issues to be discussed prior to each meeting. The
Affiliation President may add appropriate issues to the agenda by
submitting the issues to the Public Utilities Director with reasonable
advanced notice.



38.

39.

40.

Physical Examinations

A.

In the event the Department Head has reason to believe that an employee
is not physically capable of performing the full duties of the employee’s
position, and/or the employee’s condition represents a danger to the
employee, other employees or the public, the Department Head may
immediately place the employee on leave with pay and refer the employee
to a physician, pending the physicians determination of injury or iliness
and capability to return to work. Once the determination has been made
the employee will be placed on sick leave or other available leave or
returned to full duty. If the employee has no available leave time, the
employee will be placed on leave of absence in accordance with the
Leave of Absence Section of this MOU.

If the employee so requests, the Department Head shall prior to
implementing the Department Head’s decision, present the reasons for
taking such action to the employee and, if the employee desires, a
representative of the employee's choice.

Maintenance of Operation

A.

The Affiliation will make every effort toward inducing all employees in this
Unit fully and faithfully to perform their duties and agrees that for the term
of this MOU neither the Affiliation nor any person acting in its behalf, will
cause, authorize, engage in, sanction, nor will any of the members of the
bargaining unit take part in a strike against the City, a work stoppage,
slow-down, picketing or the concerted failure to report to duty, or
unauthorized absence or abstinence from the full and faithful performance
of their duties of employment, including the compliance with the request of
other labor organizations or bargaining units to engage in such activities,
provided that, should a job action be taken against an organization other
than the City, an employee shall not be required to cross that picket line if
the employee feels their personal safety or the safety of City equipment is
in danger.

Provided that the City Council determines to its satisfaction, that
subsection A of this section has been violated by the Affiliation, the City
may take such remedial action as it deems appropriate.

Nothing herein shall otherwise preclude the Affiliation or an individual from
lawfully engaging in Constitutionally guaranteed freedom of expression.

Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit any
employee rights or privileges other than those expressly stated herein.
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41.

The City and the Affiliation agree that only those past practices, standards,
obligations and/or other commitments of the City to its employees which are
expressly stated herein shall be in full force and effect during the term of this
MOU.

All other past practices, standards, obligations or commitments, whether written
or unwritten are within the scope of Article 1 of this MOU.

Notwithstanding the foregoing, during the term of this agreement when Affiliation
contends that City should comply with a past practice, the Affiliation shall attempt
to resolve the issue with City informally; and if not then resolved, by using the
grievance procedure.

Layoff Policy

Purpose: It is recognized by the Affiliation that, when, due to fiscal, operational or
organizational reasons, it is necessary to reduce City employment, such action
and its implementation, except as qualified herein, shall be at the sole discretion
of the City. When it is deemed necessary to reduce City employment by layoff of
employees, the layoff procedure shall protect the right of the City to retain the
most qualified employees, while also recognizing the relative seniority of affected
employees. The following layoff policy is adopted to accomplish this purpose.

A. Section 1:
The City shall have the sole right to determine which class or classes shall
be subject to layoff.

B. Section 2:
The order of layoff of employees within a class or classes subject to
layoff, shall be:
1. Provisional or temporary employees.
2. Part-time employees.
3. Probationary employees.
4 Permanent employees.

Within each of the first three (3) categories, the order of layoff shall be at
the discretion of the appointing authority. Order of layoff of permanent
employees shall be according to seniority with the employees having
lowest seniority to be laid off first. Among employees with equal seniority,
the order of layoff shall be determined by the appointing authority.

C: Section 3 - Seniority Determination

1. Each employee's seniority shall be accrued and shall be
determined by time of service in the classification the employee is
working at the time a layoff is being imposed.
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2. Employees subject to layoff may first displace employee of lower
seniority in the same or any comparable classification, as
determined by the City Manager. As a second alternative to layoff,
employees subject to layoff may take voluntary demotion to any
lower classification within the same division of this unit in which the
employee had prior permanent status, provided a vacancy exists,
or the demotee has higher seniority than an employee working in
that classification, -or- as a third alternative, an employee subject to
layoff may take a voluntary demotion to a vacant position in a lower
classification  provided the employees can, through a
non-competitive examination, establish proof to the satisfaction of
the appointing authority that he is capable of performing the job.

3. In the event, the demotee in all the above alternatives has equal
seniority with the least senior employee working in the lower
classification; the employee to be laid off shall be determined by
total seniority within the unit. If such unit seniority is also equal, the
employee to be laid off shall be determined by the appointing
authority.

Section 4 - Notice

Employees subject to layoff shall be given not less than fifteen- (15) days
written notice (or pay equivalent), by mail or in person with concurrent
notice to the Affiliation. Seniority lists shall be made available to
employees and Affiliation upon request; and City shall meet and discuss
the layoff and alternatives upon Affiliation’s request, but such meeting
shall not stop the layoff unless City otherwise agrees.

Section 5 - Re-Employment '
Employees laid off or demoted in lieu of layoff shall have a priority right of
return to their prior class or to any lower class in the same or comparable
classification series. This right shall remain effective for two (2) years
from the date of demotion or separation from the service.

Section 6 - Seniority Rights After Resignation and Rehire

Seniority for reinstated employees who have voluntarily resigned and then
rehired in accordance with Personnel Rules and Regulations, shall have
their layoff seniority computed from the date of reinstatement with no
seniority credit given for prior years' service.

42. Transfer/Promotion to Permanently Vacant Positions

A.

Transfers

Transfer is defined as internal movement of a particular class of employee
from one work section to the same or similar classification (with the same
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salary range) in another work section. Transfer opportunities will be
posted by the Personnel Division in February and August of each year. If
an employee is interested in working in a different work section they must
complete an interest card during February, August, at the time of the
classification change, and at the initial hire date. Employees who have a
classification change and have an interest in transferring to another
section must request for transfer in writing to Personnel/Risk Management
within ten (10) calendar days following the effective date of the employees
classification change. The posting periods will be posted for ten days. If a
position becomes available the Personnel Division will review the interest
cards and forward the qualified employees to the work section requesting
the transfer opportunity. Such vacancies may be filled from the qualified
employees who respond to the interest card in a timely fashion. If there is
no response to the interest card or if the respondents do not meet the
needs of the Department, the City reserves the right to transfer or
otherwise fill the vacancy consistent with the City rights defined in Section
1 of this MOU.

Promotions

Vacancies in promotional positions shall be filled by promotion from within
after a promotional examination has been given and a promotional list of
no less than three (3) qualified applicants is established. If there are fewer
than three (3) qualified applicants for a promotional examination, or if
fewer than three (3) applicants pass a promotional examination, an open
examination will be given to establish a hiring list. For the purposes of this
section the following positions shall be considered “promotional”’, and shall
be filled from an eligibility list established from a promotional examination:

Building Maintenance Leadworker

. Building Maintenance Technician

Disposal Leadworker

. Equipment Mechanic

Equipment Operator

. Fleet Maintenance Leadworker

Landfill Leadworker

0 |-AIN

. Maintenance Worker

OINaw =~

Maintenance Leadworker

10. Parks Maintenance Leadworker

11. Sr. Sanitation Operator

12. Street Sweeper Operator

13. Water Systems Technician

C. Open Appointments/Promotions

Vacancies in any positions not stipulated as a “promotional” position, shall
be filled after an open exam has been given and a list of qualified
applicants is established. Nothing in this section is intended to prohibit
existing employees in different job classifications from taking an open
exam and filling an open position. For the purposes of this section, the



following positions shall be filled from an eligibility list established from an
open examination.

1. Assist. Building Maintenance Technician | 2. Assist. Water Systems Technician
3. Building Maintenance Worker 4. Electrician

5. Equipment Mechanic Assistant 6. Equipment Service Worker

7. Fleet Maintenance Services Writer 8. Meter Reader

9. Parts Clerk 10. Utility Worker

11. Water Treatment Plant Operator

43.
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D. Employees who participate in the promotional process and who are not
selected for promotion may consult with their supervisor regarding the
reasons why they were not selected, and discuss how they may prepare
for future promotional opportunities.

Operational Necessity

In case of an emergency, the seniority provisions of this agreement shall not
preclude the City from using qualifications as a criteria to override the seniority
provisions hereof.

Sole Agreement

The policies collected in this MOU constitute the entirety of the policies which are
subject to the meet and confer obligation as agreed to by the parties. To the
extent that any other agreement should be in conflict with these policies, these
policies shall prevail.

If, during its term, the parties hereto should mutually agree to modify, amend, or
alter the provisions of this MOU in any respect any such change shall be
effective only if and when reduced to writing and executed by the authorized
representatives of the City and the Affiliation. Any such changes validly made
shall become a part of this MOU and subject to its terms.

The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and conditions
herein.

In the event that any of the policies contained in this MOU should be declared by
a court of competent jurisdiction to be unenforceable or illegal that policy or set
of policies shall be declared void. However, this action shall in no way invalidate
the remaining policies contained in this MOU.
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45.

46.

Severability

In the event any article, section, or portion of this MOU should be held invalid
and unenforceable in any court of final jurisdiction, such decision shall apply only
to the specific article, section, or portion thereof specified in the court's decision,
and upon issuance of such a decision, the City and the Affiliation agree to
immediately meet and confer upon a substitute for the invalidated article,
section, or portion thereof.

Term of Memorandum of Understanding

This MOU shall remain in effect for the period of July 1, 2019, through and
including June 30, 2022, unless a specific provision provides for a different
commencement and/or termination date. The provisions of this MOU shall not,
however, take effect until ratified by both the City Council of the City of Clovis
and the general membership of the bargaining unit.

The provisions of this MOU shall not be altered, amended, or added to except by
the mutual written agreement of the City and the Affiliation. Either party may
request the other to consider changes in provisions of the MOU; such request
shall be in writing. Neither party is, however, obligated to agree to re-initiate the
meet and confer process.

The Affiliation membership has ratified the contents of this MOU by their
affirmative vote on June 20, 2019.

The City Council has adopted the contents of this MOU on July 1, 2019.
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For the CITY:

For the AFFILIATION

Luke Serpa, City Manager

Steve Mejia, CPWEA President

Lori Shively, City Negotiator

Davy Arizmendez, CPWEA Negotiator

Shonna Halterman, Lead City Negotiator

Ryan Kajitani, CPWEA Negotiator

Paul Armendariz, City Negotiator

Karyn Chilpigian, CPWEA Negotiator

Eric Zetz, City Negotiator

ATTEST:

John Holt, City Clerk

Date:

Tom Wall, CPWEA Negotiator

Arthur Negrete, CPWEA Negotiator

Allen Dunbar, CPWEA Rep.



Sideletter Agreement between the City of Clovis and CPWEA
To 2019-2022 MOU

After July 1, 2019, if the State of California mandates that it is required through
the reissuance of the Statewide General Waste Discharge Requirements
(WDRs) for Sanitary Sewer Systems to have employees who possess a
Collection Systems Maintenance certification, the City will meet with CPWEA and
discuss certification pay for the Senior Maintenance Worker and the Maintenance
Worker classifications assigned to Wastewater.

The provisions of this side-letter become effective when fully executed by all

parties and will remain in effect until June 30, 2022 unless this side letter is
replaced by a subsequent side letter,

For the City of Clovis: For CPWEA:

e

Shonna Haltermah, City Negotiator ‘Qﬁve Mejia, Pvéﬁent CPWEA,
~f Shie— 4 1)~
Lerﬁwely. City Negotiator Allen Duribar, CPWEA Representative
Y SN, eV, (R,
Paul Armendanz Tity Negotiater Davy Arazm%nd"ez VWEA Nagotiator

7/(/";" £ "
Eric Zetz, City Negatiator

(el &

Michelle Johnson, City Negotiator Ryan Kajitahi, CPWEA Negotiator

ATTEST: /% pate & /i / ZolG

John 1—1‘;3&, City Clerk
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Sideletter Agreement between the City of Clovis and CPWEA
To 2019-2022 MOU

After July 1, 2019, the City agrees to meet and discuss CPWEA's proposal of
Water Distribution Operator | and Water Distribution Operator Il job descriptions
as presented during labor negotiations in April through June, 2018,

CPWEA will contact the Assistant Public Utilities Director overseeing the water
division to schedule a meeting.

For the City of Clovis: For CPWEA:
Shonna Halterman, City Negotiator eve Mejla Présﬁent CPWEA
3
(% Shry 0 )
Jo i Shively, CityRegotiator Allen Duribar, CPWEA Representative
Paul Armendariz, Cify Negofiatag) Davy Arizmendéz CPWEA Negotiatar

Eric Zetz, City Negotiator

‘ h C‘ il
Mk Vg ﬂ/

Michelle Johnson, City Negotiator Ryan Kajitani, CPWEA Negot;ator

ATTEST: M Date___ & ’/'/-29/ g

John Hélt, City Clerk

WEA Negotiator
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Side-Letter Agreement between the City of Clovis and CPWEA

This will confirm and memorialize the understanding reached between the City of Clovis through its
representatives and the CPWEA Bargaining Unit concerning the CPWEA request related to work
schedule for Fleet Swing Shift employees:

1.

On a trial basis, from July 1, 2019 to June 30, 2022, reviewing annually whether to continue
the program, the City will consider requests from Fleet employees assigned to work the
Swing Shift (shift hours which begin after noon and end after 6:00pm) to work an alternate
schedule consisting of 80 hours in 9 work days.

The approval of an alternate work schedule is dependent on it not increasing costs to the City
and not reducing the efficiency or productivity of the employee.

The alternate work schedule may be suspended or terminated at any time at the discretion of
the Department Head. Employees shall gain no rights to work an alternate work schedule.

No more than one employee will be allowed to have the same regularly scheduled day off as
another employee in the unit. Management will approve the scheduled day off with selection
based on the employee’s seniority with the City.

For purposes of MOU Section 9.A. Workweek, the following terms are applicable. “For
employees assigned to a 9/80 work schedule, each employee’s designated FLSA workweek
(i.e., 168 regularly recurring hours) shall begin exactly four (4) hours after the start time of
the employee’s eight (8) hour shift on the weekday that corresponds with the employee’s
regular alternating day off.”

For purposes of MOU Section 13.A. Overtime, the following terms are applicable.
“Employees who work an alternate work schedule, (i.e., “9/80”) shall earn overtime for hours
actually worked in excess of their normal shift.”

The provisions of this side-letter become effective when fully executed by all parties and will remain
in effect until June 30, 2022 unless this side letter is replaced by a subsequent side letter.

For the City of Clovis: For CPWEA:

Scott Redelfs, Public Utilities Director Steve Mejia, CPWEA President

Paul Armendariz, Assistant Public Utilities Director Davy Arizmendez, CPWEA Negotiator

Lori Shively, Personnel/Risk Manager Karyn Chilpigian, CPWEA Negotiator
Attest: Date:

John Holt, City Clerk
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AGENDA ITEM NO: 15

City Manager: (&

CITYoCLOVIS

REPORT TO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19- |, Approving a Memorandum of

Understanding between the City of Clovis and the Clovis
Technical and Financial Professionals

ATTACHMENTS: Resolution 19-
Exhibit A— CTFP MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Technical and Financial Professionals (CTFP) Bargaining Unit, for the term of July 1,
2019 through June 30, 2022.

EXECUTIVE SUMMARY

City negotiators have recently concluded the meet and confer process with
representatives of the CTFP bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the
CTFP MOU.

BACKGROUND

The 2016-2019 MOU between the City and CTFP will expire on June 30, 2019. The
City’s negotiating team and CTFP representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:

e Revisions to dues and union access in compliance with SB866 and AB119
(pages 3-4).
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City Council Report
CTFP 2019-2022 MOU Approval
July 1, 2019

e Salary increases as follows:
o FY 2019-20: 2.0% wage increase
= |nformation Technology Technician classification shall receive a
4.0% equity adjustment for a total of 6.0%.
= Senior Information Technology Analyst shall receive a 8.0%
equity adjustment for a total of 10.0%
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e Employees in I.T. who are assigned to be on standby for any of the nine (9)
holidays listed shall receive $100 differential pay (page 9).

e Grandchildren, brother/sister-in-law, son/daughter-in-law, mother/father-in-law
were added to family illness leave (pages 10-11).

e $100 per month certification pay for Finance employees who possess an
Active Certified Payroll Professional certificate (page 13).

e Employees in this unit can cash out up to 80 hours of comp time in December,
increased from 40 hours (page 13).

e Grandchildren, brother/sister-in-law, and son/daughter-in-law was added to the
immediate family definition for bereavement leave (page 14).

e |.T. employees assigned to be on standby shall receive a premium of 30% of
their salary, increased from 25% (page 15).

e Revisions to the professional development section related to tuition
reimbursement. Provides for the equivalent of 8 semesters undergraduate
tuition at California State University Fresno, plus $2,000 for books and
materials, to attain college degrees (page 21-22).

The CTFP membership ratified the terms of the proposed MOU on or about June 17,
2019.

FISCAL IMPACT

The proposed amendments to the CTFP MOU will result in approximate net
increased salary costs of $303,458 over the next three (3) years, which will be
budgeted during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CTFP maintains reasonable
wages and working conditions for employees in the CTFP bargaining unit. Prior to its
implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and CTFP representatives will sign the proposed 2019-2022 MOU. Staff will
implement the modifications within the new MOU.
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Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Direoto@
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RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS TECHNICAL AND FINANCIAL PROFESSIONALS
BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Technical and Financial Professionals bargaining unit (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CTFP Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Clovis Technical and Financial Professionals bargaining unit for the term of July 1,
2019 through June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS AND
THE CONFIDENTIAL TECHNICAL AND FINANCIAL
| PROFESSIONALS

July 1, 2019 Through June 30, 2022
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Introduction

The representatives of the City of Clovis (City) and the representatives of the
Clovis Technical and Financial Professionals (CTFP) having met and conferred in good
faith, have mutually agreed to recommend to the City Council of the City of Clovis and
to the general membership of the bargaining unit that the following Memorandum of
Understanding (MOU) be adopted and that the wages, hours, and other terms and
conditions of employment in this exclusive agreement be implemented.

1. Unit Description

A. Recognition of Exclusive Representative: The City agrees to acknowledge,
pursuant to Sections 3500 ef seqg of the California Government Code, CTFP as the
exclusive recognized employee organization representing full-time non-management,
permanent and probationary confidential, technical and financial employees listed in
paragraph B below, until such time as CTFP fails to obtain a majority of the vote of the
employees in that bargaining unit during a decertification election. As the exclusive
recognized employee organization, CTFP shall have the right and obligation to meet
and confer and reach agreement with the City regarding the determination of wages,
hours, and other terms and conditions of employment for employees represented by the
CTFP organization. Nothing in this article shall be construed as violative of any
requirement or provision of the Meyers-Milias-Brown Act.

B. Description of the Bargaining Unit: The unit shall consist of all permanent
and probationary employees in the following classifications:

1. Accountant 5. Information Technology Technician
2. Accounting Systems Technician 6. Senior Accountant
3. Information Technology Analyst 7. Senior Accounting Systems Technician

4. Information Technology Specialist 8. Senior Information Technology Analyst

C. New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit upon
such determination and shall immediately be covered by the terms of this MOU. The
City shall notify CTFP in writing whenever new classifications are assigned to the CTFP
bargaining unit. Such notification shall be provided prior to Council adoption of a new
classification.

