
 

 
 
 
 
 
 
 
 
 
 

 
TO: Mayor and City Council 

FROM: Administration 

DATE: July 1, 2024 

SUBJECT: Consider – Update and Recommendations from the Historic 
Preservation Committee. 
 
Staff: John Holt, City Manager 

Recommendation: Consider Update and Provide Direction 
 

ATTACHMENTS: 1. March 6, 2023, staff report to Council on HPC 
2. Draft Ordinance of the City Council of the City of Clovis adding Chapter 
9.81 of Title 9 of the Clovis Municipal Code Creating a Historic 
Preservation Committee 

 
CONFLICT OF INTEREST 
Councilmembers should consider recusal if a campaign contribution exceeding $250 has been 
received from the project proponent (developer, applicant, agent, and/or participants) within the 
preceding 12 months (Government Code 84308). 
 
RECOMMENDATION 
For the City Council to consider an update on the Historic Preservation Committee (HPC) and 
provide policy direction going forward.  
 
EXECUTIVE SUMMARY 
The origin of the creation of a City of Clovis Historic Preservation Committee began with a May 
16, 2022, letter from Sayre Miller, representing the Clovis-Big Dry Creek Historic Society 
requesting the City Council create a Historic Preservation Committee. The letter indicated that 
the Clovis-Big Dry Creek Historic Society created a committee approximately three years prior 
to advocate for the preservation of the Carnegie Library building in Old Town Clovis (325 
Pollasky Ave, Clovis, CA 93612). The Carnegie Library is owned by the Clovis Chamber of 
Commerce and the City of Clovis has limited to no control over how that building is used. The 
issue was before council on three different occasions in 2022.  On February 13, 2023, the Clovis 
City Council directed staff to seek the nominations from City Council for appointment to the 
Clovis Historic Preservation Committee.  
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Motion from February 13, 2023 – “Motion for each Councilmember to appoint 1-2 members who 
live, work, own property, or can articulate their Historic ties to Clovis to the ad hoc committee by 
the February 21, 2023, Council Meeting. Motion for approval by Councilmember Bessinger, 
seconded by Councilmember Mouanoutoua. Motion carried by unanimous vote.” 
 
Appointed: 
 

- Mayor Ashbeck - Sayre Miller / Adam Holt 
 

- Mayor Pro Tem Mouanoutoua - John Wright / Tom Wright 
 

- Councilmember Basgall - Desiree Haus / Rachael Orlando 
 

- Councilmember Bessinger - Ron Silva / Greg Newman (Mr. Silva dropped out for personal 
reasons before the first meeting) 
 

- Councilmember Pearce - Cora Shipley / Mark Wall 
 
The Committee was charged with: 
  

a. Identifying criteria they would use to assess historic resources in the City of Clovis. 
  

b. Assessing historic resources in the City of Clovis – this would consist of surveying historic 
resources within the city limits of the City of Clovis. The historic survey would not designate 
a property as historic. Instead, the survey would identify properties that could be a historic 
resource. 
  

c. Provide recommendations to the City Council on the preservation of those identified 
resources.   

  

The Committee is now prepared to report back to City Council. 
 

BACKGROUND 
The origin of the creation of a Historic Preservation Committee began with a May 16, 2022, letter 
from Sayre Miller, representing the Clovis-Big Dry Creek Historic Society requesting the City 
Council create a Historic Preservation Committee. The letter indicated that the Clovis-Big Dry 
Creek Historic Society created a committee approximately three years prior to advocate for the 
preservation of the Carnegie Library building in Old Town Clovis. The Carnegie Library is owned 
by the Clovis Chamber of Commerce and the City of Clovis has limited control over how that 
building is used.  
 
On May 2, 2022, the City Council received an update on 325 Pollasky Avenue, Clovis Chamber 
of Commerce building.  On May 16, 2022, the Clovis-Big Dry Creek Historic Society submitted 
a letter to the City Manager requesting that the City form a Historic Preservation Commission.  
From the May 2, 2022, meeting, it was the consensus of the Council to pursue the formation of 
a Historic Preservation Committee to assist the effort in updating and preserving the building. 
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On June 6, 2022, the City Council considered the request from Clovis-Big Dry Creek Historic 
Society for the Council to create a Historic Preservation Commission. From the June 6, 2022, 
meeting Council directed staff to establish the Advisory Board as described in the Clovis 
Municipal Code 9.120.020 - Historic Preservation Board. A City review board designated to 
promote the cultural, economic, educational, and general welfare of the City through the 
preservation and protection of buildings, sites, structures, areas, and districts of historic 
significance and interest. 
 