D. Classification Review:

1) An employee may request classification review of the employee’s position by
submitting such a request, in writing, to the Department Head. Such request shall set
forth the specific reasons for the classification review.

2) If the Department Head agrees that a classification review is appropriate, the
Department Head shall require the employee to complete a classification review
questionnaire. The employee’s completed questionnaire will be reviewed by the



employee’s Supervisor and Department Head for completeness and accuracy. Within
forty-five (45) days of the employee’s submittal of a completed questionnaire, the
Department Head will complete the employee’s review and transmit the questionnaire
to the Personnel/Risk Manager to conduct the classification review.

3) The Personnel/Risk Manager or assigned staff shall conduct the classification
review and submit a report of findings and recommendations to the Department Head
and City Manager. The classification review will be completed within ninety (90) days of
receipt of the completed classification review questionnaire except in unusual
circumstances. When unusual circumstances arise, the City and the employee will
establish a mutually acceptable completion date for the classification review.

2. Purpose

It is the purpose of this MOU to provide for a harmonious relationship between
the City and the employees covered by this MOU, and to provide an orderly and
equitable method of resolving any differences which may arise regarding wages, hours
and other terms and conditions of employment. Nothing in this MOU shall preclude City
from recognizing in accordance with City policy any employee whose performance is
determined by City to be outstanding.

3. City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is
intended to limit the management rights of the City, including the following specific
rights:

1) Direct the work of its employees.

2) Hire, promote, demote, transfer, assign and classify employees within the

City, and to determine the mission of its divisions and departments, and
its budget, organization, and number of employees.

3) Discipline employees according to applicable regulations and MOU

provisions.

4) Take actions as may be necessary to carry out the mission of the agency

in emergencies.

5) Determine the methods, means and personnel by which operations are to

be carried on.

6) Determine its budget, organization, merits, necessity and level of any

activity or service provided to the public.

4. Employee Rights

Employees of the City shall have the right to form, join, and participate in the
activities of employee organizations of their own choosing for the purpose of
representation on all matters of employer-employee relations. Employees of the City
shall also have the right to refuse to join or participate in the activities of employee



organizations and shall have the right to represent themselves individually in their
employment relations with the City.

5. Union Access

The City and CTFP agree on the procedures for administering Assembly Bill 119
(AB 119) Union Access for the Associations represented employees that are newly
hired and for existing employees.

Access to employee new hire orientations

o At least ten (10) days prior to the new hire orientation the Union President
will receive an e-mail notification of the orientation date and time. Only
one notification will be sent out. The Union will be responsible for
attending the orientation. Personnel will not follow up after the first

notification.

o The amount of Union Representatives present during the orientation is
limited to two representatives.

o Time allotted for union access during the orientation will be 15 minutes.

The total time that the Union representative spends away from work shall
not exceed 45 minutes.

o Orientations are usually on the 13t and 16t of the month. If the 15t or the
16" is on a weekend or a holiday the orientation will be on the first
working day after the 15t or 161,

o The City will reserve the right to hold the orientations on different days in
case of an unusual situation.

o If mutually agreed upon the ten day notification can be reduced to allow
the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of

employees attending the orientation.

Access to new hire employee personal information:

Personal information on new hires will be distributed to the Union President
within 30 days after date of hire as required by the law. The Union President will pick up
the personal information and sign for it. Only one e-mail notification will be sent out to
the Union President. The Union President will be responsible for picking up the
personal information.

Access to current employee personal information

Both the City and the Association agree to waive the personal information
requirement on current employees that is required to be distributed every 120 days by
AB 119. Personal information will be distributed to the Association once a year. The
personal information will be distributed to the Union President once per calendar year
by the 15" of January.

The Union President will pick up the personal information and sign for it. Only
one e-mail notification will be sent out to the Union President. The Union President will
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be responsible for picking up the personal information. The personal information
distributed will be the information that is required by AB 119.

Opt-Out Provision

If the employee opts out and does not want their personal information
distributed, the City will send the Association the employee’s name, work phone, job
title, and work location.

6. Non-Discrimination

The City and CTFP agree not to discriminate against any employee in
accordance with applicable laws.

7. Wage Scale and Retirement Contributions
A. Wage Scale - The City shall maintain the wage scale/steps for all positions

1)

2)

3)

represented in this bargaining unit as found in Exhibit A-C, attached.

The City will implement the following wage increases during the term of this
agreement:

Fiscal Year 2019-2020: The following wage adjustments shall become
effective on the first day of the first payroll period following CTFP ratification
and Council approval of this MOU
e All positions shall receive a 2.0% wage increase

o Information Technology Technician classification shall receive a
4.0% equity adjustment for a total of 6.0%.

o Senior Information Technology Analyst classification shall receive
an 8.0% equity adjustment for a total adjustment of 10.0%.

Fiscal Year 2020-2021:
« Effective July 1, 2020, all positions shall receive a 2.0% wage increase.

Fiscal Year 2021-2022:
« Effective July 1, 2021, all positions shall receive a 2.0% wage increase.

Retirement

1) The City shall, during the term of this agreement, pay the rate
prescribed for employer contributions into the PERS fund in
accordance with the rules and regulations governing such employer
contributions. Employees shall make contributions into the PERS fund
as provided for in 7.C.2 below. All references to “PEPRA” shall mean
the Public Employees’ Pension Reform Act as enacted in 2013.



2) Employee PERS Contribution and PERS Cost Sharing

PERS Classic Emplovees (per 2013 PEPRA requlations)

Employee Paid Member Contribution 8.0%

Employee Cost Share of City’s PERS Cost 8.4%
TOTAL: 16.4%

PERS New Members (per 2013 PEPRA regulations)

Employee Paid Member Contribution 6.25%*
Employee Cost Share of City PERS Cost 8.40%
TOTAL: 14.65%

*Pursuant to PEPRA regulations, the PERS New Member Employee Paid Member
Contribution (EPMC) is subject to change and may increase. If such changes occur, the
City will notify CTFP prior to implementation of any rate changes to New Employee
EPMC.

3) The Employee Cost-Sharing amounts specified in 7.C.2 above shall
apply to employees classified as “PERS Classic Employees” and to
employees classified as “PERS New Members”, as defined by 2013
PEPRA regulations.

4) For all employees classified as “PERS Classic Employees” (per 2013
PEPRA regulations) the City will continue to provide the benefit
known as “PERS single Highest Year Benefit” throughout the term of
this agreement.

5) For all employees classified as “PERS New Members” (per 2013
PEPRA regulations), the City will continue to provide the benefit
known as “PERS 3 Year Final Compensation”.

D. Credit for Unused Sick Leave

1) The City shall continue to provide the PERS benefit known as “PERS
Credit for Unused Sick Leave (Govt. Code Section 20965).

E. Deferred Compensation

Unit members who have completed their initial probationary period may elect to
participate in a deferred compensation program that includes a City matching
contribution. However, unit employees may participate in the deferred compensation
program without the City matching contribution at any time during employment. The
deferred compensation program is subject to |.R.S. Section 457 program rules.
Enrollment in the program shall become effective in the pay period following the
submittal of an enrollment request. The provisions of the deferred compensation
program are as follows:



City’s Matching Maximum City Payment
Contribution/Payment

(City/Employee)
1:1 3%

If the maximum dollars available for the contributory deferred compensation program
for this unit are not utilized in any fiscal year, the remaining dollars shall be applied to
health insurance rates for this unit only. The total unit wage subject to the deferred
compensation matching program will be compared to the actual dollars spent by the
City on the program to determine any unspent dollars available during the preceding
fiscal year.

8. Health, Life, and Dental Insurance Compensation

A. The City and CTFP agree that the City’s Health Benefits Committee (HBC)
shall be the exclusive representative body for the purposes of all mandatory meet and
confer issues that are related to the City’'s health benefit plan (medical, dental,
pharmacy, vision, and life insurance coverages) inclusively.

The HBC shall be convened by the City at least once each quarter to review the
City’s health benefit plan. The HBC shall include a member and an alternate from each
of the represented City bargaining units. The represented members shall determine
their own voting and conflict resolving procedures so that they can present (whenever
possible) a single proposal for all their represented employees. Sufficient management
staff will represent the City on the HBC as determined by the City. The City or HBC may
also request to convene at other times to meet and confer as provided for in this
agreement.

If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their respective affiliation
membership, such bargaining unit and their designated representative(s) will meet and
confer with the City to impasse prior to the implementation of any meet and confer
proposals made in accordance with this agreement. The City’s health benefit plan
structure shall be determined through the meet and confer process between the HBC
and the City. The City’s health benefit plan structure is defined as the type and level of
benefits.

The benefits provided under this section shall be at the minimum type and level
of benefits that is no less than the minimum benefit offered by any of the program
providers as listed on the 1995 Health Program Benefits Sheet distributed on February
1, 1995, provided that the benefit is competitively available in the local market. The City



will select the health benefit plan vendors and set the health benefit plan rates. The City
will meet and confer with the HBC regarding the impacts of vendor selection, rates, rate
structure, and other plan change impacits.

The employee contribution rate will remain at 10% of the total cost of the lowest
cost plan as determined by the City for the various employee, employee/family, and
other tier groups as proposed. Increases or decreases in the year to year premium will
be shared in the same 10% employee, 90% employer ratio for the term of this MOU
unless otherwise changed through the meet and confer process with the HBC.

B. Health Premium Waiver Incentive

1. Employees who waive City medical, prescription, dental and vision
coverages will receive a waiver incentive of $420.00 per month.

2. Employees who waive medical and prescription drug coverages will
receive a waiver incentive based on the following employee coverage tiers:

e  Employee Only $362.00
e  Employee + Child(ren) $322.00
o  Employee + Spouse $309.00
o Employee + Spouse + Child(ren) $265.00

3. Employees who choose to discontinue health coverages through the City
shall continue to receive City-provided life insurance coverage and employee
assistance program (E.A.P.) benefits. To be eligible for this incentive, employees must:
(1) notify the City’s Personnel Division of their decision to discontinue health coverage
during the City’s annual health insurance open enrollment period; (2) verify in writing
that they have group medical coverage from another source; and (3) verify to the City
that discontinuance of health coverage does not constitute a violation of any court order
or other legal obligation to which the employee may be subject. In the event that an
employee who has opted-out of the City’'s health coverage subsequently loses the
employee’s alternate medical coverage due to a life changing event as defined by the
Consolidated Omnibus Budget Reconciliation Act (COBRA), the employee may re-
enroll in the City’'s health coverage program. It shall be the responsibility of the
employee to notify the City’s Personnel Division of such a life changing event within 30
days of the event.

4. Any Changes in ACA regulations that affect cash-in-lieu benefits will
require a reopener on the cash-in-lieu benefit.

C. Supplemental Life Insurance

Throughout the term of this agreement, the City shall make available to
employees in this unit supplemental life insurance coverage. It is understood and
agreed that the premiums for such coverage shall be paid for exclusively by the



employees who elect the supplemental life insurance coverage. Payment of the
premiums for this coverage shall be made through employee payroll deductions.

The City shall be responsible for selecting the life insurance provider. Prior to
selecting a provider, the City shall consult with CTFP representatives.

D. State Disability Insurance

The members of CTFP agree to pay for State Disability Insurance premiums for
a minimum of two calendar years in accordance with the State Unemployment
Insurance Code Rules and Regulations. It is further understood by CTFP that the City
allows State Disability as a non-vested benefit to be available to CTFP members
provided the City does not incur a contribution obligation.

9. Holidays

A. The holidays listed below will be recognized as eight (8) hour holidays during
the existence of this MOU, except for Subdivision 10, which will be recognized as a four
(4) hour holiday:

New Year's Day (January 1)

Martin Luther King Jr. Day (3rd Monday in January)

All President's Day (3rd Monday in February)

Memarial Day (last Monday in May)

Independence Day (July 4)

Labor Day (1st Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)

Friday after Thanksgiving Day

The latter four (4) hours of one workday between December 24 and December
31. In order to maintain operations, Department Heads shall have discretion over
scheduling which day employees select, i.e., Christmas Day or New Year’s Day.
11. Christmas Day (December 25)

12. One (1) floating day to be used for employee birthday or any other work day
selected by mutual agreement of the employee and the employer.
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B. Whenever any such above-described recognized holiday falls on a Saturday,
the preceding Friday shall be considered a holiday. Whenever any such above
described recognized holiday falls on a Sunday, the following Monday shall be
considered a holiday.

C. Employees may request and may receive Good Friday off provided they have
either adequate compensatory time off accrued, or accrued vacation time, or are
granted leave without pay per the City’s Personnel Rules and Regulations.



D. An employee shall be paid for each of the above holidays only when the
employee is on a paid status the work day prior to and the work day immediately after
the holiday. Paid status shall mean the employee is on approved vacation leave, sick
leave, holiday, compensatory time off, bereavement leave, jury duty or actually at work.

E. Employees required to work a full day on a recognized holiday shall be paid
for the holiday; plus, an additional payment at time and one-half of the appropriate
straight time rate of pay (i.e. 2-1/2 times the usual straight time rate).

F. Employees required to report to a worksite on a recognized holiday for less
than a full day shall be paid a minimum of three (3) hours at 2-1/2 times the employee’s
usual straight time rate of pay.

G. Employees in I.T. who are assigned to be on standby for the holidays stated
below shall receive $100.00 differential pay. The additional pay is only for the actual
holiday, which may or may not be the City observed holiday:

e January 1 (New Year’s Day)
Third Monday in January (Martin Luther King, Jr. Day)
Third Monday in February (President’s Day)
Last Monday in May (Memorial Day)
July 4 (Independence Day
First Monday in September (Labor Day)
November 11 (Veteran’s Day)
Fourth Thursday in November (Thanksgiving Day)
December 25 (Christmas Day)

10. Sick Leave

A. Employees will receive eight (8) hours sick or accident allowance for each full
month of employment (based on date of hire) up to a total of ninety-six (96) hours
allowance per calendar year. Such allowance is cumulative from year to year.

Sickness or accident benefit payments, including workers' compensation
payments, for any work week shall not exceed an employee's normal straight time
weekly earnings.

Sick Leave benefits are payable only for an employee's regularly scheduled work
days on which the employee is unable to work as a result of the employee’s iliness or
accident.

The employee may be required to furnish a doctor's certificate or other
satisfactory proof of illness or accident when absent one (1) or more full days.

After an employee in this unit accumulates 192 hours of unused sick leave, the
employee may opt to either receive a cash payback of a portion of the unused sick



leave accumulated during the previous 12 month period, or have the cash payback
directly deposited into their deferred compensation account. The payment shall be paid
once a year, on the first paycheck after November 16. The hours available for payback
shall be based on the following schedule:

Number of Sick Leave Hours

Used During Preceding Number of Cash-out Percent of

12 Month Period Hours Available Cash-Out
0 96 50%
0+to 8 88 ' 45%
8+to 16 80 40%
16+ to 24 64 35%
24+ 1o 32 56 30%
32+ to 40 48 25%

The remaining portion of unused sick leave hours shall continue to accumulate.

B. Medical Appointments

Employees may use earned sick leave days for medical, chiropractic, dental and
therapy appointments with the approval of the Department Head or the Department
Head’s designee.

C. Sick — Leave Cash-Out at Time of Retirement

1.

Employees who retire from the City on the regular PERS service retirement
benefit may elect to receive a lump sum cash-out of up to 25% of their
accrued sick leave balance as calculated at the time of retirement. This
benefit is not applicable to employees who leave City service under any other
conditions, including employees who retire under PERS disability retirements.
Appropriate federal/state tax withholding will be made at the time of cash-out.

Employees wishing to participate in this benefit shall notify the Personnel /
Risk Management Division of their intention within thirty (30) days of their
retirement date by completing a Sick Leave Cash-Out Benefit form.

Unused sick leave hours will be cashed-out as noted above. The sick leave
hours that remain after the cash-out will be certified to PERS for the benefit
known as “Credit for Unused Sick Leave.”

11.  Family lliness Leave

A. An employee shall be entitled to twenty-four (24) work hours with pay in any
one (1) calendar year for the purpose of providing personal care, attendance and
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compassion to a member of the employee's immediate family who is suffering from an
injury or illness. However, the necessity for the employee's presence may, in the
discretion of the City Manager or the City Manager’'s authorized agent, be required to
be verified by a doctor's certificate.

For the purposes of this Section, “immediate family” shall include the husband,
wife, registered domestic partner, mother/step, father/step, brother/step, sister/step,
child/step, grandparent, grandchildren, mother/father-in-law, sister/brother-in-law,
son/daughter-in-law, or legal dependent of the employee. Also, at the sole discretion of
the City, this definition may be amended, on an individual basis to include any other
relative.

B. Family lliness Leave Act - The City and CTFP agree to comply with the legal
requirements of “The Family and Medical Leave Act of 1993” (FMLA), as amended and
“The California Family Rights Act of 1991” (CFRA), as amended (collectively referred to
as the “ACTS”) and detailed in the City of Clovis Administrative Memo 94-2, as
amended.

All unit members have been properly noticed concerning their rights and the
City’s policy regarding their entitlements under the ACTS by provision of a copy
Administrative Memo 94-2 as amended and that all time off for reasons covered under
the ACTS (including workers’ compensation absences) is designated FMLA/CFRA
leave and counts towards their entitlement under both ACTS.

Employees who take leave under the ACTS on an Intermittent or Reduced Leave
Schedule when their available paid leave balances have been exhausted will receive
their negotiated benefits on a proportionate basis, based on the average number of
hours they worked in a pay period compared to the number of hours not worked. For
example, an employee who works 40 hours in an 80 hour pay period, will receive 50%
accrual of sick leave and vacation time, and will be paid for one-half of a day for any
holidays during that pay period.

12. Vacation
Employees in this unit shall earn vacation credit on the following basis:

Years of Service Accrual
1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours
8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19 6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to a maximum of 360 hours

The time at which the employee shall be granted a vacation is at the discretion of
the Department Head. Employee seniority, as defined in Section 23, shall govern
selection of vacation time unless the needs of the City require a deviation from this
procedure.
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13. Overtime

Overtime will be paid at the rate of one and one-half times the normal rate of pay
for all hours actually worked in excess of eight hours in a day. Employees who work an
alternate work schedule, (i.e., “4-10" or “9-80”) shall earn overtime for hours actually
worked in excess of their normal shift. Overtime hours must be approved in advance by
the employee’s supervisor.

14. Specialty Pay

A. Acting Supervisor Pay — Employees in this Unit shall receive a salary
increase equivalent to “A” step of the position being filled or a 5% salary increase,
whichever is greater, above their regular salary when they are assigned by their
supervisor to perform the majority of the duties of a supervisory position for at least
forty (40) working hours within a seven (7) day period. All out-of-class work
assignments, including the length of the assignment, shall be in accordance with
CalPERS rules and regulations.