On September 12, 2022, staff presented a two options for Council to consider: Option A - 
Establish a temporary committee that would assess historic resources in the City of Clovis and 
provide recommendations to City Council on the protection of those identified resources; or 
Option B - Consider Introduction – Ord. 22-___, an Ordinance of the City Council of the City of 
Clovis adding Chapter 9.81 of Title 9 of the Clovis Municipal Code creating a Historic 
Preservation Board.   
 

City Council chose Option A with the following motion: to establish an ad hoc committee that 
would assess historic resources in the City of Clovis and provide recommendations to the City 
Council on the protection of those identified resources.  Over the past year staff has met with 
the HPC monthly and is now reporting back to council.  
 
Committee approved the following recommendations to City Council: 
 
a. Final criteria to be used to assess properties in Clovis with the goal of promoting and 

preserving historic resources: 
 

i. Age (75 years plus). 
ii. An event that made a significant contribution to the broad patterns of local, 

regional history, or the cultural heritage of Clovis. 
iii. Is associated with the lives of persons important to local, California, or national 

history. 
iv. Embodies the distinctive characteristics of a type, period, region or method of 

construction or represents the work of a master or possesses high artistic values. 
v. Is associated with information, items, artifacts or is important to the prehistory or 

history of the City of Clovis, California, or the nation. 
vi. Is the resource within the Central Clovis Specific Plan (CCSP) area. 
 

b. Designate the original one (1) square mile of Clovis as a historic district to prevent 
unregulated and insensitive change (Barstow to the South, Minnewawa to the east, 
Sierra to the north, and Sunnyside to the east) See image below.  
 

c. Direct staff to bring back before City Council for reconsideration the 2022 Draft 
Ordinance of the City Council of the City of Clovis adding Chapter 9.81 of Title 9 of the 
Clovis Municipal Code Creating a Historic Preservation Committee (Attachment 2). 

 
d. As part of the General Plan Update, create a specific stand-alone element addressing 

historic resources with goals, policies, and actions.  
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One Square Mile - Source: Central Clovis Specific Plan 

 
 
 
 
FISCAL IMPACT 
Depending on the final recommendation of the council, there will likely be a cost incurred to 
implement.  There is currently no money budgeted to support the implementation and 
enforcement of supporting a Historic Preservation Committee and associated actions necessary 
to identify and preserve historic resources as well as enforcing the ordinance should council 
approve.  
 

99

AGENDA ITEM NO. 14.



REASON FOR RECOMMENDATION 
City Council directed the creation of a Historic Preservation Committee to: 

 
a. Identifying criteria they would use to assess historic resources in the City of Clovis. 

  

b. Assessing historic resources in the City of Clovis – this would consist of surveying historic 
resources within the city limits of the City of Clovis. The historic survey would not designate 
a property as historic. Instead, the survey would identify properties that could be a historic 
resource. 
  

c. Provide recommendations to the City Council on the preservation of those identified 
resources.   

 
The Committee is now prepared to report out.  
 
ACTIONS FOLLOWING APPROVAL 
Staff will implement Council direction.  
 
Prepared by: John Holt, City Manager 
 

Reviewed by: City Manager JH  
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TO: Mayor and City Council 

FROM: Administration 

DATE: March 6, 2023 

SUBJECT: Consider Approval – Appointments to the City of Clovis Historic 
Preservation Committee. 

Staff: John Holt, City Manager 

Recommendation: Approve 

ATTACHMENTS: 1. September 12, 2022, staff report regarding Historic Preservation 
Committee

CONFLICT OF INTEREST 
Councilmembers should consider recusal if a campaign contribution exceeding $250 has been 
received from the project proponent (developer, applicant, agent, and/or participants) since 
January 1, 2023 (Government Code 84308). 

RECOMMENDATION 
Staff is recommending the City Council approve the appointments to the Clovis Historic 
Preservation Committee. 

EXECUTIVE SUMMARY 
On February 13, 2023, the Clovis City Council directed staff to seek the nominations from City 
Council for appointment to the Clovis Historic Preservation Committee. Staff has received 
nominations from City Council. 