B. Cell Phone Stipend — Employees in the Information Technology Services
Division who are required by their supervisor to utilize a cell phone during the course of
performing their assigned duties shall receive a monthly stipend of $50.00 for using
their personal cell phone in lieu of receiving a City-issued cell phone. Employees must
provide their supervisor(s) with their cell phone number. Employees must respond to
work-related cell phone communications in a reasonable time. In addition, the
employee’s cell phone must:

e Function throughout Clovis;
e Be capable of sending / receiving texts, phone messages, and
photos.

C. L. T. Certification Pay — LT. employees who maintain the following
certifications shall receive $50.00 per month per certification up to a maximum of
$150.00 per month. In cases where the mid / advanced level certification requirements
include the entry / mid-level criteria, the Department Head may authorize up to $100.00
per month for a mid-level certification and up to $150.00 per month for an advanced
level certification. The employee is responsible for maintaining certifications and for
providing re-certifications to the employee’s immediate supervisor. Within budgetary
limits, the City will reimburse 1.T. employees the costs associated with passing initial
and recertification examinations.

Microsoft Certifications
e Entry Level — Microsoft Technology Associate (MTA) - Infrastructure or

Database tracks.
e Mid-Level — Microsoft Certified Solutions Associate (MCSA) — Windows, Server

or Database tracks.
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e Advanced Level — Microsoft Certified Solutions Expert (MCSE) — Infrastructure,
Database or Business Productivity.

Cisco Certifications
e Entry Level — Cisco Certified Entry Networking Technician (CCENT)
e Mid-Level — Cisco Certified Networking Associate (CCNA)
e Advanced Level — Cisco Certified Networking Professional (CCNP)

VM Ware Certifications
e Entry Level — Vmware Certified Assaciate (VCA)
e Mid-Level — Vmware Certified Professional (VCP)
e Advanced Level — Vmware Certified Advanced Professional (VCAP)

Computing Technology Industry Association (CompTIA) Certtifications
e Comptia A+ (Desktop Support certification)
e Comptia Network+ (Network Support Technician certification)

D. In order to maintain certification pay, employees must:

e Renew the certificate(s) as required by the certifying agency /
organization; or,

e Complete required continuing education units (CEU) if applicable; or,

e Obtain a current certification at least every three (3) years if the
certification(s) does not expire.

E. Accounting Certification Pay — Accounting employees shall receive $200.00
per month for maintaining an active Certified Public Accountant license.

F. Payroll Certification Pay — Finance employees assigned to administering
payroll shall receive $100 per month for maintaining an active Certified
Payroll Professional certification.

G. Additional certifications may become eligible for certification pay under this
Section as determined by the Department Head.

15. Compensatory Time-Off

The City may allow compensatory time off (CTO) in lieu of overtime. The City
shall have the choice in the manner of compensation, i.e., cash or CTO. The number
of CTO hours an employee may accumulate shall be at the discretion of the employee’s
Department Head.

Employees shall be allowed to cash-out up to 80 hours of their accumulated
CTO during the first pay period in December. Employees wishing to cash-out CTO must



notify the Finance Department in writing by November 15 of their desire to cash-out
CTO and how many hours they wish to cash-out.

16. Bereavement Leave

An employee shall be entitled to forty (40) excused hours with pay on an annual
basis to attend the funeral of any member of the employee's immediate family. For the
purpose of this Section, the term "immediate family" shall include the husband, wife,
registered domestic partner, father/step, mother/step, brother/step, sister/step,
child/step, mother-in-law, father-in-law, grandparents, grandchildren, brother/sister-in-
law, son/daughter-in-law, or legal dependents of such employee. The City will take all
reasonable steps to accommodate an employee’s work schedule so the employee may
attend the funeral of an immediate family member. Also, at the sole discretion of the
City, this definition may be amended, on an individual basis to include any other
relative.

17. Leave of Absence Without Pay

A. The City Manager may grant a permanent or probationary employee a leave
of absence without pay or accrual of seniority for not to exceed three (3) months.
Leaves of absence without pay may be extended at three (3) month intervals (up to a
maximum of nine (9) months) upon the mutual agreement of the City and the employee
involved. No such leave shall be granted except upon written request of the employee
setting forth the reason for the request, and the approval will be in writing. Upon
expiration of the regularly approved leave, or within a reasonable period of time after
notice to return to duty, the employee may be reinstated in the position held at the time
leave was granted. Failure on the part of the employee on leave to report promptly at
its expiration, or within a reasonable time after notice to return to duty shall be cause for
discharge, in the discretion of the City Manager.

B. The Department Head may grant a permanent or probationary employee a
leave of absence without pay for a period not to exceed one (1) calendar week. Such
leave shall be reported to the City Manager or the City Manager's authorized
representative.

18. Minimum Callback Pay

An employee in this unit who is called back to work outside of the employee’s
regularly scheduled shift shall be paid a minimum of three (3) hours at the employee’s
overtime rate. The employee shall have the option of choosing overtime pay or CTO as
compensation for callback duty.
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19. Standby Time

A. Employees in the Information Technology Division who have been directed
by their supervisor to remain available for possible callback to work shall receive
compensation for Standby Time for the period of time the employees are on standby
status, exclusive of holiday pay. In order to be compensated for Standby Time, an
employee must:

1. Be notified by their supervisor that the employee has been assigned to
Standby Time; and,

2. Remain within reach by telephone or pager during the period in which they
are assigned to Standby Time; and,

3. Be able to respond immediately to the call and begin working on resolution
within 30 minutes of notification during the period in which they are assigned
to Standby Time.

B. Employees assigned to Standby Time will be paid a premium of 30% of their
weekly salary for each week they are assigned to standby status. Standby time of less
than or more than one week will be compensated on a pro rata basis,

C. For each call received while on standby, the employee will be paid a
minimum of one quarter hour (15 minutes) at the employee’s overtime rate. Actual time
worked in excess of the initial quarter hour shall be paid in 15 minute increments for the
time logged. Additional calls received within 15 minutes of the initial call shall be
compensated as part of the initial call.

20. Mileage

The City shall pay the current City standard mileage reimbursement rate, as
determined by the Internal Revenue Services, for use of an employee’s vehicle for
authorized City business. Such use shall be in conformance with City practices and
policies.

21.  Jury Duty

The provisions of the City’s Personnel Rules and Regulations, which pertain to
Jury Duty, shall be applicable to employees covered by this MOU. While serving on
jury duty, employees will continue to be paid by the City on the basis of a forty (40) hour
work week, at their normal rate of pay, on condition that any compensation (in excess of
mileage expenses) received by the employee from the court be turned over to the City.



22. Grievance Procedure

The City and CTFP agree that all parties shall utilize the existing appeals
mechanism provided for within the City of Clovis’ Personnel Rules and Regulations for
all cases regarding discharge or suspension, unless and until appropriately modified at
the initiation of the City.

Policy Statement

CTFP employees herein are encouraged to solve difficulties and problems within
their department. In the event that a difficulty or grievance cannot be settled within the
department, the employee is encouraged to bring the matter to the attention of the
Personnel Officer.

Purpose

The purpose of this grievance procedure is to secure, at the lowest possible
administrative or supervisory level, proper and equitable solutions to grievances, and to
guarantee orderly succession of procedures within which solutions may be pursued. It
shall be incumbent upon all City employees to follow these procedures to settle their
grievances.

Definition of Terms: As used in this Section, the following words shall have the
designated meanings:

1. Grievance: A grievance is a good faith complaint of one or a group of
employees or a dispute involving the interpretation, application, or enforcement of the
express terms of this MOU and all other terms and working conditions of employment.

2. Conferee: A conferee is an individual who, at the request of the employee, is
invited to participate in a grievance conference.

3. Aggrieved Party: Aggrieved party is the employee or group of employees or
City making the claim.

4. Days: The term “days” shall, except when otherwise indicated, mean calendar
days when the City offices are open.

Implementation Procedures: Any grievance of a disciplinary matter may be
brought before the Personnel Commission according to the manner and procedures
specified in the City’s Personnel Rules and Regulations, shall proceed according to the
below-described manner and procedure:

a. Level One - Oral Discussion With Immediate Supervisor: An aggrieved party
shall orally present his grievance to his immediate supervisor within fifteen (15) days of
the occurrence of the event being grieved, or within fifteen (15) days after the employee
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becomes aware of the event being grieved. The aggrieved party and the immediate
supervisor should make every effort to resolve the difficulty in this manner.

b. Level Two - Personal Conference Upon Written Claim With Immediate
Supervisor: an aggrieved party may then submit his claim in writing to his supervisor.
The written claim must be submitted to the immediate supervisor no more than fifteen
(15) days past the date of the Level One discussion. This fifteen (15) day time period
does not begin to run against an employee who is off duty on an approved absence,
until that employee returns to duty. The parties should make every effort to resolve the
difficulty in this manner. The conciliatory efforts of conferees may be utilized at this
stage as a substitute for or in conjunction with the aggrieved party. The aggrieved
~ party’s written claim should state his position clearly, and the background and reasons
and the following items must be included:

1. A statement of the steps initiated by the aggrieved party to resolve the
problem by informal means.

2. A description of the general and specific grounds for the grievance.

a. A listing of the specific actions and events alleged to be in violation
(including witnesses).

4. A statement of the reasons why the specific actions identified above
are in violation of this Section.

5. A listing of the specific actions which the aggrieved employee
believes would best remedy his grievance.

Upon receiving the written claim, the immediate supervisor shall schedule a
personal conference with the aggrieved party to resolve the grievance. If the aggrieved
party is not satisfied with the results of this personal conference with the immediate
supervisor, which must be announced within fifteen (15) days, the aggrieved party must
then file a written complaint with the aggrieved party’s department head within fifteen
(15) days of receiving the notice from the immediate supervisor.

c. Level Three - Personal Conference With Department Head: An aggrieved
party may appeal the Level Two decision to his Department Head by filing a written
complaint. Said complaint shall contain the same information as described above for
the Level Two claim. It shall not be necessary to rewrite the above information. The
City shall provide a form which may be used at Levels Two through Four. Upon receipt
of the complaint, the Department Head shall schedule a personal conference with the
aggrieved. At this conference, the attending aggrieved party and department head
should make every effort to resolve the matter. If the aggrieved party is not satisfied
with the results of this personal conference with the department head, which results
must be announced within fifteen (15) days of the conference, the aggrieved party must
then file a written appeal as provided for in Level Four.
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d. _Level Four — Assistant City Manager/Board of Review: The aggrieved party
may appeal the decision within ten (10) days after the decision has been provided at
Level Three by filing a request for a hearing. Requests for hearing and final decision
before the Assistant City Manager or the Board of Review shall be made with the
Personnel/Risk Manager as hereinafter described.

1. The request shall be in writing and shall include the same information as
described in the previous claim in Level Two. This shall be in the form of a separate
written request, and said request shall be accompanied by a copy of the written claim
filed at Level Two and Level Three.

2. The Board of Review or Assistant City Manager shall have available to it all
documents relating to the complaint and any City records that would be helpful in
resolving the problem.

3. After studying the documentary evidence, the Board of Review shall conduct
such hearings as it deemed necessary. At least two (2) days’ notice of any scheduled
hearing should be given.

4. Within a reasonable time after the conclusion of the hearing, the Board of
Review or the Assistant City Manager shall submit the written findings of facts and
written decision to both the City and the aggrieved party.

5. The Board of review shall be made up of three members, one selected by the
Grievant, one selected by the City and the third selected by the first two from among
those individuals currently serving on the City’s Personnel Commission.

Level Five - City Manager’'s Decision: After receipt of the advisory findings of
fact and advisory decision from Level Four, the City Manager shall investigate and
confer with the parties involved. The aggrieved party, at their own discretion, may bring
in a conferee. The City Manager shall thereafter communicate a final and conclusive
decision in writing together with supporting reasons, to the Grievant, within twenty (20)
days of concluding the investigation of the matter.

General Provisions: To facilitate this procedure, the following provisions shall apply:

1. Any party to a grievance may, at any point in the process outlined, have a
conferee.

2. Any employee may serve as a conferee without fear of prejudice or reprisal of
any kind being taken against such employee.

3. Grievance adjustment should be more concerned with “what is right” and less
concerned with “who is right”. Effective adjustment of grievances requires that all
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parties involved conduct themselves with decorum and restraint, and that
commonly accepted principles of ethical conduct be observed at all times.

4. All proceedings, at any level, shall be kept private and confidential, and any
disposition of the case will not be made public without the prior joint and mutual
agreement of the aggrieved party and the City Manager. An aggrieved party who
makes any proceeding or disposition public without said prior joint and mutual
agreement shall be held to have thereby waived his grievance. This shall not
apply when the aggrieved party requests an opportunity to address the Council.
Decisions that have City-wide implications shall be communicated to all certified
personnel in an objective and impersonal manner.

5. The City shall keep a written record of all proceedings beginning with Level
One. The parties involved shall initial and date the records at each Level,
indicating their knowledge of the contents, before the grievance shall proceed to
the next Level. Such signing shall not necessary indicate agreement to the
factual content.

6. Any costs of operating the grievance procedure shall be borne jointly by the
City and the Grievant.

7. By mutual written agreement, the time limit at any Level may be extended.

8. The conferee shall conduct all applicable duties, whenever possible, during
“non-working” hours. The conferee shall only be allowed to conduct said duties
during working hours if (1) there is no interference with any other employee’s job
performance and (2) the conferee received no overtime compensation by the
City for time so spent.

23. Lay-Off

A. The provisions of this article shall apply when the City institutes lay-off of
bargaining unit employees pursuant to the City’s Personnel Rules and Regulations.

B. Statement of Intent:  In the event the City should anticipate a lay-off of
employees covered by this MOU, the City will notify CTFP of its intention to make lay-
offs. Within ten (10) days of this notice, either party may agree to reopen this MOU to
meet and confer on the topic of cost savings in an effort to avoid a lay-off. Nothing in
this section relinquishes the City's right to lay-off employees in the unit if the MOU is
reopened and the parties fail to reach a mutually acceptable agreement to avoid a lay-
off.

C. Notification: Employees to be laid-off shall be given at least thirty (30)

calendar day’s prior notice. Prior to lay-off, the City shall issue a statement to the
affected employee concerning the performance of the employee. If the performance of
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the affected employee has been certified as “satisfactory” or better, based on the
employee’s last two performance evaluations, the name of the laid-off employee shall
be placed on the appropriate reemployment list. If the performance of the laid-off
employee is certified as not being “satisfactory” or better, the affected employee’s name
shall not be placed on a reemployment list.

D. Order of Layoff: Employees shall be laid-off in the inverse order of their
seniority with the City, within the classifications subject to lay-off(s). The City Manager
shall determine in which classifications the lay-off(s) shall occur, based on the needs of
the City. Seniority shall be determined based upon date of hire to a permanent, full-time
position with the City. Within each classification, employees shall be laid-off in the
following order:

1. Temporary Employees

2. Contractual Employees

3. Permanent Part-Time Employees
4. Probationary Employees

5. Permanent Employees

E. In cases where there are two or more employees in the classification from
which the lay-off is to be made who have the same seniority date, such employees shall
be laid-off on the basis of the last evaluation rating in the classification, provided that
such rating has been on file at least thirty (30) days and no more than twenty-four (24)
months prior to lay-off. In such cases, the employee(s) with the lower evaluation rating
will be laid-off first.

F. Bumping: An employee designated to be laid-off may bump into the next
lower classification within their classification series, provided that they have seniority
over the person being bumped. An employee who is bumped shall be laid-off in the
same manner as an employee whose position is abolished.

G. Reemployment List: Employees who are laid-off and who have been certified
by the City as providing “satisfactory” performance or better, shall have their names
placed on a reemployment list. Vacant positions in the bargaining unit shall be offered
to qualified employees on the reemployment list by order of seniority, with the most
senior-qualified employee recalled first. Seniority shall be determined by the length of
time an employee worked for the City in a permanent, full-time position.

Names shall be maintained on the reemployment list for a period of two (2)
years. Persons who decline a reemployment offer to any permanent position for which
they are qualified shall be stricken from the reemployment list.

A laid-off employee who is reemployed to a position in which the employee had
regular status shall not be required to serve a new probationary period but shall be
required to meet minimum standards for the position. A laid-off employee who is
reemployed to a position in which the employee did not have regular status shall be

20



required to serve a new probationary period and meet the minimum standards of the
position. Employees who do not pass the requisite probation in another class will be
returned to the reemployment list for the class from which they were laid-off. They will
be returned to the same position on the reemployment list they occupied at the time of
lay-off.

Employees who are reemployed shall have their sick leave balances restored to
the amount prior to lay-off, accrue vacation leave at the same rate as prior to lay-off,
and be placed at the same salary step if reemployed to the same classification from
which the employee was laid-off. Upon recall, the City will allow the recalled employee
a reasonable period of time in which to reinstate certifications that may have lapsed
during the employee’s lay-off period.

Non-Discrimination: The City agrees that lay-offs shall be accomplished without
regard to an otherwise-qualified employee’s race, color, national origin, religion, sex,
physical disability or any other legally protected class.

24. Fitness for Duty Examinations

A. In the event the Department Head has reason to believe that an employee is
not physically and/or mentally capable of performing the full duties of the employee’s
position, or that the employee’s condition represents a danger to the employee , other
employees or the public, the Department Head may immediately place that employee
on sick leave, or other accrued leave, or personal leave without pay if accrued leave is
exhausted, or if already on sick leave, require the employee to remain off work until
cleared for full duty by the City physician or another physician designated by the City.

B. If the employee so requests, the Department Head shall, prior to
implementing the Department Head’s decision, present the reasons for taking such
action to the employee and, if the employee desires, a representative of the employee's
choice.

25. Military Leave

Military leave shall be granted in accordance with the provisions of federal and
state law. All employees entitled to military leave shall give the City Manager and/or his
authorized agent an opportunity, within the limits of military regulations, to determine
when such leave shall be taken.

Employees shall be on unpaid leave for any period of active duty over thirty (30)
calendar days in one fiscal year pursuant to state law.

26. Professional Development

The City shall reimburse employees in the Unit for the cost of tuition, required
fees (such as a health fee), required textbooks or e-books, for job-related courses
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leading to a college degree. To be eligible for reimbursement, the course must be
related to job duties or related to a position to which an employee might reasonably
aspire.

The maximum reimbursement rate will be calculated September 1 of each year
as the total of eight (8) semesters full-time undergraduate tuition, including required
fees, at California State University Fresno. A total of $2,000 for required textbooks or e-
books will be added to the tuition fees noted above for a grand total maximum
reimbursement. Expenses for courses which began prior to July 1, 2019 will not be
included in the maximum lifetime allocation.

Reimbursement under this Section shall be made under the following conditions:
A. Employees must have completed their initial probationary period with the City.

B. By February 28 of each year, employees must submit a written request to
participate in the Educational Incentive Program including an estimate of costs to
be incurred during the following fiscal year.

C. Course work must be for an accredited college or university degree program, and
have the prior approval of the Department Head. Accreditation shall be through
the U.S. Department of Education unless otherwise approved by the Department
Head.

D. An employee will be eligible for reimbursement of approved expenses for either
an Associate’s, Bachelor's or Master's degree. Fees for any combination of
these degrees may be reimbursed as long as they do not exceed the employee’s
maximum allocation for the Educational Incentive Program.

E. Course work must be work-related and determined by the Department Head to
be of benefit to the City. Required course work as part of an approved
undergraduate or master’s degree program is eligible for reimbursement.

F. Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better, or “Pass” in a
course with Pass/Fail grading. Reimbursement shall be made after the employee
submits expense receipts and proof of letter grade.

G. Fees not required for enrollment such as parking, graduation related expenses,
or travel will not be reimbursed.

H. All courses for which reimbursement is sought shall be taken while off duty and
not in paid status.
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27. Time Bank

A. Employees may donate two (2) hours of vacation time each year to the CTFP
Administrative Board Time Bank. The hours donated to the Time Bank shall be donated
on January 1 of each year. These hours may be utilized by CTFP elected officers to
attend to CTFP business and educational activities. The City Finance Department will
maintain records of all hours donated annually to the Time Bank. Upon request, the City
Finance Department will provide CTFP with quarterly information regarding the
available balance in the Time Bank and hours utilized.

B. The CTFP President shall authorize the use of Time Bank hours for the
elected officers of CTFP. Hours utilized under this section shall be in minimum amounts
of four (4) hour increments. For scheduled trainings, schools, etc., the CTFP President
shall provide the City Manager or designee with a minimum of fourteen (14) days notice
prior to requesting the use of Time Bank hours. The use of Time Bank hours that
impacts assigned schedules shall be subject to the approval of the affected Department
Head(s).

C. CTFP agrees to indemnify and hold harmless the City of Clovis, its officers,
agents and employees from any claims or liability arising from the use of the Time
Bank, including any legal or other actions taken to protest the application of this
provision. It is agreed that CTFP personnel utilizing Time Bank hours shall be
representing CTFP and not the City of Clovis during the time that Time Bank hours are
being utilized. It is further understood that the use of Time Bank hours shall not
constitute “time worked” for the purposes of computing overtime or any other payroll or
employee benefit, including workers’ compensation benefits.

28. Workweek

A. The workweek for all unit members shall be 168 consecutive regularly
recurring hours.

B. For employees assigned to a “5/ 8” or “4 / 10” work schedule, the workweek
shall begin at 0700 hours on Sunday and end at 0700 hours on the following Sunday.

C. For employees assigned to a “9/80” work schedule, each employee’s
designated FLSA workweek (i.e., 168 regularly recurring hours) shall begin exactly four
(4) hours after the start time of the employee’s eight (8) hour shift on the weekday that
corresponds with the employee’s regular alternating day off.

29. Flexible Work Schedules

The City will analyze and respond within ninety (90) days to written proposals
from CTFP regarding alternative employee work schedules. Such proposals shall be



designed with the primary concerns of saving operating costs and enhancing City
service level.

30. Maintenance of Operation

CTFP agrees that for the term of this MOU neither CTFP nor any person acting
in its behalf will cause, authorize, engage in, sanction, nor will any of the members of
the bargaining unit take part in a strike against the City, a work stoppage, slow-down,
picketing or the concerted failure to report for duty, or unauthorized absence or
abstinence from the full and faithful performance of their duties of employment,
including the compliance with the request of other labor organizations or bargaining
units to engage in such activities.

31. Conclusively

It is understood and agreed to that all documents including but not limited to
written ordinances, resolutions, policies and procedures, employee rules and merit
system rules and regulations which relate to wages, hours, and other terms and
conditions of employment which are presently in effect are made part of this MOU by
reference. Those items set forth specifically in this MOU may be altered, changed,
added to, deleted from or modified only through the voluntary, mutual consent of CTFP
and the City in a written and signed amendment to this Agreement.

CTFP and the City agree that during the negotiations which resulted in this MOU,
each party had an unlimited right and opportunity to make demands and proposals with
respect to any subject or matter within the scope of representation, therefore, during the
term of this Agreement, neither the City or CTFP shall be obligated to meet and confer
on any matter:

1. Whether or not specifically referred to in this MOU;

2. Whether or not the matter was within the knowledge or contemplation of
either party at the time of negotiations;

3. Whether or not the matters were proposed and later withdrawn during
negotiations.

Except That: The City may change a written policy affecting wages, hours, and
other terms and conditions of employment, which are incorporated by reference in this
MOU. The City shall notify CTFP in writing of its intention to do so. If CTFP does not
respond within ten (10) calendar days from the date of mailing of such notification, the
City shall assume CTFP does not wish to meet and consult on the change in policy. In
an emergency, the City retains the right to take such action immediately. CTFP will be
offered the opportunity to meet and consult as soon as practicable.

24



32. Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit the
invocation of past practice, or tradition, or accumulation vesting of any employee rights
or privileges other than those expressly stated herein.

33. Release Time

Authorized CTFP representatives shall receive reasonable release time for the
purposes of collective bargaining, the processing of grievances, joint problem-solving
meetings between the City and CTFP, and disciplinary representation. As soon as
practicable prior to the release from duties, the designated representatives shall submit
a written request for release.

34. Sole Agreement

A. The policies collected in this MOU constitute the entirety of the policies
which are subject to the meet and confer obligation as agreed to by the parties. To the
extent that any other agreement should be in conflict with these policies.

B. If, during its term, the parties hereto should mutually agree to modify,
amend or alter the provisions of the MOU in any respect, any such change shall
be effective only if and when reduced to writing and executed by the authorized
representatives of the City and the CTFP. Any such changes validly made shall
become a part of this MOU and subject to its terms.

C. The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and conditions herein.

D. In the event that any of the policies contained in this MOU should be
declared by a court of competent jurisdiction to be unenforceable or illegal, that policy
or set of policies shall be declared void. However, this action shall in no way invalidate
the remaining policies contained in this MOU. Should a policy within the MOU become
void as outlined above, either the City or CTFP may institute the meet and confer
process in regard to instituting a substitute item.

35. Term of Memorandum of Understanding
This MOU shall remain in effect for the period of July 1, 2019 through June 30,
2022. The provisions of this MOU shall not, however, take effect until ratified by both
the City Council of the City of Clovis and the general membership of the bargaining unit.
The City and CTFP acknowledges that all provisions of this agreement, together

with those other matters within the scope of representation, are subject to renegotiating
upon the expiration of this agreement to the extent provided by law.
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The CTFP membership has ratified the contents of this MOU, by their affirmative
vote, on or about June 17, 2019. The City Council approved the provisions of this MOU

on July 1, 2019.

For the CITY:

Luke Serpa, City Manager

Shonna Halterman, Lead City Negotiator

Lori Shively, City Negotiator

Jesse Velez, City Negotiator

Andy Soldo, City Negotiator

ATTEST:

John Holt, City Clerk

For CTFP:

Bill Fox, CTFP President

Chris Krahn, CTFP Negotiator

Ryan Taylor, CTFP Neogtiator
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Side Letter Agreement to the 2019-2022 Memorandum of Understanding
Between the City of Clovis and CTFP

Within 120 days of the execution of this MOU, the City agrees to draft a policy related to
employee remote work for CTFP members. The City and CTFP may meet regarding the
impacts of said policy.

During the term of this 2019-2022 agreement, in the event another employee
bargaining unit or unrepresented group of full-time employees receives any across the
board salary increase(s) (exclusive of equity adjustments, salary range compaction
mitigation, etc.) from the City that exceeds the across the board salary increases
received by this unit, the City agrees to provide the higher across the board increase to
the CTFP unit as well.

For the CITY: For CTFP:

Luke Serpa, City Manager Bill Fox, CTFP President
Shonna Halterman, Lead City Negotiator Chris Krahn, CTFP Negotiator
Lori Shively, City Negotiator Ryan Taylor, CTFP Neogtiator
Jesse Velez, City Negotiator Hung Vu, CTFP Negotiator

Andy Soldo, City Negotiator

ATTEST: Date:
John Holt, City Clerk
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AGENDA ITEM NO: 16

City Manager: e,

CITYoSCLOVIS

REPORT TOTHE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19- | Approving a Memorandum of

Understanding between the City of Clovis and the Clovis Public
Safety Employees Association

ATTACHMENTS: Resolution 19-

Exhibit A— CPSEA MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Public Safety Employees Association (CPSEA) Bargaining Unit, for the term of July
1, 2019 through June 30, 2022.

EXECUTIVE SUMMARY
City negotiators have recently concluded the meet and confer process with

representatives of the CPSEA bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the
CPSEA MOU.

BACKGROUND

The 2016-2019 MOU between the City and CPSEA will expire on June 30, 2019. The
City’'s negotiating team and CPSEA representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:

e Reuvisions to dues and union access in compliance with SB866 and AB119
(pages 2-3).
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e Salary increases as follows:
o FY 2019-20: 2.0% wage increase
* The Property and Evidence Technician classification shall
receive a 1.25% equity adjustment, for a total of 3.25% wage
increase
= The Animal Control Officer shall receive a 1.5% equity
adjustment, for a total of 3.5% wage increase
* The Police Service Officer classification shall receive a 2.75%
equity adjustment, for a total of 4.75% wage increase
o FY 2020-21: 2.0% wage increase
o FY 2021-22: 2.0% wage increase

e Animal Control Officers are eligible to receive training pay premium of 7.5%
(page 12).

e Foreign language stipend of $100 per month was expanded to all members of
this unit, not just field or dispatch (page 12).

e A prior side letter agreement was embedded into the MOU that related to
animal services employees who take an animal home to care for (page 12).

e One CSO/PSO funded by a Planning Neighborhood Services grant, and one
CSO/PSO position assigned to investigations shall each receive $100.00 per
month (page 12).

e Minimum callback pay for CSO’s and PSQO’s were revised to be same of (4)
hours at overtime rate (page 13).

e A prior side letter agreement was embedded into the MOU that related to
animal services employees standby time of one (1) hour overtime in the event
of a severely injured animal who may require euthanasia (page 13).

e A prior side letter agreement was embedded into the MOU that related to
firearm pay of $100.00 for CSQO’s or PSO’s who are required to carry a firearm
in the course of their duties (page 14).

e Grandchildren, brother/sister-in-law, and son/daughter-in-law was added to the
immediate family definition for bereavement leave (page 12).

e The uniform allowance for Animal Control Officer was increased from $500.00
to $900.00 and expanded to include CSQO’s (page 20).

e Revisions to the professional development section related to tuition
reimbursement. Provides for the equivalent of 8 semesters undergraduate
tuition at California State University Fresno, plus $2,000 for books and
materials, to attain college degrees (page 20-21).

The CPSEA membership ratified the terms of the proposed MOU on or about June
24, 2019.

FISCAL IMPACT

The proposed amendments to the CPSEA MOU will result in approximate net
increased salary costs of $415,256 over the next three (3) years, which will be
budgeted during the term of the agreement.
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REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CPSEA maintains reasonable
wages and working conditions for employees in the CPSEA bargaining unit. Prior to
its implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and CPSEA representatives will sign the proposed 2019-2022 MOU. Staff
will implement the modifications within the new MOU.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Director@
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RESOLUTION 19-_

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS PUBLIC SAFETY EMPLOYEES ASSOCIATION
BARGAINING UNIT

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Public Safety Employees Association (the Parties); and,
WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CPSEA Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis
hereby adopts the Memorandum of Understanding between the City of Clovis and the

Clovis Public Safety Employees Association bargaining unit for the term of July 1,
2019 through June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk
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EXHIBIT A
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS PUBLIC SAFETY EMPLOYEES
ASSOCIATION

July 1, 2019 through June 30, 2022
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Introduction

The representatives of the City of Clovis (City), and the representatives of the
Clovis Public Safety Employees Association (CPSEA), having met and conferred in
good faith, have mutually agreed to recommend to the City Council of the City of
Clovis and to the general membership of the bargaining unit that the following
Memorandum of Understanding (MOU) be adopted and that the wages, hours, and
other terms and conditions of employment in this exclusive agreement be
implemented.

1. ‘Unit Description

A. Recoagnition of Exclusive Representative: The City agrees to acknowl-
edge, pursuant to Sections 3500 et seq of the California Government Code, CPSEA
as the exclusive recognized employee organization representing full-time non-
management, clerical, technical and service, permanent and probationary employees
in the listed paragraph B below, until such time as CPSEA fails to obtain a majority of
the vote of the employees in that bargaining unit during a decertification election. As
the exclusive recognized employee organization, CPSEA shall have the right and
obligation to meet and confer and reach agreement with the City regarding the
determination of wages, hours, and other terms and conditions of employment for
employees represented by the CPSEA organization. Nothing in this article shall be
construed as violative of any requirement or provision of the Meyers-Milias-Brown
Act.

B. Description of the Bargaining Unit. The unit shall consist of all full-time
permanent and probationary employees in the following classifications:

1. Animal Services Aide 9. Property and Evidence Technician
2. Animal Control Officer 10. Senior Systems Video Analyst

3. Crime Specialist 11. Systems Video Technician

4. Community Services Officer 12. Senior Fire Prevention Officer

5. Fire Code Compliance Officer 13. Digital Forensic Analyst

6. Fire Prevention Officer 14. Senior Property and Evidence
7. Lead Police Services Officer Technician

8. Police Services Officer

C. New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit upon
such determination and shall immediately be covered by the terms of this MOU. The
City shall notify CPSEA in writing whenever new classifications are assigned to the
CPSEA bargaining unit. Such notification shall be provided prior to Council adoption
of a new classification.



2, Purpose

It is the purpose of this MOU to provide for a harmonious relationship between
the City and the employees covered by this MOU, and to provide an orderly and
equitable method of resolving any differences which may arise regarding wages,
hours and other terms and conditions of employment. Nothing in this MOU shall
preclude City from recognizing in accordance with City policy any employee whose
performance is determined by City to be outstanding.

3. City Rights

Notwithstanding any of the items agreed to herein, nothing in this MOU is
intended to limit the management rights of the City, including the following specific
rights:

1) Direct the work of its employees.

2) Hire, promote, demote, transfer, assign and classify employees within
the City, and to determine the mission of its divisions and departments,
and its budget, organization, and number of employees.

3) Discipline employees according to applicable regulations and MOU
provisions.

4) Take actions as may be necessary to carry out the mission of the
agency in emergencies.

o) Determine the methods, means and personnel by which operations are
to be carried on.

6) Determine its budget, organization, merits, necessity and level of any
activity or service provided to the public.

4. Employee Rights

Employees of the City shall have the right to form, join, and participate in the
activities of employee organizations of their own choosing for the purpose of
representation on all matters of employer-employee relations. Employees of the City
shall also have the right to refuse to join or participate in the activities of employee
organizations and shall have the right to represent themselves individually in their
employment relations with the City.

5. Dues Deduction

Payroll deductions/dues shall be in accordance with applicable law.



6. Union Access

The City and CPSEA agree on the procedures for administering Assembly Bill
119 (AB 119) Union Access for the Associations represented employees that are
newly hired and for existing employees.

Access to employee new hire orientations:

o At least ten (10) days prior to the new hire orientation the Union
President will receive an e-mail notification of the orientation date and
time. Only one notification will be sent out. The Union will be
responsible for attending the orientation. Personnel will not follow up
after the first notification.

o The amount of Union Representatives present during the orientation is
limited to two representatives.
o Time allotted for union access during the orientation will be 15 minutes.

The total time that the Union representative spends away from work
shall not exceed 45 minutes.

o Orientations are usually on the 15t and 16™ of the month. If the 15t or
16" is on a weekend or a holiday the orientation will be on the first
working day after the 15t or 16%.

o The City will reserve the right to hold the orientations on different days
in case of an unusual situation.

o If mutually agreed upon the ten day notification can be reduced to allow
the new hire an earlier start date.

o Orientation time may vary depending on staffing levels and number of

employees attending the orientation.

Access to new hire employee personal information:

Personal information on new hires will be distributed to the Union President
within 30 days after date of hire as required by the law. The Union President will pick
up the personal information and sign for it. Only one e-mail natification will be sent
out to the Union President. The Union President will be responsible for picking up the
personal information.

Access to current employee personal information:

Both the City and the Association agree to waive the personal information
requirement on current employees that is required to be distributed every 120 days
by AB 119. Personal information will be distributed to the Association once a year.
The personal information will be distributed to the Union President once per calendar
year by the 15" of January.

The Union President will pick up the personal information and sign for it. Only
one e-mail notification will be sent out to the Union President. The Union President
will be responsible for picking up the personal information. The personal information
distributed will be the information that is required by AB 119.
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Opt-Out Provision

If the employee opts out and does not want their personal information
distributed, the City will send the Assaciation the employee’s name, work phone, job
title, and work location.

1 Non-Discrimination
The City and CPSEA agree not to discriminate against any employee in
accordance with applicable laws.
8. Wage Scale and Retirement Contributions
A. Wage Scale - The City shall implement and maintain the wage scale for all
positions represented in this bargaining unit shown in Exhibit A-C,

attached.

B. Wage Adjustment - The City will implement the following wage increases
during the term of this agreement:

1. Fiscal Year 2019-2020:
o All positions shall receive a 2.0% wage increase. The wage increase

shall become effective on the first day of the first payroll period following
CPSEA ratification and City Council approval of this MOU.

o The Property and Evidence Technician classification shall receive a
1.25% equity adjustment, for a total of 3.25% wage increase, effective
on the first day of the first payroll period following CPSEA ratification
and City Council approval of this MOU.

o The Animal Control Officer shall receive a 1.5% equity adjustment, for
a total of 3.5% wage increase, effective on the first day of the first
payroll period following CPSEA ratification and City Council approval of
this MOU.

o The Police Service Officer classification shall receive a 2.75% equity
adjustment, for a total of 4.75% wage increase, effective on the first
day of the first payroll period following CPSEA ratification and City
Council approval of this MOU.

N

. Fiscal Year 2020-2021:
Effective July 1, 2020, all positions shall receive a 2.0% wage increase.

w

. Fiscal Year 2021-2022:
Effective July 1, 2021, all positions shall receive a 2.0% wage increase.



C. Retirement

1. The City shall, during the term of this agreement, pay the rate
prescribed for employer contributions into the PERS fund in
accordance with the rules and regulations governing such
employer contributions. Employees shall make contributions into
the PERS fund as provided for in 8. C. 2 below. All references to
‘PEPRA” shall mean the Public Employees’ Pension Reform Act as
enacted in 2013.

2. Employee PERS Contribution and PERS Cost Sharing

PERS Classic Employees (per 2013 PEPRA regulations)

Employee Paid Member Contribution 8.0%
Employee Cost Share of City’'s PERS Cost 8.4%

TOTAL:  16.4%

PERS New Members (per 2013 PEPRA requlations)

Employee Paid Member Contribution 6.25%*
Employee Cost Share of City PERS Cost 8.40%
TOTAL: 14.65%

*Pursuant to PEPRA regulations, the PERS New Member Employee Paid Member
Contribution (EPMC) is subject to change and may increase. If such changes occur,
the City will notify CPSEA prior to implementation of any rate changes to New
Employee EPMC.