Motion from February 13, 2023 – “Motion for each Councilmember to appoint 1-2 members who 
live, work, own property, or can articulate their historical ties to Clovis to the ad hoc committee 
by the February 21, 2023, Council Meeting. Motion for approval by Councilmember Bessinger, 
seconded by Councilmember Mouanoutoua. Motion carried by unanimous vote.” 

Nominated for appointment: 

- Mayor Ashbeck - Sayre Miller / Adam Holt

- Mayor Pro Tem Mouanoutoua - John Wright / Tom Wright
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- Councilmember Basgall - Desiree Haus / Rachael Orlando 
 
- Councilmember Bessinger - Ron Silva / Greg Newman 
 
- Councilmember Pearce - Cora Shipley / Mark Wall 
 
Actions required and charge of the committee based on prior council action: 
  

1. Have City Council appoint 1 – 2 members each. 
  

2. Committee Members must live, work, own property, or can articulate their historical 
ties to Clovis to the ad hoc committee. 

  
3. This is an ad hoc committee that will meet until the objectives are achieved.  

  
4. The Committee will be subject to the Brown Act. 

  
5. The Committee will be charged with: 

  
a. Identifying criteria they would use to assess historic resources in the City of 

Clovis. 
  

b. Assessing historic resources in the City of Clovis – this would consist of 
surveying historic resources within the city limits of the City of Clovis. The 
historic survey would not designate a property as historic. Instead, the survey 
would identify properties that could be a historic resource. 

  
c. Provide recommendations to the City Council on the preservation of those 

identified resources.   
  

6. The Committee would report back to City Council on items included in number 5 
above. 

 
Staff is recommending the Committee meet on a monthly basis until they are prepared to report 
back to City Council. 
 
BACKGROUND 
The origin of the creation of a Historic Preservation Committee began with a May 16, 2022, letter 
from Sayre Miller, representing the Clovis-Big Dry Creek Historical Society requesting the City 
Council create a Historic Preservation Committee. The letter indicates that the Clovis-Big Dry 
Creek Historical Society created a committee approximately three years ago to advocate for the 
preservation of the Carnegie Library building in Old Town Clovis. The Carnegie Library is owned 
by the Clovis Chamber of Commerce and the City of Clovis has limited control over how that 
building is used.  
  
Attachment 1 includes all background material. On May 2, 2022, the City Council received an 
update on 325 Pollasky Avenue, Clovis Chamber of Commerce building.  On May 16, 2022, the 
Clovis-Big Dry Creek Historical Society submitted a letter to the City Manager requesting that 
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the City form a Historical Preservation Commission.  From the May 2, 2022, meeting, it was the 
consensus of the Council to pursue the formation of a historical preservation committee to assist 
the effort in updating and preserving the building. 
 
On June 6, 2022, the City Council considered the request from Clovis-Big Dry Creek Historical 
Society for the Council to create a Historical Preservation Commission. From the June 6, 2022, 
meeting Council directed staff to establish the Advisory Board as described in the Clovis 
Municipal Code 9.120.020 - Historic Preservation Board. A City review board designated to 
promote the cultural, economic, educational, and general welfare of the City through the 
preservation and protection of buildings, sites, structures, areas, and districts of historic 
significance and interest. 
 
On September 12, 2022, staff presented a two options for Council to consider: Option A - 
Establish a temporary committee that would assess historic resources in the City of Clovis and 
provide recommendations to City Council on the protection of those identified resources; or 
Option B - Consider Introduction – Ord. 22-___, an Ordinance of the City Council of the City of 
Clovis adding Chapter 9.81 of Title 9 of the Clovis Municipal Code creating a Historic 
Preservation Board.   
 
City Council chose Option A with the following motion: to establish an ad hoc committee that 
would assess historic resources in the City of Clovis and provide recommendations to the City 
Council on the protection of those identified resources.  Membership of the committee will consist 
of ten (10) members and each member shall be appointed by the City Council following a 
recommendation by the Mayor and members must be a resident of the City of Clovis.   
 
In October 2022 City Council provided additional direction to table the creation of the Committee 
until after the November 8, 2022, election.  Staff is now returning to City Council to confirm the 
actions taken on September 12, 2022.  
 
On February 13, 2023, staff returned to council seeking direction on path forward.  
 
FISCAL IMPACT 
There is currently no funding to support the establishment of a Historic Preservation Committee.  
Staff time to support would likely be limited but it would have an impact on workload. 
 
REASON FOR RECOMMENDATION 
Staff is now returning to the City Council to approve the appointments to the Clovis Historic 
Preservation Committee. 
 
ACTIONS FOLLOWING APPROVAL 
Staff will implement Council direction. 
 
Prepared by: John Holt, City Manager 
 

Reviewed by: City Manager JH  
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SUMMARY OF DRAFT ORDINANCE 

 

 

1. The Historic Preservation Board (“Board”) will consist of five (5) members.  

2. Each member shall be:  

a. Appointed by the City Council, following recommendation by the Mayor; 
and 

b. A resident of the City; and  

c. Appointed to a four (4) year term.  For the initial appointment, three (3) 
members will be appointed for a four-year term and the remaining two 
(2) members will be appointed to a two-year term.  

3. The Council and Mayor may consider appointing members from, but not limited 
to, such professions, disciplines, and interests as: licensed architects and 
structural engineers; urban planners and landscape architects; attorneys and 
real estate experts; members of community groups and residents within historic 
districts, occupants of historic landmarks, and owners of historic sites.  

4. The Board will meet at least once per month.   

5. The Board will be an advisory body to the Planning Commission and City 
Council. 

6. “Historic District” means the original one square mile of the City of Clovis, 
bounded by Barstow Avenue to the south, Sunnyside Avenue to the east, 
Sierra Avenue to the north, and Minnewawa Avenue to the west.  

7. “Historic Landmark” means any non-residential improvement in the Historic 
District.  

8. The Board would:  

a. Develop and recommend an initial list of historic landmarks and historic 
sites within the Historic District for the Planning Commission and City 
Council to consider. 

b. Establish criteria for, conduct and keep current a register of historic 
resources within the boundaries of the City subject to approval by the 
City Council. 

c. Recommend to the Planning Commission and City Council guidelines 
for the designation of historic landmarks and historic sites. 
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9. Historic landmarks and historic sites will be established in the following manner: 

a. The Board may request the designation of an improvement as a historic 
landmark or the designation of a historic site or historic district, on its 
own accord, or based on testimony by members of the public. 

b. The Board will conduct a study of the proposed designation and make a 
recommendation to the Planning Commission. 

c. The Planning Commission will conduct a hearing to consider and make 
a recommendation of City Council.  

d. The City Council will consider the Planning Commission request and 
approve by resolution or deny. If approved, it will be added to the register 
of historic designations. 

e. Annually, the Historic Preservation Board shall review the register of 
historic designations and present it to the Council, along with any 
recommended changes. 

10. Before altering the exterior of, or demolishing, a historic landmark or historic 
site, the property owner must first obtain approval as follows: 

a. For work that would not normally require a permit (i.e., exterior building 
paint color), the Director of Planning and Development Services shall 
approve an application if it complies with the Central Clovis Design 
Standards.  

b. If a building permit is required and seeks to make minor alterations or 
repairs, the Director of Planning and Development Services shall 
approve if it complies with the Central Clovis Design Standards.  

c. If an application is to tear down, demolish, construct, alter, remove, or 
relocate a historic landmark, the Planning Commission will hold a 
noticed public hearing and approve or disapprove the application. Such 
decision is appealable to the Council.  

d. City approval is not required for ordinary maintenance and repairs.  
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ORDINANCE 22-__ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLOVIS ADDING 
CHAPTER 9.81 OF TITLE 9 OF THE CLOVIS MUNICIPAL CODE CREATING A 

HISTORIC PRESERVATION BOARD 

The City Council of the City of Clovis does ordain as follows: 

 

Section 1.  Chapter 9.81 of Title 9 of the Clovis Municipal Code is hereby added to read 
as follows: 

Chapter 9.81 

HISTORIC PRESERVATION BOARD 

Sections:  
9.81.01 Purpose and Findings. 
9.81.02 Definitions. 
9.81.03 Creation of Historic Preservation Board. 
9.81.04 Powers and Duties of Historic Preservation Board. 
9.81.05 Historic Designation Criteria. 
9.81.06 Historic Designation Procedures. 
9.81.07 Permit Required. 
9.81.08 Permit Approval Procedure. 
9.81.09 Permit Approval Criteria. 
9.81.10 Appeals. 
9.81.11 Ordinary Maintenance and Repair. 
9.81.12 Unsafe or Dangerous Conditions. 
9.81.13 Duty to Keep in Good Repair. 
9.81.14 Showing of Hardship. 
9.81.15 No Retroactive Application. 
9.81.16 Failure to Act 
 

9.81.01 Purpose and Findings. 

The purpose of this Chapter is to promote the cultural, economic, educational, and 
general welfare of the City through the preservation and protection of buildings, sites, 
structures, areas, and districts of historic significance and interest.  