3. The Employee Cost-Sharing amounts specified in 8. C. 2 above
shall apply to employees classified as “PERS Classic Employees”
and to employees classified as “PERS New Members”, as defined
by 2013 PEPRA regulations.

4. For all employees classified as “PERS Classic Employees” (per
2013 PEPRA regulations) the City will continue to provide the
benefit known as “PERS single Highest Year Benefit” throughout
the term of this agreement.

5. For all employees classified as “PERS New Members” (per 2013
PEPRA regulations), the City will continue to provide the benefit
known as “PERS 3 Year Final Compensation”.

D. Credit for Unused Sick Leave
1. The City shall continue to provide the PERS benefit known
as “PERS Credit for Unused Sick Leave (Govt. Code Section
20965).




E. Step Increases - The City shall maintain its current five (5) step salary plan
during the term of this MOU.

F. Deferred Compensation

Unit members who have completed their initial probationary period may elect
to participate in a deferred compensation program that includes a City matching
contribution. However, unit employees may participate in the deferred compensation
program without the City matching contribution at any time during employment. The
deferred compensation program is subject to I.R.S. Section 457 program rules.
Enrollment in the program shall become effective in the pay period following the
submittal of an enrollment request. The provisions of the deferred compensation
program are as follows:

City’s Matching Maximum City Payment
Contribution/Payment
(City/Employee)
1:1 3%

If the maximum dollars available for the contributory deferred compensation program
for this unit are not utilized in any fiscal year, the remaining dollars shall be applied to
health insurance rates for this unit only. The total unit wage subject to the deferred
compensation matching program will be compared to the actual dollars spent by the
City on the program to determine any unspent dollars available during the preceding
fiscal year.

9. Health, Life, and Dental Insurance Compensation

A. The City and CPSEA agree that the City’s Health Benefits Committee
(HBC) shall be the exclusive representative body for the purposes of all mandatory
meet and confer issues that are related to the City’s health benefit plan (medical,
dental, pharmacy, vision, and life insurance coverages) inclusively.

The HBC shall be convened by the City at least once each quarter to review
the City’s health benefit plan. The HBC shall include a member and an alternate from
each of the represented City bargaining units. The represented members shall
determine their own voting and conflict resolving procedures so that they can present
(whenever possible) a single proposal for all their represented employees. Sufficient
management staff will represent the City on the HBC as determined by the City. The
City or HBC may also request to convene at other times to meet and confer as
provided for in this agreement.



If any bargaining unit represented by the HBC is not in agreement with the
position of the HBC as demonstrated by a negative vote of their respective affiliation
membership, such bargaining unit and their designated representative(s) will meet
and confer with the City to impasse prior to the implementation of any meet and
confer proposals made in accordance with this agreement. The City’s health benefit
plan structure shall be determined through the meet and confer process between the
HBC and the City. The City’s health benefit plan structure is defined as the type and
level of benefits.

The benefits provided under this section shall be at the minimum type and
level of benefits that is no less than the minimum benefit offered by any of the
program providers as listed on the 1995 Health Program Benefits Sheet distributed
on February 1, 1995, provided that the benefit is competitively available in the local
market. The City will select the health benefit plan vendors and set the health
benefit plan rates. The City will meet and confer with the HBC regarding the impacts
of vendor selection, rates, rate structure, and other plan change impacts.

The employee contribution rate will remain at 10% of the total cost of the
lowest cost plan as determined by the City for the various employee,
employee/family, and other tier groups as proposed. Increases or decreases in the
year to year premium will be shared in the same 10% employee, 90% employer ratio
for the term of this MOU unless otherwise changed through the meet and confer
process with the HBC.

B. Health Premium Waiver Incentive

1. Employees who waive City medical, prescription, dental and vision
coverages will receive a waiver incentive of $420.00 per month.

2. Employees who waive medical and prescription drug coverages will receive
a waiver incentive based on the following employee coverage tiers:

° Employee Only $362.00
° Employee + Child(ren) $322.00
e Employee + Spouse $309.00
o Employee + Spouse + Child(ren) $265.00

Employees who choose to discontinue health coverages through the City shall
continue to receive City-provided life insurance coverage and employee
assistance program (E.A.P.) benefits. To be eligible for this incentive,
employees must: (1) notify the City’s Personnel Division of their decision to
discontinue health coverage during the City’s annual health insurance open
enrollment period; (2) verify in writing that they have group medical coverage
from another source; and (3) verify to the City that discontinuance of health
coverage does not constitute a violation of any court order or other legal
obligation to which the employee may be subject. In the event that an
employee who has opted-out of the City’s health coverage subsequently loses



their alternate medical coverage due to a life changing event as defined by the
Consolidated Omnibus Budget Reconciliation Act (COBRA), the employee
may re-enroll in the City’s health coverage program. It shall be the
responsibility of the employee to notify the City’s Personnel Division of such a
life changing event within 30 days of the event.

Any Changes in ACA regulations that affect cash-in-lieu benefits will require a
reopener on the cash-in-lieu benefit.

C. Supplemental Life Insurance

Throughout the term of this agreement, the City shall make available to
employees in this unit supplemental life insurance coverage. It is understood and
agreed that the premiums for such coverage shall be paid for exclusively by the
employees who elect the supplemental life insurance coverage. Payment of the
premiums for this coverage shall be made through employee payroll deductions.

The City shall be responsible for selecting the life insurance provider. Prior to
selecting a provider, the City shall consult with CPSEA representatives.

D. State Disability Insurance

The members of CPSEA agree to pay for State Disability Insurance premiums
for a minimum of two calendar years in accordance with the State Unemployment
Insurance Code Rules and Regulations. It is further understood by CPSEA that the
City allows State Disability as a non-vested benefit to be available to CPSEA
members provided the City does not incur a contribution obligation.

10. Holidays

A. The holidays listed below will be recognized as eight (8) hour holidays
during the existence of this MOU, except for Subdivision 10, which will be recognized
as a four (4) hour holiday:

New Year's Day (January 1)

Martin Luther King Jr. Day (3" Monday in January)

All President's Day (3 Monday in February)

Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (15t Monday in September)

Veteran's Day (November 11)

Thanksgiving Day (as declared in November)

Friday after Thanksgiving Day

The latter four (4) hours of the workday before Christmas Day or New
Year's Day. In order to maintain operations, Department Heads shall
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have discretion over scheduling which day employees select, i.e.,
Christmas Day or New Year’s Day.

11.  Christmas Day (December 25)

12.  One (1) floating day to be used for employee birthday or any other work
day selected by mutual agreement of the employee and the employer.

B. Whenever any such above-described recognized holiday falls on a
Saturday, the preceding Friday shall be considered a holiday. Whenever any such
above described recognized holiday falls on a Sunday, the following Monday shall be
considered a holiday.

C. Employees may request and may receive Good Friday off provided they
have either adequate compensatory time off accrued, or accrued vacation time, or
are granted leave without pay per the City’s Personnel Rules and Regulations.

D. An employee shall be paid for each of the above holidays only when the
employee is on a paid status the work day prior to and the work day immediately
after the holiday. Paid status shall mean the employee is on approved vacation
leave, sick leave, holiday, compensatory time off, bereavement leave, jury duty or
actually at work.

E. Whenever an employee is required to work on a recognized holiday, the
employee shall be paid at straight time, plus one and one-half times their rate of pay
for every hour actually worked with a two (2) hour minimum.

11. Sick Leave

A. Employees will receive eight (8) hours sick or accident allowance for each
full month of employment (based on date of hire) up to a total of ninety-six (96) hours
allowance per calendar year. Such allowance is cumulative from year to year.

Sickness or accident benefit payments, including workers' compensation payments,
for any work week shall not exceed an employee's normal straight time weekly
earnings.

Sick Leave benefits are payable only for an employee's regularly scheduled work
days on which the employee is unable to work as a result of the employee’s illness or
accident.

The employee may be required to furnish a doctor's certificate or other satisfactory
proof of iliness or accident when absent one (1) or more full days.

After an employee in this unit accumulates 192 hours of unused sick leave, the
employee may receive a cash payback of a portion of the unused sick leave
accumulated during the previous 12 month period. The payment shall be paid once



a year, on the first paycheck after November 16, and the hours available for payback
shall be based on the following schedule:

Number of Sick Leave Hours

Used During Preceding Number of Cash-out Percent of

12 Month Period Hours Available Cash-Out
0 96 50%
0+1t0 8 88 45%
8+to 16 80 40%
16+ to 24 64 35%
24+ to 32 56 30%
32 +1t0 40 48 25%

The remaining portion of unused sick leave hours shall continue to accumulate.

B. Medical Appointments

Employees may use earned sick leave days for medical, chiropractic, dental
and therapy appointments with the approval of the Department Head or the
Department Head’s designee. Employees may use one-half of annual accrued sick
leave to care for immediate family (as defined in Section 12).

12. Family lliness Leave

A. An employee shall be entitled to twenty-four (24) work hours with pay in
any one (1) calendar year for the purpose of providing personal care, attendance and
compassion to a member of the employee's immediate family who is suffering from
an injury or iliness. An employee shall be entitled to up to forty (40) work hours with
pay in any one (1) calendar year if travel is required outside of California. However,
the necessity for the employee's presence may, in the discretion of the City Manager
or the City Manager's authorized agent, be required to be verified by a doctor's
certificate.

For the purposes of this Section, “immediate family” shall include the
husband, wife, registered domestic partner as defined by the State of California,
mother/step, father/step, brother/step, sister/step, child/step, grandparent,
grandchildren, mother/father-in-law, brother/sister-in-law, son/daughter-in-law, or
legal dependent of the employee.

B. Family lliness Leave Act - The City and CPSEA agree to comply with the
legal requirements of “The Family and Medical Leave Act of 1993" (FMLA), as
amended and “The California Family Rights Act of 1991” (CFRA), as amended
(collectively referred to as the “ACTS”) and detailed in the City’s Administrative
Memo 94-2, as amended.
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C. All unit members have been properly noticed concerning their rights and
the City’s policy regarding their entittements under the ACTS by provision of a copy
Administrative Memo 94-2 as amended and that all time off for reasons covered
under the ACTS (including workers’ compensation absences) is designated
FMLA/CFRA leave and counts towards their entitlement under both ACTS.

D. Employees who take leave under the ACTS on an Intermittent or Reduced
Leave Schedule when their available paid leave balances have been exhausted will
receive their negotiated benefits on a proportionate basis, based on the average
number of hours they worked in a pay period compared to the number of hours not
worked. For example, an employee who works 40 hours in an 80 hour pay period,
will receive 50% accrual of sick leave and vacation time, and will be paid for one-half
of a day for any holidays during that pay period.

13. Vacation
Employees in this unit shall earn vacation credit on the following basis:

Years of Service Accrual

1 through end of year 7 5 hours posted on each pay period to a maximum of 280 hours
8 through end of year 14 6 hours posted on each pay period to a maximum of 328 hours
15 through end of year 19  6.667 hours posted each pay period to a maximum of 360 hours
20 Years or more 8 hours posted on each pay period to a maximum of 360 hours

The time at which the employee shall be granted a vacation is at the
discretion of the Department Head. Employee seniority, as determined by an
employee’s length of time as a full-time employee of the City, shall govern selection
of vacation time unless the needs of the City require a deviation from this procedure.

14. Overtime

Overtime will be paid at the rate of one and one-half times the normal rate of
pay for all hours actually worked in excess of eight hours in a day. Employees who
work an alternate work schedule, (i.e., “4-10" or “9-80") shall earn overtime for hours
actually worked in excess of their normal shift. Overtime hours must be approved in
advance by the employee’s supervisor.

15. Specialty Pay

A. Employees in this Unit shall receive a salary increase equivalent to “A”
step of the position being filled or a 5% salary increase, whichever is greater, above
their regular salary when they are assigned by their supervisor to perform the
majority of the duties of a supervisory position for at least forty (40) consecutive
working hours.
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B. Community Service Officers (CSO), Police Service Officers (PSO), and
Animal Control Officers who are assigned by their supervisor to serve as trainers for
a complete shift will receive a seven and one-half percent (7.5%) premium pay for
each full shift they work as a trainer.

C. CPSEA members who possess non-English language skills that have been
identified by the Department Head as beneficial to the Department shall receive a
maximum of one hundred dollars ($100.00) per month in addition to the employee’s
base salary. The city shall determine if employees qualify for the bilingual pay and
the standards of proficiency that an employee must possess in order to receive
bilingual pay.

D. Employees who with the approval of their supervisor, take an animal home
overnight to provide needed care will receive two (2) hours of pay for that care. An
employee who actually worked their full shift on that day will receive two (2) hours of
pay at their regular overtime rate. If they have worked less than their full shift on that
day, they will receive pay at their straight time rate until they reach the number of
hours in their full shift.

E. One CSO/PSO position funded by the Planning Neighborhood Services
grant, and one CSO/PSO position assigned to Investigations, shall each receive
$100.00 per month while actively assigned to the above position.

16. Compensatory Time-Off

A. The City may allow compensatory time off (CTO) in lieu of overtime. The
City shall have the choice in the manner of compensation, i.e., cash or CTO. The
number of CTO hours an employee may accumulate shall be at the discretion of the
employee’s Department Head, to a maximum of 240 hours.

B. Employees shall be allowed to cash-out up to 40 hours of their
accumulated CTO during the first pay period in December; and, up to 40 additional
hours of accumulated CTO during the first pay period in June. Employees wishing to
cash-out CTO must notify the Finance Department in writing by November 15®
and/or May 15" of their desire to cash-out CTO and how many hours they wish to
cash-out.

17. Bereavement Leave

An employee shall be entitled to forty (40) excused hours with pay on an
annual basis to attend the funeral of any member of the employee's immediate
family. For the purpose of this Section, the term "immediate family" shall include the
husband, wife, registered domestic partner as defined by the State of California,
father/step, mother/step, brother/step, sister/step, child/step, mother-in-law, father-in-
law grandparents, grandchildren, brother/sister-in-law, son/daughter-in-law, or legal
dependents of such employee. The City will take all reasonable steps to
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accommodate an employee’s work schedule so the employee may attend the funeral
of an immediate family member.

18. Leave of Absence Without Pay

A. The City Manager may grant a permanent or probationary employee a
leave of absence without pay or accrual of seniority for not to exceed three (3)
months. Leaves of absence without pay may be extended at three (3) month
intervals (up to a maximum of nine (9) months) upon the mutual agreement of the
City and the employee involved. No such leave shall be granted except upon written
request of the employee setting forth the reason for the request, and the approval will
be in writing. Upon expiration of the regularly approved leave, or within a reasonable
period of time after notice to return to duty, the employee may be reinstated in the
position held at the time leave was granted. Failure on the part of the employee on
leave to report promptly at its expiration, or within a reasonable time after notice to
return to duty shall be cause for discharge, in the discretion of the City Manager.

B. The Department Head may grant a permanent or probationary employee a
leave of absence without pay for a period not to exceed one (1) calendar week.
Such leave shall be reported to the City Manager or the City Manager’s authorized
representative.

19. Minimum Callback Pay

An employee in this unit who is called back to work outside of the employee’s
regularly scheduled shift shall be paid a minimum of four (4) hours at their overtime
rate when called back to work outside of their regularly scheduled shift hours. The
employee shall have the option of choosing overtime pay or CTO as compensation
for callback duty.

20. Standby Time

Animal Services Employees who are assigned by their supervisor to be on
Standby Time for Emergency Animal Responses that could require euthanasia, shall
receive a premium of one (1) hour at their regular overtime rate for each day they are
assigned to Standby Time. Compensation for Emergency Animal Responses will be
paid according to minimum call back pay in Article 19. An emergency Animal
Response is defined as a call for service of an employee assigned to Standby Time
involving a severely injured animal which may need to be euthanized. An employee
assigned to Standby Time shall be available by telephone and be able to report to
the worksite/incident scene within 30 minutes of notification.



21. Firearm Pay

Community Service Officers (CSO) or Police Service Officers (PSO) assigned
to work in the jail or perform transport of those arrested are required to carry a
firearm in the course of their duties. Those so assigned are authorized Firearm Pay
of $100 per month ($50 per pay period). To qualify for this pay, the CSO or PSO
must be assigned to work as a jailer or in the transport of arrestees, must have
completed the PC832 Arrest and Firearms Course, and must maintain current
Department firearm qualification.

22. Mileage

The City shall pay the current City standard mileage reimbursement rate, as
determined by the Internal Revenue Services, for use of an employee’s vehicle for
authorized City business. Such use shall be in conformance with City practices and
policies.

23. Jury Duty

The provisions of the City’s Personnel Rules and Regulations, which pertain to
Jury Duty, shall be applicable to employees covered by this MOU. While serving on
jury duty, employees will continue to be paid by the City on the basis of a forty (40)
hour work week, at their normal rate of pay, on condition that any compensation (in
excess of mileage expenses) received by the employee from the court be turned
over to the City.

24. Grievance Procedure

The City and CPSEA agree that all parties shall utilize the existing appeals
mechanism provided for within the City’s Personnel Rules and Regulations for all
cases regarding discharge or suspension, unless and until appropriately modified at
the initiation of the City.

Policy Statement

CPSEA employees herein are encouraged to solve difficulties and problems
within their department. In the event that a difficulty or grievance cannot be settled
within the department, the employee is encouraged to bring the matter to the
attention of the Personnel Officer.
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Purpose

The purpose of this grievance procedure is to secure, at the lowest possible
administrative or supervisory level, proper and equitable solutions to grievances, and
to guarantee orderly succession of procedures within which solutions may be
pursued. It shall be incumbent upon all City employees to follow these procedures to
settle their grievances.

Definition of Terms: As used in this Section, the following words shall have
the designated meanings:

1. Grievance: A grievance is a good faith complaint of one or a group of
employees or a dispute involving the interpretation, application, or enforcement of
the express terms of this MOU and all other terms and working conditions of
employment.

2. Conferee: A conferee is an individual who, at the request of the employee,
is invited to participate in a grievance conference.

3. Aggrieved Party: Aggrieved party is the employee or group of employees
or City making the claim.

4. Days: The term “days” shall, except when otherwise indicated, mean
calendar days when the City offices are open.

Implementation Procedures: Any grievance of a disciplinary matter may be
brought before the Personnel Commission according to the manner and procedures
specified in the City’s Personnel Rules and Regulations, shall proceed according to
the below-described manner and procedure:

a. Level One - Oral Discussion With Immediate Supervisor: An aggrieved
party shall orally present his grievance to his immediate supervisor within fifteen (15)
days of the occurrence of the event being grieved, or within fifteen (15) days after the
employee becomes aware of the event being grieved. The aggrieved party and the
immediate supervisor should make every effort to resolve the difficulty in this
manner.

b. Level Two - Personal Conference Upon Written Claim With Immediate
Supervisor: an aggrieved party may then submit his claim in writing to his supervisor.
The written claim must be submitted to the immediate supervisor no more than
fifteen (15) days past the date of the Level One discussion. This fifteen (15) day
time period does not begin to run against an employee who is off duty on an
approved absence, until that employee returns to duty. The parties should make
every effort to resolve the difficulty in this manner. The conciliatory efforts of
conferees may be utilized at this stage as a substitute for or in conjunction with the
aggrieved party. The aggrieved party’s written claim should state his position clearly,
and the background and reasons and the following items must be included:
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(1) A statement of the steps initiated by the aggrieved party to resolve
the problem by informal means.