9.81.02 Definitions.  

A. "Alteration" means any exterior change or modification, of any historic resource 

including, but not limited to, exterior changes to or modifications of structure, 

architectural details, or visual characteristics such as paint color and surface 

texture, grading, surface paving, new structures, cutting or removal of trees and 

other natural features, disturbance of archaeological sites or areas, and the 
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placement or removal of any exterior objects such as signs, plaques, light fixtures, 

street furniture, walls, fences, steps, paintings and landscape accessories 

affecting the exterior visual qualities of the property.   

 

B. "Historic District" means the original one square mile of the City of Clovis, bounded 

by Barstow Avenue to the south, Sunnyside Avenue to the east, Sierra Avenue to 

the north, and Minnewawa Avenue to the west.  

 

C. "Historic Landmark" means any non-residential improvement in the historic district 

that has special historic, cultural, aesthetic, or architectural character, interest, or 

value as part of the development, heritage, or history of the City, the State, or the 

nation, and that has been designated pursuant to this Chapter. 

 

D. "Historic Resource" means non-residential improvements, buildings, structures, 

signs, features, sites, places, areas, or other objects of historic aesthetic, 

educational, cultural, or architectural significance to the citizens of the City, within 

the historic district, which may or may not have been officially designated as 

"historic landmarks" or "historic sites" as hereinafter defined.  

 

E. "Historic Site" means a parcel or part thereof, within the historic district, on which 

a historic resource is situated and any abutting parcel or part thereof constituting 

part of the premises on which the historic resource is situated, and which has been 

designated a historic site pursuant to this Chapter. 

 

F. "Improvement" means any building, structure, place, parking facility, fence, gate, 

wall, work of art or other object constituting a physical betterment of real property, 

or any part of such betterment.  

 

G. "Preservation" means the identification, study, protection, restoration, 

rehabilitation, or enhancement of historic resources.  

 

9.81.03 Creation of Historic Preservation Board. 

A. Establishment. In order to execute the purposes declared in this Chapter, there is 
created a Historic Preservation Board. 

B. Appointment.   

1. The Historic Preservation Board shall consist of five (5) members.  

2. Each member shall be:  

a. Appointed by the City Council, following recommendation by the Mayor; 
and 
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b. A resident of the City; and  

c. Appointed to a four (4) year term.  For the initial appointment, three (3) 
members will be appointed for a four-year term and the remaining two 
(2) members will be appointed to a two-year term.  

3. The Council and Mayor may consider appointing members from, but not limited 
to, such professions, disciplines, and interests as: licensed architects and 
structural engineers; urban planners and landscape architects; attorneys and 
real estate experts; members of community groups and residents within historic 
districts, occupants of historic landmarks, and owners of historic sites.  

C. Meetings. The Historic Preservation Board shall hold regular meetings at least 
once per month.   

9.81.04 Powers and Duties of Historic Preservation Board. 

The Historic Preservation Board shall have the following powers and duties:  

A. The Historic Preservation Board will be an advisory body to the Planning 
Commission and City Council. 

B. The Historic Preservation Board will develop and recommend an initial list of 
historic landmarks and historic sites within the Historic District for the Planning 
Commission and City Council to consider. 

C. Establish criteria for, conduct and keep current a register of historic resources 
within the boundaries of the City subject to approval by the City Council. 

D. Recommend to the Planning Commission and City Council guidelines for the 
designation of historic landmarks and historic sites subject to the provisions of 
Section 9.81.05 of this Chapter. 

E. Review and comment upon the conduct of land use, housing and redevelopment, 
municipal improvements and other types of planning and programs undertaken by 
any other agency of the City, the County or State as they relate to the historic 
resources of the community as requested by City Council. 

F. Recommend standards to be considered by the City Council to be used by the 
Director of Planning and Development Services, Historic Preservation Board, and 
the Planning Commission in reviewing applications for permits to construct, 
change, alter, modify, remodel, remove or significantly affect any historic resource. 
Such standards shall include the Standards for Rehabilitation adopted by the 
United States Secretary of the Interior, as set forth in 36 Code of Federal 
Regulations part 1208, as said part may from time to time be amended. 
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G. Investigate and report to the City Council on the use of various Federal, State, local 
or private funding sources and mechanisms available to promote historic 
preservation in the City. 