(2) A description of the general and specific grounds for the
grievance.

(38) A listing of the specific actions and events alleged to be in
violation (including witnesses).

(4) A statement of the reasons why the specific actions identified
above are in violation of this Section.

(5) A listing of the specific actions which the aggrieved employee
believes would best remedy his grievance.

Upon receiving the written claim, the immediate supervisor shall schedule a
personal conference with the aggrieved party to resolve the grievance. If the
aggrieved party is not satisfied with the results of this personal conference with his
immediate supervisor, which must be announced within fifteen (15) days, he must
then file a written complaint with his department head within fifteen (15) days of
receiving the notice from his immediate supervisor.

c. Level Three - Personal Conference With Department Head: An aggrieved
party may appeal the Level Two decision to his Department Head by filing a written
complaint. Said complaint shall contain the same information as described above for
the Level Two claim. It shall not be necessary to rewrite the above information. The
City shall provide a form which may be used at Levels Two through Four. Upon
receipt of the complaint, the Department Head shall schedule a personal conference
with the aggrieved. At this conference, the attending aggrieved party and department
head should make every effort to resolve the matter. If the aggrieved party is not
satisfied with the results of this personal conference with this Department Head,
which results must be announced within fifteen (15) days of the conference, he must
then file a written appeal as provided for in Level Four.

d. Level Four — Assistant City Manager/Board of Review: The aggrieved party
may appeal the decision within ten (10) days after the decision has been provided at
Level Three by filing a request for a hearing. Requests for hearing and final decision
before the Assistant City Manager or the Board of Review shall be made with the
Personnel/Risk Manager as hereinafter described.

(1) The request shall be in writing and shall include the same information as
described in the previous claim in Level Two. This shall be in the form of a
separate written request, and said request shall be accompanied by a copy
of the written claim file at Level Two and Level Three.

(2) Upon receipt of the request, the Personnel/Risk Manager shall direct the

Board of Review or Assistant City Manager to conduct an investigation and
review.
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)

(4)

®)

(6)

The Board of Review or Assistant City Manager shall have available all
documents relating to the complaint and any City records that would be
helpful in resolving the problem.

After studying the documentary evidence, the Board of Review or the
Assistant City Manager shall conduct such hearings as it deemed
necessary. At least two (2) days’ notice of any scheduled hearing should
be given.

Within a reasonable time after the conclusion of the hearing, the Board of
Review or the Assistant City Manager shall submit the written findings of
fact and written decision to both the City and the aggrieved party.

The Board of review shall be made up of three members, one selected by
the Grievant, one selected by the City and third selected by the first two
from among those individuals currently serving on the City’s Personnel
Commission.

Level Five - City Manager’s Decision: After receipt of the advisory findings of

fact and advisory decision from the Level Four Board of Review, the City Manager
shall investigate and confer with the parties involved. The aggrieved party, at his
discretion, may bring in his conferee. The City Manager shall thereafter communicate
a final and conclusive decision in writing together with supporting reasons, to the
Grievant, within twenty (20) days of concluding the investigation of the matter.

General Provisions: To facilitate this procedure, the following provisions shall apply:

(1)

(2)

@)

(4)

Any party to a grievance may, at any point in the process outlined, have a
conferee.

Any employee may serve as a conferee without fear of prejudice or reprisal
of any kind being taken against such employee.

Grievance adjustment should be more concerned with “what is right” and
less concerned with “who is right”. Effective adjustment of grievances
requires that all parties involved conduct themselves with decorum and
restraint, and that commonly accepted principles of ethical conduct be
observed at all times.

All proceedings, at any level, shall be kept private and confidential, and
any disposition of the case will not be made public without the prior joint
and mutual agreement of the aggrieved party and the City Manager. An
aggrieved party who makes any proceeding or disposition public without
said prior joint and mutual agreement shall be held to have thereby waived
his grievance. This shall not apply when the aggrieved party requests an
opportunity to address the Council. Decisions that have City-wide
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implications shall be communicated to all certified personnel in an
objective and impersonal manner.

(5) The City shall keep a written record of all proceedings beginning with Level
One. The parties involved shall initial and date the records at each Level,
indicating their knowledge of the contents, before the grievance shall
proceed to the next Level. Such signing shall not necessary indicate
agreement to the factual content.

(6) Any costs of operating the grievance procedure shall be borne jointly by
the City and the Grievant.

(7) By mutual written agreement, the time limit at any Level may be extended.

(8) The conferee shall conduct all applicable duties, whenever possible,
during “non-working” hours. The conferee shall only be allowed to conduct
said duties during working hours if (1) there is no interference with any
other employee’s job performance and (2) the conferee received no
overtime compensation by the City for time so spent.

25. Lay-Off

A. The provisions of this article shall apply when the City institutes lay-off of
bargaining unit employees pursuant to the City’s Personnel Rules and Regulations.

B. Statement of Intent: In the event the City should anticipate a lay-off of
employees covered by this MOU, the City will notify CPSEA of its intention to make
lay-offs. Within ten (10) days of this notice, either party may agree to reopen this
MOU to meet and confer on the topic of cost savings in an effort to avoid a lay-off.
Nothing in this section relinquishes the City's right to lay-off employees in the unit if
the MOU is reopened and the parties fail to reach a mutually acceptable agreement
to avoid a lay-off.

C. Notification: Employees to be laid-off shall be given at least thirty (30)
calendar days’ prior notice. Prior to lay-off, the City shall issue a statement to the
affected employee concerning the performance of the employee. If the performance
of the affected employee has been certified as “satisfactory” or better, based on the
employee’s last two performance evaluations, the name of the laid-off employee
shall be placed on the appropriate reemployment list. If the performance of the laid-
off employee is certified as not being “satisfactory” or better, the affected
employee’s name shall not be placed on a reemployment list.

D. Order of Layoff: Employees shall be laid-off in the inverse order of their
seniority with the City, within the classifications subject to lay-off(s). The City
Manager shall determine in which classifications the lay-off(s) shall occur, based on
the needs of the City. Seniority shall be determined based upon date of hire to a
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permanent, full-time position with the City. Within each classification, employees
shall be laid-off in the following order:

(1) Temporary Employees

(2) Contractual Employees

(3) Permanent Part-Time Employees
(4) Probationary Employees

(5) Permanent Employees

E. In cases where there are two or more employees in the classification from
which the lay-off is to be made who have the same seniority date, such employees
shall be laid-off on the basis of the last evaluation rating in the classification,
provided that such rating has been on file at least thirty (30) days and no more than
twenty-four (24) months prior to lay- off. In such cases, the employee(s) with the
lower evaluation rating will be laid-off first.

F. Bumping: An employee designated to be laid-off may bump into the next
lower classification within their classification series, provided that they have seniority
over the person being bumped. An employee who is bumped shall be laid-off in the
same manner as an employee whose position is abolished.

G. Reemployment List: Employees who are laid-off and who have been
certified by the City as providing “satisfactory” performance or better, shall have
their names placed on a reemployment list. Vacant positions in the bargaining unit
shall be offered to qualified employees on the reemployment list by order of
seniority, with the most senior-qualified employee recalled first. Seniority shall be
determined by the length of time an employee worked for the City in a permanent,
full-time position.

Names shall be maintained on the reemployment list for a period of two (2) years.
Persons who decline a reemployment offer to any permanent position for which they
are qualified shall be stricken from the reemployment list.

A laid-off employee who is reemployed to a position in which the employee had
regular status shall not be required to serve a new probationary period but shall be
required to meet minimum standards for the position. A laid-off employee who is
reemployed to a position in which the employee did not have regular status shall be
required to serve a new probationary period and meet the minimum standards of the
position. Employees who do not pass the requisite probation in another class will be
returned to the reemployment list for the class from which they were laid-off. They
will be returned to the same position on the reemployment list they occupied at the
time of lay-off.

Employees who are reemployed shall have their sick leave balances restored to the
amount prior to lay-off, accrue vacation leave at the same rate as prior to lay-off, and
be placed at the same salary step if reemployed to the same classification from
which the employee was laid-off. Upon recall, the City will allow the recalled
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employee a reasonable period of time in which to reinstate certifications that may
have lapsed during the employee’s lay-off period.

Non-Discrimination: The City agrees that lay-offs shall be accomplished
without regard to an otherwise-qualified employee’s race, color, national origin,
religion, sex, or physical disability or any other protected class as defined by law.

26. Physical or Mental Examinations

A. In the event the Department Head has reason to believe that an employee
is not physically or mentally capable of performing the full duties of the employee’s
position, or that the employee’s condition represents a danger to self, other
employees or the public, the Department Head may immediately place that
employee on sick leave, or other accrued leave, or personal leave without pay if
accrued leave is exhausted, or if already on sick leave, require the employee to
remain off work until cleared for full duty by the City physician or another physician
designated by the City.

B. If the employee so requests, the Department Head shall, prior to
implementing a decision, present the reasons for taking such action to the employee
and, if the employee desires, a representative of the employee's choice.

27. Uniform Allowance

The Animal Control Officer and Community Service Officer classes shall
receive $900.00 per year for uniform allowance, to be paid by the City per pay
period. The City shall provide uniforms for all other positions that are required to
wear uniforms.

28. Military Leave

A. Military leave shall be granted in accordance with the provisions of federal
and state law. All employees entitled to military leave shall give the City Manager
and/or the City Manager’s authorized agent an opportunity, within the limits of military
regulations, to determine when such leave shall be taken.

B. Employees shall be on unpaid leave for any period of active duty over
thirty (30) calendar days in one fiscal year pursuant to state law.

29. Professional Development

The City shall reimburse employees in CPSEA for the cost of tuition, required fees
(such as a health fee), required textbooks or e-books, for job-related courses leading
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to a college degree. To be eligible for reimbursement, the course must be related to
job duties or related to a position to which an employee might reasonably aspire.

The maximum reimbursement rate will be calculated September 1 of each year as
the total of eight (8) semesters full-time undergraduate tuition, including required
fees, at California State University Fresno. A total of $2,000 for required textbooks or
e-books will be added to the tuition fees noted above for a grand total maximum
reimbursement. Expenses for courses which began prior to July 1, 2019 will not be
included in the maximum lifetime allocation.

Reimbursement under this Section shall be made under the following conditions:
A. Employees must have completed their initial probationary period with the City.

B. By February 28 of each year, employees must submit a written request to
participate in the Educational Incentive Program including an estimate of costs
to be incurred during the following fiscal year.

C. Course work must be for an accredited college or university degree program,
and have the prior approval of the Department Head. Accreditation shall be
through the U.S. Department of Education unless otherwise approved by the
Department Head.

D. An employee will be eligible for reimbursement of approved expenses for
either an Associates, Bachelor's or Master's degree. Fees for any combination
of these degrees may be reimbursed as long as they do not exceed the
employee’s maximum allocation for the Educational Incentive Program.

E. Course work must be work-related and determined by the Department Head
to be of benefit to the City. Required course work as part of an approved
undergraduate or master’s degree program is eligible for reimbursement.

F. Reimbursement of approved course work and related expenses shall be
contingent upon the attainment of a letter grade of “C” or better, or “Pass” in a
course with Pass/Fail grading. Reimbursement shall be made after the
employee submits expense receipts and proof of letter grade.

G. Fees not required for enroliment such as parking, graduation related
expenses, or travel will not be reimbursed.

H. All courses for which reimbursement is sought shall be taken while off duty
and not in paid status.
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30. Time Bank

A. Employees may donate two (2) hours of vacation time each year to the
CPSEA Administrative Board Time Bank. The hours donated to the Time Bank shall
be donated on January 1 of each year. These hours may be utilized by CPSEA
elected officers to attend to CPSEA business and educational activities. The City
Finance Department will maintain records of all hours donated annually to the Time
Bank. Upon request, the City Finance Department will provide CPSEA with quarterly
information regarding the available balance in the Time Bank and hours utilized.

B. The CPSEA President shall authorize the use of Time Bank hours for the
elected officers of CPSEA. Hours utilized under this section shall be in minimum
amounts of four (4) hour increments. For scheduled trainings, schools, etc., the
CPSEA President shall provide the City Manager or designee with a minimum of
fourteen (14) days notice prior to requesting the use of Time Bank hours. The use of
Time Bank hours that impacts assigned schedules shall be subject to the approval of
the affected Department Head(s).

C. CPSEA agrees to indemnify and hold harmless the City, its officers, agents
and employees from any claims or liability arising from the use of the Time Bank,
including any legal or other actions taken to protest the application of this provision. It
is agreed that CPSEA personnel utilizing Time Bank hours shall be representing
CPSEA and not the City during the time that Time Bank hours are being utilized. It is
further understood that the use of Time Bank hours shall not constitute “time worked”
for the purposes of computing overtime or any other payroll or employee benefit,
including workers’ compensation benefits.

31. Workweek

A. The workweek for all unit members shall be 168 consecutive regularly
recurring hours.

B. For employees assigned toa “5/8” or “4 / 10” or “3 / 12.5” work schedule,
the workweek shall begin at 0700 hours on Sunday and end at 0700 hours on the
following Sunday.

C. For employees assigned to a “9 / 80" or “3 / 12" work schedule, each
employee’s designated FLSA workweek (i.e., 168 regularly recurring hours) shall
begin exactly four (4) hours after the start time of the employee’s eight (8) hour shift
on the weekday that corresponds with the employee’s regular alternating day off.
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32. Flexible Work Schedules

The City will analyze and respond within thirty (30) days to written proposals
from CPSEA regarding alternative employee work schedules. Such proposals shall
be designed with the primary concerns of saving operating costs and enhancing City
service levels.

33. Maintenance of Operation

CPSEA agrees that for the term of this MOU neither CPSEA nor any person
acting in its behalf will cause, authorize, engage in, sanction, nor will any of the
members of the bargaining unit take part in a strike against the City, a work
stoppage, slow-down, picketing or the concerted failure to report for duty, or
unauthorized absence or abstinence from the full and faithful performance of their
duties of employment, including the compliance with the request of other labor
organizations or bargaining units to engage in such activities.

34. Past Practices

Nothing contained in this MOU shall be interpreted as to imply or permit the
invocation of past practice, or tradition, or accumulation vesting of any employee
rights or privileges other than those expressly stated herein.

35. Tattoos, Body Piercing, Ornamental Dental Art and Body Art

A. Tattoos, Ultra - Violet (UV) Tattoos, Brandings, Ornamental Dental Art And
Body Art: Police Department personnel shall not, while on duty, display any tattoos,
UV tattoos (tattoos visible under UV lighting), brandings, ornamental dental art or
other body art. Visible tattoos, brandings and other body art shall be covered when
wearing a uniform. Tattoos on the head, hands, neck and face or ornamental dental
art are expressly prohibited.

B. Body Piercing: Except for earrings worn by female employees, no body
piercings with ornamentation shall be visible, to include the face, nose and tongue,
while any member is on duty or representing the Department in any official capacity.

C. Employees hired prior to the effective date of this Article with
tattoos, branding and / orbody art visible while in uniform will be allowed
to wear an unmodified uniform. Employees will not be allowed to add any other
visible tattoos, branding, ornamental dental art or any other visible body art after the
adoption of this agreement.



36. Police Service Officer Work Schedules

A. Seniority, based on employment length in the classification of Police
Service Officer at the Clovis Police Department will be used to determine shift
selection for Police Service Officers working in the Communications Center. A shift
is defined as a work schedule that consists of the same days and hours for a
continuous rotation. Any change of work days or scheduled times would constitute a
different shift.

B. Prior to the beginning of a new shift cycle, eligible Police Service Officers
working in dispatch will be given an opportunity to select their preferred duty shift
based upon seniority as described above. An attempt will be made to assign Police
Service Officers to their preferred shift, with the following restrictions: Police Service
Officers assigned to one shift for three (3) cycles must rotate to another shift for at
least one (1) cycle.

C. The City and CPSEA recognize the need for efficient scheduling of
dispatch staff based on the operational needs of the City. The City and CPSEA will
endeavor to accomplish this through shift choices recommended by dispatch staff
with department approval. It is the intention of the City and CPSEA to provide for
efficient scheduling of dispatch staff by considering staffing needs, peak work loads,
shift overlap and other duties. The Communications Supervisor will approve all
schedules prior to implementation.

D. In the event that there is no agreement between the dispatch staff
regarding shift sign-ups, scheduling or if the City determines that the schedule does
not meet the Police Department's operational needs, the Communications
Supervisor will determine the schedule.

E. Once the Lead Police Services Officers sign-up is reviewed and approved
by the Communications Supervisor, Police Service Officers will be eligible to sign-up
by seniority.

F. Communications staff will rotate to alternate shifts every three (3) cycles
for one (1) cycle.

G. Notwithstanding the above, the Police Chief or authorized designee may
assign any Police Service Officer to any shift, at any time, when there exists a need
or cause to make such assignment. In these cases, the Police Service Officer being
reassigned shall be given reasons for reassignment and at least forty-eight (48)
hours notice of said reassignment, except that shorter notice may be given in cases
of emergent need. ‘
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37. Overtime and Extra Duty Board for Dispatch Staff

A. All employees in the classification of Police Service Officer and Lead
Police Service Officer who have successfully completed their training period shall be
eligible to sign-up for extra duty board. Extra duty board shifts not covered by Police
Service Officers or Lead Police Service Officers may be filled by any Police
Department personnel adequately trained in dispatch procedures.

B. Lead / Police Service Officers should respond to all communications
issued by City personnel within a reasonable period of time. The only exception
would be for general communications to all staff announcing extra boards.

38. Field Assignment Lunch Period

Employees in the classifications of Community Service Officer, Lead / Police
Service Officer, and Animal Service Officer who are assigned to field work or public
safety dispatcher assignments, and who work “5/8”, “4/10” or “9/80” shifts will receive
one (1) twenty (20) minute rest period and a forty (40) minute meal break per shift
without loss of pay. The timing of these rest periods and meal breaks shall be
reasonably scheduled by the City in accordance with the requirements of the
Department. Employees in these classifications who may work a “3/12.5” work shift
will receive one (1) 40 minute meal break and two (2) twenty minute rest periods per
shift without loss of pay.

39. Release Time

Authorized CPSEA representatives shall receive reasonable release time for
the purposes of collective bargaining, the processing of grievances, joint problem-
solving meetings between the City and CPSEA, and disciplinary representation. As
soon as practicable prior to the release from duties, the designated representatives
shall submit a written request for release time to their supervisor for approval. Such
requests shall be filed sufficiently in advance to minimize the disruption of City
services and will not be unreasonably denied.