H. Recommend approval or disapproval, in whole or in part, applications for permits 
pursuant to this Chapter. 

I. Render advice and guidance, upon the request of the owner or occupant of the 
property affected, on the restoration, alteration, decoration, landscaping, or 
maintenance of any historic resource, including a landmark, landmark site, , or 
property in the vicinity of the foregoing within public view thereof. 

J. Participate in, promote, and conduct public information, educational and 
interpretive programs pertaining to historic resources. 

K. Review and make recommendations to the City Council regarding applications for 
and the administration of historic property contracts submitted or entered into 
pursuant to Government Code sections 50280 through 50290. 

L. Perform such other duties and exercise such other powers as may be specified by 
the City Council. 

9.81.05 Historic Designation Criteria. 

A. For the purposes of this Chapter, an improvement may be designated an historic 
landmark or historic site by the City Council pursuant to Section 9.81.06 of this 
Chapter if it meets the following criteria: 

1. It exemplifies or reflects special elements of the City's cultural, aesthetic, or 
architectural history; or 

2. It is identified with persons or events significant in local, State, or national 
history; or 

3. It embodies distinctive characteristics of a style, type, period, or method of 
construction, or is a valuable example of the use of indigenous materials or 
craftsmanship; or 

4. It is representative of the notable work of a builder, designer, or architect. 

9.81.06 Historic Designation Procedures. 

Historic landmarks and historic sites shall be established by the City Council in the 
following manner: 

 A. The Historic Preservation Board may request the designation of an improvement 
as an historic landmark or the designation of an historic site or historic district, on 
its own accord, or based on testimony by members of the public.    
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 B. The Historic Preservation Board shall conduct a study of the proposed designation 
and, based on such documentation as it may require, make a written 
recommendation to the Planning Commission as to the appropriateness of the 
designation. 

 C. Upon receipt of the written recommendation of the Historic Preservation Board, the 
Planning Commission shall schedule a public hearing.   

 D. The Director of Planning and Development Services shall give notice of the date, 
place, time and purpose of the hearing, and the recommendation of the Historic 
Preservation Board by first class mail to all applicants, owners, and occupants of 
the improvement at least twenty (20) days prior to the date set for the public 
hearing, using the name and address of such owners as shown on the latest 
equalized assessment rolls, if they are otherwise not known. Notice of the hearing 
shall also be advertised once in the newspaper. 

 E. The Planning Commission shall conduct a public hearing and shall provide a 
reasonable opportunity for all interested parties to express their opinions.   

 F. At the conclusion of the public hearing, but in no event more than thirty (30) days 
from the date set for the initial public hearing or any continuance thereof for the 
designation of a proposed historic landmark or historic site, the Planning 
Commission shall recommend, in writing, approval in whole or in part, or 
disapproval in whole or in part, of the application. Such written determination shall 
contain a description of the actual property or properties to be designated and shall 
be filed with the City Council, the City Clerk, and the Building Official. The City 
Clerk shall mail notice of such decision to the applicants and the owners and 
occupants of the proposed designated historic site or historic landmark. Notice 
shall also be mailed to any other interested parties as may request a copy thereof. 

 G. The City Council, within thirty (30) days of receipt of the recommendations from 
the Planning Commission, or as soon thereafter as possible, shall by resolution 
approve the application in whole or in part, or shall by motion disapprove it in its 
entirety. The City Council shall hold a public hearing on such proposed resolution. 
Notice of the time and date set for the public hearing on such proposed resolution 
shall be mailed to all applicants and the owners and occupants of the proposed 
designated historic site or historic landmark. The Council, in its public hearing on 
the proposed resolution, shall provide a reasonable opportunity for all interested 
persons to express their opinions. 

 H. The City Clerk shall notify the Building Official of any official designation adopted 
by resolution by the City Council. The Clerk shall also file within ninety (90) days 
of such designation with the County Recorder a certified copy of the resolution 
which shall include the name of the current property owner, the designating entity, 
the specific historic resources designation and a legal description of the property, 
together with a notice briefly stating the fact of said designation and a summary of 
the effects said designation will have. The Clerk further shall mail a copy of the 
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resolution approving said designation or a copy of the minute order showing 
disapproval of said designation, to all applicants and the owners and occupants of 
the proposed designated historic site or historic landmark, and to any other person 
who requests a copy. 

 I. Failure to send any notice by mail to any property owner where the address of 
such owner is not a matter of public record shall not invalidate any proceedings in 
connection with the proposed designation. The Planning Commission and Council 
may also give such other notice as they may deem desirable and practicable. 

 J. While an application for designation of an improvement as an historic landmark or 
the designation of an historic site is pending, no building, alteration, demolition, or 
removal permits for any proposed historic site or historic landmark shall be issued. 
Exceptions may be considered in case of hardship as defined in Section.9.81.14 of 
this Chapter. 

 K. Annually, the Historic Preservation Board shall review the register of historic 
designations and present it to the Council, along with any recommended changes.  

9.81.07 Permit Required. 

It is unlawful for any person to tear down, demolish, construct, alter, remove or relocate 
any improvement, or any portion thereof, which has been designated an historic landmark 
or historic site pursuant to the provisions of this Chapter, or to alter in any manner any 
exterior architectural feature of such an historic landmark or historic site, or to place, erect, 
alter, or relocate any sign on an historic landmark or historic site, without first obtaining 
written approval to do so in the manner provided in this Chapter from the Director of 
Planning and Development Services. 

9.81.08 Permit Approval Procedure. 

The following procedures shall be followed in processing applications for approval of work 
covered by this Chapter: 

 A. The Building Official shall report any application for a demolition permit or a 
building permit to work on a designated historic site or historic landmark to the 
Director of Planning and Development Services. If the permit seeks to demolish or 
significantly alter or reconstruct the historic site or historic landmark, the Director 
of Planning and Development Services shall refer such application to the Historic 
Preservation Board for its review and recommendation. The Historic Preservation 
Board shall review the application and shall submit its written recommendation to 
the Planning Commission within sixty (60) days after receipt of the application from 
the Director of Planning and Development Services. In connection with its review, 
the Historic Preservation Board may hold hearings and may require any 
documentation it believes reasonably necessary to make its recommendation. The 
Historic Preservation Board shall make all recommendations in accordance with 
the prescriptive standards adopted pursuant to Section 9.81.05 and 9.81.04 F.   
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 B. If the permit seeks to make minor alterations or repairs, the Director of Planning 
and Development Services shall review the permit and, if the proposed work 
complies with the Central Clovis Design Standards, as may be amended, approve 
the permit.   Minor alterations are those alterations which the Director of Planning 
and Development Services or his/her designee determines will not adversely affect 
the exterior architectural characteristics nor the historical or aesthetic value of the 
historic structure, its site, or surroundings.   

 C. If no building permit would otherwise be required pursuant to the City Code, 
application for approval to pursue work on a designated historic site or historic 
landmark shall be made to the Director of Planning and Development Services.  If 
the proposed work is in compliance with the Central Clovis Design Standards, as 
may be amended, the Director of Planning and Development Services shall 
approve the application. 

 D. All applications shall be accompanied by plans and specifications describing the 
proposed work as well as any other material considered by the Director of Planning 
and Development Services, Historic Preservation Board, or the Planning 
Commission to be reasonably necessary for the proper review of the proposed 
project. 

 E. Whenever the application is to tear down, demolish, construct, alter, remove, or 
relocate any improvement, or any portion thereof, which has been designated a 
historic landmark or historic site pursuant to the provisions of this Chapter, the 
Planning Commission shall hold a public hearing thereon. The Planning 
Commission may hold public hearings on other applications as they deem 
necessary. 

  The hearing shall be held at the next available regularly scheduled Planning 
Commission meeting after receipt of the Historic Preservation Board's 
recommendation, and after proper notice has been given of such hearing. Notice 
of such hearing shall be given by first class mail to each applicant at least ten (10) 
days prior to the date set for such hearing. Notice of the hearing shall also be 
advertised once in the newspaper not less than five (5) calendar days prior to said 
hearing. Any hearing may be continued from time to time by the Planning 
Commission. 

 F. At the close of the hearing, the Planning Commission shall approve or disapprove, 
in whole or in part, such application in accordance with the standards adopted 
pursuant to Section 9.81.05 and 9.81.04 F, considering the recommendations of 
the Historic Preservation Board. The Planning Commission's decision shall be in 
writing and shall state the findings of fact relied upon in reaching such decision. 
Such decision may be appealed to the City Council. 
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9.81.09 Permit Approval Criteria. 