40. Conclusively

A. It is understood and agreed to that all documents including but not limited
to written ordinances, resolutions, policies and procedures, employee rules and merit
system rules and regulations which relate to wages, hours, and other terms and
conditions of employment which are presently in effect are made part of this MOU by
reference. Those items set forth specifically in this MOU may be altered, changed,
added to, deleted from or modified only through the voluntary, mutual consent of
CPSEA and the City in a written and signed amendment to this Agreement.
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B. CPSEA and the City agree that during the negotiations which resulted in
this MOU, each party had an unlimited right and opportunity to make demands and
proposals with respect to any subject or matter within the scope of representation,
therefore, during the term of this Agreement, neither the City of CPSEA shall be
obligated to meet and confer on any matter:

il Whether or not specifically referred to in this MOU;

2. Whether or not the matter was within the knowledge or contemplation
of either party at the time of negotiations;

4 Whether or not the matters were proposed and later withdrawn during
negotiations.

Except That: The City may change a written policy affecting wages, hours,
and other terms and conditions of employment, which are incorporated by reference
in this MOU. The City shall notify CPSEA in writing of its intention to do so. If CPSEA
does not respond within ten (10) calendar days from the date of mailing of such
notification, the City shall assume CPSEA does not wish to meet and consult on the
change in policy. In an emergency, the City retains the right to take such action
immediately. CPSEA will be offered the opportunity to meet and consult as soon as
practicable.

41. Term of Memorandum of Understanding

A. This MOU shall remain in effect for the period of July 1, 2019 through June
30, 2022. The provisions of this MOU shall not, however, take effect until ratified by
both the City Council of the City of Clovis and the general membership of the
bargaining unit.

B. The City and CPSEA acknowledge that all provisions of this agreement,
together with those other matters within the scope of representation, are subject to
renegotiating upon the expiration of this agreement to the extent provided by law.

C. The CPSEA membership has ratified the contents of this MOU, by their
affirmative vote, on or about June 24, 2019. The City Council approved the
provisions of this MOU on July 1, 2019

42. Sole Agreement
The policies collected in this MOU constitute the entirety of the policies which
are subject to the meet and confer obligation as agreed to by the parties. To the

extent that any other agreement should be in conflict with these policies' these
policies shall prevail.
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If, during its term, the parties hereto should mutually agree to modify, amend,
or alter the provisions of this MOU in any respect any such change shall be effective
only if and when reduced to writing and executed by the authorized representatives
of the City and the Affiliation. Any such changes validly made shall become a part of
this MOU and subject to its terms.

The waiver of any breach or condition of this MOU by either party shall not
constitute a precedent in the future enforcement of all terms and conditions herein.

In the event that any of the policies contained in this MOU should be declared
by a court of competent jurisdiction to be unenforceable or illegal that policy or set of
policies shall be declared void. However, this action shall in no way invalidate the
remaining policies contained in this MOU.

For the CITY: For CPSEA:
Luke Serpa, City Manager Ann Bennett, CPSEA Legal Representative
Mary Lerner, City Legal Representative Ty Wood, CPSEA Negotiator

Shonna Halterman, Lead City Negotiator Shawn Knapp, CPSEA Negotiator

Lori Shively, City Negotiator Tiffany Viau, CPSEA Negotiator

Jorge Gomez, City Negotiator Kevin Helton, CPSEA Negotiator

Charles Johnson, City Negotiator

ATTEST: Date:
John Holt, City Clerk
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AGENDA ITEM NO: 17

City Manager: (SS

CITYosCLOVIS

REPORTTO THE CITY COUNCIL

TO: Mayor and City Council

FROM: General Services Department

DATE: July 1, 2019

SUBJECT: Approval — Res. 19-  , Approving a Memorandum of

Understanding between the City of Clovis and the Clovis
Firefighters Association

ATTACHMENTS: Resolution 19-
Exhibit A— CFFA MOU

CONFLICT OF INTEREST

None
RECOMMENDATION
For City Council to approve Resolution 19- ; authorizing a successor

Memorandum of Understanding (MOU) between the City of Clovis and the Clovis
Firefighters Association (CFFA), for the term of July 1, 2019 through June 30, 2022.

EXECUTIVE SUMMARY

City negotiators have recently concluded the meet and confer process with
representatives of the CFFA bargaining unit for a successor MOU. Council
authorization is required in order to implement the proposed amendments to the
CFFA MOU.

BACKGROUND
The 2016-2019 MOU between the City and CFFA will expire on June 30, 2019. The
City’'s negotiating team and CFFA representatives have recently concluded
negotiations for a successor MOU. A summary of the substantive changes in the
proposed MOU is below:
e Revisions to dues and union access in compliance with SB866 and AB119
(pages 3-4).
e Salary increases as follows:
o FY 2019-20: 2.0% wage increase
o FY 2020-21: 2.0% wage increase
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o FY 2021-22: 2.0% wage increase
Employees designated as “New” under PEPRA regulations are eligible for a
deferred compensation match up to 3% of their monthly base salary (page 8).
Station bid selection shall occur every two (2) years instead of three (3),
except for Deputy Fire Marshall which is every four (4) years due to extensive
training involved (page 10-11).
Son-in-law and daughter-in-law were added to the immediate family definition
for bereavement leave (page 20).
Uniform allowance was increased from $1,000 to $1,500 per year (page 20).
Changes to tuition reimbursement for college degrees. Provides for the
equivalent of 8 semesters undergraduate tuition at California State University
Fresno, plus $2,000 for books and materials, to attain college degrees (page
21-22).
Certification pays for various State Fire related certificates will increase by
$25.00 per month at each level. Firefighters with the required certifications will
increase from $75.00 to $100.00, Engineers will increase from $100.00 to
$125.00 per month, Captains will increase from $125.00 to $150.00 (page 22).
The fitness incentive program has been modified to focus on the overall health
of Fire employees. The monetary incentive provided in the prior program will
be converted to a monthly amount of $41.67 and added to Step A of the salary
range of each classification within the CFFA bargaining unit (page 25).

The CFFA membership ratified the terms of the proposed MOU on or about June 19,

FISCAL IMPACT

The proposed amendments to the CFFA MOU will result in approximate net
increased costs of $665,000 over the next three (3) years, which will be budgeted
during the term of the agreement.

REASON FOR RECOMMENDATION

The proposed 2019-2022 MOU between the City and CFFA maintains reasonable
wages and working conditions for employees in the CFFA bargaining unit. Prior to its
implementation, the proposed MOU must be approved by City Council Resolution.
The proposed amendments are within the financial parameters authorized by the City
Council and will preserve the City’s ability to attract and retain qualified personnel.

ACTIONS FOLLOWING APPROVAL
City staff and CFFA representatives will sign the proposed 2019-2022 MOU. Staff will
implement the modifications within the new MOU.

Prepared by: Shonna Halterman, General Services Director

Submitted by: Shonna Halterman, General Services Directo@
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RESOLUTION 19-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADOPTING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE CITY OF CLOVIS AND
THE CLOVIS FIREFIGHTERS ASSOCIATION

WHEREAS, a Memorandum of Understanding exists between the City of Clovis and
the Clovis Firefighters Association (the Parties); and,

WHEREAS, the Memorandum of Understanding expires on June 30, 2019; and,

WHEREAS, an agreement has been reached between the Parties for a successor
Memorandum of Understanding; and,

WHEREAS, the proposed CFFA Memorandum of Understanding 2019-2022 is
attached as “Exhibit A”.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Clovis

hereby adopts the Memorandum of Understanding between the City of Clovis and the
Clovis Firefighters Association for the term of July 1, 2019 through June 30, 2022.

* * * * * * * * * * * *

The foregoing Resolution was approved and adopted at a meeting of the Clovis City
Council on July 1, 2019, by the following vote to wit:

AYES:
NOES:
ABSENT:

ABSTAIN:

Date:

Mayor City Clerk

CFFA 19-22 MOU 6/24/2019 4:35:56 PM Page 3 of 4




City Council Report
CFFA 2019-2022 MOU Approval
July 1, 2019

EXHIBIT A
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MEMORANDUM OF UNDERSTANDING

between

THE CITY OF CLOVIS
AND

CLOVIS FIREFIGHTERS’ ASSOCIATION

July 1, 2019 through June 30, 2022
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1.1

1.2

1.3

2.1

2.2

3.1

Article 1. INTRODUCTION

This Memorandum of Understanding (MOU) is made and entered into between the
Clovis Firefighters, Incorporated, hereinafter referred to as "Association" and the
City of Clovis, hereinafter referred to as "City", pursuant to California Government
Code, Section 3500 et seq. as their exclusive and mutual agreement.

The representatives for the City of Clovis and the Association having reached
agreement as hereinafter set forth, this MOU shall be submitted to the City Council
with the joint recommendation that that body adopt this MOU as its policies for the
period of time specified in Article 39, unless these policies are otherwise changed
by the appropriate meet and confer processes.

The purpose of the MOU is to promote harmonious relations between the City and
the employees covered herein so as to promote employer-employee relations by
providing a written document enumerating the entire agreement between the
employer and employees pursuant to the purpose and intent of the California
Government Code, Section 3500.

Article 2. CITY RIGHTS

The City retains the exclusive right, subject to and in accordance with applicable
laws and the provisions of this MOU, (a) to direct employees in the performance
of their duties; (b) to hire, promote, transfer, assign and discipline employees; (c) to
dismiss employees for reasonable cause pursuant to procedures outlined herein;
(d) to determine the mission of its divisions and departments, and its budget,
organization, number of employees and the numbers, types, descriptions and
grades of positions or employees assigned to an organizational unit, and the
methods and technology of performing its work; and (e) to take whatever action
may be appropriate to carry out its mission in situations of emergency.

In addition, the City retains all the exclusive rights, subject only to the specific

provisions of this MOU, and pursuant to State law, to take whatever actions and
set whatever policies it deems appropriate.

Article 3. STRIKES AND LOCKOUTS

The Association, its members and all employees within the employee bargaining
unit represented herein, hereby agree that it shall not call, sanction, or engage in
any primary strike, sympathetic strike, boycott, slowdown, suspension or stoppage
of work for the duration of this MOU and for the period of time necessary to
conclude a successor Agreement to this MOU.



3.2

3.3
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4.2

5.1

6.1

6.2

The City agrees that it shall not cause or engage in any lockout, for the duration of
this MOU.

If the Association or any of its members or any employee it represents herein
should breach this agreement, then the City retains, as one of its alternative
remedial actions, the right to terminate the employment of said employee and/or
member.

Article 4. EMPLOYEE RIGHTS

Employees of the City shall have the right to form, join and participate in the
activities of employee organizations of their own choosing for the purpose of
representation on all matters pursuant to law concerning employer-employee
relations. Employees of the City shall also have the right to refuse to join or
participate in the activities of employee organizations and shall have the right to
represent themselves individually in their employment relations with the City.

Nothing in this MOU is intended to deprive an employee of the employee’s rights
under applicable law.

Article 5. NONDISCRIMINATION

The City and the Association agree not to discriminate against any employees in
accordance with applicable laws.

Article 6. UNIT RECOGNITION

The City agrees to acknowledge, pursuant to Sections 3500 et.seq of the California
Government Code, the Clovis Firefighters Association, Local 1695 (Association)
as the exclusive recognized employee organization representing the fire service
employees in the listed Subsection 6.2 below, until such time as the Association
fails to obtain a majority of the vote of the employees in that bargaining unit during
a decertification election. As the exclusive recognized employee organization, the
Association shall have the right and obligation to meet and confer and reach
agreement with the City regarding the determination of wages, hours, and other
terms and conditions of employment for employees represented by the
Association. Nothing in this article shall be construed as violative of any
requirement or provision of the Myers-Milias-Brown Act.

This Association shall consist of all full-time permanent and probationary
employees in the following classifications:
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Fire Captain

Fire Engineer
Firefighter
Firefighter/Paramedic

New classifications approved by the City Council and determined to be
appropriately placed within this unit shall automatically become part of this unit
upon such determination and shall immediately be covered by the terms of this
MOU.

For all purposes, Fire Department Volunteers, Reserves and/or Explorers are not
considered employees and are not subject to the provisions of this MOU. In
addition, the City and Association recognize that Volunteers, Reserves and/or
Explorers will not be used to replace full time regular or probationary employees.

Fire Captains shall not be required to work in the Fire Engineer classification
except for emergency recall situations, or for temporary assignments of less than
five (5) hours in duration.

Fire Engineers shall not be required to work in the Firefighter classification except
for emergency recall situations, or for temporary assignments of less than five (5)
hours in duration.

Article 7. PAYROLL DEDUCTIONS/UNION ACCESS

Payroll deductions shall be in accordance with applicable law. The Association
shall indemnify, save harmless and defend the City and its officers, agents and
employees, for any liability the City should incur as a result of this service.

Union Access

The City and the Association agree on the procedures for administering Assembly
Bill 119 (AB 119) Union Access for the Association represented employees that
are newly hired and for existing employees.

a. Access to employee new hire orientations

The Association and the City agree to waive the 10 day notice for new hire
orientation as required by AB 119. The City will agree to allow the Association
a time slot to attend the Firefighter training academy to educate the new hires
regarding the Union benefits that the Association provides to its members.

b. Access to new hire employee personal information

Both the City and the Association agree to waive the personal information
requirement on new hires that is distributed within 30 days after date of hire as
required by the law. Personal information will be distributed to the Association
once a year as stated below.
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c. Access to current employee personal information

Both the City and the Association agree to waive the personal information
requirement on current employees that is required to be distributed every 120
days by AB 119. Personal information will be distributed to the Association
once a year. The personal information will be distributed to the Union President
once per calendar year by the 15" of January.

The Union President will pick up the personal information and sign for it. Only
one e-mail notification will be sent out to the Union President. The Union
President will be responsible for picking up the personal information. The
personal information distributed will be the information that is required by AB
119.

d. Opt-Out Provision

If the employee opts out and does not want their personal information
distributed, the City will send the Association the employee’s name, work
phone, job title, and work location.

Article 8. DEFINITIONS

Department
“Department” shall mean the Fire Department.

Association
“Association” shall mean the Clovis Firefighters’ Association.

Emergency
The term “emergency” used in this MOU means a circumstance requiring

immediate action; a sudden, unexpected happening; an unforeseen occurrence or
condition.

Employee
The use of the word “employee” or “employees” in the MOU shall be construed as

meaning those Firefighters, Engineers, and Captains of the Clovis Fire
Department, as represented by the Association. This definition is not intended to
limit the City’s rights under Section 2.1 of this MOU.

Shift
Shift shall mean a twenty-four (24) hour period starting at 0800 and ending at 0800
the following day.

Work Day
Except where otherwise specifically defined, “work day” for shift employees shall

be defined as a twenty-four (24) hour period for employees assigned to a 56 hour
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(average) work week, or an eight (8), nine (9), or ten (10) hour period for
employees assigned to a forty (40) hour work week.

Emergency Call Back

A request or order back to work for an urgent need, usually to maintain minimum
staffing, provide additional operational capacity during an emergency recall, or a
critical administrative need. All Urgent Call Back requests must be authorized by
a Chief Officer.

Non-Emergency Call Back

A request to work for a non-urgent need, will be voluntary and administrative in
nature. If the request is for operational needs, it will be voluntary and 72 hours
advanced notice will be provided. All Non-Urgent Call Back requests must be
authorized by a Chief Officer.

Mandated Return to Work
An order to return to work by the Fire Chief or designee.

Article 9. SALARY SCHEDULES

Fiscal Year 2019 — 2020. All positions shall receive a 2.0% wage increase. The
wage increase shall become effective on the first day of the first payroll period
following the Association ratification and City Council approval of this MOU.

Fiscal Year 2020 — 2021. Effective July 1, 2020, all positions shall receive a 2.0%
wage increase.

Fiscal Year 2021 — 2022. Effective July 1, 2021, all positions shall receive a 2.0%
wage increase.

Members of the following Special Response Teams shall receive additional
compensation (incentive pay).

a. Hazardous Materials Response Team
b. Technical Rescue Team

c. Fire Investigators Team

d. EMS Paramedic ALS Service

Special Response Team Incentive:
Members of a Special Response Team shall receive an additional three hundred
dollars ($300.00) added to their base salary each month.

Special Response Team Incentive for Team Leaders:
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Special Response Team Members designated by the Fire Chief as a Team Leader
shall receive three-hundred and fifty dollars ($350.00) added to their base salary
each month.

Multi-Team Involvement:

Association members will receive Special Response Team incentive pay for only
one team, regardless if they serve on multiple special response teams. There will
be no “pyramiding” of the Special Response Team Incentive.

The City will pay the premiums for an additional $225,000 supplemental term life
insurance policy for members of the following Special Teams:

e Hazardous Materials Team

e Technical Rescue Team

e Fire Investigators

This amount will be in addition to the standard issue $25,000 life insurance
received by City employees. This benefit will be subject to the employee(s)
meeting the underwriting criteria by the insurance provider. If, during the term of
this agreement, the City selects a new life insurance vendor for this coverage, the
City shall make reasonable efforts to maintain all coverage limits and terms as
presently contracted. If the City is unable to do so, the City and the Association
shall meet and confer over such terms and the impact upon the supplemental
coverage for the Special Team members. The City shall provide evidence of
coverage to all affected employees.

Appointment to Special Teams:
Appointment to Special Teams shall be subject to the approval of the Fire Chief.

Cell Phone Stipend:

The City will provide a stipend of $30.00 per month to shift employees; and, a
stipend of $50.00 per month to employees regularly assigned to Fire Training
Officer and Deputy Fire Marshal positions, who choose to participate in the cell
phone notification program in lieu of a cell phone provided by the City. Employees
assigned to the Fire Training Officer and Deputy Fire Marshal positions must utilize
their personal cell phones for Fire Department business. To participate in this
program the employee must provide their cell phone number to the Department.
This method of notification replaces the method of contacting personnel by fire
apparatus phones. This does not restrict the movement of types of activities of off-
duty personnel. Employee cell phones must be able to function locally and have
text messaging service in addition to phone service. The stipend is provided in
recognition of the City using this method to notify employees of overtime and
emergency recall.

Bilingual Pay:
Association members who demonstrate fluency in Spanish or American Sign

Language, or any language deemed operationally necessary by the Fire Chief,
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shall receive one hundred dollars ($100.00) per month in addition to their base
salary. The City shall determine if employees qualify for the bilingual pay and the
standards of proficiency that an employee must possess in order to receive
bilingual pay. Association members must pass a biennial recertification to maintain
this pay.

Article 10. RETIREMENT

The City shall continue to make employer contributions to the Public Employee’s
Retirement System for the “single highest year” benefit (Government Code Section
20024.2) for employees covered by this MOU who are classified as “Classic
Employees” pursuant to PEPRA regulations.

The City shall continue to make employer contributions to the Public Employee’s
Retirement System for the “3 Year Final Compensation” benefit for employees
covered by this MOU who are classified as “New Employees” pursuant to PEPRA
regulations.

The City shall continue to make employer contributions to the Public Employee’s
Retirement System for the “credit for unused sick leave” benefit (Government Code
Section 20965) for employees covered by this MOU.

The City shall continue to make the employer contribution for each eligible
employee for the PERS safety retirement benefit known as “3% at 50" for
employees covered by this MOU who are classified as “Classic Employees”
pursuant to PEPRA regulations.