The Director of Planning and Development Services, Planning Commission, or the City 
Council upon appeal, shall issue an approval for any proposed work as described 
in Section 9.81.08  based upon the following criteria or other criteria as determined by the 
Planning Commission pursuant to Section 9.81.05: 

A. In the case of any property designated a historic landmark, the proposed work 
would not detrimentally alter, destroy, or adversely affect any exterior architectural 
feature; or 

B.  In the case of construction of a new improvement, building, or structure upon a 
historic site, the exterior of such improvements will not adversely affect and will be 
compatible with the external appearance of existing designated improvements, 
buildings, and structures on said site. 

9.81.10 Appeals. 

Any interested party may appeal any decision of the Planning Commission pursuant to 
Section 9.81.09 to the City Council by filing an appeal within fifteen (15) days after the 
date of the notice of the Planning Commission's decision in accordance with the 
procedures and requirements set forth in Chapter 9.90 of the Municipal Code.  

9.81.11 Ordinary Maintenance and Repair. 

Nothing in this Chapter shall be construed to prevent any reasonable uses of any property 
or properties covered by this Chapter that are not in conflict with the purposes of this 
Chapter, including the ordinary maintenance or repair of said property that does not 
involve a change in design, material, or external appearance thereof. 

9.81.12 Unsafe or Dangerous Conditions. 

Nothing in this Chapter shall be construed to prevent any measures of construction, 
alteration or demolition necessary to correct the unsafe or dangerous condition of any 
structure, or feature or part thereof, covered by this Chapter, where such condition has 
been declared unsafe or dangerous by the Building Official or the Fire Marshal, and where 
the proposed measures have been declared necessary by such officials to correct such 
condition; provided, however, that only such work as is reasonably necessary to correct 
the unsafe or dangerous condition may be performed. In making a determination as to 
whether such work is reasonably necessary as aforesaid, the above-mentioned officials 
may refer to, and be guided by, the State Historical Building Code (H&S Code section 
18950 et seq.) as the same may from time to time be amended, revised, or replaced.  

9.81.13 Duty to Keep in Good Repair. 

The owner, occupant, or other person in actual charge of a historic resource shall keep 
in good repair all of the exterior portions of such improvement, building or structure. It 
shall be the duty of the Building Official to enforce this Section. 
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9.81.14 Showing of Hardship. 

The Planning Commission need not disapprove an application for a permit to carry out 
any proposed work on a historic landmark or a historic site, if the applicant presents clear 
and convincing evidence of facts demonstrating to the satisfaction of the Planning 
Commission that such disapproval will cause immediate and substantial hardship on the 
applicant because of conditions peculiar to the person seeking to carry out the proposed 
work, whether this be the property owner, tenant, or resident, or because of conditions 
peculiar to the particular improvement, building, or structure or other feature involved, and 
that failure to disapprove the application will be consistent with the purposes of this 
Chapter. In determining whether extreme hardship exists, the Planning Commission shall 
consider, among others, the following criteria: 

 A. Whether denial of the applicant will diminish the value of the subject property so 
as to leave substantially no value. 

 B. Whether reasonable utilization of the property is prohibited or impractical. 

  If a hardship is found to exist under this Section, the Planning Commission shall 
make a written finding to that effect and shall specify the facts and reasons relied 
upon in making such finding. Such finding may be appealed to the City Council 
pursuant to the provisions of Section 9.81.10. 

9.81.15 No Retroactive Application. 

The provisions of this Chapter shall be inapplicable to the construction, alteration, 
demolition or removal of any structure or other feature on a designated historic landmark 
or historic site, where a permit for the performance of such work was issued prior to 
initiation of proceedings for such designation, and where such permit has not expired or 
been cancelled or revoked, provided that construction is started and diligently prosecuted 
to completion in accordance with the City Building Code. 

9.81.16 Failure to Act. 

If for any reason, the Historic Preservation Board fails to take action within the timelines 
provided in this Chapter, the matter shall automatically proceed to the Planning 
Commission for consideration and action. 

Section 2.  This Ordinance shall go into effect and be in full force from and after thirty (30) 
days after its final passage and adoption. 

APPROVED:    

 

 

______________________________  ______________________________ 

                        Mayor                                                                City Clerk 
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* * * * * * * * * * 

The foregoing Ordinance was introduced and read at a regular meeting of the City Council 

held on this ___ day of ____________ 2022, and was adopted at a regular meeting of 

said Council held on this ___ day of _______________, 2022, by the following vote, to 

wit: 

 

AYES:   

NOES:     

ABSENT:    

ABSTAIN:    

 

Dated:  

 

     ________________________________ 

                            City Clerk 
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