The City shall continue to make the employer contribution for each eligible
employee for the PERS safety retirement benefit known as “Safety 2.7% at Age
57" for employees covered by this MOU who are classified as “New Employees”
pursuant to PEPRA regulations.

The City shall, during the term of this agreement, pay the above described
employer contribution(s) into the PERS fund in accordance with the rules and
regulations governing such employer contributions.

Each employee classified as a “Classic Employee” and each employee classified
as a “New Employee” pursuant to PEPRA shall pay, via payroll deduction, the
amount prescribed by the rate established for each employee’s contribution into
the PERS fund. It is recognized that the employee rate established by PERS for
employees classified as “New Employees” may be subject to change. If such
change occurs, the City will notify the Association of the change prior to its
implementation.
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Employee Cost-Sharing of PERS Contributions

a.

Each Association “Classic” and “New Employee” shall pay 8.0% of City PERS
contributions (cost-sharing). Each employee authorizes the City to make
appropriate deductions and/or withholdings to accomplish such cost-sharing.

. For employees classified as “Classic Employees” pursuant to PEPRA, the

current 9.0% of the Employee Paid Member Contribution is calculated on all
PERSable compensation. The additional 8.0% cumulative PERS cost-sharing
amount described in 10.9 a. will be calculated on the same basis.

. For employees classified as “New Employees” pursuant to PEPRA, the current

11.25% of the Employee Paid Member Contribution is calculated on ali
PERSable compensation. The additional 8.0% cumulative PERS cost-sharing
amount described in 10.9 a. will be calculated on the same basis.

Unit members hired after January 1, 2013 and who are considered “New”
employees under PEPRA regulations may elect to participate in a deferred
compensation program that includes a City matching contribution once they have
completed their initial probationary period. However, all unit employees may
participate in the deferred compensation program without the City matching
contribution at any time during employment. The deferred contribution program is
subject to IRS Section 457 program rules. Enrollment in the program shall become
effective in the pay period following the submittal of an enroliment request. The
provisions of the deferred compensation program are as follows:

City’s Matching
Contribution/Payment Maximum City Payment

(City/’"New” PEPRA Employee
1:1 3% of monthly base salary

Employees who are considered “Classic” employees with CalPERS are not eligible
for the match.

Article 11. PERS SURVIVORS BENEFIT

The City shall maintain the PERS Level 4 Survivors Benefit for all unit members
during the term of this agreement.
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Article 12. WORK SCHEDULE

Fire Department personnel covered by this MOU shall work either the cycle defined
in Subsection 12.2 or 12.3:

Employees that work a 56 hour work week shall work a shift schedule commonly
referred to as the 2/4 schedule. This schedule has an annualized average work
week of 56 hours and shall consist of each shift (A, B or C) working eight (8) twenty-
four (24) hour shifts in a twenty-four (24) day work period. This schedule shall
consist of (2) 24-hour shifts/contiguous forty-eight (48) hours on duty, followed by
ninety-six (96) hours off duty. The work schedule is illustrated as follows with X =
on duty and O = off duty: X-X-O-0-0-0-X-X-0-0-0-0-X-X-0-0-0-0-X-X-0-0-0O-
O. This schedule shall be on-going and repeat on a fixed and regular basis.

A 40 hour work week shall consist of five (5) consecutive eight hour days each
week. When new personnel are assigned or bid into a 40 hour assignment an
alternate work week of either Monday through Thursday or Tuesday through Friday
at 10 hours per day may be agreed upon by the Fire Chief and the affected
employee. The Fire Chief may assign the start and end time of these shifts to meet
operational needs.

When shift reassignment occurs at the direction of the Fire Chief, a minimum of 72
hours of time-off shall be provided between the old shift assignment and the new
shift assignment (56 hour work week). Whenever a shift transfer/reassignment is
made, the employee shall receive that same minimum “actual hours worked” which
would have resulted if a shift reassignment had not occurred.

Employees moving from a voluntary 40 hour assignment or 10D will receive a
minimum of 48 hours of time-off (starting at 08:00 hours) between the assignments
from a 56 hour work week to a 40 hour work week; and, from a 40 hour work week
to a 56 hour work week.

Shift movement at the direction of the Fire Chief includes movement created by
new hires, promotions, employee performance improvement, long-term interim
appointments, or special work assignments.

Shift movement created at the employee’s request such as the “Station Bid
Selection”, employees requesting “light-duty” for off-duty injury/iliness, and mutually
requested shift transfer between employees shall not be subject to any minimum
time-off pursuant to this provision.

With the exception of Deputy Fire Marshal, large-scale transfer is defined as
periodic (every 2 years) movement where personnel, program assignment, and
specialized team assignments are subject to changes that include shift and
program assignment transfers. Every 2 years employees will participate in a
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department-wide fire station and shift selection process, effective January 2019.
This process shall be known as the “Station Bid Selection”. Provisions of the
“Station Bid Selection” shall be mutually agreed upon as specified in Policy.

Personnel may be temporarily assigned to a 40-hour work week. When qualified
personnel are assigned temporarily to a 40-hour work week, they will be given a
minimum of two weeks advance notice. Those assigned to a 40-hour work week
shall receive an additional 7.5% increase in base salary. The Fire Chief will request
qualified volunteers prior to making- any 40-hour work week assignments.
Individuals temporarily assigned to a 40-hour work week will perform that
assignment for a period of three months, or less, in any one year period, unless
mutually agreed for a longer period. Individuals performing in a temporary or
permanent 40-hour assignment shall not negatively impact the bargaining units’
available time off (i.e., vacation, holidays, schooling/training).

In order to uniformly convert time between 40 and 56 hour work weeks,
one-fifth of the employee’s work week shall be used. The conversion factor for
calculating the time is 1.4, i.e., when an employee moves from 56 to 40 hours per
week, the employee’s accumulated vacation, CTO and HTO hours will be divided
by the factor 1.4. When an employee moves from 40 to 56 hours per week, the
employee’s accumulated vacation, CTO and HTO hours will be multiplied by the
factor 1.4.

The Fire Chief may make 40-hour work week assignments to fill the duties
of Deputy Fire Marshal (Fire Captain) and Training Officer (Fire Captain).

The Deputy Fire Marshal shall be a four (4) year assignment and shall either 1)
rotate to other Fire Captains as set forth below, or 2) the incumbent’s assignment
may be extended for up to an additional two (2) year cycle. The extension of time
shall be upon the mutual consent of the Fire Chief and the incumbent. The Deputy
Fire Marshal (Fire Captain) shall follow the “Station Bid Selection” as described in
Article 12, however with a four year rotation schedule beginning January 2019.

If no eligible employees volunteer for the Deputy Fire Marshal(s) the Fire Chief
may reassign the least senior, non-probationary Fire Captain(s) to the 40-hour
assignment following a four (4) year assignment by the least senior, non-
probationary Fire Captain who is not willing to extend their assignment. In such
cases, the Fire Chief may reassign the next least senior, non-probationary Captain
if no Captain volunteers for the assignment.

The Training Officer assignment shall be a two (2) year assignment and shall either
1) rotate to other Fire Captains as set forth below, or 2) the incumbent’s
assignment may be extended for up to an additional two (2) year cycle. The
extension of time shall be upon the mutual consent of the Fire Chief and the
incumbent. The assignment of Training Officer (Fire Captain) shall follow the

10
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“Station Bid Selection” as described in Article 12, with the rotation schedule
beginning January 2019.

If no eligible employees volunteer for the Training Officer(s) the Fire Chief may
reassign the least senior, non-probationary Fire Captain(s) to the 40-hour
assignment following a two (2) year assignment by the least senior, non-
probationary Fire Captain who is not willing to extend their assignment. In such
cases, the Fire Chief may reassign the next least senior, non-probationary Captain
if no Captain volunteers for the assignment.

If a vacancy occurs in the Deputy Fire Marshal or Training Officer positions,
volunteers shall be requested first from all current Fire Captains.

Those assigned to a 40 hour rotational assignment as Deputy Fire Marshal or
Training Officer under this provision shall receive an additional 7.5% increase in
base pay; and the use of a City vehicle for the duration of said assignment, subject
to the approval of the Fire Chief based upon the City’s need to use such vehicle
on a day to day basis.

For employees that are candidates for promotional testing for the positions of Fire
Engineer, Fire Captain and Battalion Chief, and on-duty during the testing process;
the City shall provide a release from duty at least (2) hours prior to the candidate’s
appointed time, and (1) hour after completion of the candidate’s portion of the test.
The employee will not be required to utilize any personal leave banks for this
period.

Article 13. OVERTIME

The City will compensate the employees described in Article 6 for overtime pay at
one and one-half (1-1/2) times the regular rate of pay for all time in excess of
scheduled hours. Forthe purposes of calculating overtime pay the use of any paid
leave shall be recognized as compensable when calculating overtime, which
exceeds the requirements of the FLSA 7K exemption.

Employees assigned to a forty (40) hour work week who are mandated
back to work on any holiday shall be paid double time for all hours worked on
that day. “Double time” shall be defined as two-times the employees’ regular rate
of pay. 40-Hour employees who are mandated to come back into work will receive
“‘Double Time" after accounting for their regular required work hours. 40-Hour
employees who volunteer for shift coverage or to work will be compensated at time
and a half for all hours worked beyond their required work hours. Additional
information concerning Holiday time is specified in Section 18.3.

The City shall have the right to require employees to work in order to maintain
minimum staffing, provide City coverage during emergency situations, provide

11
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special event/assignment coverage and/or maintain licenses/certifications. The
assignment of overtime shall be in conformance with existing procedures.

When an employee is mandated to work overtime in order to maintain staffing
levels due to a lack of volunteers, that employee shall be selected by using the
“TeleStaff Picklist” method as follows: The employee with the least amount of
overtime and is assigned permanently to the off going shift shall be required to
work said overtime. In the case of two (2) employees having the same amount of
overtime, the employee with the least amount of seniority shall be required to work
said overtime. In the case where all employees working in the rank of the pending
overtime are not permanently assigned to the off going shift, the employee with the
least amount of overtime shall be required to work said overtime.

Employees may be required to holdover for up to two (2) hours in order to maintain
staffing levels for unplanned time off only. Employees may also holdover to attend
meetings/training. Employees held in excess of two (2) hours will receive a
minimum of three (3) hours at the overtime rate, or actual hours worked, whichever
is greater.

Employees who are scheduled at least 24 hours in advance to provide early relief
within one (1) hour of their scheduled work day will be compensated at the overtime
rate for the actual hours worked if the work is contiguous with the employees’
scheduled work shift.

At no time shall the City be held responsible to pay an employee at the overtime
rate for duty arising as a result of a shift trade requested or consented to by the
employee, except in cases of iliness or other bona fide absence in which case the
overtime rate for callback duty will apply.

Employees who, while off duty, stop to render aid at accident scenes, fires, medical
emergencies or other emergency situations, where the employee takes any
physical action (stops bleeding, rescues from harm, controls, traffic, etc.) shall be
eligible for overtime. Pay will be in 15 minute increments with a 30 minute
minimum. The involved employee shall, as soon as reasonably possible, contact
the Duty Chief to provide notification to the Department, plus fill out an incident
report documenting their actions to be completed by the employee’s next duty day.

Article 14. COMPENSATORY TIME OFF

The City may allow compensatory time off (CTO) in lieu of overtime or callback
monetary compensation. The City shall have the choice in the manner of compen-
sation.

12
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Employees described in Article 6 shall be allowed to accumulate a maximum of 96
hours of unused CTO. CTO may not be used to take time off if it unduly disrupts
operations.

Employees shall have the following option concerning cash out of CTO hours:
Twice each fiscal year each bargaining unit member may receive cash out up to

96 hours of his or her CTO. CTO payout will occur the first full pay period in July
and January. Request for CTO cash out must occur 30 days prior.

Article 15. "ACTING" STATUS PAY

The City shall provide “Acting” status pay differential of at least 5.0% for
Firefighters acting as Fire Engineers, 7.5% for Firefighters or Fire Engineers acting
as Fire Captains, and 7.5% for Fire Captains acting as Fire Battalion Chiefs
computed on the salary matrix, or Step 1 of the higher classification, whichever is
greater, when the employee has been assigned to work in a higher classification
regardless of time. These higher classifications shall be defined as: Acting
Engineer, Acting Captain or Acting Battalion Chief. The employee shall receive
the highest pay rate provided by this Section.

The Fire Chief shall develop criteria for all positions where personnel may be
assigned to an" acting" position. The determination of who is qualified for, and
formally assigned to, "Acting" status shall remain the discretion of the Fire Chief.
Individuals performing an acting Battalion Chief position shall not negatively impact
the bargaining units available time off (i.e., vacation, holiday, schooling/training).

Article 16. MINIMUM CALL-BACK PAY

It is the purpose of this section to describe how employees will be compensated
when they are called back to work outside of their regularly scheduled shift. It is
the intent of this section to provide financial rewards and incentives for employees
to respond to orders and requests for callbacks to work outside of their regularly
scheduled shift.

Any employee called back to work (Urgent) for administrative or operational duties
shall be paid a minimum of three (3) hours at the overtime rate. Employees who
are required to provide relief that begins before 0800 and ends after 0800 on the
same date will receive the minimum of three (3) hours at the overtime rate or actual
hours worked, whichever is greater.

When an employee is called back to work for administrative or operational duties
and the reason for the call-back (meeting, training, etc.) is cancelled, postponed,

13
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basis:

or rescheduled without advance notice to the employee, the employee will be paid
a 30 minute minimum if they arrive at work to cover their travel time and costs.

Emergency Call Back. Any employee called back to work in the event of a major
emergency incident shall be paid a minimum of five (5) hours at the overtime rate.
A major emergency incident is defined as any emergency incident in which the
incident commander has determined that the on-duty fire suppression personnel
will not be capable of handling the emergency incident and providing station
coverage for the entire City without supplemental personnel.

All Non-Emergency Call Backs will be paid hour-for-hour.

Overtime starts when employee arrives at their work site (fire station, fire scene,
etc.) and ends when the assignment is complete and the employee is released
from work.

The City will provide notification to employees who are subject to call back
for public information / promotional events at least fourteen (14) calendar days in
advance.

Article 17. VACATION

Employees described in Article 6 shall earn annual vacation credit on the following

Years of Service 40 Hour Week Employees 56 Hour Week Employees

a. Year 1 Thru End 5 hours posted on each pay 7 hours posted on each pay
Of Year 7 period to a maximum of 280 period to a maximum of 392

b. Year 8 Thru End 6 hours posted on each pay 8.4 hours posted on each pay
Of Year 14 period to a maximum of 328 period to a maximum of 459.2

c. Year 15 Thru End 6.7 hours posted on each pay 9.333 hours posted on each pay
Of Year 19 period to a maximum of 360 period to a maximum of 504

d. 20+ years 8 hours posted on each pay 11.2 hours posted on each pay

17.2

period to a maximum of 360 period to a maximum of 504

The time at which the employee shall be granted a vacation is at the sole discretion
of the Fire Chief. The predominant factor to be considered shall be the need of the
City and will not be unreasonably denied.

14
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Employees who terminate employment shall be paid for all unused vacation leave
accumulated as of the date of separation.

Article 18. HOLIDAYS

Each regular employee described in Article 6 shall be entitled to time off in lieu of
holidays computed at the rate of 200 hours of time off for twelve (12) months of
service. Holiday time shall be credited, in advance, to all personnel on July 1 of
each year and not credited on a monthly basis.

After completing their probationary period, employees may choose to cash out up
to 200 hours of unused annual Holiday Time off (HTO) in July of each year. Such
requests shall be submitted by May 1 for the ensuing budget year. Holiday time
will be cashed out at the employee’s straight time rate. The annual HTO cash out
shall be acknowledged as “compensation” within the meaning of the Public
Employees Retirement Law (Section 20000 et seq.). In recognition of and
consistent with the PERS requirement to report compensation as earned, holiday
time that is cashed out will be reported to PERS on a pro-rata basis per pay period
over the course of the fiscal year.

40-Hour Light Duty or Staff employees must work assigned holidays voluntarily,
complete 40 hours per week for each week during the pay period the holiday falls
in (i.e., flex a Monday for a Friday if working a 4 / 10 schedule if completed within
the same workweek), or the employee may use a leave bank such as HTO, VAC,
or CTO to cover hours not worked on a holiday.

If an employee terminates employment with the City prior to June 30, pro-rated
holiday time used in excess of 16.67 hours per month will be deducted from his/her
final paycheck. If an employee terminates employment prior to June 30, all unused
holiday time earned that does not exceed 16.67 hours per month on a pro-rata
basis will be cashed out.

Employees shall be allowed to accumulate a maximum of 296 hours of unused
holiday time. If an individual has 296 hours of unused holiday time on July 1, then
receives an additional 200 hours for the current fiscal year, the 200 hours above
the maximum limit (296 hours) must be cashed out at the employee’s straight time
rate.

The Fire Chief may authorize a carryover of holiday time in excess of the maximum
hours for extenuating circumstances. Within the last quarter of the fiscal year
individuals who have excess holiday time must submit written justification to the
Fire Chief for consideration and review.

15
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Article 19. SHIFT RELIEF

The City will allow three (3) personnel off using HTO / VAC leave per shift. Shift
Battalion Chiefs will not impact bargaining unit members’ vacation and/or holiday
time off.

All requests for time off such as HTO/VAC/CTO/CTN shall be a minimum of three
(3) hours, unless that time off is for early relief and the employee filling the vacancy
is volunteering to work and therefore will be compensated hour for hour and does
not qualify for “minimum call-back pay” as outlined in section 16.2.

Article 20. HEALTH, LIFE AND DENTAL INSURANCE BENEFITS

The City and the Association agree that the City’s Health Benefits Committee
(HBC) shall be the exclusive representative body for the purposes of all mandatory
meet and confer issues that are related to the City’s health benefit plan (medical,
dental, pharmacy, vision, and life insurance coverages) inclusively.

The HBC shall be convened by the City at least once each quarter to review the
City’s health benefit plan. The HBC shall include a member and an alternate from
each of the represented City bargaining units. The represented members shall
determine their own voting and conflict resolving procedures so that they can
present (whenever possible) a single proposal for all their represented employees.
Sufficient management staff will represent the City on the HBC as determined by
the City. The City or HBC may also request to convene at other times to meet and
confer as provided for in this agreement.

If any bargaining unit represented by the HBC is not in agreement with the position
of the HBC as demonstrated by a negative vote of their respective affiliation
membership, such bargaining unit and their designated representative(s) will meet
and confer with the City to impasse prior to the implementation of any meet and
confer proposals made in accordance with this agreement.

The City’s health benefit plan structure shall be determined through the meet and
confer process between the HBC and the City. The City’s health benefit plan
structure is defined as the type and level of benefits.

The benefits provided under this Article shall be at the minimum type and level of
benefits that is no less than the minimum benefit offered by any of the program
providers as listed on the 1995 Health Program Benefits Sheet distributed on
February 1, 1995, provided that the benefit is competitively available in the local
market. The City will select the hea<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>